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ABSTRACT

The industrial training report based on the period from 2 February 2017 until 30" June
2017 in undergoin Information Technology department at University Technology Mara
campus SegamatDepartment that focusing on system and record development. In this
industrial training report the student will be discussing regarding the period starting with
the organization introductory followed with department introduction along business tasks.
In this report it was highlighted about the training activities, experiences skills and
challenges that the student has been encountered. All training activities and special project
are recorded in this industrial training report. The student has been involved in creating
corporate branding which demanding the ability of the student to create powerful and
impactful corporate branding. The special project that been given must be fulfill during the
period.
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| have learnt a great deal of significant things while working here. | understand that
learning hypothetical is never the same regarding the matter of practice. For instance it is
difficult to ace the manners of corresponding with others from the book unless we place it
in real life. | likewise learned it is critical to know how to act as a major aspect of the group
particularly when you are working in an enormous association. To finish the errand given
timing is additionally an alternate significant thing to deal with. As is it known, the universe
of working is a totally diverse stage contrasted with the time when we are considering; in
this manner by trying for a mechanical preparing it is with the expectation that the
understudies are overall arranged and have high certainty to serve the group.
Understudies need to convey a huge obligation when working at industry and convey it
with trustworthiness and earnestness.
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CHAPTER 1: INTRODUCTION
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CHAPTER 1: INTRODUCTION

Bachelor students from Facuilty of information Management are compulsory to go for
industrial training at organizations either government sector or private sector. Industrial
training is a mandatory course for all degree students of information system management
(IMS 245). It is a requirement to fulfil the course in order to complete the degree as well as
graduate from the university. The training is a part of academic subject, IMC 609 that
requires final year students to undergo training at selected organization. This industrial
training provides pre-
professional work experience for the students. The period of industrial training is six
months includes presentation of knowledge gained during training and the semester
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the 1 of February 2017 until the 6 of July 2017.

The main purpose of industrial training report is to gather all the data gained and
reorganized it to be as new information for readers. Potential readers are from students of
Faculty of Information Management who want to search for information regarding libraries
or agencies that have been explored by alumni of their faculty. Thus, it can be as the
medium to spread knowledge gained to readers. Generally, this report contains 4chapter
where chapter 1 and chapter 2 are regarding the organization. Meanwhile inchapter 3,
student was describing work done by his or her during the training. It willalso include
special project that the student have done which give an impact to theorganization. In
contrast, chapter 4 will be discussing the lesson learnt by the studentsthroughout all
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activities that have been done. On the other hand, it is also contains suggestions and

recommendations at chapter 4.

Objectives of Practical Training

The objectives of industrial training are as follow:
I. Acquaint yourself with the structure of an organisation and its management system.
Il Acquaint with the various equipment’s used in your working environment.

lll. Understand the organlsatlons work ethics in terms of mterpersonal interactions,

eamn from ob: rvatlon e

Um ~ ldu im

Il.  Cooperate with the organisation’s staff.

fll.  Form good interaction between all parties including work colleagues, management
and visiting lecturers involved.

IV.  Be prepared to contribute in any way deemed necessary.

V.  Abide by and adhere to any terms and regulations set upon by the organisation.
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What the Organisation Provide

Prepare a suitable training programme for the students in accordance with the
objectives outlined above.

Provide a suitable training staff to supervise and assist in giving a proper guidance
as well as assessing the progress of the trainees.

Encourage the trainees to be involved in tasks that require responsibility.

Universili i@@ﬁgu MARA
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1.1 Background of the Organization

UniversitiTeknologi MARA (UiTM) is a public university based primarily in Shah Alam, the
state capital of Selangor, some 28 kilometres west of country's capital, Kuala Lumpur.
Established in 1956 as RIDA (Rural & Industrial Development Authority) Training Centre it
opened its door to some 50 students with a focus to help the rural Malays. Since that time
it has grown into the largest higher education institution in Malaysia by physical

infrastructure, staff organization (academic and non-academic) and student enrolment.

_ Figure 1- UniversitiTeknologi Mara
Universiti Teknologi MARA

The university comprises one main campus, 13 autonomous state campuses and 21
satellite campuses. With 17,000 of academic and non-academic staff, UiTM offered some
500 programmes ranging from foundation to postgraduate level. It is home to some
168,000 students: bumiputeras and international students, in full-ime and pari-time mode.

The teaching is fully conducted in English.
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1.1.1 Vision

To establish UiTM as a premier university of outstanding scholarship and academic
excellence capable of providing leadership to Bumiputeras’s dynamic involvement in all
professional fields of world-class standards in order to produce globally competitive

graduates of sound ethical standing.

1.1.2 Mission

‘g"" 'i’
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Usaha, Tagwa, Mulia

(Endeavour, Religious, Dignified)

1.1.4 Philosophy

Every individual has the ability to attain excellence through the transfer of knowledge and
assimilation of moral values so as to become professional graduates capable of

developing knowledge, self, society and nation.
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Founding

The MARA University of Technology began as RIDA (Rural & Industrial Development
Authority) Training Centre inspired by OnndJaafar, the founder and former president of
United Malays National Organisation (UMNO). The idea was conceived as a result of a
study visit to Ceylon in 1951 (now Sri Lanka) to look into its rural development programme.
A resulting working paper outlined the establishment of Rural and Industrial Development
Authority (RIDA) and its objectives of rebuilding the rural society, as well as improving the

onemy of rural Mal ays: A b

Universili Jeknologi MARA

raming centre

In November 1956, RIDA Training Centre began operations in Petaling Jaya, Selangor
(currently Jalan Othman sateliite campus) under its first principal, Syed Alwi Syed Sheikh
Alhadi. It was officially opened by Dr Ismail Abdul Rahman, the Minister for Trade and
Industry on 14 February 1957. The training centre conducted pre-university courses,
business skills training and several external professional courses offered by established
international bodies, such as the London Chamber of Commerce, the Australian Chartered
Secretary ship, the Australian Society of Accountants and the British Institute of

Management. After the formation of the Federation of Malaysia in 1963, the training centre

6
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began to admit native students from Sabah and Sarawak, and more academic
programmes were offered. In 1964, RIDA Training Centre held its first convocation and 50
graduates were am_/arded certificates by Tun Abdul Razak, the Deputy Prime Minister of
Malaysia.The first batch of DewanLatehanRida students in Jalan Othman campus circa
1956.The training centre later became known as MARA College (Malay: Maktab MARA) in
1965. The name change meant that the college no longer operated under RIDA and
instead became the most important unit of the MARA Training Division. MARA stands for

MajlisAmanah Rakyat under the leadership of Tan Sri ArshadAyub, took over and

Btiengthened the rolgrand:

|
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In 1967, the college was upgraded to MARA Institute of Technology (Malay:

InstitutTeknologi MARA, ITM). Its establishment came as a response to a need in Malaysia
for trained professionals, especially among bumiputeras. This shortage was identified
through a manpower survey conducted by the government in 1965 collaboration with the
United Nations. Acknowledging the fact that education holds the key to positive social
engineering processes, ITM has made education easily accessible primarily to the
bumiputera Malays and indigenous bumiputera of the Malay peninsula (such as Jakun,

Senoi), and those from the East Malaysia (such as the Kadazan-Dusun, Melanau, and
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Dayak). It mainly catered to semi-professional courses predominantly in the science and

technology in fields such as

engineering, applied sciences and architecture, building and planning. However, realizing
the importance of other complementary nation-building fields, it has also included a
repertoire of other salient 'management and humanities-based' fields such as business
studies, hotel and catering management, mass communications, public administration,
law, secretarial science, as well as art and design. By 1973, branch campuses had been
set up in Perlis, Sabah and Sarawak. The development of ITM was in three stages. The

first phase (1967-1 976) came with the declaration of the institute as an autonomous body

|

VIt ES own 300-ac CAMPUS.In Shah Alin, 88ti was placed under 8 Mifistry of Rural
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The third phase (1996-1999) came about as a result of an amendment to the ITM Act 1976

which granted the institution all the powers of a university and on par with all the
universities in the country, despite retaining its name. Among the significant change was a
creation of Board of Directors and Senate. Many principal officers of ITM were re-
designated such as the Branch Director was renamed Rector, the Head of Campus
became the Provost, while Principal and Senior Lecturers were re-designated as
Professors and Associate Professors, respectively; each School was predesignated as a

Facuity; ITM was given the power to confer degrees up to Doctor of Philosophy level; ITM
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was given the unique power to establish courses and campuses abroad with permission

from the Minister of Education; the Institute was conferred additional powers to enable it to

conduct business, invest in shares, set up companies and engage in commercial research;
disciplinary powers over staff were transferred from the Minister to the Board of Directors;
to improve staff accountability, the Institute was bestowed the power to impose a
surcharge; and the procedural rights of students in disciplinary proceedings were

strengthened.

In August 1999, the Prime Minister Dr Mahathir Mohamad announced the change in name

Of T to MARA IRIVErsity-of TechmBlogylBNith such ackno gdgement from the
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maintenance and smooth administration as well as other pertaining matters. The Act also
serves as an acknowledgement of the institution’s transition from an institute to a
university, and the authority bestowed upon it to function like any other university. This

includes the offering of courses of studies and the conferment of degrees at all levels.
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Campus

GOVERNANCE OF 1 UNIVERSITY 2 SYSTEMS (tu2s)

UNIVERSITI TEKNOLOGI MARA
(UTTM)

ivinw | $osriee 3
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The anchor university assumes the role of the administrative centre and the state

universities will be the autonomous state administration. UiTM headed by a Vice
Chancellor while the state campuses is headed by a Rector, who is directly accountable fo
the Vice Chancellor. The anchor university consists of the Shah Alam Main Campus and
satellite campuses (PuncakAlam, Selayang, Sungai Buloh, PuncakPerdana, Jalan

Othman, Section 17 and Dengkil), while the autonomous state campuses consists of all

10
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the state campuses and state satellite campuses. All branch campuses will be given the

autonomous status in phases. As of June 2014, there are seven state campuses which
have been given the autonomous status namely, the Perlis, Perak, Terengganu, Sarawak,

Melaka, Pulau Pinang and Pahang campuses.

&
ey
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The Chosen University (UiTM JOHOR campus Segamat)

Full Address

Q@ MARA

Universitiekng

JementahBatuSebelas, 85100, Johor, Malaysia.

Not a bit of your contribution. UiTM Johor state history JDT in 1983. The first campus in
Bukit Siput was officially opened by Dato 'Abd. Ust bin Ahmad, Minister of Johor at that
time. On the needs of an increasingly multiple locations UiTM Johor now moved to a larger
building and location that is in SegamatBaru in 1985. In 1990, UiTM Johor was grandly at
Km12, Jalan Muar, Segamat on land granted by the state government. Here, UiTM Johor

has grown to meet the responsibilities of the campus of the State. Segamat campus

12
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houses four (4) faculties, namely the Faculty of Accounting, Faculty of Business

Management, Faculty of Management and the Faculty of Computer Science and

Mathematics.UiTM Johor also has a campus located in the city of Johor Bahru. UiTM
Johor is now equipped with a variety of teaching and learning infrastructure as well as
leisure and recreational facilities that make it a respected institution of higher learning. To
be sure, UiTM Johor will continue to forge a glorious name as proof of virtue and purity of

the identity of the nation and motherland.

Philosophy

Each individual is able to achieve excellence through knowledge transfer and application
of moral values in order to graduate professionals who seek to develop knowledge and

develop themselves, society and the state.

13
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Vision

Makes UiTM a premier university of outstanding scholarship and academic excellence and
dynamism to lead the natives in all areas of world-class professionals so born graduates a

competitive, global and ethical.

Mission

Enhancing indigenous knowledge and expertise in all areas through the delivery of

professional programs, research and community service involvement is based on the

values and ethics of professionalism

| ﬂ ]’, \ Ide {. xir
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3. Establishing humanitarian development programs as a means of applying the

system of values in society UiTM.

4. Ensure UiTM products not only meet the local people employment market, but also

to serve the global stage.

14
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5. UiTM makes an excellent organization that can ensure the management of human

resources, finance and property effectively and efficiently to achieve the

educational goals UiTM and play a catalytic role in the development of society.

15
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1.2 Organization Structure
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Figure 6 - The Organization Chart of UiTMSegamat

1.2 Organization Structure
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CHAPTER 2: ORGANIZATION INFORMATION

The Chosen department (Unit TeknologiMakiumat)

Information Technology Unit or "Information Technology Unit" was established in 2001 in
UiTM Johor headed by an Information Technology Officer, and 1 fopic and 3 The
Laboratory Assistant. Now, the Information Technology Unit has been instrumental in the
development of Information Technology at UiTM Johor Branch, headed by a Senior
Information Technology Officer, 2 Senior Information Technology Officer, 4 Assistant

Ifform@ation  TechnologylOffiGer, NSWNENEN 2 wsgomputer Techpigian Computer

[EciiniGian. Informati@iiechnology Uniii opffates af Ground Flobi Bangunan  Sri

Figure 7- Front Door of Unit TeknologiMaklumat
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S :— - t-.'

Figure 9 — Working area Unit TeknologiMakiumat
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s udents, and admmlstrators edl

Universiti Teknologl MARA
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2.1 Department structure

2.2 Department function

22
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CHAPTER 3: INDUSTRIAL TRAINING ACTIVITIES

3.1 Training Activities

Industrial Training is a course requirement for the final semester students of Bachelor of
Information Science(Hons.) Information System Management, as instructed by the Faculty
of Information Management. The period for the Industrial Training as it give the student
lots of valuable experience and brief picture about the reality of working life. The student is
supervised under the supervision of Madam Nurulannisa Binti Abdullah as the faculty main

supervisor from University Teknologi MARA (UiTM) Kelantan. The student can refer to the

@CUlty supervisor regarding the "Prog Rof | . or queries @UANg the Industrial

Iy I'lii\'" .._~| Ny Pni:{\{ mgcamiis UWMINVIMachang, Kelantar

o] dSallgn:

evidence but at UlthegamatPunch card |§ used ;s.recorded the attendance For Industry
Training Student and Thumbprint for Staff. The log book and time sheet will check and
verified by the company supervisor as evidence of the activities done. Figure depicts the
activities of the logbook.This chapter describe all aspects of work that the student has
accomplished during the industrial training period. All the details are supported with proofs

or evidence and other materials related.

23
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Figure 11- Log Book
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Acquaint with the various equipment’s used in your working environment.
Understand the organisation’s work ethics in terms of interpersonal interactions,
discipline, rules/regulations and methods of performing your assigned tasks.
Promote a symbiotic environment that will encourage interaction.

Improve your self-confidence through acquired hard skill and soft skill.

24
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3.1.2PC Maintenance

" [F 1 '. 8 il HOWEI SUDDIY
nn cturefoomibecalite the _ H 'I'-'||',l'. HOWS! pply anath

unit IT staff teach me how to change the power Supply 1o the new one and INSTALL BAC
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supply. If staff having any issues about the PC the need to fill'Up one form at the system.

Then the IT staff who handle the work need to give the date confirmation to take and repair

the PC.
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3.1.3Store updating

Figure 13 - Collect Assest Data

UnesihieknalaglMak A

number, update location of the asset, changing the broken hardware asset and

lock the cable from being stolen. After that | also did install windows, organize the
internal hardware or replace the broken hardware. As a practical student | was
given many task which is cleaning the IT store that are full of dust. Even if's a hard
task for me but | didn’t even complaint about it. Before these activities happen we
in IT department need go to one by one lecturer room and take their “PC sewa”
because the due date for the rental will be end soon. So we carry the entire PC and
put it on one store and gather all data who use the asset for future use. All the
cable, power supply, mouse, keyboard and monitor have been recorded their serial
number for tracing when the date for the supplier will take it. What | get for this
activities is teamwork are most important key in this session because as a woman

26
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we not strong enough to carry the heavy burden. So we all did the task with full of

cooperation and finish it on time as expected.

Universiti Teknolo

‘ [

Figure 15- Asset Store
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3.1.4Smartcard

_.‘ ‘ , ¥ ". - - I", . —
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L« sommon thifig thEt eveny practicalstudeat will having som:

experience to do. It everal step to making smart card. Firstly student/staff
Unbeghsiti. @L ms@lp@ WYV NN
their picture and the staff will enter nick name for the card. Before last step be
taken the card will be print and last step is the card will be encode. For first time do

the smart card will be free then if students missing the card will be charge RM30

then the card will be reprint.

28




3.1.4Smartcard
IMC 690: INDUSTRIAL TRANNING / DEPARTMENT OF INFORMATION TECHNOLOGY

Figure 18 — Smartcard System
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3.1.5Assisting in developing website of UiTMSegamat

CAWANGAN JOHOR KAMPUS SEGAMAT

AMAMWC PENGENALAN PENTADBIRAN AKADEMIK ~ MDAB  DIREKIORI E-BULETIN MPP  GALER

1438 HIJRAH

Ingatar Yulus 1K5fax
Yo Dr1. Azl bin Abd
Rextor

N

fdCtiVilles of FESSIStING

COMDIBLE e |I'l| 28, gave oo g Pal . jeit b I-. ¢ -_'u'l. | = _i. I .H

department in UiTM Segamat need to update theirself their I'i__sb..af--;w_m;-.'and;-idepmant

R 6504 1 5 i 7 6|69 6354 €5 @ by

using JoomLa!
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3.1.6Help desk

A help desk is a resource intended to provide the customer or end user with
information and support related to a department in their services. The purpose of a
help desk is usually to troubleshoot problems or provide guidance about products
such as computers, electronic equipment, food, apparel, or software. We usually
provide help desk support to their customers through various channels such as toll-
free numbers, websites, instant messaging, or email. There are also in-house help
desks designed to provide assistance to employees.Help desk or service desk
software works to automate the service management and support function. Typical

support desk purpeses include helping users_retrieve lost passwords, helping

stomers trolbIBSAOOT product igBues Bassisting employees Wil Nardware and

Figure 21- Help Desk Table
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3.1.7 Convocation

g the convocation

put graduation name on_holder card that will be given for the graduation, before the

kahld MBd ST e K @@L@@mf VW.Y=NN

redundant data no appear. We also need to scan the graduation name before given them
to make sure their barcode not having issue to scan in the convocation hall. There are

2500 graduation has done their secfion.
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3.1.8 Update board

Board is the common ways to deliver information for some department about new update.
Before the board was updated , it was so uninterested for some people to check out the
board. After the board was cleaned and updated , it attracts people to read the information.
This really helps in spreading news or information .

-~ Figure 24 - Bulletin Board 1 -

Universit] Teknologl MARA

35




3.1.8 Update board

IMC 690: INDUSTRIAL TRANNING / DEPARTMENT OF INFORMATION TECHNOLOGY

Figure 26 - Bulletin Board 3
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3.1.9 Handle UiTM talk/Event program

When any department want to make a talk or event program. They need to fill up the form
to inform the staff that handle the multimedia staff to ready with video, slide and etc. as
part of IT staff if have follow En Ashraf handle the multimedia in 3 event. Which is all the

program is the formal program and involve VIP guest to join it.

Universirmasmesme | AR A
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3.1.10 Program Nasyid and Sambutan Perarakan Maulidur Rasul

This program have taught how to make sprit to win and make our department became

more cheerful and teamwork between us became stronger. This program involving all staff

in UiTMSegamat. This activities has done in one day after we have punch card we need

gather at the “padangkawad” and we will having “perarakanmaulidurrasul”’ together we

have started at “padangkawad and end at “masjid as-syakirinUiTMSegamat.

8
‘?‘{'&*‘ SAMBUTAN

T MauLRUE RASUL SAW [

Figure 28 — Majlis sambutan
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3.1.11 Hari Raya decoration

lIni

Universil

Figure 29 Hari Raya Decoration

On my practical session our department did some decoration a few days earlier before the
arrival of Hari Raya AidilFitri. The input of these activities is to motivate our staff and to
stay positive in this happy environment. The activities also take more than two working
days. All staff is involved to give some idea about the decoration and also the hariraya
feast. The activities that we did are “anyamketupat” using ribbon and also place some

beautiful lighting in our office.
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3.1.12Gardening Section

3.1.11 Hari Raya decoration

Figure 31 Gardening Section

This is the activities that fo make sure that teamwork between units it staff became

stronger and cheerful. The activities only per month all staff will take their section on doing

their job. All the item to plant the tree will be buy using collection of staff Unit IT money and
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after finish the activities they will having some freshness like some drink or light food.-

Next, | and my colleague did some outdoor activities as refreshment and cleaning

for our garden. The garden is symbolic as Uitmsegamat as the iconic “kampussemulajadi”

3.2 Special Project

Special project is a requirement for each of industrial training students’ needs to be carried
out in order to complete the industrial training supervised by both supervisor and industrial
supervisor. Special project can be any suitable or various project proposed to the industrial

supervisor or faculty supervisor and the special project itself can be any kind of project that

approval. Therefore to continue with the development of the speCIaI project, it shall be

approved by both parties comprises of organization’s supervisor and faculty supervisor.
This because to ensure that the special project develop by the students are functionally
used by the organization’s itself and it contributes as beneficial mechanism for the
organization or the department’'s utilization. Inventory control or stock control can be
broadly defined as "the activity of checking a shop’s stock". More specifically inventory

control may refer to:
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. ~In operations management, logistics and supply chain management, the

technological system and the programmed software necessary for managing inventory

. In economics and operations management, the inventory control problem, which
aims to reduce overhead cost without hurting sales. It answers the 3 basic questions of

any supply chain: When? Where? How much?

. In the field of loss prevention, systems designed to introduce technical barriers to

shoplifting

. & o ' . Ko L
control is IS0 EBOUE KNOWINGMWvhelll all Stock is and enBuling everything is

ntrolBystem ora Compultenzeddnvente
(L0} &Y 1 e sl O ) fis

sage. the

|| 0] Meferto jus he! software gnentss Mally organization,Aew Use inventoryl centro!

[eins . llhe tarm "inventol Vi CONUrel sysie) LDe used 1o Inglude Ve 1eUs as r‘;:!r_:"'i- ]

<4 Ensuring that the assets are ready and in just the right quantity.

4: Recognizing when a staff and student has use the assets.

4 Automatically signalling when more assets need to be use from the
stockroom.

4 Automatically reschedule assets at the appropriate time from the main
stockroom.

4. Automatically producing management information reports that could be

used both by local managers and at head office.
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4= The user can give an update where the assets have been located

Wireless barcoder reader with docking station.

Modern inventory control systems often rely upon barcodes and radio-frequency
identification (RFID) tags to provide automatic identification of inventory objects. Inventory
objects could include any kind of physical asset. merchandise, consumables, fixed assets,
circulating tools, library books, or capital equipment. To record an inventory transaction,
the system uses a barcode scanner or RFID reader to automatically identify the inventory

object, and then collects additional information from the operators via fixed terminals

tations), or m@blle complters. Thelflewliend in inventory mafagement is to label

) ya i1
O O Invanio

Umw@mm ieikn@)l@gl MARA
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3.2.1 Project Overview

cial project name...

Why InReSys been develop?
InReSys been develop for tracking the technology hardware where and what it status. It
makes technical staff easy to locate the hardware and save time for searching the

hardware/assets.

3.2.2 Problem Statement

The current system no relevant and more user friendly to use. So it can make the updated

windows cannot run the current system. Holding too much stock adds costs to the
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business and some other problems such as appraisal proses and assets handling will add

cost and reduce efficiency. The record of the inventory does not tally with the actual stock
count in the warehouse. Therefore, effort is needed to address the stated problem.
Development of a systematic inventory management and control can reduce or eliminate

those problems and consequently would improve the in-flight catering business.

3.2.3 Objectives

ust the right quantity.

< Ensuring that the assets are ready and in j

Recognizing Wien & staf and stut huse the assets. l

ally sianalir

£ itStocRronm.

3.2.4 Scope of the project

Regardless of which type of inventory system a company uses, the scope of the inventory
may change based on the strategic targets of the business. Scope may refer to different
aspects of how inventory counts are conducied or to the way inventory information is used.
A manufacturer of durable goods may use inventory information to control the costs of
assets and to maximize margins, while anassets may prioritize fast turnover of inventory to

ensure freshness. The importance of inventory counts in those examples may require staff
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dedicated to inventory management, while a small cleaning business may not need more

than an occasional scan of its cleaning supplies inventory to function efficiently.

3.2.5 User Target and Tool used for development

Admin is the main role and part of the system. Allowing administrator do all the

haiftenance in the gistembAlloWInG SergmMEgISter and use alif 8Ystem. Such as

|7
.
|

system that been use to develop the system

Software/platform

1. Operating system: Windows 8.1
Windows 8.1 is selected as my developing operating system because it is the
current OS in my laptop, because currently most new PC or laptop is in window 8.1
OS, it is update of window vista.

2. Local host: WampServer
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When | develop PHP website, | needed a local host for testing and preview the

page to check whether any of problem have.

3. Database: MySQL
For database, | using MySQL because it already in the WampServe, so | just using
it as my database.

4. Development tools and programming language: Adobe Dreamweaver CS3
| would like to use adobe Dreamweaver CS3 as my developing software.
Dreamweaver is powerful and flexible developing software, it allows to use PHP

programming to write the coding part, so | choose it.

iﬂg@a . | @pﬁendlmess A

easiest, most versatile, and have the most pre-built models. Clientele should have

applications for instructional designers, subject matter experts, training developers and

others.

3.2.6 Benefits of New System

Inventory management is primarily about specifying the shape and percentage of stocked

goods. It is required at different locations within a facility or within many locations of a
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supply network to precede the regular and planned course of production and stock of

materials.

DHoWea0 H @il Organiza

that take plac
§ I8

ent life cycle that used the

_ : 'r_-‘- e mar ' 0 .
EVSIVPSsT i P AU e VY W S
methodology used to develop, maintain and replace information system. The phase in

SDLC is the planning, analysis, design, implementation and maintenance. The hearts of

system development become the model of the project.

48




3.2.7Project Planning
IMC 690: INDUSTRIAL TRANNING / DEPARTMENT OF INFORMATION TECHNOLOGY

 MAINTENANCE |

DESIGN

and arranged. Planning for the project is to check whether the technology is suitable or not

and then proper documentation is prepared which helps further in the develop process.
That means the system that want to be developed is inventory record system. These
systems is for To record an inventory transaction, the system uses a barcode scanner or
RFID reader to automatically identify the inventory object, and then collects additional
information from the operators via fixed terminals (workstations), or mobile computers. The
new trend in inventory management is to label inventory and assets with QR Code, and
use smart-phones to keep track of inventory count and movement. These new systems

are especially useful for field service operations, where an employee needs to record
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inventory transaction or look up inventory stock in the field, away from the computers and

hand-held scanners.
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v' Analysis

System analysis is the process of gathering and technique that decomposes a system into
its component pieces for the purpose of the studying and structuring. Also study about the
current system that called “PC INFO". The current system that been used are not suitable
with the updated system. System analysis is a problem solving that requires intensive
communication between the system user and system developers. Based on system
development life cycle, analysis is the second phase and the purpose of the analysis is
important phase of any system development process that is to determine what information
needed and services to functional the system. The system that was created is called

ged by Unit i aff and all staff
1

WP Y

e feguirements gathered'

f Ei v 1
A4S TO f|'1§||.||'_r| ACGTE

to another and design will simple to the user. The design, fodus on the hold system like a
database design, system design, input and output design others. The structure only simple
easy to understand and easy to use for the user on the other hand the colour and others
should be contra and suitable for user. Simple design will make interesting nice to attract

user to use the system.
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v" Implementation

The, implementation system is the time start the process of creating database of the
system an components. The information gathered in the first two phases is applied in this
step to create the actual working parts of the system. The design generated in the above
phases is converted into machine language that the computer can actually understand and

process. The systems develop coding and take time to finish it up.

v Maintenance

The last step is maintenance system. The process takes time from a few months to many

_days. However, with pa f time reguirements will also change and modification or

adaitions will be reqdl wep it effectifs
e

onciusion”

| " ' By gl ¥ 0 Y 'y
onclision from 2ODEl [ige [’ CCOOSE THE SHI able’m) ."':|-'r.og el

|
|
1

F = b Z
124 J_'hlllll = to \' ' .l B AR SVYE J[ [hi= f,“‘ =vVe MNa S .,-_‘.-"L‘.-,;--_ . -‘Ll Ll.ﬁl...u (110 be 1||.|- hat

are cascaded to each other which progress is as flowing steadily downwards through the

phases.
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3.2.8. Gantt Chart

Gantt Chart is the importance things in project development because in this chart, trainee need to list and scheduled all the task
that require in making this project ad also target time for completing each task.

e aa_===S= - ———————=——— ===
Q A - - v - <
_H_ * “ Planning B _isdays  Wed2/1/37__ Fri2fasfar
* meeting with supervisor 1day Wed 2/1/17  Wed 2/1/17 Ll
» study existing system 1day Thu 2/2/17 Thu 2/2/17 2 Kl
+Peinfo
» carTy out interview 1day  Fri2f3/17 Fri 2f3/17 3 it}
<En Othman Staft incharge
-En Rizal current system
developer
» prepared documentation 5 days Mon 2/6/17 Fri 2/10/17 4 i -
+ identify problem -current 1day Mon 2/13/17  Mon2/13/17 5 n
system not support futher
technology - 1
# understand and analysis 2days  Tue2/18/17  Wed2/15/17 6 =3
problem
» estimate project cost 2days  Thu2/16/17  Fri2/17/17 7 F=
» #5555 project risk lday  Mon2/2017  Mom2/20/17 8 I
» propose solution 2days  Tue2/21/17  wWed2/22/17 % 5=
+ task scheduling 1 day Thu 2/23/17 Thu 2/23/17 10
#+ deliverable to project 1day Fri 2/24/17 Fri 2/24/17 1
manager
>  Analysis i3days  Thu2/23/17  Men3/13/17 1 =
# analysis objective 1day Thu 2/23/17 Thu 2/23/17 .,
investigate current 1day Fri2/28/17 Fri2/2e/17 14 [
environment
+» investigate and defind 1day Mon2/27/17  Mon2/27/17 1S I
- = =5 — ———— - = - —— = = == — =

Figure 19: Project Development Gantt chart
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0 - Taskh

3.2.8. Gantt Chart

# 4 Analysls 1idays  Thu2/23/17  Mon3f13/7 & —

g analysis objective 1 cay Thu2/23/17  Thu2/23/17 -

g investigate current 1cay Fri2/24/17 Fri2f2a/17 14 L
enyirornment

+ investigate and defind 1 day Mon 2/27/17  Mon 2/27/17 1% In
rggquirgment v

+ prepared specification 1day Tue 2/28/17 Tue 2/28/17 16 |,

» prepared Use case diagram 2 days Wed 3/1/17 Thy 3/2/17 17 I

» prepared data dictionary 2days R 3817 Mon 3/6/17 18

* pretetyping Sdays  Tue3/7/17 Mor 3/13/17 15

2 » # Desigh 60days  Mon3/13/17  Fri6f2/17 13

* Design New System 10days  Mon3/18/17  Fri3/28/17

* Design Test Plan Sdays  Mon3/27/17  Fri3/31/17 22 = 1

* Coding 30cays  Momd/$/17  Fri8/12/17 22 I

* Unif Testing Sdays  Mon§/18/17  #ris/18/17 24

> intgrgration Testing Sdays  Monb/22/17  Fris/28/17 25

* Uptiate Data Dictionary 5 days Wion 8/28/17  Frig/a/17 26

» 4 Implementation Mon 6/5/17 Tue 6/27/17 2721

* Hardware and system 2d Mon 6/5/17  Tue 8/6/17
instaliation

g Hardvare and system testing  Sdays  Wed 6/7/17 Tue §/13/17 b3

» Accepted testing 1day Wed §/14/17  Wed 6/14/17 30

*» Preparation Manval 3days  Thu®/15/17  Mon6/19/17 3

» Preparation Documentation  Sdays  Tue 6/20/17 Won 6/26/17 32 _
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3.2.8. Gantt Chart

S5 BB AR R RSN

prepared specification
prepared use case diagram
prepared data dictionary
prefotyping

# Design
Design New System
Design Yest 2ian
Coding
Unit Testing
Imtgrgration Testing
Update Data Dictionary

s Implementation
Hardware and sysiem
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# Malntain
update user Feedback
fix error
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— e ———
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Thu 3/2/17
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Fri3f28/17
Fri 3/31/17
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Fri 5/26/17
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Tue 6/6/17

Tue 6/13/17
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Mon 6/18/17
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-

16
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2
2

28
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2
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—

55




3.2.9Discuss the system proposal
IMC 690: INDUSTRIAL TRANNING / DEPARTMENT OF INFORMATION TECHNOLOGY

3.2.9Discuss the system proposal

Online registration played an important role in registration field nowadays. This project
designed to meet requirements the organization. There will several diagrams in developing
E-Courses comprises of context diagram, data flow diagram level 0, flowchart and entity
relationship diagram. Context diagram is an overflow of an organization system that shows
the system and the major information flow between the entities and the system meanwhile
data flow diagram level O displays a system’s major process, data flows and data stores at
high level of details compared to usual flowchart (,2014). Data flow diagram (DFD) is

versatile diagramming tools which represent both physical and logical information systems.

Or entity relatiofigf ipr diagre o i sential for everyl 8ystém developed

eniation on.lfne: gaia 1or-.an

Universil leknologi MARA
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Logininsert data Login/insert data
Admin ‘ . e
iake action
ake update
Collect Data Generate Report

Universiti Teknologi MARA
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Loginiinsert data
Admin Retrieve admin data
Fledminfie
lilake action
Loginfinsert dafa
User F2 User File
Ifake Update
' )
4 “0 .
. Collect Data ; P ———
ARSET |
e
Generate Report

310

Update inventory

data
314
yd
i3 Inventory data L ot
ry Yes—» product ordering
threshold met?
message

No

End J FI(
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< Admin_usemame _C@
Q;D | s
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Figure17 Entities relationship diagram
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CHAPTER 4. CONCLUSIONS

Will | recommend other student to do their industrial training here? Yes absolutely. Why?
Because its expose to the real life working situation. A of lot works especially in filling
records and system management, especially on asset management, and you will receive a
warm welcome from all the co-worker, supervisor and subordinates. A lot of experience
you will get here and learn so many things which u won't get it in the class or by reading
text book.

| got only two (2) recommendations here, as for company’s improvement, which are:-
1.Their filing system need to be organized more efficient since they have a lot of

confidential informat_io_ o _be keep rthegmore _well maintenance in the filling

nanagement wm h&lp thelrtiing systeniiioin@iBmooth. So that the Bntiré document are

e

i 1 prc i -:-J A |rv wenuneeoediz DiTiCe equipme UCh @sicomputer neec
t
I
B

0 De lpdgrade b&cause its too he opeial®s. Its takes-a lot'c IBHG finish 't

Unlv@mﬂhu ﬁekn@il@gu MMA
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4.1 Application of knowledge, skills and experience in undertaking the task

Table 4.1 Knowledge, skills and experience applied by trainee

Project/ Knowledge Skills Experience Related courses
Activities
Assisting  in | Characteristics of | Criteria for | Apply criteria to | Foundation of
developing collaborative evaluating the | evaluate the | Records
website problem-solving effectiveness of | extent to which | Management
practices and | websites the prototypes | (IMD155)
knowledge meet the needs
sharing practices of the

within
teams

virtual

supervisor,

knowledge from
the staff especially
ICT staff. As for
software develop

apps when to
develop the
system.

information used
by own self.

organization.

(IMS606 & IMS655)

Special Project | MYSQL is a | The trainee able | The trainee able | Database
database to enhance her | to learn on PHP | application for
management skills in | based basic | information
system; PHP is the | developing coding with is | management (IMS
coding for | special  project
generator the | by using MYSQL
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system.

and PHP based
on what had
been learned in
subject IMS506
and expand her
skills in using
basic
programming
language and
macro
programming.

through notepad.

506)

Industrial
training report

Knowledge in the
writing of
industrial training
report _t_)ased on

EIVEr

The trainee used
several
application
software to draw
' '[:1'_'
relatedin

ke

subjects so that

the industrial

training report
are wrote
correctly

according to its
requirements
and information
needed to be
filled in it.

The trainee
experienced in
developing this
industrial

ming
documentation

byhe Arting.

Information

SystemManagement

(IMS552)

E report
starting from the
planning phase
until
maintenance
phase.

(IMC651).
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4.2 Personal Thoughts and Opinion

This unit provides a gentle introduction to the usage of modern information and
communications technology in the workplace. Through specific examples, taken from real-
world problems, the unit explores how Information and Communications Technology (ICT)
can enable service-oriented aspects in different domains. This involves an understanding
of basics of how computer systems and network systems work, a contextualization of the
provision and receiving of ICT-enabled services, the use of system and application
software including desktop processing software, an understanding of aspects of computer

security and computer administration, the use of Web 2.0 technology, an understanding of

=Chnology, imgdrtance of different

understanding of, and have gamd hands-on expelence in, how computer systems
work and how they connect to the network at the workplace and the internet;

+ Demonstrate an understanding of the day-to-day aspects of computer security;

4 Use application software, including desktop processing software, (For e.g.Office
Productivity Software Suite);

. Set up a website and to use Web 2.0 technology (Website UiTMSegamat);

4 Show an understanding of concepts on contemporary mobile computing and
communication;

4 Computer administration tasks; and
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4 Demonstrate an understanding of the difference between proprietary and open

source IT solutions.
4 Recognize the benefits of different cloud computing application software for

workplace.

4.3 Lessons learnt

< Speak up: Many times | would be sitting at my isolated desk with endless questions
about what | was supposed to be doing. | was completely paralyzed in my chair
because | was too afraid to walk around or bother anyone. | rarely moved from my

Hesk the first SEWINOBKS : i ha ch more effifi8nt@Nd happier if |

7 NS

' 2 O \»,’l B IO

.
'.-:'f_||' Ol &\ WS,

standardgare forint I.:l'l'_i t PUDHIC

% Work hard This is an obvious one, but don’t waste time. You're there to work and
they didn’t have to give you this opportunity. Make the most of your time and theirs.
< Mimic your coworkers: | do not mean to play that game and repeat everything they
say just to annoy them. | mean watch how they interact, how they talk, how they
dress, and their repeated habits. For example, if you notice that everyone is always
on time and takes punctuality seriously, you darm well better be there at 9:00 a.m.
sharp, or earlier. You can learn a lot about office etiquette procedures from the

ones who have been there for twenty years.
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% Talk with your coworkers: Coworkers have a lot of experience and they have

obviously made it in that particular field. Ask them how they got this far and what
advice they have for you. You could learn a lot and get some great ideas.

% Be thankful: The best thing to do is send a handwritten note thanking them for the
experience and opportunity to work with them. It'll leave them with good thoughts

about you and you can most likely refer to them for a recommendation later.

4.4 Limitations and Recommendations

4.4.1 Limitation

[I
[
[

H

II" FREL=10]

Staffing is a common issue in all orgamzattons that handles a large amount of people. It is
no different in the Department of information technology, with over 270 people in
UitmSegamat that using asset that IT department handle. During my time at the office |

have seeh many issues regarding staffing, particularly in assets management.

4.4.2 Recommendation

Furthermore these are several recommendations regarding IT opportunities for

improvement that should been apply in all Department of Information Technology:
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» Establish New IT Governance The university community depends on IT services to

conduct research, improve teaching/learning, do community service, and provide
administrative support. Making appropriate investments in IT requires effective
decision making on the part of university leadership. The university will develop
and implement a governance process that provides strategic leadership and
oversight of IT resources across the university, establishes university-wide IT
priorities, and produces accountability and transparency.

> Establish a Sustainable IT Cost and Funding Model University leaders need

maximum value from each dollar spent on IT. The university will establish a

ransparent, trusted, and sustainable gastingpricing, and funding model that

accounts fortfie total-eost to dewslop, Mlovide, and maintain§ogalland central IT

Ivices: across, thefuniversity, andiprol@ies a sustainable economic medel for |

ice [r18) Is! &8, tas atl will iieduil® ' theainvelvement off all 17a; go' {iNance

[
! dles.

Seleteate 2

Uil

learning technology services, costs of teaching and learning technology services,

and the appropriate funding model for such services.

> Create a Clear Direction for Research Computing Researchers need powerful and
reliable IT services to create, manipulate, share, analyze, and store data. The
university will establish the desired research technology services, costs of research
technology services, and the appropriate funding model for such services. The
viability of private and public “cloud” research computing products and services will

be analyzed.
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> Establish a Catalog of IT Services and Timely Service Provisioning, Clarifying

Roles of Individual Organizations and Central IT There is confusion on campus
regarding the types of IT services that are needed, who is responsible for providing
the services, and how such services will be funded. There is no consistent or
documented management process for provisioning and de-provisioning IT services.
The university will establish a catalog of IT services, define how best to provide the
services, and clarify the roles of individual organizations and central 1T in providing
such services. The university will provide many of these services through

automated workflows that require little or no manual intervention.

stems to ImproxaAdministrative York and Decisions

Y MUst cost-effectivily d@lver student, financialj fagilities, auxiliary,

.
himan resources; and other suppprt sewices and'datato campus,onganization:

I?,‘:l':l' Wi =i i :".i’-.“r'i‘_l fi { 8 for ".!Hg Iﬂa. UStaining Critice
hile réducing thelBost of t: ey AmpUE
\'i-. £ 0 Loce --||..|5
i
! SIS
L i ! T#k 9 .«
jmakmg an shlon lthe university toc ée mplemie

administrative computing systems.

> Position Campus Network Infrastructure for the Future Employees and students
need a stable and secure network to communicate electronically with other people,
organizations, systems, and services. Using best standards and practices to
improve wired and wireless infrastructure (including emergency communications),
the university will move toward a unified campus network through cooperative
agreements with campus organizations.

» Establish the Proper Balance between Strong IT Security and Increased Access
to Information and Services the university community expects sensitive data to be
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transmitted and stored securely and accessed only by those authorized to do so.

Simultaneously, leadership’s demand for organizational data is increasing. This is
becoming more and more challenging in an increasingly risky technical global
environment. The university will enhance its 1T security plan, policies, processes,
and services to ensure that sensitive data is protected, while providing appropriate
access to those who require data access to make informed decisions and perform
the responsibilities of their work.

> Improve Campus IT Communication and Collaboration Service Communicating
and collaborating through voice, video, and data are fundamental to accomplishing

he work of the university by individuals_and_organizations. The university will

>
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UiTM ID : 2014706853
Program Code :1M245

H/P No : 0178242601/0136917478

I hereby, confirmed and report my duty to UNIT TEKNOLOGI MAKLUMAT UiTM CAWAf&IGAN SEGAMAT.

™ N
f’f \ [ I| I? .
[ \ | J =
|,.—d) 4 fi
N S

Date: 06 February 2017 Student Signature

Verified by,

Signature

Name

Designation

Official Stamp

** Email to : nurul1217@kelantan.uitm.edu.my or fax to 09-9762156 (HEA)




~ egeldd 4 Aleiqiq _,, leqelad slweyy
| yeieAsuad
Adeaqii edwnliag jegelad ngey
yeJeAsuad | |
edwnliag s Aleigii % jegelad ese|as
yedeAsuad
AlelqI edwnliag 1eqgelad ulus|
yeueAsued = | | |
edwnliag _ Adelaqi 1egelad peyy
~ wdp-g 1 ‘wdl-Wepee  WEOE6S
jedwa | /ese|\
HOHOI[ LI LVINOTAVIA

IDOTONMAL LINM IA NI'TVS ILNIF VIIAYV YN IILSNANI NVHILV I NVVAVIAddH TvNAdve



ulejuiepy
bunsa)

r

Ly

N~

uonejusuajdw)
ubisaq

r

sisAjeuy

v

Buluue|g

0¢

61

8L | LI

ol

Sl

142

eblet | Lb|0L|6|8|L]|9]6

€

[4N"

L -unr

19N judy yosep

Ll-9ed

(sAgayu|)walsAs ploday Alojuaau|

joolold ayj jo Jels ayj wouy syaapn Ag AAoy

(pojedwon
S|

)Se] 81edIpul
0} ainses|y)
10bie]

931N0SIY

jsel

abelg

'$90JN0SAI pUB SB|RISSLUI PBIBIDOSSE YIM SallAoe Joaloid malA Leyo Jues v

sAgayul YO4 LYVHO LINVD 14v¥d




B t@
P b

N
é panroiddy
(e 50t 30 D 1ROl

wnujeas” jessy |

Mipo Yo

wnujeusse
sse”alepdn

uonipucd aepdn oopjesse ajepdn

pJomssed las

J1vddn H3SN

13SSY NINAY

(I —<Nesg

plomssed ™ uwpy

awieuIasn ulWpY

Pl yeisuiwpe

(SASTUNI ( @¥3 ) NVY¥ODVIA dIHSNOILY13Y ALILNI



138Sv

Jodsy s)jelaus9 Ejeq 1991109
alepdn axe
uonoe aye
) wajsAs y
pJooay
IE ¢ Kojusauj ulwpy
B)ep uasuijuibo 0 v |

1ep Hesul/uibo Bjep Lasuyuibo

(SAST¥NI) (@44) 0 13A3T NVEOVIA MOT14d YLvd



1l0day sleJausg

<4—
| 13ssv
» 9ll41955V € —— B
t 2 e 1091100
U0I}09]|02 Blep 8l0}s %%
weyshs o1epdn oyep
PI0o8Y N
<+ — Aojuaauj 5 s
44— 9[l4 19sn ¢4 mumb mﬁmUQ_’_ ®>mw\ : € 1880
Bjep Lasul/uibo
ejep Jasn srsL)ey . @,@& i 1ep Lssul/uiooT
-\ -
K
&
uoioe axel
* 3|y utwpe T4 ¢
BJep UIWpe aAsL}ey oy
4 .
BJep Wasul/uifo o

(SASTUNI) 0°'L 13ATTNVHOVIA MOTd Vivd



oSt} )

. Student’s Name : NuR Amipn Bic_spiim

Lo g

|
e . <
il 3. Programme : Imay

. UiTM Matrics I o

f . Semester

iy | . Home Address

. Tel No (H)

-

. Place of Traning

. Name of Supervisor , _ wohd  § hal:
In- Charge = B

. Duration of Training From: 112/ {2 To: 30 K/13

FOR OFFICE ONLY
Remarks:(Dean/Course Coordinator)




DATE

EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

§/2

Punch  kad  masyk

Prepated  Xepd &< jhvidony  CéoR 5{;«&%
T \ U
(‘O‘M\J L\L {A"H-\ fu.l‘ﬂF(Vl\Q] T

rsoy A Gt Suskn __wikh _ SUfruoe

mpml--" adar o A gns [((‘thfm

Grdaugrs  Cvnd St

7
sfaligs Mo o ylod kvmc foc nasy

Procke how L ﬁauj /@mm

i {U)\d\ hme ( ! }\OW J
proghice v pasyia  ©rn Fc)@/\

Purch  (ord ot

g2

Pnch  lal n

Peey@red  foc  nosu compehlien

Sehvy? pysic Aol  fev pasp &

Qm !?(:.h}nbn
(’wraclnc( 1% ﬂou\,p )

v
ch»hbn
Qo fuc

) nwuhé CO”‘F(L‘M
b Lack ’ musie o]

freacd  qupedt Gl inVmlgy  peert f:ﬁ(}'@m

wadh ke (1w

Pm—g%& vt AuLj WS¢ et al L1 teckig

sepb feyod  duld T Supeanie
£ma, | vcmv«‘ My lechnie

F‘Frﬁfé ve0d v vk vk Aem

Aatyss  aded  Sannpe  €ov nait madtided ol

drorge vy wigege diwdoid oo giim soped]

Olek rm b Wl en bk‘m\_ﬁ(g_féulnd nwh'a%

l\.mc\n cavd ol

PRACTICAL TRAINING RS

LOG BOOK %

UNIVERSITI
TEKNOLOGI
'\ MARA




SUPERVISORS
DATE EXTRACT NATURE OF WORK DONE REMARKS

;2/3 1-ﬂ(l'\ (€410 \n

wakona  Copesd  f2 pveful X
7 t 7

risea cch  Tor ENend AP

lunch e ( Phove) | i
kg ((léirg N ‘Fve'v‘d c‘r]ni) ('l"alhf;f )

nakine ed v ineag | L if
P-NF ’ (a\L\ a2 . g i

-
I

iz [Fh  cad in ] |
akirg (aé(m Go¢_Fuert app C)ul%f | .'I| |
bovowr LOD'k al m’ﬂN 4 ¥
T o a& at Ubgary | ‘I\
Mok @ ca( pen_app Clu’lg@g | | I}
wech C g i
ml;_ug_f_&dy_@* pert qpp dﬂ[lag& | ‘
bn ﬂ'paul foi mr:mr | |‘
juch oavd au.t- R L) i

Ic]3 | P @S I - ] B .‘

(o& | |
Eﬂ]p Shatf Lp}i Up.la.k:_ welale . | | ]
Fi\l in_Clorarg ¢v) | : 4
funch (1 hoyd |

nna}v'm) Oy-\"rg v Py a«‘n,,p (‘Lﬂ”ffgc
l|r'w~clv~ cavd  ouk

UNIVERSITI

LOG BOOK & e

PRACTICAL TRAINING % G




SUPERVISORS
DATE EXTRACT NATURE OF WORK DONE REMARKS

27/2 | fmch e in : i
Ge rov ok ¥om  Shewir _

Mg Pomal G _bobig splemn _ |

b (] o) | z

orssle Ao Jock by po—l - |
rong!  %ox | Cctenn .. |
W dhe pamml  Au ﬁxi;rm.‘w\’ |
ek cod ok : L } |

53/ % |Much  cwd in : |
aslf Uotys Jy bowww  bunkes  SBnd , ) |
M_)&_B?'}l uneX : S - 1
o o Deoudor : . _ il
otk (o) , 1
X _lepoton i Il
Yol o ' h at i =l 1
b shpent eobalion \ | 1‘

|

|

x

Ky | fnde Gk o : | |

2hp_Vall ; _ |
ek b cAvice .
’ prolerd] wod' iness - |
9 IanJ o l»v.»lr' Gart

PRACTICAL TRAINING o

UNIV ERS[T!

LOG BOOK & i




SUPERVISORS
DATE EXTRACT NATURE OF WORK DONE REMARKS

3HLL Bnch Gord i
piemhanky  Slaet_LSiaplec kedat T matban 3lm|Gie)
ovatd ERD
lunch (1 oo
Dea€t ERD
(Ol ﬁ;‘?mi'
Puch @avd  oub

e R S~ S e =

63 (13 | toch cackiny
ﬂhh«'ﬁ&
onsult With <
omligt cepot /ol (oM Slem
Wnch O\ hegr )
Makig Ccél‘nq
V\n\c\\J (ocs Ouk

%/3)17 |poch G in I
Reyord ralion - i
chgu\lf with  sipangr
rakieg) (03ing)

Lt (\\’U'\Hi

holg ¢lass bl doibak 1
frahiry O i
Fv'rc\f‘J("af} ouk

PRACTICAL TRAINING %"“‘-ﬁ 55757

LOG BOOK &3




"D:TE—’ EXTRAGT NATURE OF WORK DONE SUFLDSMRX::?&?SRS ~
HH’ g | puonch  comd n

‘ rabing Coding

r hely  sire ek red bok

15/ 3

o o

'pvi\d\. @y

schan

in

Sty

Ui

Avarys

«“\e

nohing cobicd

punc

nelbald

oNd vk

V6ig,

fuckh @@

in

| tethng (edi0)

\ﬁ%ncﬂﬁm lcave
F A |

191 >
1942

he Slogx

he o

ot €Xx

¥

Stlapulerh
ks

Purch

fCx A

in

2e5] %

Wiy ler

LOG BOOK

s> MARA

ol Qlate cch nele bt
F M?p cark cudb j
PRACTICAL TRAINING e
a=




SUPERVISORS
DATE EXTRACT NATURE OF WORK DONE REMARKS

29)3 | fuch €oe in !
hely g pon Rk ab_un _gepeiksien
hé"'rg Tuﬂ.ﬂ oy ar btk i:m.r!ar | ‘
}‘ﬂ.{" pon ot at fashh ( mesn gyen r
making @ﬁng f

Lunch ([ hoso) |
making (okinfj é
A :‘C»L{m', |i
Punch * Covy cuk : |

2/ 4 | finch e n _ 1|
Contirer  with  Codrg ard  leshmy ] |

|
ok (1 hewrd - - ’I
bhelp  en ceman R Nelebenk 4 ‘

Conbrey  with cc)zwtj ans__yesking) | ‘
Punch e ovl | ‘

3jh | puneh @ in i || |
Sutk amifs Ll Repotd | l ‘
Ir'{-'c.t}r\& Aate 1¥ | i ‘
wotk_ob  help  deck ) ‘

|

' Ansvec Phore  call  and Ll dork | |
)\JT‘LL’V C | }'Elur} il 1

e in§senaten o Lt Repeit | ;_
Lok anth Codiney | ‘

wid ovl

PUT\(ll\

PRACTICAL TRAINING O R

i

VERSIT

LOG BOOK &3t
M. \R,\ |




DATE EXTRACT NATURE OF WORK DONE SU;gSXf}&RS
4]3 Punch, @ in
Makine  €oding  and daipg
Foilow fudin " el infemalion Eom HEa| g PN
fwach 4 { 1hevod |
making _ side CPlin gk i) |
f’vr\d\ faxd ook
10i3 | Punch  (ad in ]
paking L1 Repetd
?E"'}‘G; all  Jalg
fongh L bk
Making  1ide  CUlgp  Shaepk 1)
"GHw: all L1 Jdotd  rpeck
Pach > o :
M2 | Ponch g

Makiny ond P alg do pdin L g

Fllow puan mimi gt m¥natien £rom finladbion

—any  Bendohav

bunth € Thow

making  gide C Phn  chodek 1)

fondk  ard ok

UNIVERSIT!

PRACTICAL TRAINING % PR

LOG BOOK &J ot




SUPERVISORS

DATE EXTRACT NATURE OF WORK DONE REMARKS

iy | fnch  @d in | :
thalirg syt LI | 1
hahm L}%H’Jrf( 2 pmd of L RG{bf-L |
funch J 1 how\

Continewfralicy c\\.ulahcr 3

e make QS,‘OML and jékm sare
Ponch  cold  out

aly | Puoch  corr ip

Consuld _ wikh Supevviox
Conbirews  ishig (.Lafkrj
fuach €1 houe )

make e On c\\m‘dﬂ 4
wed  dala g Yskem
Anch Gt ol

20f by RmcL @re in [
" |eone dam on sy . |
ke ool g chapler 3 1E
he-]_(’ Sufhl!'iov fvink lf‘oSJfr e
ﬂ\& el on C’Hm (La"%r 3 : /
nch ¢ l how ) v

« Lcmp:ré Loy, Sundﬁw and oy Sucker
ok Yo g e compge

PRACTICAL TRAINING % s

UT\‘VERSXTX
LOG BOOK &3/
T\\Rr\




EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

rahng  ckdn  colleckon %o chaprer 3

= O\J’e‘\l\\[‘/[}/ SU(kepn

- (‘rdb lem Sdfuir‘gr

— 9t Ve
1]

— Sloge

— v, o ug
)

~Jyelc

Ceos woSlahin

’?\II\CL\ ca¥d  guh

1§40

PRACTICAL TRAINING ’}’5& it

UNIVERSITI
LOG BOOK &3
M \R,\




DATE

EXTRACT NATURE OF WORK DONE

suU PERVISORS_1
REMARKS

Ganing_ECM NG Leee shes been dalen

20f5

0 eeh ko of Apperddx_onrevakon
T T

porch @

Gt s am

Peadion ¢ Comgoation B

¥ 1

— Pwpochen g}y rome ) / <\
==

_ ghenl Nome  In Chech  poind ,

@R

~ Gk shideny . OO pame in

- At shderd  name

.lm‘(\‘ \'\c\\( C\\Y“N‘7

(reiivey  So¢  (égoiion o0 NG

- pepoaken Yo pGiné
— W Shagy  rlwe  fe Creck ;I-c'ml f

CRN e (A e @

SOt shvden)  NawE

FuY\C\'\ vy o)

I3 02 tm

|

PRACTICAL TRAINING % b

LOG BOOK

N
% TEKNOL
ZGmr MAara




EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

mating  staad. @Y G pew fhdent

~ dothigy,  piciye

—hand @y

~enwle  cvd

— A Y §liden
)’ ri

)ra\{(; o':cml c  miml g i St

ear Lovh sahon

chud dann complec

Furch  Cov A ok

[* 700 fm

255 [Tk @ i

182 am

nandle }*C'HI? Jesh

- Tk v el

- delveqy sk

o
frakina tered g dags
8

N T
. C‘GJH-E( 3

e

—suskern N0 [ oukrod
s

luech  Yous H C A houye

Iogha <cr_;c<‘\ ir Mol

J
- CllY‘zjjb\:)(G\ N

2 ﬁ}]li.\(cpf. i [ rvh"'\—L

o e ik Mol b lede

Wale k\g  C im@y\; D

Punch @ ok

1< "2 (wn

PRACTICAL TRAINING %‘“ A

irijIVERsm
723 TEKNOLOGH
LOG BOOK &3 es




SUPERVISORS

DATE EXTRACT NATURE OF WORK DONE REMARKS
akid ol apd Fixy  Fror
. / J
Cleay ;A-’Ofkk'hl{'::n
Pinck Gy ok
[ 5] pp
305 |tk @ih o .
|'f)"'} VT'J' am

felp k- fuan sabiva b n rarage Aocemend

— funch

- ';hr\:v’ Aocurnk

o Cuppen

k'.tr. o o chetk  fe

- uidetk  arkvirs
- Cae grebber X6
lich (3¢ mn) / /
maltg  hrg  and Fix exex -
Cigcay J oy Sﬁl-l—q}qcm
Puncke  Cord pud i
Wl om
71 Is ,Pu'(‘c\n oy s AN
0743 Cm
mahieq  codirg  apd  FAx - ool
— add  rew  teabve ‘:;'0{ Sl -
funch (29 min) ;
rraby ng @arg  Gna ) Evior %
e O = R (24 5""|’"ﬂ 1€y | /
(t(;a,' topth 5 Jalion
[ord foer ovt
V60 m
PRACTICAL TRAINING

LOG BO

UNI IT1
O K T4 TEKNOLOGI
>

MARA




DATE

SUPERVISORS .
REMARKS {

EXTRACT NATURE OF WORK DONE

6l |radh covd in
ratipy) L\ B I
- chaplee | jnhagpron M
t\_o@pnialion @t |
-7 ard'iﬁn-’aq_&’aﬁ ched ! [{

chledd  dala  fw chafrec 2

2. Aega&mm\ (nvovalon ’
2o deporirenial chareth L }

v

S rral\»q cepot S Clapler o

‘Umlf‘ l\(’b' ( SU hum}) [

Malurg oo cad €0 Splopa e it
< |

— Ja '4"@ Fl‘c{,vé

— Pank cugd

— Ao dc  ord i

— (j{\/(‘r J rdu é@"l

(i} Yohe alod € popd 6 pec sddend )
Clear  ovhsahon

fuch  card  guh

PRACTICAL TRAINING 2

Ul\lVERSlTl
LOG BOOK &3t
M \Rr\




SUPERVISORS

DATE EXTRACT NATURE OF WORK DONE REMARKS

T

) I.
§/{ fonth  cor ip

yiae gugﬂgry\ U-/"#L? iy (AN
.|| "4

— CAm A ey

R R (L

help  faor  20hee  with all Tl |

and  Jale |

~ Tor mel; TJ 'ﬂjﬂ’f !

— H’?FL'nga L» Al Recbl im f@jﬁﬁ(/}-} |

~ Phokcles  pode (gl

— rﬂqfl@-« fafze _
— ipgd in Wk L

tahore)  Stod @ d
- 4";% [ichvie
— fing ‘(()(c\
- E@sc Conh
- e Svde)
e 5 mipd o Gnd gh

|

I
ek oot (o min)

|

0 EsS
f

Cleay ooelsbrty  wo(hGlabipe
Shor  down {C

ek o8 o

PRACTICAL TRAINING 5

UNIVERSITI
LOG BOOK &
I\.’\Rt\




e e e

SUPERVISORS
EXTRACT NATURE OF WORK DONE REMARKS

Pt cwh P

hakirg ir\i.@vns*'n;.‘" r._rfo\df

- f\‘af% 3

~ G hes cb-r'ir or- ‘fni@(e‘;a,f
e

-l‘r‘a\%’mﬁ! Sk v (‘ircﬂgr 3

el STl Coid
J

- ifﬂfe,: [y

~ ‘fhz\L s

- Crgbe  @nd

= Dye Godpnt

e § ek (omfbk Are fvc‘»Qf‘SS

furck I'U (%o nmni*)

F‘(}L? [t i L( ’;(Jtﬂ"d r; N (,L@!:\sl i L,'I}I'Y‘. LJ"F&?—LC
— Xowlg

- de Qe il
- !
J

(Voyich chohin

fUh  aiyt ovk

e o e K e S e o

PRACTICAL TRAINING JoEe

o s
Ur\ TVERSITI

LOG BOOK 31
M \R,\




EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

165 1 hach ond in

.

banic k—l._" eche

— 0ick v cali
3 ]

all Jate Lm“;.rm depodmen) ff‘fff}l'r-jf

; |
mabm  Aafler s 2z 0l Vf:{tﬂz

= 1 ;
— s indomad b
Pi

TN orr ey, obiedbuc
J !

ek fouc

- etk Chod -

Conkpeny _mihid)  chgfler > Ul e
v |

- [ rd;‘wn Skl ot

[ %=

Mo b bom wott ol glon

i
(e wolihjon
ﬁll..-h )— @y d 0'4"

PRACTICAL TRAINING Vi a3l

UNI\ ERSITI
LOG BOOK &34

RA

o B SN




EXTRACT NATURE OF WORK DONE

P

. -
teeh card 10

cnselt with %Lol(\f@r

~ C\\ocu’r :,L\S)mm

i ﬂ{m ¥

= mc\(\w Q:-r %\k\&sﬁ.h\

'hLv wok  othpon vrAc\\a 1d

= an W ek s

un\ L wmdows

o (\I‘\p{k mogse - E-cwtr C[\\')\L

mam\ 34skem

Mrr 11\ (¢ i.t\C\

lonch Yoo [270 m}Ma,\

\n‘m eﬂtlk ethren rlcuSthb\ DL

\
’vnmh [C_fum .

- 1)E}daﬁ 8'&(\6(\ I”\,FY‘-bcT

-

he,lr Pu”\l\ P\t‘n‘ul\ in_lab LS c\wmﬂt\

(spocder s Cm. mw:x) -

~ clov-_al|_deba

— Cfmf G“ cnle

— \JFIqu\‘L h“ pumnber

N

P\in(\ﬂ {ar*{ OUJF

PRACTICAL TRAINING

RS
TFK\!OI OGI

LOG BOOK B

MARA

SUPERVISORS

R T Al e 5 e AN .

LA




EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

5

Punch card

TGH(IM‘{' bersama an Safindn  Cketoni J:Lj

Taklmer besemg teon Min (chym‘\wr )

ferkerotan m|1pdc:|&rfbn- h\ﬁ}:\umﬁﬂ'}' enik [T

[Ninum Pcmlj:

Plyncine, _Mengenal Jovertord pcerd Sastem.

nam ;c\«JCm mar\\;cﬁ\ \;\\rosa,clu' MC{-\
lunch Hm@. (1 heur)

mambaca el peosedvr kena

- \ o
inaking C\II\H‘ wcor Tﬁf\\lanjrolkj recosd 83§h—m

Hpar

erllbm-nl-}m\ pﬁf‘ WLLHU, ru\)aﬁchk

\
Punc)\ ig l ~J J

PRACTICAL TRAINING @ VNG
UNIVERSITI
s

LOG BOOK &J v

= T




DATE EXTRACT NATURE OF WORK DONE

SUPERVISORS
REMARKS

2576 | MNakng dodar_collscden C}\L(?Jrér 4

- avm}i)eu/ S'AIS*"UTI
~ broblem §elving

- ohiechvt ’
- stope /
- Jowed wer /

- helg

C[wf wer \LSqu hm\

: fonch cod ot

[S=30

PRACTICAL TRAINING % s
%

UNIVERSIT!
LOG BOOK &9
MARA




SUPERVISORS
EXTRACT NATURE OF WORK DONE REMARKS

Punch cwd (N
Munbarty ol staff Coloplor kerkgs,_J musekan P
dolgn Bl ) /
Dradl ERD Al

(entinue Kulmr‘r
Fu'nch card ot

B R S L e R oa

PRACTICAL TRAINING LSRG

LOG BOOK &3 s




SUPERVISORS
EXTRACT NATURE OF WORK DONE REMARKS

Pch card in
hebp shuff
I rzpchr /
lun(,h C } f\v\f.) \\_/
E.cM" 'Tﬂ,Far'f’
p\‘;f\d\ CC“CJ c,u“’

e e T e

PRACTICAL TRAINING ]

UNIVERSIT
LOG BOOK &35
B> MARA




SUPERVISORS
DATE EXTRACT NATURE OF WORK DONE REMARKS

S| Punch rard n | |
mﬂhﬁq qartt chact Fnrlpr@w?
Ll skt Junu \ob o compher b i

ma}\nc\ fU{‘nﬁ' kY mrtsm . i :
L'Jn(}‘\ C] }\\,\)V\ /
Mu}qnq qm\H‘ chart Lor |m§ws /

Cllow skt dine ob ab comper fa)
lunch CF hour ) <
Making  droft WJ i for Inecus

Find” m\%m hr fr\reS\\§ sqsiun ] |
Mow shdf (Pon Rad) ™ u@m wF a-tHEA ;
l

lanch ad oot -

PRACTICAL TRAINING L

LOG BOOK B3




11/07/2017

CAMPUS SEGAMAT

NUR AMIRA BINTI SALIM

2014706853

OBJECTIVE

Farming i iing and i
of students, and administrator’s education at UiTM Johor.

to the needs

INTRODUCTION

Unitor i Unit" was in 2001 1n UITM Johor headed
by an information Technology Gfficer, and 1 topic and 3 The Laboratory Assistant. Now, the Information

Technology Unlt has been b binthe at UiT™M Johor Branch,

headed by a Senior i Officer, 2 Seniar i Officer, 4 Assistant

Information Tethnelagy Officar, 3 and a Senfor Computer Technician Computer Technician. Information

Technology Unit aperates at Graund Floor, Bangunan St Laksamana, UITM Johor Branch.

ORGANIZATION CHART
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TRAINING ACTIVITIES Update Assets

“The objectives of the Industrial Training ere:
~ Appraisal the assets

> Acquaint y i isation anct systam. — Update serial number
¥ Aoquaint with C in your weridng envis ~ Update location
» Understand the orgenisation’s work ethics in terms of iterpersomal Toractions, — Giving new call number
- discipline, ndesireguiations and methods of perfarming your assigned tasks.
S - 5
¥ Inprove your sirod
PC Maintenance Smartcard
change the pawer supply — Insert matrix number
— Edit card name
— Take picture
— Print card
— Encode card
finish
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Assisting in developing website of
UiTM Segamat

— update directories on the webpage
— By using Joomiat

Arodeeay

. i
L el
- e

Convocation

Unit IT need to handle on appearance name student on screen. Al the data get
it on server that has been given by UITM Shah Afam. Before the program
happen, we need to put graduation name on holder card that wilt be given for

the graduation, before the graduation take the scroll.

Help desk

— Pickup cali
— Delivery task

Update board

— Update latest news.
~ Update quality news
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Handle UiTM talk/Event
program

~ handle multimedia in cooperate event

Hari Raya decoration

Program Nasyid and Sambutan
Perarakan Maulidur Rasul

Gardening Section
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Special Project

Speciat project name
— Invertory Record System {inReSys)

Whatls Inventory record systerm?

o ¥ youto keep v t

Why InReSys been develop?

— IReSys been develop for essyto
tocatethe tme for
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Problem Statement

~ current system no relevant and more user friendly to use. So it can maka the
updated windows cannot run the current system,
— Holding too much stock adds costs to the business and some other problems

such as appraisal proses and assets handling will add cost and reduce efficiency.
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Objectives

Ensuring that the assets are ready and in just the right quantity.
Recognizing when a staff and student has use the assels.
Automatically signaling when more assets need to be use from the stockroom.

Automatically reschedule assets at the appropriate time from the main stockroorm.

reports that could be used both by local
managers and at head office.

The user can give an update where the assets have been located

User Target and Tool used for
development

—  user that use this system are Unit IT Staff and target Users that allow using this system
software

1. Operating system: Windows 8.1

2. Local host: WampServer

3. Database:Mysal

hardware

& PC

% Scanner

< printer

Scope of the project

- use inventory information to control the costs of assets

— may require staff i to inventory

— assets may prioritize fast turnover of inventory

Project Planning
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Gantt Chart

|

Context Diagram

2 {ogneer dota
—
e b
Record
Srmem
Make acten
Maks (ke
Toect Ot l Genecate Reoort
ARBET
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Data Flow Diagram Level 1 Lessons learnt
_ Logn roert St
| — —_— » Speak up
l 3 Take on as much as you can
» Work hard
Lognunesd data
» Be thankful
W[ % Communication skill talk with another and older staff
Cobect Dva.
Gisvernie Regon
Entity Relationship Diagram Limitations

- Medium performance in Dep: of i i h The condition

for this is to nat give away campany secrets and affect the reputation of the
department negatively. 6 manths is not enough to cover every single issue in
detail and it does not reflect the overall annual job performances. Therefore, it
is important for readers to note that what has been wiitten here is sofely based

on my observation during the limited tlme.
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Recommendations
The i1 Nt T services to conduct improve
‘tesching/lsarming.
Creete a Cleas Strategy for tes between d {7 ‘services 1o facliitate,
Position Campus the Futura Empl need o
CONCLUSIONS
—~ A of lot works especially in filling records and system especially on asset

and you will recelve a warm welcome from all the co-warker, supervisor and subordinates. A lot of
experience you will gat here and leam so many things which u won't get It in the class or by reading

text book.
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