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ABSTRACT

The purpose of this documentation is to give a report on the duty and activities
industrial traming for five months in Perbadanan Perpustakaan Awam Kedah (PPAK).
On 17 August 2018. I have been accepted and choose by the organization to do industry
traming at thewr library. The penod of mdustry tramning is about five months which ts
started on |* August 2018 until 31 December 2018. This report will include daily task
assigned to the trainee such as on acqusition. cataloguing. circulation and others.
Moreover. the important part 1s where the trainee has been assigned by the library with a
special project which is to do a practical class on using Canva application to the staff on
the library. The objective of this Canva class is to share the knowledge with the staff on
how to prepare work using this application. This application will help all the staff in the
library to prepare their work easily by using this application. In this industry | have been
introduce and entered various department in the library to gain my knowledge and
experience how to manage the library. This industry training report is about the
explanation of experience and knowledge that | have learned in that public library for the

whole five months.
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