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ABSTRACT

The industrial training report is describing about my experience in doing my internship
session at Kolej Damansara Utama (KDU) Utropolis Glenmarie and Damansara Jaya
Campus for 5 months start from 2 February until 30 Jun 2015. The first chapter of this
report are talk about the organization that industrial trainee have been placed. There are
vision, mission, function and many more. Besides, the readers also will get to know the
collections and facilities provided by the library that industrial trainee had done my
internship. On the second chapter, readers will get know about the organizational structure
of the library as well as their departmental structure. The functions of each department
also being elaborate in detailed. On chapter 3, industrial trainee has explained about all
the training activities that industrial trainee doing during internship and we are able to
conduct a special project called weeding process. The last chapter of this report are talking
about industrial trainee experience, the lesson that industrial trainee have learned and also

some limitation and recommendation for a better improvement.
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