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ABSTRACT 

This report is made in order to meet the requirement of course Industrial Training (IMC 

690). This report is divides into four chapters which contains information of organization 

and what has been done by industrial trainee. Industrial trainee has experience five 

months in organization choose which is at Polytechnic of Port Dickson library. Many 

activities are done during the time given. The activities are related with librarianship 

and administration of organization. The experiences and knowledge gain during 

industrial training has been explained more details in this report. 
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