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ABSTRACT 

This report is a report of practical training program that discuss about four main 

chapters which are introduction, organization information, training activities and 

conclusion. Chapter one is an introduction that will give a general idea about the 

organization itself including its establishment, management team and few others. 

Chapter two which is organization · information stressed on five organization's 

departmental structure and its functions that are acquisition department, cataloging 

department, circulation and reference department, IT unit and repairing unit. The 

training activities are under chapter three and it will have a discussion about all the 

activities during practical training program based on different departments and units as 

well as trainee's special project. While the last chapter, a conclusion will include 

subtopics of knowledge gained, personal thought and opinion, lesson learnt plus 

limitation and recommendation. 
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