t:::?{u \‘:'uhu msm: z}:—- >
FACULTY OF INFCRMATION MANAGEMENT

INDUSTRIAL TRAINING REPCRT

5.39% EAN e E}f’

7T \E ADDAWIYYAE BINTI SHUR

2015426588

a»@g\ ﬁ%‘\&? ..\.M.";&a F;.:C = 'F:

BACHELCR CF INPCRMATION SCI&

LIBRARY MANAGH

‘ "-/"*""'"’N et e £ TRy m
1AUGUST 2018 =31 DB ZR 2018



IMR609: INDUSTRIAL TRAINING I 2018

TABLE OF CONTENTS
10 7o T 4T ) i
1 72| = DY S P RS ———————— . i
ACKNOWIEAZEIMENL. .....uiitit it et e e e e e e e e enaes iii
LiSt Of TabI@S. ... ettt e v
0TS A0 N o o1 4 TG Lo v
LASEOT FIGUIES. ..ttt e e e e aes iv
1 INTRODUCTION
1.1 Background of the organization..............c.cooiiiiiiiiiiiiiiii e 4
Tdall  ViSHOasssns cmmmmmmms . - «o% SEE OB ITREEL S 35 BB« « + 5 +  + + STB B « + « S5 o + « Tusbad o
lad®  NAISETOB wumorsccrrsmerssretimsmsmsss 51 o « 5510 o100 0.0 0 4. o 4 510 87510 810 + STETBSTEEPUITSREISTS o1 o156 o151 ~518 srisF8 »
1.1.3 Opening hOUTS. ....ouuiniiii i e e e aees 6
1.1.4 Location of the organization..............cccoviiiiiiiiiiiiiiiiiiiieieeeenens 7
1.1.5 Organization Chart.............cooiiiiiiiiiiiiiiii i ei e eae e e e, 8
1.1.6  Guidance on library US€..........occvuiiuiieiniiiiiiiiiiiiii i 8
1.1.7 Library Privileges. ..ot 10
1.1.8  Library Collection.............coiiiiiiiiiiiiiiiiiiii e, 10
1.1.9  LIBrary SerViCeS......cuieuiiuiitiitiiiiint it iiie et ene et eieeeeaeneaneenenaans 11

2.0  ORGANIZATION INFORMATION

2.1 AcQUISTtION Unit......o.oiiiiiniiiii i e 13



IMC690: INDUSTRIAL TRAINING | 2018

DECLARATION

[ hereby declare that this is my original work. I have not copied from any other student’s work or
from other sources. | am also declare that no part of this report has been published or submitted
for publication except where due to reference or acknowledgement is made explicitly in text, nor

has any part been written for me by another person. I confirm that I have read and understood the
UiTM regulations with regards to plagiarism and will be penalized by the university if found

guilty.

Signed,

v\
(SITI NURSYAFIRAH ADDAWIYYAH BINTI SHUI#-

201542655.

Date of submission: 9" January 2019

itPage



IMC690: INDUSTRIAL TRAINIx-. I 2018

ABSTRACT

I choose Pahang Skills library as a place for my industrial training after successfui:
completed studying for 6 semesters in UiTM Kampus Rembau in Bachelor of Informatior
Science (Hons) Library Management. [ started the industrial training on 1™ August 2018 unti!
31% December 2018 which means I will undergo 5 month of internship. There reason why I am
choosing this organization because it is a technical college that will give me a new knowledge
beside the library knowledge. Moreover, | also can apply the knowledge that I learn during study
to settle up the task given. Through this industrial training experience, I have learning the real
situation to be a librarian. Lastly, after facing many challenges, problems and barrier, I am

becoming a better person which never give up and always find a solution when have a problem.
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