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GENERATE E-CERTIFICATES WITH AUTOCRAT

Mohd Syafiqg Abdul Rahman

Autocrat is a Google Sheets add-on that allows you to merge data from a Google
Sheet into a Google Slides template. You can use it to generate certificates by
creating a Google Sheet with data and a Google Slides template for the certificate.
Lastly, Autocrat will generate the final certificate in Portable Document Format
(PDF) and email automatically to the recipients.

Here's a step-by-step tutorial:
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Install Autocrat

" Get add-ons .

Manage add-ons
¥ Apps Seript

T AppSheet

i Autocrat

To install Autocrat, open a
Google Sheet and go to
Extensions > Add-ons >
Get Add-ons. Search for
"Autocrat" and install it.
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Step 2:
Create a Google Sheet

Step 3:
Create a Google Slides

In your Google Sheet, create

a header row with the names
of the fields you want to
include in your certificate
(e.g "Name", "E-mail",
"Award"). If you have created
a Google Form, you can also
use the response sheet.

FIiNFNFEFESEEEEEEENSSSSSSy

il joint seminar unimap 1 0

« o~ 8

In Google Slides, create a new
presentation and design your
. > certificate template.
Placeholder text can be used
to represent the fields from
the Google Sheet (e.g.
“<<NAME>> or <<AWARD>>").
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This is the crucial part. Just
follow the instructions step
by step, you will be fine. In
your Google Sheet, go to
Extensions > Autocrat >
Launch > New Job
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AutoCrat X

Name your merge job

1. Name your merge job

Job name

Tast

Give a name for your

job. This is just for your
own reference.

Help Guide

AutoCrat

Test

Choose femplafe 2. Choose template

New! Now you can choose Google Slides as a job template from Drive.

Choose your certificate template

design in your Google Drive. No template selected yet
y
Make sure you have created and Currenty selected template
typed the details in your Recently used tomplates
template file in Google Slides CERT paricpation (View | Use )

. . CERT AWARDS ( View | Use )
and save lt n Your Drlve‘ CERT.OF ACHIEVEMENT ( View | Use )

CERT.OF APPRECIAITION ( View | Use )
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AutoCrat x
Map source data to
iemplafe 3. Map source data to template
Merge tab Sheetl S | Header row 1 First data row 2
Select your sheet in the Merge
. . Standard 3 <<FULL NAME >> maps 1o FULL NAME :

tab. After select, the details will / column
automatically map. So, make — " %
sure that column name in Sheet From Google Slide Google Sheet

is tally with info in Slides.



. . AutoCrat X
File settings

Test
4. File settings

This is how you want your I

certificate file will be renamed and TR s S : :
save type as. Tm —

For the file name, you can use tags [™==— POF

to save the file name. For example, Gutput a5

[ @ Multiple output mode (classic rnode}] Single output mode

if you save the file name as

E-cert <<FULL NAME>>,

The PDF file name will be saved as
E-cert ALI BIN ABU

* Help Guide Cancel m m m
AutoCrat .
Tost
5. Choose destination folder(s) = e

Choose destination folder(s)

You can choose or create
folder that where you want  n—
to save all the certificates.

“All merged docs will go into these folders

Add dynamic folder @
reference (optional) You can skip these two

steps by just clicking Next.
Set merge
condition (optional) —

AutoCrat

8. Share docs & send emails

Share doc?
* Yes No
Share dot a8

POF

b Allow collaboratars ta re-share
® No Yos
Send from generic no-reply address
No (®) Yes

Select Yes if you want
Autocrat to automatically
send the certificates to the
receipients. If you select
No, the certificates can be
downloaded in the folder
that you have chosen in
step v.
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Add/remove job triggers AutoCrat

Test

9. Add/remove job triggers

Click Yes to Run on form Run on form trigger
. . Yes ® No

trigger if you want the

Autocrat to generate the Run on the rggee

Yes ® No

certificate automatically
right after your

respondent filled the

Google Form.

Finally click SAVE. o Gue - I R

Y

Click Run, wait and voila! In
Autocrat, select the range of
data to merge and choose the
output options. Autocrat will
then generate one PDF file
for each row of data in the
Google Sheet.
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AutoCrat X

Existing Jobs

Test > 7 ® i

Help Guide Manage triggers

And that's it! Autocrat makes it easy to generate certificates in bulk using data from
a Google Sheet and a Google Slides template turn to a PDF file. Just the the
respondents fill the form, and Autocrat will do the rest.
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