
Next, record management helping organizations be
effective by customizing the workflow.  A records
management program allows for customizable workflows,
streamlining processes and improving overall effectiveness.
Organizations also can be effective with compliance.
Records management helps companies comply with
record-keeping requirements, ensuring that records with
historical, fiscal, and legal impact are accurately identified
and preserved.

The Importance of Record
Management To Organizations.

B y :  R o s i t a  a n a k  N a t i n g

Records management plays a crucial role in helping an
organization be efficient, effective, accountable, and
transparent.
Record management helping an organization be efficient
by improving the workflow in the organization. Well-
maintained records management systems improve
workflow by providing correct, consistent, and
comprehensive information when needed.

Last but not least, record management helping
organization be transparent and accountable by provide
access to information. A well-implemented records
management system provides convenient access to
important data and details, promoting transparency within
the organization.
Organization be accountable by establish policies and
procedures. Establishing clear policies and procedures for
records management ensures coordinated control over
data and reduces the risk of non-compliance with record-
keeping policies


