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ABSTRACT

In this report, its provide a comprehensive description about the practical
training which is are being carried out at Perpustakaan Tengku Anis (PTA), Ui'TM
Machang Kelantan for 5 month period. There are 4 chapter’s content which include
introduction to an organization which are UiTM Machang and Perpustakaan Tengku
Anis (PTA). Various department which carry a different role and different job scopes,
than the activities that are carried out during the practical training and lastly the lesson
gained during the time period of training. During this training, student are attached to all
of the department in Perpustakaan Tengku Anis (PTA) which are includes Acquisition
Department, Cataloging Department, Journal Department, Information Services
Department, Information Technology Department, Conservation Department, Customer

Services Department, and Administration Department.
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