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EXECUTIVE SUMMARY 
 

This report is about my industrial training experience which has been carried out at Aman Central 

Management Office from 15th August 2022 until 10th February 2023. This industrial training must be taken 

by all students before completing their Bachelor of Business Administration (Hons) Finance. During the 

internship training, I experienced new tasks and work culture. During the 6 months, it was definitely a great 

journey to be able to learn new skills from this company that would help me in my future job. As an intern 

student at Aman Central Management Office, I was assigned to the Finance Department. My 

responsibilities are to assist in handling daily department administration and accounting duties. Besides, 

my task is including assisting in other ad-hoc assignments as required by the head of the department to 

support accounting operations, including handling invoices and other documentation. I also work in 

maintaining the proper filing system to ensure all documents are traceable in an efficient manner. 

My job provided me with an expansive knowledge of accounting and financing field. This department 

also provided me with professional experience by sharing their industry knowledge. In general, my 

internship has been an enriching experience because I have a supportive and kind supervisor as well as 

pleasant coworkers. It gives me great pleasure to recommend Aman Central Office Management as a 

possible internship location. 
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