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1.0 Executive Summary

This report describes my six-month industrial training in the Project Planner Department at
Melaka Bekal Sdn. Bhd. It was a meaningful and useful experience where | was involved in
many parts of project planning. My main tasks were preparing documents, helping with
scheduling, and checking the progress of projects. | also worked with different teams, which
helped me understand how projects are planned and managed in real situations. During the
training, | learned how to organize tasks, manage resources, and follow timelines. | also saw
how important it is to follow rules and regulations in the mineral extraction industry. One of the
best parts of this training was applying what | had learned in class to real-life work. This helped

me understand the subject better and improved my problem-solving skills.

The report also includes a SWOT analysis of Melaka Bekal Sdn. Bhd. This analysis shows the
company’s strengths and weaknesses, as well as the opportunities and threats from outside.
Doing this analysis helped me understand more about the company’s position in the industry
and the challenges it may face in the future. Overall, this training helped me become more
confident and improved my communication and technical skills. | also learned how to work
better with others, manage my time, and handle responsibilities. This experience gave me a
better idea of what it is like to work in project planning and made me feel more ready to face

new challenges in the future.
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