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EXECUTIVE SUMMARY

Corporate Secretarial Management is fully owned by Bumiputra, where it is located 

at B 10, Lorong Tun Ismail 6, 25000 Kuantan, Pahang Darul Makmur. This business 

provides secretarial services to the companies around Kuantan, Pekan and Rompin. 

This business has high potential in future because not many companies provide this 

service and nowadays many people need it in running their business.

In running this business, we will have 7 workers consist of General Manager, 

Administrative Manager, Marketing Manager, Operational Manager, Financial 

Manager, Clerk and Receptionist. Our business open from 8.30 a.m. until 5.0 p.m. 

on Monday to Saturday and we will have holiday on Sunday.

Our net profit for the year 2003 is RM 6,411.26, year 2004 is RM 6,456.37 and for 

the year 2005 is RM 7,074.12.
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