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MESSAGE

FROM THE DIRECTOR

Let me wish all of you a very warm welcome to InED.

This illustrative and comprehensive prospectus is our way
of assisting prospective students o have a better un-
derstanding on the courses and programmes offered in
MARA University of Technology via distance learning. It
is hoped that this prospectus will be handy in answering
all your initial questions about InED, and about the pro-
grammes you are about to follow.

INED, UITM, will continue to ensure that there are opportu-
nities for bumiputras to acquire new knowledge, improve
their skills, and further their education. | sincerely hope
that all bumiputras will avail themselves of these oppor-
tunities to enhance their knowledge and facilitate their
professional advancement.

| would also like to take this opportunity fo extend my
grateful thanks to the publication team for the success-
ful production of this prospectus. | am sure that such an
accomplishment is only possible through the close co-
operation and the spirit of teamwork among the staff.

Toall students, | wish you a productive and exciting jour-
ney in your studies.

% Associate Prof. Dr Mohd Ismail Ramli

Dspdstoroity
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| sincerely hope that you will take this golden opportunity seriously so that you can
achieve your ambition as well as fulfil the aspirations of our nation.

Wassalam.

Associate Prof. Dr Syed Jamal Abdul Nasir Syed Mohamad
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MISSION

To enhance the knowledge and expertise
of Bumiputras in all fields of study through
professional programmes, research work
and community service based on moral
values and professional ethics

VISION

To establish UTM as a premier university of out-
standing scholarship and academic excelence
capable of providing leadership to Bumiputra's
dynamic invalvement in all professional fields of
world-class standards in order fo produce glo-
bally.

PROSPECTUS 2009/2010 6



OBIJECTIVES

To provide maximum opportunities for Bumi-
putras to pursue professionally recognized
programmes of study in science, industry,
technology. business, arts and humanities

To provide qudlity and innovative pro-
grammes of study, relevant to curent mar-
ket needs and customer demands, and in
line with the policies of national develop-
ment.

To establsh a human resource development
programme as a fool for the assmilafion of a
value system within the university. To ensure that
UiTM graduates are adequately prepared fo
join the local as well as the global workforce.

To establish UiTM as a cenfre of excellence that
is accountable for the effective and efficient
management of its human resources, finances
and assets in order to achieve its educational
objectives, while playing ifs role as a catalyst in
community development.

PROSPECTUS 2009/2010 7




Phllosophy A belief that
every individual is capable of developing
himself, society and the nation by enhanc-
ing his knowledge and expertise through
confinuous education.

V ISION 1he Institute of Education
Development (InED) will become a pre-
mier cenfre based on academic excel-
lence. capable of providing leadership
in continuous education while producing
globally competfitive graduates of sound
ethical standing.

INSTITUTE. QF
EDUCATION DEVELOPMENT

Mission To provide quality
confinuous education programmes to
Bumiputra through alternative leaming
modesinordertoupgrade theirknowledge
and enhance opportunities for career
advancement.

Objectives To produce

informed, ethical and competitive
individuals in order to realise national vision
and fullfil global market demands.

PROSPECTUS 2009/2010 8
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Vision

GiE

The Distance Education Center will be-
come a premier centre based on aca-
demic excellence, capable of providing
leadership in continuing education while
producing globally competitive gradu-
ates of sound ethical standing.

Mission

To provide quality continuing education
programmes to  Bumip
_ dlternative learning moc

ATION CENTRE

Objectives

The objective of this centre is to offer
programmes through distance education
to upgrade the knowledge and enhance
the career development of Bumiputras. It
is also to help develop human capital as
to achieve higher productivity and hence

e :
~ contribute to nafional devel p;rzﬁnt.l, p

il
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Organization Chart

PROGRAM
COORDINATOR

|
(SENIOR ADMINISTRATIVE ASSISYANT)

( ADMINISTRATIVE ASSISTANT )
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Staff Directory

Assoc. Prof. Dr Mohd Ismail Ramli
Director of InED
03-5522 5440

Assoc. Prof. Dr Roslani Embi
Deputy Director .InED
03-5522 5443

Assoc. Prof. Dr Syed Jamal Abdul Nasir
Syed Mohamad

Head of Distance Education Centre
03 - 55225310

syedjamall 45@salam.uitm.edu.my

Pn. Y. Nurli Abu Bakar

Deputy Head of Distance Education
Centre

03 - 55225371
ynurli@salam.vitm.edu.my

Associate Prof. Hj. Abd. Rahman Jantan
Program Coordinator (BM 220)

03 - 55225311
rahman88é6@salam.uitm.edu.my

Cik Asiyah Kassim

Program Coordinator (AM 228)
03 — 55225372
asiyah@salam.uitm.edu.my

Pn. Imani Mokhtar

Program Coordinatfor (BM 222)
03-55225375
imani8?5@salam.uitm.edu.my

Pn. Haslita Ismail

Program Coordinator (MC 222)
03-55225343
haslita87 1 @salam.uitm.edu.my

Cik Zamzaliza Abdul Mulud
Program Coordinator (H5220)
03-79843905
zamzaliza@salam.vitm.edu.my

Tn. Hj. Mohamed Nadzri Mohd Yusof
Program Coordinator (H$222)
03-79652048
nadzyé5@salam.vitm.edu.my

En. Nasarudin Ab. Rahman
Program Coordinator (H$223)
03-79652054
nasal44@salam.uitm.edu.my

Pn. Padma A.Rahman
Program Coordinator (HS 225)
03-79652083

Pn. Jamatul Shahidah Shaari
Program Coordinator (SR221 / SR113)
03 — 55225426
jamatul@salam.uitm.edu.my

Pn. Nor Aini Ahmad

Program Coordinator (HM 222/ HM 225
/HM 111)

03 — 55225447
norai294@salam.uvitm.edu.my

Pn. Fatimah Setapa

Program Coordinator (BM 111)
03 - 55225343

fatimah?51 @salam.uitm.edu.my

Pn. Rohayu Yusop

Program Coordinator (AC 110)
03 — 55225373
rohay831@salam.uitm.edu.my

Pn. Normala Ismail

Program Coordinator (BM 112)
03 - 55225377
nmala3?1@salam.uitm.edu.my

En. Hashim Ahmad @ Mohamed
Program Coordinator (AM 110)
03 - 55225378
hashim?38@salam.uitm.edu.my
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Pn. Che Zainab Hj. Abdullah
Program Coordinator (IS 110)
03 — 55225493
cheza347@salam.uitm.edu.my

Pn. Suzana Hamzah
Languages Coordinator

03 - 55225370
ainifari@salam.uvitm.edu.my

Ustaz Hj. Zawawi Temyati

Islamic Education Coordinator

03 - 55225376
zawawitemyati@salam.uitm.edu.my

State Campus Coordinator

Cik Habibun Nisa Mohammad Ajmal
Coordinator Sabah State Campus
088-495202 / 012-8338296
habibunn@sabah.uitm.edu.my

En. Jelani Razali

Coordinator Sarawak State Campus
082-677326
jelarz@sarawak.salam.uitm.edu.my

Associate Prof Siti Hajar Mohd Ali
Coordinator Perlis State Campus
04-9874291
hajar@perlis.vitm.edu.my

Cik Muna Abdul Jalil

Coordinator Kedah State Campus
04-4562446
munaaqj741@kedah.uitm.my

En. Wan Abd Ghafur Wan Abd Hamid
Coordinator Perak State Campus
05-3742214

Mohd Zulhilmi Mohd Yunus
Coordinator Melaka State Campus
06-5582154
zulhiimi@bdmelaka.vitm.edu.my

En. Ahmad Mazlan Ahmad Shamsuddin
Coordinator Pahang State Campus
09-5138143
amas@pahang.vitm.edu.my

En. Ahmad Ismail Mohd Anuar
Coordinator Terengganu State Campus
09- 8403811
ahmadima@tganu.uitm.edu.my

Ustaz Mohd Saufi Ismail

Coordinator Kelantan State Campus
09-9762205
Saufi408@kelantan.uitm.edu.my

Adminstrative Office

Pn. Azlinda Mohamad Nor
Assistant Registrar
03-55225339
azlin275@salam.uitm.edu.my

En. Azman Ahamad

Executive Officer [Admission & Record)
03-55225314
azman779@salam.uitm.edu.my

En. Abdullah Haji Abu Bakar
Executive Officer (Academic)
03-55225313
abdul752@salam.uitm.edu.my

Pn. Jalilah Yunos

Senior Administrative Assistant
03-55225318
jalilah324@salam.vitm.edu.my

Cik Emillia Noor Mohd Idrus
Administrative Assistant{Admission &
Record)

03-55225498
emillianoor@salam.vitm.edu.my
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Pn. Kamsiah Che Mat
Administrative Assistant (BM 220 &
BM222)

03-55225238
kamsiah332@salam.vitm.edu.my

Pn. Suzie Rozzeliza Ramle
Administrative Assistant (AM 228 & AM
110)

03-55225315
suzie196@salam.uitm.edu.my

Pn. Zanariah Ibrahim

Administrative Assistant [(BM 111, BM112,

SR 113, SR221 & 1S 110)
03-55225315
zanar3?0@salam.uvitm.edu.my

Pn. Wan Suzienani Wan Sulong
Administrative Assistant (MC 222, HS
220, HS 222, HS 223, HS 225, HM 111, HM
225 & AC 110)

03-55225358
wansuzie@salam.vitm.edu.my

Pn. Salmiah Mat Dewa
Typist 03-55225238
intanadira@salam.uitm.edu.my

Cik Siti Robiah Omar

Typist

03-55225313
sitisé5@salam.uvitm.edu.my

Module Unit

Assoc. Prof. Hjh Haziah Jamaludin
Manager

03-5522 5354
haziaé?0@salam.uitm.edu.my

En. Syamsul Mizan Mohd Said
Executive Officer

03-5522 5320
syamsl131@salam.uitm.edu.my

En. Kamarudin Che Yusoff
Administrative Assistant
03-5522 5353
kamarélé@salam.uitm.edu.my

Integrated Information
System Unit

Dr. Hj Kamaruddin Mamat
Manager

03-5522 5229
Kamaré?0@salam.uvitm.edu.my

Cik Sari Nashikim Radin Iskandar
System Analyst

03-5522 5321
sari235@salam.vitm.edu.my

En. Bashiruddin Md lzuddin
Programmer

03-5522 5487
bashir185@salam.uitm.edu.my

Pn. Misnah Ahmad
Programmer

03-5522 5305
Misna7éé6é6@salam.uitm.edu.my
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Pn. Parizah Mazlan
Programmer

03-5522 5305
parizDs1@salam.uitm.edu.my

En. Mohd Fazrul Mokhtarudin
Administrative Assistant
03-5522 5488
fazrul@salam.uitm.edu.my
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Distance Edu

Electronic
(e-PJJ) is an innovative approach

of leaming and teaching in UiTM. Through
~ tarmina the time
4 ~hle
d able
The arious fac
ties 5e o achieve
your "‘"‘o':"' ond dreams. A part from
thet y . - , n Hhe = of IT
at, you w 2 Use O
in your daily nnovative pro
gram is a combina of various leaming
methods which consists of study materials
additional reference materials, lecturer
support, forum interaction and )ssion
between students as well as fac ) face
seminars.

|F‘Cl'f‘ll|’1l g educa C
of the best and most appropriate ways of

promoting effective leaming

Distance Education

rogram (e-PJJ)

Main feature of e-PJJ in
UiTM

. Virtual !ecrning

« Educational technology usage

« Support services

« Quality notes and leaming guidelines

e« Most competitive and reasonable
fees

e« Lleaming aids through various
char eis

« Blended leaming

he Electronic distance education
rogrammes (e-PJJ) will enable you to
me a graduate who will be well-
ipped with the necessary knowledge
o compete in the new global economy.

Cﬁ

All e-PJJ students are subjected to the

same entry requirements, assessments,
academic regulations and final
examinations as the full time students,

ensuring Thc-‘ their quality is at par with full-

Forvun
ime graauagtes.
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e-PJJ Virtual Class

All courses under the e-PJJ programmes
are also conducted through the virtual
class. The class can be accessed at
anytime and anywhere via the intemet
from home., cyber cafe or from your office.
Even though you need not enter the virtual
class everyday you are encouraged to
log in regularly to enable you to obtain

the laotest information regarding your
programmes and courses as stated
below:

« Get important announcement from
the program management side.

¢ Link to other relevent websites

e Discuss and interact with your lecturers
and course mates

e Exchange of ideas and debate on
academic issues

» Ask question and get response from
your lecturer

» Seek and get further explanation from
your lecturer

e Access, read and download exira
support materials that are uploaded

by your lecturers from time to fime.

Seminar

Face to face seminar is conducted four
(4) times per semester according to the
pre-determined dates. It is held on Sunday
from 8.30 a.m. to 6.15 p.m.

Examination

Students are subjected to the university
examinationrequirements andregulations.
Examinations are conducted twice a year,
in April and October and run concurrently
with the full time students.

PROSPECTUS 2009/2010 17



ncente | Institute of Education Development

Online Application

You can apply online via the following website address

www.ined.uitm.edu.my

PROSPECTUS 2009/2010
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MASTER OF SCIENCE

IN INFORMATION MANAGEMENT IS770 (BY COURSEWORK)

This is an integrated program designed for
candidates interested in enhancing their
careers in various aspects of information
management. The main aim of the pro-
gram is to offer specialized and advanced
professional education in an area focus-
ing on information handling. information
systems and information dissemination in
order to ensure effective confributions to
organization and society.

The programme is available via ftwo modes
of learning: Conventional and Computer-
Mediated Flexible Learning (FLP).

MODE & DURATION

Flexible Learning Program: 2 - 4 years

ENTRY REQUIREMENTS

A Bachelor's degree (Honours) in the field
of information studies or other disciplines
from any institution of higher learming rec-
ognised by the UiTM Senate.

Preference is given to candidates with at
least three (3) years of working experience.
Candidates are interviewed to determine
their suitability to follow the program.

PROSPECTUS 2009/2010
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BACHELOR OF

ADMINISTRATIVE SCIENCE (HONS)(AM 228)

Programme Structure

TThe Bachelorof Administrative Science (Hon-
ours), or BAS (Hons), is a 3-year programme
which prepares graduates for employment
in the public and private sectors. The pro-
gramme is a creative and unique blend of
the knowledge and skills needed to thrive in
these sectors. Strategic management, peo-
ple management and fechnology manage-
ment underpin the programme. With a multi-
disciplinary focus, adminisiration bias and a
global orientation, the programme provides
the students with a healthy mix of a knowl-
edge base that is sine qua non for employ-
ment in the new milennium. The students
can further their knowledge and hone their
skils by choosing from a range of electives
to match their own preferences and career
plans.

The ePJJ mode for this programme is
offered in Shah Alam and Sarawak
only.

Career Opportunites

Graduates of this programme can seek
entry into the government service as Ad-
ministrative Officers, Diplomatic Corps,
Enforcement Officers or be employed as
HR Officers, Management Trainees and a
host of other managerial positions.

Entry Requirement

DIPLOMA Holders
A Diploma from UiTM in Public Administration,
Business Studies, Accounting and Banking with

a CGPA of at least 2.50 or equivalent couse
and credit ([exemptions can be granted dur-
ing the 1st year of the programme).

And

A Diploma from any local public university
or from any accredited private colleges in
Public Administration, Business Studies, Law,
Accounting and Banking with a CGPA of
2.50 or better.

OR

STPM Holders

STPM with minimum of 3 principal passes
including General Paper. Preference
will be given to candidates who have
attained the said requirement on the
sitfing

And
Credits in English and Mathematics or

Economics or Principles of Accounting in
SPM/SPMV

AND

Currently working with experience of at
least one (1) year.

AND

A pass in Malaysian University English Test
(MUET).
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BACHELOR OF

BUSINESS ADMINISTRATION (HONS) (MARKETING) (BM 220)

Programme Structure

The objective of this programme is to frain
and produce professionals in the area of
marketing. Graduates in this discipline will be
exposed fo the growth and development of
marketing in related areas.

Career Opportunities

Graduates of this programme have the
opportunity to work in marketing oriented
organizations, such as financial insfitutions,
consultancy firms, hotel and tourism indus-
tries and manufacturing firms.

Entry Requirements

Diploma Holders

Obtained a Diploma from UiTM or other
institutions of higher learning recognized
by the government with a CGPA of at
least 2.50.

One year of working experience in related
fields.

SPM with credits in English, Mathematics
and Bahasa Melayu or its equivalent.

OR

STPM Holders
STPM with a mininum of 3 principle passes
including Ganeral Paper

One year of working experience in related
fields.

SPM with credits in English, Mathematics
and Bahasa Melayu or its equivalent.

AND

A pass in Malaysian University English Test
(MUET)
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BACHELOR OF

BUSINESS ADMINISTRATION (HONS) (FINANCE) (BM 222)

Programme Structure

This programme is designed to equip
students with a broad knowledge in the
field of finance to enable them to either
find employment at various organizations
or to pursue higher tertiary qualification.
Graduates in this discipline will be ex-
posed to the critical finance concepts
and strategies and apply them to real
world situations through case studies and
cooperation with outside organization.

Career Opportunities

Graduates of this programme will have the
opportunity fo work at finance-oriented
organisafions such as financial institutions,
consulting firms, hotels and tourism industries
and manufacturing firms.

Entry Requirement

Diploma Holders

Obtained a Diploma from UiTM or other
institutions of higher learning recognized
by the government with a CGPA of at
least 2.50.

One year of working experience in related
fields.

SPM with credits in English, Mathematics
and Bahasa Melayu or its equivalent.

OR

STPM Holders
STPM with a mininum of 3 principle passes
including Ganeral Paper

One year of working experience in related
fields.

SPM with credits in English, Mathematics
and Bahasa Melayu or its equivalent.

AND

A pass in Malaysian University English Test
(MUET)
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BACHELOR OF
BUSINESS ADMINISTRATION
(BM226)

Programme Structure

This four and a half year (4'2) programme
is specially designed for students who are
interested to venture into the field of in-
ternational business. This program equips
students with a diverse range of knowl-
edge of how industries and government
operate in the global market place, as
well as practical skills to prepare gradu-
ates for the demands of fomorrow's busi-
ness world.

Career Opportunities

Graduates can expect to find employment
at multinational corporations, at home and
abroad, in the field of intemational frade,
global marketfing, business management
and business consultancy.

Entry Requirement

Possess a Diploma from UiTM or other insti-
tutions recognized by the Malaysian gov-
ermment with a minimum CGPA of 2.50.
Candidates who do not comply would
need to have at least two (2) years work-
ing experience.

Minimum qualification for STPM
candidates:

Passed Sijil Pelajaran Malaysia (SPM) or
its equivalent with a pass in English and
Mathematics, as well as a credit in Bahasa
Malaysia.

(HONS)

INTERNATIONAL BUSINESS

Sijil Tinggi Pelajaran Malaysia (STPM), a
pass in General Paper and @ minimum
grade of C in two (2) other subjects with
a CGPA of 2.67 including Accountancy or
Business or Economics.

Have sat for MUET.
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BACHELOR OF

CULINARY ARTS MANAGEMENT (HONS) (HM 225)

Programme Structure

The structure of the B.Sc. (Hons) Cuilinary
Art Management has be constructed in
line with UTM Academic and Cumiculum,
2002 guide. It differs from B.Sc Hotel Man-
agement, Tourism Management and Food-
service Management programmes whose
electives accomodates existing disciplines
already offered by the foculty. The B.Sc.
(Hons) in Culinary Management has been
Constructed with electives specifically
drawn from elements of the gastronomic
development.

Career Opportunities

1. Hospitality industry and restaurants
2. Food manufacturers - Chef (R&D)
3. Food writer & Food Stylist

4. Marketing & Retailing Executive

©g. FAMA, MARDI, PRIMA. GIANT
CARREFOUR, TESCO etc

Entry Requirement

DIPLOMA Horders

Diploma in Culinary Art/ Chef Training, Ho-
tel Management, Food Service/Institution-
al & Catering Management and Tourism
Management from UiTM

Or

Other recognized Diploma from institutions
with CGPA 2.5 and above

And
One (1) year working experience in the
hospitality industry.

OR

STPM Holders

STPM with principal passes in three (3) sub-
jects including General Studies and one
(1) subsidiary pass and SPM with credits
in English, Bahasa Melayu and three (3)
other subjects.

And
Five (5) years working experience at su-
pervisory level in food related industry.

OR

SPM Holders

SPM with five (5) credits including English,
Bahasa Melayu and three (3) other sub-
jects,

And
with five (5) years working experience in
hospitality area or related field (at least
Chef de Partie Post)

OR

CERTIFICATE Holders
Certificate in Hospitality Related, Faculty
Hotel & Tourism Management

And
Ten (10) years experience in food related
industry

AND

A pass in Malaysia University English Test
(MUET)

PROSPECTUS 2009/2010 28



Distance Education Cantre | Institute of Education Development

BACHELOR OF

FOOD SERVICEMANAGEMENT (HONS) (HM 222)

Programme Structure

The programme is designed to pro-
vide opportunity for individual in the
foodservice industry to upgrade them-
selves academically. This 3-5 years pro-
gramme provides individuals with super-
visory, managerial and also research
skill for a competitive advantage both
in local and international scenario in line
with the mission and vision statement of
UiTM,

Career Opportunities

Middle management positions in food-
service and related industry, both in
commercial and non-commercial sec-
tors.

Graduates could be employed as food-
service trainers, restaurant/foodservice
operators, contract caterers, teachers,
entrepreneurs and others.

Entry Requirements

Diploma in Institutional and Catering
Management or in Foodservice Man-
agement, Diploma Chef Training or
Culinary Arts from Faculty of Hotel and
Tourism Management, UiTM with CGPA
of 2.30

And

One (1) year working experience af su-

pervisory level in related field.

OR

Diploma in Institutional and Catering
Management or in Foodservice Man-
agementi, Diploma Chef Training or
Culinary Arts from Faculty of Hotel and
Tourism Management, UiTM with CGPA
of 2.00

And

Five (5) years working with a minimum of
two (2) experience at supervisory level in
the related field

AND

A pass in Malaysia University English
Test (MUET) Band Level 1
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BACHELOR OF

MASS COMMUNICTION (HONS)(PUBLIC RELATIONS)

(MC 222)

Programme Structure

The main thrust of this program is to devel-
op and tfrain professionals in the commu-
nication industry and the public relations
field in particular. Both the theoretical
and practical aspects of communication,
media, public relations management and
the liberal arts, are emphasized to ensure
that students are guided in the necessary
arts and sciences to become pro-active,
creafive and innovative public relafions
practitioners in the future. Among the
courses offered are Principles of public re-
lations, Publicity and event management,
International public relations, marketing
public relations, public relations coun-
seling, management, psychology. sociol-
ogy, communication research, media law
and public opinion.

This programme is only offered at Shah
Alam campus.

Career Opportunities

Graduates have the opportunity to work
at middle managerial and executive lev-
els in the corporate and government sec-
tors as well as in public relations firms. Job
opportunities among others encompass
the areas of investor relations, industrial
relations, corporate communications, me-
dia relations, sponsorship and event man-
agement.

Entry Requirements

DIPLOMA Holders

Diploma in Communication and Media
Studies UITM with a CGPA of at least 2.50.

Or

Diploma in Communication and Media
Studies UITM with a CGPA of 2.00 — 2.49
AND 2 years working experience

Or

Other Diploma from UITM or other higher
learning institutions accredited by the
Government of Malaysia with a CGPA of
at least 2.50

OR
STPM/ MATRICULATION Holders

STPM with Principal passes in General Pa-
per and 2 other subjects; AND SPM/SPMV
or its equivalent with credits in Bahasa
Melayu/Bahasa Malaysia and English ‘

Or

Matriculation conducted by BMKPM with
a CGPA of at least 2.30.
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OR

SPM Holders

SPM/SPMV or its equivalent with 5 credits
including Bahasa Melayu/Malaysia and
English; AND 4 years of working experi-
ence

Or

SPM/SPMV or its equivalent with 2 credits
and 3 passes: AND 8 years of working ex-
perience

AND
Passed the interview conducted by the

Facully of Communication and Media
Studies

AND

Pass the Malaysian University English Test
(MUET)
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BACHELOR OF
NURSING (HONS) (HS 220)

Intfroduction

This program prepares accountable
nursing practitioners who are caring.
humane and contribute to safe prac-
tice and effectively in contemporary
health care. Students undertaking
this course will have acquisition of
knowledge, skills and attitudes from
the Nursing Sciences, Health Sciences
and Behavioural Sciences. The Bach-
elor of Nursing program encourages
graduates fo be independent and
self-directed in their quest for profes-
sional developmeni. Basic research
skills within the program will cllow them
to form an extensive knowledge base
and implement research findings in
improving the quality of nursing.

Program Structure

This course teaches subjects on Nursing
Sciences, Behavioral Sciences, Clini-
cal Life Science. Microbiology. Sociol-
ogy and Communication. Education-
al approaches include Self-Directed
Learning, Problem Based Learning,
Tutorial, Skill Laboratory training and
clinical placement. Students will be
taught nursing techniques in the nurs-
ing skills laboratories prior to clinical
placements. They will have the op-
portunity to gain clinical experience
within the clinical disciplines such as
medical, surgery. ophthalmology.
pediatric, obstetric. gynecology and
community nursing.

Entry Requirements
Currently working as a registered nurse

Fulfill General University And Programme
Requirements.

Obtain a minimum CGPA of 2.50 in Di-
ploma in Nursing from UiTM.

OR

Obtain a minimum CGPA of 2.30 in Di-
ploma in Nursing from UiTM with TWO (2)
years working experience in related field
and be registered with the Nursing
Board of Malaysia.

Or
Obtain @ minimum CGPA of 3.00 in Diploma in
Nursing from any other institufion recognized by
the Govemment of Malaysia and be registered
with the Nursing Board of Malaysia,

Or
Obtain a minimum CGPA of 2.75 in Diploma
in Nursing from any other insfitution recog-
nized by the Govemment of Malaysia and
two (2) years working experience in related
field be registered with the Nursing Board of

Malaysia..

And
Pass SPM / equivalent with creditsin five
(5) subjects including Biology/Sciences,
Mathematics/Add. Mathematics and
pass in English Language.

AND

MUET Level 1
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BACHELOR OF

‘MEDICAL IMAGING (HONS) (HS 222)

Intfroduction

This program provides qualified radi-
Ographers in the country with the op-
Portunity to upgrade their academic
Qualifications. It will offer graduates
With current professional knowledge,
Competence and expert skills in medi-
Cal imaging to complement the gov-
ernment's objective to deliver excellent
Medical and health care services. The
Medical Imaging program has been de-
Signed to provide an educational envi-
'onment that supports, encourages and
Suides students to achieve the practice
Ond personal skills necessary to work
Us a member of the diagnostic imag-
Ing services and the health care team.
he program is also accredited by the
Society and College of Radiographers,
IU.K, hence making it the only program
N the country and in South East Asia to
t?e awarded the prestigious accredita-
ion by the oldest radiography establish-
Ment in the world.

Program Structure

The curriculum is student centered and
Contextualized to professional learning
Needs. The Medical Imaging students will
be exposed to current trends in medical
Maging and evidence-based research
hat will augment the students' critical
thinking and professional skills.

Entry Requirements
Currently working as a radiographer

Fulfill General University And Program
Requiremenfs.

i

Obtain a minimum CGPA of 2.50 in Di-
ploma in Medical Imaging from UiTM.

OR

Obtain @ minimum CGPA of 2.30 and
pass in Diploma in Medical Imaging
from UiTM with two (2) years working ex-
perience in related field.

Or
Obtain a minimum CGPA of 3.00 in Diplo-
ma in Medical Imaging from any other
institution recognized by the Government
of Malaysia.

Or
Obtain @ minimum CGPA of 2.75 in
Diploma in Medical Imaging from any
other institution recognized by the
Government of Malaysia and two (2)
years working experience in related
field,

And
Pass SPM / Equivalent with credits in five
(5) subjects including Biology/Chemistry,
Physics, Mathematics/Add. Mathematics
and pass in English Language.

AND

MUET Level 1
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BACHELOR OF

HEALTH AND ENVIROMENTAL SAFETY (HONS) (HS 223)

Intfroduction

This program has been designed to pro-
vide the fraining necessary to evaluate
and manage environmental health and
safety problems. It builds on basic sci-
entific principles to develop an under-
standing of current problems and issues
as well as to provide a comprehensive
understanding of the environmental
health and safety system. It also empha-
sizes practical skills both in the labora-
tory and the field.

Program Structure

This program is based on the inter-dis-
ciplinary elements of science, engi-
neering and humanities subjects. It also
develops a wide range of biological,
technological, legal and administrative
skills including planning, designing and
implementing program in community
health, environmental protection, food
safety, risk analysis and occupational
health and safety.

Food safety, disease prevention, envi-
ronmental hazard management, noise
assessment, water quality and health
promotion are all environmental health
issues affecting community health.
Environmental health management is
concerned with protecting the environ-
ment and the health of people living in
it which involves monitoring, assessment,
correcting, controlling and education as
appropriate.

Entry Requirements

Currently working in related field

Fulfil General University And Program
Reqguirements.

Obtain a minimum CGPA of 2.50 in Di-
ploma in Environmental Health from
UiTM.

OR

Obtain a minimum CGPA of 2.30 and
pass in Diploma in Environmental Health
from UITM with two (2) years working
experience in related field.

Or
Obtain a minimum CGPA of 3.00 in a Sci-
ence and Technology based Diploma
from any other institution recognized by
the Government of Malaysia.

Or
Obtain a minimum CGPA of 2.75in a Sci-
ence and Technology based Diploma
from any other institution recognized by
the Government of Malaysia and two |
(2) years working experience in related
field.

And
Pass SPM / equivalent with credits in five
(5) subjects including  Biology/Physics,
Chemistry, Mathematics/Add. Mathe-
matics and pass in English Language.

AND

MUET Level 1
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BACHELOR OF

OCCUPATIONAL THERAPY (HONS) (HS 225)

Introduction

This program is based on inter-discipline
element, and provides basic educa-
tion in health sciences and medical re-
habilitation. The scope of the program
includes assessment of physical, mental
and psychological capabilities of clients
with physical and mental handicapped
injuries and the planning of short and
long term treatment programs fo enable
them to maintain or to regain their func-
tional daily living, leisure and vocational
activities.

Program Structure

This course introduces students to
various subjects such as anatomy
and physiology, ergonomic, kinesi-
ology. behavioural sciences, social
sciences and indusirial law, neuro-
sciences, occupational rehabilita-
tion medicine pediatric. neurological
and musculoskeletal conditions as
well as assessment and rehabilitation
technigues.

Entry Requirements

Currently working as an Occupational
Therapist

Fulfil General University And Program
Requirements.

Obtain a minimum CGPA of 2.50 in Diploma
in Occupational Therapy from UITM.

OR

Obtain a minimum CGPA of 2.30 and
pass in Diploma in Occupational
Therapy from UiTM with two (2) years
working experience in related field.

Or
Obtain a minimum CGPA of 3.00 in
Diploma in Occupational Therapy
from any other institution recognized
by the Government of Malaysia.

Or
Obtain a minimum CGPA of 2.75 in
Diploma in Occupational Therapy
from any other institution recognized
by the Government of Malaysia and
two (2) years working experience in
related field.

And
Pass SPM / equivalent with credifs in five
(5) subjects including Biology/Physics.
Mathematics/Add. Mathematics and
pass in English Language.

AND

MUET Level 1
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BACHELOR OF

SCIENCES IN INFORMATION STUDIES (HONS) LIBRARY
AND INFORMATION MANAGEMENT (IS 220)

Programme Structure

The program focuses on work related to li-
brary management and information organ-
ization in libraries and information center.
The program provides and frains people
with skills and competencies in manage-
ment, analyfical, ICT, information literacy,
information storage. processing and refriev-
al (manual and computerized techniques),
through a variety of teaching modes and
assessments throughout the entire program.

Career Opportunities

Graduates will have the opportunity to
work in libraries, resources cenires and
information centres of all categories as
Librarians, Library Executives, Library Ana-
lysts, Information Specialists, A.V Officers,
Abstracters, Indexers, Bibliographic Com-
piler and Library Consultant, Besides these,
graduates will also have the chance to
serve as information personnel in any or-
ganization.

Entry Requirement

DIPLOMA Horders

Diploma of Office Management holders
need at least 2.30 CGPA Diploma holders
of other Higher Leaming institutions need
at least 2.50 CGPA

One year working experience

STPM Holders

Passed with at least 2 principals in 2 sub-
jects including the General Paper, or 1
principal in the General Paper including 2
subsidiaries in other subjects.

One year working experience

Malaysian School Certificate (SPM) with
credits in Malay language, English lan-
guage and a pass in Mathematics.

MATRICULATION Holders
Completed the Malaysian Matriculation
Programme.

One year working experience,

AND
Passed the Malaysian University English

Test (MUET)
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BACHELOR OF

SCIENCES IN INFORMATION STUDIES (HONS)
INFORMATION SYSTEMS MANAGEMENT (IS 221)

Programme Structure

The Bachelor of Science in Information
Studies (Honors) (Information Systems Man-
agement) prepare professionals who are
capable of managing the aspects of infor-
mation systems and applying it to the busi-
ness organization, and extending its strength
in the information content management. It
is hoped that with the amalgamation con-
tent, professionals produced from this pro-
gram would be able to contribute more to
the organizations that they are placed in.

Career Opportunities

Graduates will have the opportunity fo
work in Information Systems Department
in both Government and private sectors
as Information Systems Executive, Informa-
fion Systems Analyst and Information Mar-
keting Executive..

Entry Requirement

DIPLOMA Horders

Diploma of Office Management holders
need at least 2.30 CGPA Diploma holders
of other Higher Learning institutions need
at least 2.50 CGPA

One year working experience

STPM Holders

Passed with at least 2 principals in 2 sub-
jects including the General Paper, or |
principal in the General Paper including 2
subsidiaries in other subjects.

One year working experience

Malaysian School Certificate (SPM) with
credits in Malay language, English lan-
guage and a pass in Mathematics.

MATRICULATION Holders
Completed the Malaysian Matriculation
Programme.

One year working experience.

AND

Passed the Malaysian University English
Test (MUET)
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BACHELOR OF

OFFICE SYSTEMS MANAGEMENT (HONS) (OM221)

Entry Requirements
GENERAL UNIVERSITY REQUIREMENTS

DIPLOMA Horders
Passed SPM with a credit in Malay/Malay-
sian Language

Passed Band 1 of the Malaysian University
English Test (MUET)

Currently employed with at least one year
working experience

STPM Holders

Obtained three Principals with at least
Grade C ([NGMP 2.00) including General
Paper, and a CGPA of at least 2.00

Passed SPM with a credit in Malay/Ma-
laysian Language

Passed Band 1 of the Malaysian Univer-
sity English Test (MUET)

Currently employed with at least one
year working experience

SPECIAL PROGRAMME REQUIREMENTS

Obtained a minimum CGPA of 2.00 in
STPM equivalent to Grade C (NGMP
2.00) in three subjects including General
Paper

And

Passed English Language and Math-
ematics/Additional Mathematics at SPM
or equivalent level

OR

Obtained a minimum CGPA of 2.00 in
UiTM  Foundation/PASUM/Matriculation
programmes in three subjects with at least
Grade C (NGMP 2.00)

And

Passed English Language and Mathemat-
ics at SPM or equivalent level

OR

Attagined a minimum CGPA of 2.50 in the
Diploma in Office and Technology Man-
agement or a Diploma in a related field
from UITM.

And

Curmrently employed with at least one year
working experience in a related field

OR

Attained a minimum CGPA of 2.00 in a Di-
ploma from UITM with three years working
experience in a related field

OR

Attained a minimum CGPA of 2.50 in the
Diploma of Secretarial Science or the Ex-
ecutive Diploma of Secretarial Science
(OM110/5510/5S14) from UITM and one
year working experience in a related field
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OR

Attained a minimum CGPA of 3.00 in a Di-
ploma of a related field from other institu-
tions recognized by the Malaysian govern-
ment

And
Passed SPM or equivalent with five credits

including English Language and a pass in
Mathematics/Additional Mathematics

OR

Attained a minimum CGPA of 2.75 in a Di-
ploma of a related field from other institu-
tions recognized by the Malaysian govern-
ment and two years working experience
in a related field

And

Passed SPM or equivalent with five credits
including English Language and a pass in
Mathematics/Additional Mathematics

AND

Passed MUET at Level 1
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BACHELOR OF

SPORTS MANAGEMENT (HONS) (SR 221)

Programme Structure

This programme is specifically designed
to provide knowledge and professional
skill of the graduates in the field of sports
management as well as other relevant
job market requirement. The main aim
of the programme is to provide students
with the opportunities to increase their
knowledge in the operation of sports
organization, recreational program in
Malaysia and elsewhere. It also provides
opportunities for students to conduct
research on areas of interest in sports
facilities, sport marketing as well as rec-
reational park..

Career Opportunities

Graduates of this programme have the
opportunities to work in diverse fields
with multiple career opportunities. This
emphasis area combined with an ap-
propriate courses enable students to
combine sports and management inter-
ests with other discipline in preparations
for the continually changing world of
sports such as sports journalism, park rec-
reation manager, sports management,
sports business, as well as the marketing
area, Graduates would be employed by
agencies such as Ministry of Youth And
Sports, National Sports Council, state
sports council, fitness center, recreation
center and national or state sports as-
sociation.

Enfry Requirements

DIPLOMA Holders

Diploma from Faculty of Sports Science
and Recreation with @ minimum CGPA
2.00, and one (1) year working experi-
ence in related fields. Or participate in
sports at the international level.

OR

Diploma from UiTM or other institution
recognized by the Malaysian Govern-
ment with @ minimum CGPA 2.50, with
one (1) year working experience in a re-
lated field

OR

Diploma from UITM or other institution
recognized by the Malaysian Govern-
ment with a minimum CGPA 2.00, with
two (2] years working experience in o
related field

OR

STPM Holders
STPM with the following results:

General Studies with principal C, Pass
two (2) other subjects with minimum
principal C; and

SPM or any equivalent qualification rec-
ognized by the Malaysian government
with 3 credits including Bahasa Melayu,
English, and Mathematics/ Additional
Mathematics
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AND

Pass in interview and fitness test con-
ducted by the faculty

AND

A Pass in Malaysia University English Test
(MUET)
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Diploma Programmes
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DIPLOMA IN
ACCOUNTANCY (AC 110}

Program Structure

This programme has been designed with
the objective of training Bumiputra in
the field of accountancy at the sub-pro-
fessional level. The duration of the part
time course is 4 years.

Career Opportunities

A wide range of career opportunities is
opened for the graduates in the fields

of accounting, auditing, taxation, and
finance.

Recognition

The Diploma in Accountancy is recog-
nized by the government of Malaysia as
a sub-professional qualification.

The Diploma in Accountancy graduates
may further their studies at a higher lev-
el, such as in Bachelor of Accountancy
(Hons) in UiTM, local universities or over-
seas and in professional courses, such as
the MICPA, ACCA or CIMA.

Enitry Requirements

SPM with five (5] credits (including Eng-
lish, Mathematics and Bahasa Melayu or
its equivalent) and one year of working
experience in related fields.

Candidates with less than five (5) cred-
its and have three years working experi-
ence in related fields can also be con-
sidered.
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DIPLOMA IN

PUBLIC ADMINISTRATION (AM 110)

Program Structure

This programme is designed to train stu-
dents for a career in the public and pri-
vate sectors.

Career Opportunities

Graduates can join the civil service as
Category 8 executives or seek positions
In the private sector. They may hold
Posts in public agencies, banking, ad-
Ministration, personnel, public relations,
etc. They may also pursue a further
degree in business, administration, eco-
Nomics, law, social science, humanities
and others.

Recognition

The programme is recognized by the
Public Services Department for public
Sector employment. Graduates are also
Qiven exemptions/credit transfers for en-
Iry into local and foreign universities.

Entry Requirements

SPM/SPVM with four (4) credits includ-
Ing Bahasa Malaysia and passed English
and Mathematics not including Art Edu-
Cation/Visual Art/Technical Drawing

And

One (1) year working experience.
OR

SPM/SPVM with three (3) credits includ-
ing Bahasa Malaysia and passed English
and Mathematics not including Art Edu-
cation/Visual Art/Technical Drawing

And

Five (5) years working experience.

OR

Candidate with less than three (3) cred-
its including Bahasa Malayu and passed
English and Mathematics not includ-
ing Art Education/Visual Art/Technical
Drawing

AND

Ten(10) years of working experience.
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DIPLOMA IN
BUSINESS STUDIES (BM 111)

Programme Structure

This programme is designed to provide
graduates with a strong foundation in
modern business practices. This is vital
as Malaysia is undergoing rapid devel-
opment in industrialization. Professionals
trained in business and management
are therefore in high demand in the
commercial and industrial secfors.

Career Opportunities

Job opportunities at the middle level
management are available in the bank-
ing sector and financial institutions.

Entry Requirements

SPM with five (5) credits (including Eng-
lish, Mathematics and Bahasa Melayu or
its equivalent) and one year of working
experience in relafed fields.

Candidates with less than five (5) cred-
its and have three years working experi-
ence in related fields can also be con-
sidered.
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DIPLOMA IN
BANKING (BM 112)

Programme Structure

This programme is designed to train
students in the field of banking man-
agement and finance. Students will
be exposed to courses related to basic
management and business concepts in
areas, such as Finance, Economics, Ac-
counting, Statistics and other related
courses.

Subsequently, emphasis is on the prin-
ciples and current developments prac-
ticed by different banking management
and financial institutions in Malaysia.

Graduates of Diploma in Banking are
given exemptions for a few subjects
conducted by professional bodies, such
as the Association of Institutes of Bankers
(AB) (UK), and the diploma is recognized
by IBBM. These graduates can directly
get into the BBA programmes in UiTM
local University or abroad.

Career Opportunities

The banking sector and financial institu-
tions provide career opportunities at the
middle management level.

Entry Requirements

SPM with five (5) credits (including Eng-
lish, Mathematics and Bahasa Melayu or
its equivalent) and one year of working
experience in related fields.

Candidates with less than five (5) cred-
its and have three years working experi-
ence in related fields can also be con-
sidered.
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DIPLOMA IN

BUSINESS STUDIES (INSURANCE) (BM 115)

Programme Structure

This programme is designed to provide
students with an understanding of busi-
ness related to the commercial and in-
dustrial sectors. It also offers knowledge
in insurance education that provides
particular emphasis on the principles
and practice of major classes of insur-
ance.

Career Opportunities

Job opportunities include supervisory
and junior management positions in in-
surance companies, insurance broking
firms, insurance agencies, loss adjusting
firms, financial institutions and Bank Ne-
gara of Malaysia, as well as other busi-
ness organizations, government bodies
and public authorities, particularly in
their risk management and insurance
departments.

Entry Requirements

SPM with five (5) credits (including Eng-
lish, Mathematics and Bahasa Melayu or
its equivalent) and one year of working
experience in related fields.

Candidates with less than five (5] credits
and have one year working experience
in related fields can also be consid-
ered.
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DIPLOMA IN

TOURISM MANAGEMENT (HM 111)

Programme Structure

This programme is designed to provide
basic skills and knowledge of the over-
all tourism industry. Special emphasis is
given to the major operations of the
travelling business. Graduates of this
programme have a choice of either
to start a career in the tourism industry
or to pursue a degree programme in a
related field or other fields.

Career Opportunities

This programme prepares students for
employment in various areas of tourism
and leisure industries including travel
agents and tour operators, airlines,
hotels, event management establish-
ments, conference and convention
centers, transportation companies,
park and recreation or public and pri-
vate tourism organizations.

Entry Requirement

SPM with three (3) credits (including
Bahasa Melayu or its equivalent, Math-
ematics or English and one other) AND
three (3) years working experience in
related fields.

Or

A certificate in Tourism Operations
(HM005) with a CGPA of at least 2.30
AND three (3) years working experience
in related field.
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DIPLOMA IN

INFORMATION MANAGEMENT (IS 110)

Programme Structure

This three year programme is structured
to train semi professionals to be com-
petent in the identification, acquisition,
storage. organization, retrieval and use
of information.

Career Opportunities

Graduates will have the opportunity to
work in many information management
and provision functions. Some of these
areas are libraries, records and docu-
ments management, archival work,
publishing and book tfrade. electronic
information services and the internet,
business and general research and oth-
er information management functions.

Entry Requirement

SPM with five (5) credits (including Ba-
hasa Melayu and English)., a pass in
mathematics and one year of working
experience

OR

SPM with less than five (5) credits and
three (3) years of working experience
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DIPLOMA IN
SPORTS STUDIES (SR 113)

Programme Structure

Diploma in Sports Studies (SR 113) was
the implemented from the other three
program which are Diploma in Sporis
Science and Recreation, Diploma in Lei-
sure and Recreation Management, and
Diploma in Health and Fitness. These pro-
gramme are able to fulfill the needs and
demands of the discipline in the present
and the future.

Career Opportunities

The Programme will equip students with
the necessary skills and knowledge
needed for a wide variety of career in
the rapidly-expanding sports and leisure
industry such as Ministry Of Youth and
Sports. National Sports Council, State
Sports Council, Fitness Center, Recrea-
tion Center and National or State sports
association.

Entry Requirement

SPM or any equivalent qualification rec-
ognized by the Malaysian Government
by obtaining five (5) credits including
English and Mathematics / Additional
Mathematics; and passed Biology /
Physics / Chemistry / General Science /
Sports Science.

And

One (1) year working experience in re-
lated fields.

OR

SPM or any equivalent qualification rec-
ognized by the Malaysian Government
by obtaining three (3) credits including
Bahasa Melayu, and passed in English
and Mathematics with three (3) years
working experience in related fields or
two (2) years involvement in sports at
the state/national levels.

AND

Pass in interview and fitness test con-
ducted by the Faculty
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-

a \l GSE‘:

i-Class is a leaming management system that was developed to be used by e-PJJ
students and lecturers. If serves as a platform for virfual inferactive learning between
students and lecturers or vice versa. It can be accessed by registered students
through UiTM student portal at www.uitm.edu.my and at www.epjj.ined.uitm.edu.
my for the lecturers.

Features

The general features in i-Class consists of the following functions:

General announcements - Displays all announcements for students

My course - Displays list of courses regisiered
Public forum - Site for interaction between students and
management
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The main features in i-Class for each course comprised the following functions:

Course Syllabus
Course Facilitator
Course Content
Support Materials
Course Forum
Announcement

Group

Assignment / Project
Assessment
Glossary

References
My Drawer

Displays course syllabus

Displays a list of course learning facilitator (LF)

!

l

Displays main course material
~ Displays additional course material

Discussion forum for all students who enroll for the course

|

- Displays all related course announcements

- Special site for course group discussion between students
and LF.

- Displays list of assignment / project given by LF
— Site for online quizzes and tests
— Displays related terms for the course

— Displays the sources of references
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FINANI\(IZEI)AL ASSISTANCE

Tuition Fees

Diploma - RM%0 per credit hour
Bachelor Degree - RM 100 per credit
hour.

Student Activity Fees

Diploma - RM25 per semester

Bachelor Degree - RM 50 per semester

[I" - w mi.w
- - w wlm =

Miscellaneous Fees

First semester - RM 109
Each following semester - RM 46

Students may apply for financial
assistance from:

« Perbadanan Tabung Pendidikan

Tinggi Nasional (PTPTN)

Employees Provident Fund (EPF)

Baitulmal

Pusat Zakat

Bahagian Penganjuran Pelajaran

MARA

« Commercial banks and financial
institufions
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AFFAIRS

The e-PJJ Student associate was formed
In the year 2000. The functions of the so-
Ciety are to assist INED in planning and im-
Plementing various student activities such
Qs academic skill workshop and seminar,
Sports and recreation as well as social and
Community services. It also functions as a
body that provides counseling, motiva-
tion and guidance to students.

In addition, the association also acts as
Gn agent in disseminating information
from the management to the students,
and in promoting distance education pro-
grammes to the public.

All students are encouraged to become
members and participate actively in all
activities organized by the association.

For further information, please call the Co-
ordinator for Student Affairs.
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GRADUATION

REQUIREMENT

i a diploma or degree, students must fulfill the

Obtained a CGPA of at least 2.00: and

Passed all courses as stipulated in the program of study and given a com-
plete status [ANC, TS or TM); and

Fulfill all the university needs and reguirements; and
Endorsed by University Senate.
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Lbim < Cutiku

Wujudmu di sini di tanah anak merdeka

Bagai obor iimu memayungi putra-putrinya
Pelopor hidup, budaya bangsa, agama, Negara
Pembentuk akhlak manusia agar jadi sempurna

Ku yang melangkah ke sini ingin mempelajari
Rahsia di muka bumi dengan cara hakiki
Tunjukkan aku jalan iimumu untukku menuju
Destinasi cita-cita negara dan bangsaku

Majulah bangsa

Maju negara

Berkat usaha jaya MARA

Kami berikrar akan berjasa

Hingga kita berjaya.......demi bangsa

Watikah yang ku miliki kan ku semat di hati
Janjiku pada petiwi untuk menabur bakti

Ku sempurnakan seikhlas hati membela negara
Doa restu ayah bonda ku untuk mu semua
UITM...... Usaha Takwa Mulia
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DISTANCE EDUCATION CENTRE

INSTITUTE OF EDUCATION DEVELOPMENT (InED)
UNIVERSITI TEKNOLOGI MARA
INTEKMA RESORT & CONVENTION CENTRE
PERSIARAN RAJA MUDA, SECTION 7
40000 SHAH ALAM, SELANGOR
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