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INDUSTRIAL TRAINING STUDENT'S CHECKLIST 

: ........ � .. Ji�.'!.\ .. �J!'!.f.l .... �--��--

: ......... �!��:t��! ........................................ .. 

: ....... ������--�- .. �.��!!.,...?:��:='.� ............. . 

Student's Name 

Student's Id 

Unit/ Department 

Organization 

Semester 

l�fv� ,._ tf l..Prtfl.1c.. tNfe1.-'JA1\o,..,.-kL f�Lt. �U-e.kG
. . ..................... . . ................... ......................... . 

: Mac - July 2017 

NO. DESCRIPTION 

1. Receive, read and understand the documents;
1. Industrial Training Handbook

2. 

3. 

4. 

5. 

6. 

2. IMC690 Assessment
3. Definition of Special Project IM225/245 Only)
4. Insurance Letter (UiTM)
5. Industrial Trainin Report Overall Contents
6. Cover & Title Pa e Guideline
7. Declaration Guideline
8. Abstract Guideline
Receive, read and understand the rubrics;
1. Rubric - Industrial Evaluation
2. Rubric - Individual Presentation

4. Rubric - Industrial Training Report (Reflection
Assessment
Receive, read and understand all the forms
Report duty to organization and submit report duty
form to the Industrial Training Coordinator ('Borang
Report Duty') within the first week of internship
Email: nurul1217@kelantan.uitm.edu.my OR
Fax: 09-9762156- HEA (please put a note: uu.P:
Puan Nurulannisa Binti Abdullah")
Understand that students are NOT ALLOWED to
take any leave during internship, unless for
emergency leave / MC / special case (not more
than 6 days in 5 months); or else the internship
status is automatically FAIL. Get the permission
from Organizational Supervisor before taking any
leave.
** Any extra leave provided by organization is not
counted under this clause. Organization may
provide extra leave / benefits to students, if
necessa *
Understand that NO semester break during
internship.

YES 
(MC/ Letter) 

✓ 

DATE 

28/12/16 

10-14n12011

1-10/2/2017

































INSTRUCTIONS 

1) This book is issues to you to provide a history of your training and to
act as a weekly record by the work on which you are engaged.

2) Student's responsibilities for keeping log book up-to-date.

3) Immediately this book is issued to you, you should, in consultation with
, your Training Officer, complete the detail required on the next page.

4) : It is your responsibility to make the main entries of the log book and
keep it up to date. Entries must be regularly initialled by your
Supervisor. You must ensure that: 

• It is available at your place of work during your training.

• All entries, except sketches, are made in ink.

• Entries are made within a week of the work to which they refer.

• The book is handed to your. training officer for retention on your
return to UiTM and this will later be handed to the Head of
Programme for grading.

RECORDING 

The log book should contain the following information: 

1) 

2) 

3) 

A neat concise description of each of your training locations and the 
work on which you are engaged. 

Relevant sketches, data and circuit diagrams 

References to textbooks, standards and other technical information 
related to the work being under taken. Constructive comment on the 
work being undertaken and your considered opinions as to its value as 
training 
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2. UITM Matrics

3. Programme

4. Semester

5. Home Address

':-· 
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7. Place of Traning
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