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Chapter 1:
Introduction of the organisation
1.0 Backaround of the company

VSE Electrical Sdn Bhd was incorporated in September 2009 as ELV supplier, system
integrator and contractor. The company is located in Ground Floor, Lot 8306, Jalan Datuk
Abang Abdul Rahim 7C, 93450 Kuching, Sarawak. The company provide professional
services in system designs and equipment installation for Extra Low Voltage, Lighting, Audio
Visual, Intelligence Smart Control and Digital Information Technology System. They also
provide good after sales technical support for all our completed project and product sales. The
company has a team of technical engineers and highly qualified personnel in implementing

project management, equipment installation, configuration, testing and commissioning.

The company have their own board of directors that responsible with the operations
of the company. There are three main directors in the VSE Electrical Sdn Bhd which are Mr.
Ho Wei Ming, Mr. Voong Sau Hui and Mr. Chin Wei Ming. Different directors will be in charge
in different department. Mr. Ho Wei Ming is in charge as a leader of the Management team
while Mr. Voong Sau Hui is in charge as a leader of Project Division team and Mr. Chin Wei
Ming is in charge in the Sales Division.

The company have several types of different division such as Management division,
Engineering division, Cost And Design division, Support Service division, and Project division.
Every each of the Division has their own manager that responsible to ensure all the operation
process of the company runs smoothly as the company must ensure all the job done in the

time frame provided as the company is a project based electrical company.

The company have four main strengths which are the strength is manpower,
experience, service and maintenance also strength in product range. As for the strength in
manpower the company has over than fifty staff that are technical and skilful personnel. The
Company also have the management group that has over 20 years of experience in this
specialised industry. The company has successfully executed project throughout the whole
Sarawak. Service and maintenance is also one of the strength of the company as they are
committed and service oriented towards their customers. The strength of the company in
product range is they has be able to carry a wide range of products ranging from high end
quality to standard and economical range quality to suit with their customer various

requirement.

The company have received several awards since their establishment in 2009. The

awards received by the company are The Panasonic Sales Excellence Awards, Panasonic
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Silver Business Partner, Safety Award Of Appreciation from PPES Works (Sarawak) SDN
BHD and the company also being authorised by Creston as Authorised Dealer. Therefore, this
company will be continue to increase their service delivery performance time to time in order

to achieve their goals, mission and vision.

1.1 Oraanisation’s charts of VSE Electrical Sdn Bhd :

Board of directors of VSE Electrical Sdn Bhd :




Management team of VSE Electrical Sdn Bhd:

MMENT TEAM

The manangement team is the team that is responsibe for all the office jobs or tasks. They will
be the one who ensure the operation of the company is run smoothly as every movement of
the company assets will be manage by them. For example, Madam Anny as the Finance and
Account of the company will be responsible with all the moneys flows either outgoing or
ingoing cash flows while all the stocks in the company storage will be under the responsibilty
of Mr. Muhd Leslie. Every decisions made will need the approval from Mr.Chin Wei Ming who
is the Managing directors.

The Management team aiso responsible for every puchasing invoice of stocks for
every projects under the company. Every stocks movement from the ordering process until
the outgoing records will be under their responsibility. The management team needs to ensure
that they have all the needed documents for the records of the movement of the stocks. They
also will deals with the clients regarding the documentation matters in order to ensure the

projects can be completed within the timeline on the decided projects.



Engineering Division of VSE Electrical Sdn Bhd:

The Engineering Division is responsible for planning, analyzing and implementing system
extension projects; planning, design, and construction of major facility replacements; capital
improvement projects; continuing improvements to water system standards; and technical
assistance to other departments and to outside agencies. Every new project gain by the
company will be manage by the engineering team as they are the one that are responsible
with every drawings of the plans and every details of the projects will be decided by them.
Every decision made by the engineers and project administration will be monitor and review

by Mr. Daniel Cheng before being proceed to the directors for approvals.



Cost & Design Division of VSE Electrical Sdn Bhd:

COST & DESIGN DIVISION

The cost and design division is responsible for every estimation on budget needed for every
projects based on the design made regarding the projects. They will be the one who made the
list of budget requirement on the needed equipment that will be used in order to completed
every each of the projects that the company encounter. This is to ensure that the budget
needed for the projects can be monitorize and able to being reduced based on the relevant
circumstances. This division will be manage by Mr.Lenny Chieng under the supervise from
Mr. Ho Wei Ming and Mr. Chin Wei Ming. Madam Janet and Miss Erra are the cost and design

engineer for the company.



Support Service Division of VSE Electrical Sdn Bhd:

SUPPORT SERVICE DIVISION
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The support Service Division is the division that are responsible for the technical parts of the
projects encounter by the company. They will be the one who are responsible for the installing
and testing on every electrical equipment especially the PA system that will be used in the
projects such as the cctv, smart tv, speakers and others. This division is lead by Mr. Lenny
and assist by Mr. Azila. There are currently have four skill technician for the company which
are Mr. Awang Adam, Mr. Brandon Chin, Mr.Mahathir Zulkipli and Mr. Chan Ghin Pei.



Project Division of VSE Electrical Sdn Bhd:

PROJECT DIVISION
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The project division are the team that responsible for the starting of the projects. They are the

one who have the expertise in the projects site works. This team is the biggest team in the
company as they are required to work in the large scale of team after the projects began as
they need to ensure that every projects site must be prepared before the installing of any
electrical equipment. This is because they are responsible for every connection of the

electricity throughout the projects site.




1.2 Objectives

They provide professional services in system designs and equipment installation for
Extra Low Voltage, Lighting, Audio Visual, Intelligence Smart Control and Digital Information
Technology System. They also provide good after sales technical support for all our completed
project and product sales. Their customers satisfaction is their priority whereby they need to

ensure the competing of the projects are be done within the timeframe without any failure.

1.3 Company Mission

The company mission is to provide quality, cost-efficient and reliable systems and

solutions to their valued customers.

1.4 Company Vision

The company vision is to be one of a successful and well-known electrical company

not only in Sarawak but throughout the country.



1.5 Core business of the organisation

The company provide professional services in system designs and equipment
installation for Extra Low Voltage, Lighting, Audio Visual, Intelligence Smart Control and Digital
Information Technology System. The Figures below shows the core business or the expertise

of the company:

Hotel Room Control &
Energy Saving

Figure 1.9 The expertise of VSE electrical Sdn Bhd.

'/'N/_\

/,runmmb\
O T
- Compueicaton |

N~

Figure 1.10 The types of Extra Low Voltage




Figure 1.11 The Types of Pro Sound, Visual & Lighting That offers by company

Figure 1.12 The Types of Intelligence Smart Control experts by company
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Chapter 2
Schedule Of Practical Training

2.0 Introduction

In this chapter, there will be several section explained in details on my schedule of practical
training. In section 2.1, | will explain briefly on what are the things or tasks that | always being
assign to do during my practical training that have took place from 24 June 2019 until 13
September 2019. While, on section 2.2, | will relate any technical knowledge, content or any
related theory available with the activity done during my practical training period. | will relate

them with the aspect of teamwork, decision making and the society or the organisation.

2.1 Learn on the AutoCount system:

With its advanced technology such as Microsoft .Net Framework, SQL Server 2005, and
internet ready, AutoCount Accounting stands out as one of the best accounting software for
today business requirements. Characterized by its easy-to-learn and integrated features,
AutoCount Accounting helps to streamline the business operation. It provides strong and
stable database for every type of business and able to perform all types of account
transactions, no matter how complicated it is. Finally, AutoCount Accounting is a powerful tool
to manage the business data, to analyse business performance, to share business information

and help in making informed business decisions.

During my practical training, | have been taught how to use AutoCount system to do
all the flows and tracking of stocks of the company. Madam Anny and Mr. Leslie has taught
me how to do all the recording of data and they taught me how AutoCount system can help
me in tracking all the records of incoming and outgoing stocks flows. | also being teach on
how to do purchase invoice and others stuff using the AutoCount system. Madam Anny has
made the new ID and password for me to allows me to access the system of the company as

not all the workers have the access to AutoCount system.
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2.1.1 Records On the Item or Stock Flows

The first tasks that was being one of my daily responsibility is to records the flowing of every
item took from the company storage. The item or stock taken from the store need to be record
in the daily records book and later being updated in the AutoCount system. This must be done
everyday in order to ensure that the quantity of the stock in the storage is tally with the one
recorded in the system. Every movement of the stock need to be recorded to keep on tracks

the stock flows before reaching the projects site.

My supervisor, Mr. Leslie have assign me to records every details of the stock or
item taken by the staff from the storage. | will record the types of the item, quantity taken and
where the stock will be taken to as the company have many projects site. | will also records
on who the staff responsible for the item which mean | need to update the name of the staff
that take the item or stock in the daily books records and later update it in the AutoCount
system. This is to ensure that the superior can supervise the stocks flows by refers to the

records in case there was a problem arise regarding the stocks.

The stocks must being records in details as every serial number and model must
be recorded as well. This is to ease the projects engineer to check on the same item used in
different projects site as they will need to restock the same item or stock for several projects
that have the same needs with one another. Therefore, the recording of the stock flows must

be made in details and specific form in both daily recordings books and the AutoCount system.

2.1.2 Receiving And Recording The Incoming Stocks

During my practical training, | was responsible to sign on every delivery order of new incoming
stocks to the storage by the supplier whenever my supervisor is not available in the office.
Therefore, | need to check on the stock before sign for receive on the behalf of the company
as if anything wrong regarding the stock will be automatically become my responsibility. The
receiving and recording the incoming stock must be done steps by step in order to ensure the

tally records of the storage department and the records kept by the main office.

First, the receiving process of new incoming stock will involve two parties that are
the people from the supplier company or from the delivery company and the other party will
be the representative from our company especially the storage department. We will need to
check on the stock before sign on the receiving form. The things that we need to check on are
the item name, serial number, quantity and project name. These are necessary to be checked
as to ensure the right stock comings to the company based on the purchase order made to

avoid any fraud issues from both of the dealing company. When every details of incoming
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stocks is the same with the one in the purchasing order, then we can proceed to sign on the

receiving form as the evidence that our company have received the items.

Next , the recording process here means every details on the new incoming stock
will be records in the incoming stock records books and will be updated in the AutoCount
system. This is to ensure the records of incomings item is being restored and organised in
proper ways that will lead to ease of tracking process. The records will be need to check on

the available stocks before the ordering process to be done at every beginning of the projects.

1.3 Filling and managing claims process

| also have learmed how to do the filling jobs during my practical training as | have been
assigned to help the finance admin Madam Anny to organise the records of transaction based
on different files. | need to ensure that the documents of transaction of the company are
organised based on the types of the document and divided it in different files based on monthiy
basis. | need to organise it one by one based on the transaction number order to keep the
running flows of transaction records. This filling process is need to be done for auditing
process every the end of the years. Every transaction records must be kept and organised in

the proper ways of filing to ease the finance admin to use as the reference.

Beside that doing the filing process of transactions, | also being teach during the
time | assist Madam Anny to do the claims transaction using the AutoCount system. The
claims to the company must be done before the end of the month so that it will be easy for the
company to issue the payment of claim on time. The claims that | have leam to do is on the
fuel’s claim, outstation claim, direct purchase claim and any related claims. All this claims
cannot be mixed up as it must be key in under it own category. Therefore, a high focus will be

needed to ensure zero defects in key in the values as it is related with the company’s capital.

Every transactions done must be kept in the records of the company and will be
used to determine whether the company are using their resources in most effective and
efficient ways. They also can measure the financial performance based on the transactions
records which make every files of transaction records need to be updated in time to time to

ensure no missing data occurs.
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2.1.4 Stock Tag Process

Stock Tag process will be done every 26" of every month in order to keep track on the stock

available in the storage. | need to check on every single item or stock in the storage in order
to ensure the records in the system is tally with the available stock. | will check every model,
brand and quantity of the item and will record it in the list of stock tag. When | have finished
recording the stock, | will pass the list to admin of the company Miss Mary for the re-checking

process.

During the re-checking process, she will double check the list based on the
comparation with the list in the AutoCount system. If there is no problem with the stocks flows,
she will finalised the stock tag list and | will need to sign it as the list will be send to the employer

for their records.

2.1.5 Packing and prepare the stock based on the list

This is where | being asked to pack the stock that are needed by the projects based on the
projects list item. | will refer to the list and find the available stock to fulfil the list given to me
in the storage with the help from my supervisor. | will then report to the chief site on any
unavailable stock in the list to able them to make the order of the items. | will prepare the stock
needed by the site worker especially regarding the electrical devices stocks as it need to be

recorded in details before being release to the project site.

As for the stock that will be needed by projects which are out from Kuching city
such as in Miri, Bintulu, Mukah and Sibu city will be packed to be send to that site via postage.
| will be responsible to seal the box containing the stocks before it being post. | also ensure
that the address of the projects is written correctly to ensure the stock will be receive safely
by the site workers responsible. Usually the item will be send under the chief site’'s name to

ease the detection of the item flows after being posted.
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2.1.6 Rearrange and cleaning the store

Once a week my supervisor will bring me to cleaning the store as we will throw the rubbish
and ensure the storage is clean because there will be the inspection on the cleanliness of the
storage every month by the Health Department of Kuching city. Therefore, we must ensure
that the toilet and the office in the store are in the good condition in order to ensure it is the
safe working environment. Any damages need to be report immediately to the maintenance

department for the repairing process.

Once a month, we will rearrange the stocks in the storage based on their types as
every new item need to be placed regarding to their categories. We need to labelled every
rack based on what the item or stock positions. This is to ease the process of tracking the

items.
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2.2 Related theory in teamwork :

The theory of management in teamwork can be seen in Tuckman’s Teamwork Theory.
Tuckman describes working with a team of social psychologists, on behalf of the U.S. navy.
The team studied smail group behaviour, from several perspectives. In doing so, Tuckman
reviewed 50 articles on group development and noticed that there were two features common
to these small groups: the interpersonal or group structure, and the task activity. From this he

identified that groups evolved into teams via four common stages.

Firstly an orientation, testing phase which often led to a period characterized by a
degree of conflict. This then generally resolved itself, leading to a more socially cohesive
phase. Finally, groups settled to a functional phase, during which they focused on role-
relatedness. To summarize these four phases, Tuckman coined the oft-quoted terms:

“forming”, “storming”, “norming” and “performing”.

Tuckman's teamwork theory is best illustrated on a graph which shows the link
between group relationships (the horizontal axis) and task focus (the vertical axis). The optimal
or “performing” position is reached when relationships have developed within the group and it
has started delivering with a clear focus on the task. However, Tuckman’s ideas clearly
indicate that it takes time to reach the “performing” stage, and it's normal for these teams to
go through ups and downs as they develop relationships. Particularly in the early period, which

is perhaps why Tuckman called it the “storming” phase.

=

Focus on the task

/

Relationship /

Figure 2.0 The 4 Phases of Tuckman’s Teamwork
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The first phase is the forming phase. The initial stage of team development during
which individuals have not yet gelled together. Everybody is busy finding their place in the

team, sizing each other up, and asking themselves why they are here.

The next phase is known as Storming phase. People begin to see themselves as part
of a team. However at this stage they may challenge each other, and the team leader, about
such things as what the team is doing, and how things should be done. As the stage titie
suggests, conflict and confrontation typify this stage, as differences surface. This may result

in some loss of performance or focus on the task, as the diagram illustrates.

The third phase is the norming phase. This is the phase where team members start to
come together, developing processes, establishing ground rules, clarifying who does what,

and how things will be done. This phase is characterized by a growing sense of “togetherness”.

The last phase in Tuckman'’s theory is Performing phase. This is the final stage where
increased focus on both the task, and on team relationships, combine to provide synergy.

Performance is delivered through people working effectively together.

The value of Tuckman’s model is that it helps us understand that teams evolve. It also
helps us to consider how they may encounter different problems at different stages of their
development. One limitation of the model may be that it makes team building appear too linear
and sequential. Although it is a useful analytical tool, we must remember that some teams

may “loop” around in their development.
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2.2.1 Relation of Tuckman’s Teamwork theory with activity in term of teamwork:

During my practical training, | have learn on how the teamwork is important in order to achieve
the goals, mission and vision of the organisation. This is where the whole team in organisation
take place and plays their roles in order to ensure the smooth operation to meets every
deadiines of projects encounter by the company. The example of teamwork activity that | have
involve during my practical training was not an event by the company but it is the teamwork of
every department in working together in every projects using the four phase that are forming,

storming, norming and performing phase based on the Tuckman’s Theory.

Every department have undergo the forming phase in order for the worker to
determine which team shouid they join based on their expertise. Every workers need to be
selected and allocated in the correct department in order to fully used on their expert fields as

different people have different expertise in different tasks.

in the storming phase, is where the workers leam and adapt on what are their roles
in their department. They also learn more details on their responsibility in their department in
order to give full cooperation as a team. They will also recognise who their leader and willing

to receive orders from their department leader.

While in norming phase, the worker in the department start to come together,
developing processes, establishing ground rules, clarifying who does what, and how things
will be done. This is where the worker learns how to encourage the teamwork spirit in their
department.

In the last phase that is performing, this is the final stage where their increased
focus on both the task, and on team relationships, combine to provide synergy. All the workers

in the department works together with other different department.

In conclusion, all departments in VSE Sdn Bhd works together based on their
expertise in order to ensure their goals, mission and vision can be achieve. Every department
have links with each other and these make the teamwork spirit in the company is high as to

ensure the projects is succeed every department are required to work together as a team.

18



2.3 Related theory in decision making:

The related theory in decision making can be studied based on Bamard’s model of individual
decision making. Barnard identifies seven stages that comprise the processes of making
individual-level decisions. The first stage is the apprehension and acceptance of the end-in-
view (goal adoption). Second stage is the organization of the situation (goal context). While
the next stage will be the discrimination of the factors of the situation (filtering). The fourth
stage is the discrimination of alternatives (determining the best alternative). The fifth stage is
known as the integration of altermatives and end (to act or not to act). The translation of the
strategic factors into terms of acts (implementation) will be the sixth step. The last stage will

be the fixing of choice (execution). (Novicevic, 2002)

As these stages often occur simultaneously, each stage is “discriminated only as
merely analytical elements” . This means that Barnard'’s individual decision-making process is
modeled to occur in interdependent stages. Most problems occurring in these stages of the
decision-making process could be resoived logically, where Bamard defines logical as “a
conscious operation with concepts and facts, deliberate observations, investigation and
testing”. This use of formal logic highlights the need for decisions to be justifiable in order to
be accepted by others as reasonable decisions. Although the decision stages occur either
simultaneously or sequentially, problems occurring in each stage have a definite timeframe.
Barnard argues that a major role in resolving these problems is played by the decision maker’s

intuition, particularly relative to the timing of the stages (Novicevic ,2002).

In stage one is the apprehension and acceptance of the end-in-view (goal
adoption). In this stage, Barnard posits that aiternative ends (goals)become ends-in-view
(adopted goals) if they are desirable to the individual. For an alternative to be adopted, the
particular end or goal must appeal to one’s “sentimental or non-logical factor — desire, want,
need” .This appeal is highly influenced by the way goals are presented to individuals.
Conversely, if the goal is in line with both his or her desires and the societal view, then the

goal becomes more attractive and desirable for the individual's adoption.

In stage two is the organization of the situation (goal context). When a goal is
adopted by the individual, “it at once serves as a basis for organizing intelligibly the situation
in which the decider finds himself’ .The situation is structured by the elements of extemal
environment which become influential, enabling, or constraining factors. The individual now
begins to recognize the relevance of the adopted goal for the perception of the situation.
Therefore, social values and norms may have a major impact on the goals that an individual

adopts.
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in stage three is the discrimination of the factors of the situation (filtering). This is the
process of relegating certain factors to the background as complementary, of taking certain
others to be important or limiting factors and of selecting among the latter those on which
operations or change by action could affect the future situation. As such, strategic factors are
usually selected on the basis of habit because familiarity with a particular adopted goal would
allow for an understanding of situational conditions encountered. The selection of the means
to achieve the adopted goal depends on the individual's determination of which factors would

have the highest impact on the overall goal.

The discrimination of alternatives (assessing the best alternative) is stage four. The
decision maker’s objective in this stage of the decision-making process is focused on reducing
the alternatives down to as few as possible. If only one goal is adopted, the individual decides
to either act on it or to abandon the attempt altogether. When several goals are adopted,

discrimination between the aitematives occurs through further evaluation.

The fifth stage is the integration of alternatives and the goal (resolution to act or not to
act). In this stage, the remaining discriminated alternatives are narrowed down to one. The
decision maker’s attempts of combining and rebalancing the strategic plans of action or non-
action results ultimately in his or her “do” or “do not” decision relative to the need for acting or
not acting on the situation. The objective is to reduce the alternatives to one so that the final
choice is either to act on that one or not act at all. if no satisfactory solution exists, the new

alternatives are considered or the goal will be changed.

The translation of the strategic factors into terms of acts (implementation) will be the
sixth stage. If the decision requires action, then the next step is to convert the decision into
actions. Bamard states that the main purpose in making a decision is to ultimately act on that

decision.

The last stage in decision making is the fixing of choice (execution) .This stage focuses
on the ultimate decision of “to do or not to do”. When this point is reached, the emotions and
courage or fear involved in actually “pulling the trigger’ come into play. In other words, the
main derivation from Bamard’s model is that actions based on rational decisions are more

likely to be executed than those based on intuitive decisions.
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2.3.1 Relation of Barnard’s model with activity in term of decision making:

Based on Bamard’'s model, | can conclude that the decision making process in the real
situation in the workplace sometimes are not applicable based on the theory. This is because
the decision making process are usually based on the decision made by the superior or the
managerial team. This means almost all the workers need to obey to the decision made by
the employer and objection towards the decision making must be done in the correct

procedure to avoid any misunderstanding.

During my practical training, | have been given the responsibility to make decision
on behalf of my supervisor when he is on leave or not available to encounter the problems
arise regarding the stocks. | will make the decision based on the consultation with the
employer and after they decided on what should be done to encounter the problems.
Therefore, the workers in the company are not fully being given freedom to make the decision

making following the Barnard’s Model.
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2.4 Technical knowledge used in activity in term of society/organisation:

Technical knowledge is an understanding of modem technology, its working and advances.
It enables people to have detailed understanding of anything that can be applied or reasoned
with in any shape or form for any issues or applications. Therefore, the technical knowledge
here will be the tools used by the company to deals with external public. This means how the

company dealing with their clients and suppliers.

In the organisation itself, we will used the AutoCount system to helps in tracks our
list of clients and suppliers. Therefore, | responsible to update every details of stocks ordered
by the company and every records of incoming stocks in the system. This is to ensure that
any deals made between the company and their client or supplier have the records for auditing
purposes.

Other than that, | also have to learn how to deals with the clients via emails and
phone calls. Every emails will be printed out as the evidence and every phone call will be
recorded. This is to ensure the transparency of the deals between the company involves to

avoid any misused of power or breach of duties.
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Chapter 3
Recommendation And Conclusion

3.0 Recommendations

Recommendation is a suggestion that something is good or suitable for a particular purpose
or job. Therefore, there a several suggestion for the VSE electrical Sdn Bhd in order to help

them to improve their organisation for the better future.

The first recommendation is to improve the communication among the staffs in the
VSE Electrical Sdn Bhd. Communication is a very important element in a healthy workplace
environment. The absence of adequate communication can lead to frustration and a lowering
of morale. When aims, goals and targets are not properly communicated, there can be a
decrease in productivity in a company, confusion and unrest can intensify greatly. Lack of
communication can negatively affect workplace relations. Good communication skills enable
managers to let employees know what they are doing well and what aspects might need some
improvements. With a good level of communication between all levels of staff and employers,
misunderstandings can be avoided, or worked out quickly and efficiently so that there is an
improved work place atmosphere. Open lines of communication can lead to better job
satisfaction as employees feel their ideas and problems are heard and appreciated. Good
communication skills can also help build relationships with clients and customers, increasing

the success of a business.

The second recommendation is on the attire of the staff in the company. The
company should be more strict on the attire of the staff in the company which is mean the staff
should be wearing a proper attire based on their position. Proper grooming and a professional
appearance are important to gain respect in the workplace. It is important to equally dress well
and appropriate in the professional world. Dressing well will not only increase the self-
confidence but it will also impresses and attracts other people. Other than that, a proper attire
in workplace will help to avoid any sexual harassments activity and other unproper behaviour

in the workplace.

These recommendation are for the purpose to improvement and hopefully it can be

taken into action by the company.
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3.1 Conclusion

As for the conclusion, it is a good opportunity to learn about the future workplace environment
via practical training. The aim of practical training is to help students develop skills and abilities
that support professional studies and prepare them for work later on. Practical training
provides an opportunity to learn important skills which will help in becoming a professional of
the future. Therefore, from my practical training in VSE Electrical Sdn Bhd, | have leamed how
to improve my communication skills with different level of people in the organisations. | also
learned how to improve in term of delivery of information and ideas as | have been taught on
how to be professionals in presenting the idea and delivering the information to the client or
supplier. Other than that, | also leamed that sometimes theoretical knowledge that | leamed
from books and notes are not applicable in the real workplace. This is where | need to leam

to improvise on the ways to react based on the situation.
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VSE ELECTRICAL SDN. BHD. @126 )

Ground Floor, Lot 8306, Jalan Datuk Abang Ahdul Rahim 7C,
93450 Kuching, Sarawak.
Tel: 082-345859  Fax: 082-346227

Date : 06 September 2019

TO WHOM IT MAY CONCERN

RE: INTERNSHIP TESTIMONIAL

This is to certify that IZUARINA CASANDRA ANAK DORCAS (IC No. 970225-13-5588) was
attached to our company VSE Electrical Sdn. Bhd. as trainee during the period : 24 June 2019 to 13
September 2019.

During her tenure of training she has successfully discharged her duties and responsibility. She has
demonstrated good working skill and dedication in completing her duties.

We wish her all the best in her future endeavors.

Thank you.

Your faithfully,

For VSE Electrical Sdn. Bhd.
\ h\
'\\ \

Daniel M Chai

Technical Manager
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Instructions

This book is issued to you to provide a history of your training and to act as
a weekly record by the work on which you are engaged.

Student’s responsiblities for keeping log book up-to-date

Immediately this book is issued to you, you should, in consultation with
your Training Officer, complete the detail required on the previous page.

It is your responsiblity to make the main entries of the log book and keep it
up to date. Entries must be regularly initialled by your Supervisor. You must
ensure that:

It is available at your place of work during your training.

All entries, except sketches, are made in ink.

Entries are made within a week of the work to which they refer.

The book is handed to your training ofiicer for retention on your retuin {0
UiTM and this will later be handed 1o {he head of school for grading.

N2

Recording
The log book should countain the following information:

1. A neat concise description of each of your training locations and the work
on which you are engaged.

2. Relevant sketches, data and circuit diagrams.

3. References to textbooks, standards and other technical information
related to the work being under taken.

4. Constructive comment on the work being undertaken and your
consdered opinion as to its value as training.



. Student’s Name

b

2. Date & Place of Birth
3. UITM I/C No.

4. Gourse

5. Year

6. Home Address

I ZUAEIRWA CACAMNDRA AMNAEK DOORCAL

05-02- 19973 (CHOSPITAL UMUMN SARAWAK)

G10225-13-5598 (201%12(74¢)

. Bachelor of Administrative S'aencg__(rmm)

20109 Pat 5

: MO‘.S/KAMPUUG RITUH Mk)}{-’u\:’.“-"r’

443200,S€CRIAN + SAR AW AL

7. Address During Practical Training : AJ0-3. KAMpPUAG RIIUI

8. Place of Training

MAWANG, 94700 SERIAL 1A AK.

. VL& glectrical  gdn: !

9. Name of Supervisor In-Charge . MR- Leclie

10. Duration of Training

From: 24 06 - 2009 o: 209 20/¢9

FOR OFFICE USE ONLY :

11. Remarks : [Dean / Course Tutor]
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Date Exact Nature Of Work Done Sg;;g;:s

a6 [6/19 | Tnis ic My firsd day ac a {rainee ot VSE

(monday) | electrical 0cin Bhd- | hoave been brief by far Goool 19{,9.
Daniei (heng on the rulec ard regufation of ﬁ\u(:;\(\
fhe OrgOmiGhon. Betor® ;| was beg acsign _@r\y \“E\T
undler Mmy supervisor , 1 wai vegdired 10 » ??3126“):)}:
fill 1n e forqn 6f frainée informahion form fer %:1\ Y4 ]
the record of fhe company. [ have been assigh R Z
under the suplrvition of Me. Leglie:
Toclay , | kave [eQrn how fo check ard N
record the stock based on brand<, model i \“
ard others - The record will be ured #o e
update the odofa on tne arganicationol M/’”’Jtﬁ?
oyctom. A

25/¢/14 | On the second day. | kave [earn on how

(Tuesday)|4s record +4ae outgoing Stock from fhe [
Store with the help from MAr. AleX - Nexd, very h;m;() ; E
| also [ecirn on how fo rearrage the ;_ : _' I
lieg of £tock in orcker 4o avoic Overlopping 7% TR '
ofock recorded during Hhe ofock 4agging | [Tl 7|
process. | have reviewed the list of #he o o @2‘(/;1 ]
existing &fock in 4he Sforage aad
updafey it charges baced ¢n Hhe :
previout lict of my guideiihet. The Stock .
auciable ea jn fhe $10raIe must have 1]
recorded in e system boced on +Hhe LW~
mode! number of the 7tem. 7~ 74| ”fff .

' o

26/6 (19 | Today | have learn how fo ued -he g e

(wedneday] 5 yfocount software o Manage e ofock s very Go0d [6bs
£I0WS: | learn how fo enture kot Hhere R
it Rp misrecording on 4y |oteot Stock
avaial e - With 1he help of Hhe offware,
| cowd eatily having acces towardo afl

| 106 BOOK
s e s e L - o e




Hhe informrafion about Jhe item especialy
on the flow< of ncoming anrol ouUlgaing
&eHvIY -

1|0 teurn kew 19 key in e recorcled
118 o Jue susiem oeorcling  fo ok
Cateqgory whi(fy are clvidepl nto Hhe

Exact Nature Of Work Done

Supervisors
Remarks

nuee ceferc fo the oul90ing item naol

creclit note

veferi 10 4pe incofining item

te the ptorage

The iteme fhod are

vecerdeo  n hoct ULt be (,(pdm_‘f&gf

ik Ahe SYCiPm N the  plgidy  bateof The

e muct ke recarded i fne

Sy( tenq

acercding e the ncuae  of fhe  aocker

wite foot 1he

iteny ancd dhe vite {hat

{nev Gre working op.

|52/ 0t /19

[ jearn how fo pey in e nrcming

Crridoy)

vk from e euppliPr n Hhe

aufiount gycfep. Thue 1€ TC €ncUre

the Sfock i< ére':nq updlck“de | (o

the (ystPm 4o ease fhe SuperiOr fo

check on the Cfock 4bhag {hey have

crcleredl ffom +ine

eupplier.

29/t 14

rocay , | Redped 1y Pupevifoe vop

Csaturday)

reconrd

fhe outgo nG Stock  aad

recoraded in

ly vere rcl

(n10 1o

i e ——
book  Thas will pe ured ai A vefi enles L |
0 ey the dal@ in the aurocount yStem| LY g4 (b[27

I,-«v'. < \( 0\

/ o "

—— i —




Supervisors

Date Exact Nature Of Work Done RemalRs
1/1[2019 | 1 16arn how fo recheck the outeoing
Cmonday) | ofock (yith the hedp of autocount system 6,09_{ ot
by reviewing fhe i}wvoice 1ot have being 7 RICH,
recordeol in He syctem. The record onthe | 2 N
Plowd of he outgorng efock +Hhat have gk o -‘,r’,/
problems will be appeared in the ofock \\0.‘ _‘:/%
carel et By wiing +the stoct card lict “**wﬁ’
as the referente | ey able 1o epotf ard
dentity Me sfock 4hof hove probleme in \ \T "
Jhe outgoing lows. \\,% ﬂw-lﬂ
y/3/3019 |1 hedped dhe oditan Ao reclelk g
Cruerday)| Meck in 4he tfire fo ergure it ic Aot
overloppiag oad the recorol coudd be
xer0 'c'lcfech-Ue have check more than
300 <k ofl together .
3/3/3919] I check on dne shick whether it ic fally
(wednexday) or ADt wity the one reco roedl 1n Hhe Lo
fyctem. The mest impor tant parts fo be 7 e s
- clecked s on e q,uAn‘fl.tV SeChONE. WA
Plas is P enfUre e gite - worker will s
kntw wWhether Ha chrok Yhod +hey peeded [\ F_ﬂ/ E
1o complefe a project is avuiable or NN;L/
AD?- )C‘)-, (|4 ?-’-"" '
-
#/-7/60'9 | Key in Hhe pfock tag cafa ia ex e to _'
(ITV)urcda*f, organised it according 1o fe code-

|1 ensyre ot 40 olodfa was fally  with

Hhe doda inside Jhg system- My wOrk

| hove been Checked by any Supervicor

Iaor. (e1lie 08 the fined cheek  fofore

i being pasceol do-fhe euperior for

e VieWiR) and Keeping -
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Supervisors

Date Exact Nature Of Work Done Remarks
5/01[201q| | submit fhe Ofock +Hag report t the Go
(Fffda\(.) adm?n C/lQ'k Hr ‘f‘\Q {?’\QI e‘\QCkl‘\\g QM( 0/‘_‘3 fr

reviewing before been submitted bho the

supprior . The report will be uploaoles!
(A70 fhe gor veF whkere e workert €N

the organcafipn will able fo view in oroler

40 chief o exrIfance of Fha €tTock.

€ [o 7/Jnﬂ Today , me axd Yy cuperucor clean the
(go(wdav) gfore. oad rea raaase {he <fOCK in order
fo ease fhe decrchind prerwses Of fHo

ofock . we organived o <1dck baced on

fhoir type OF groo.p of fre i1tem.
RN o (% 409 .

/OT/I([ Teday, | heein oine Jhe |:Sf0/ sfock in
(monday) | microsoft word based on 4he vack OF #ne

ifom- Tt X To ease e proless when oAoing

Jhe chacking on e upolate efock and

eafe the wOrty when tire ffock 4a9ging

checking (o Lo dene by Hhe end Of evesy

INORA -

qfo3 {19 |1 helped my supevvicor 10 put the litd of
(uesday)| spock ot hawe been printed ouf on
ne reladed vack: The cpck Lict ave clepend
on e thclk {hat are exict in ke ¢fove

accorcling 1o He rack twherve #o 110m being ‘?\ /‘tm

grored- Twic ic vefevont fo hefp e Sl

worter eage to Chechked on 4t jfem ot \\ (\

thay need ‘noroler fo complefe Hagir . \J\m!\\l/\

fast L. 5 TN |
[A7TED\

([ e731280 18—
lo /o?/nq Today, | rearrange 4he re cord Ailet bareol k&\ ,gﬁ__

(wednestbylon dhree difforent categories- The firet cafegore] NI 5 ,OZ
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Date

Exact Nature Of Work Done

Supervisors
Remalls

are incoming oteck , oufgoing Cfocke aao!

invoice. | divided all fhe Hhe existing ¥ecord

according to the Cafegorics ineole  aifferent

type of Afiler.

n /o1/w8

Todoy. ) Kelpeol my dupervisor 10 $04p ke

(thursdoy)

pichive of e sfock whicly have no brond.

The picture  ten being wplooaged into fhe

autocount ey ctem. Thit 1£ o eare e

iclentify of 4he stock when he workers

wart fo search for the lici of item fhod
1hey Needed. '

i

1 ot /19

joday , | make cfock coljult ment ia

(eriday)

Jhe autocount Syctem. 1 olio register

ih Ahe suctem of {le Trem fhoat are not

yet Leing regictered tn Hhe syctem. Thie

include Hhe new incoming ftock anol e

ifem Thaf are noi beng regiciered before

due to {lhe arranglnent procesc Lefare

the  efock 406591 ng.

13 /03/19

Tocdlay, | LLPO(Q"Q_' e ncomng efoc £

(Saturdoy)

nfo Jhe  IYctem baged on Hhe quanhiy

Of fh@ &fock cCowng 1o the 0fOre .| have

record the incoming Stoch in the 2ystem

of aufoCount ow well |n +he daily incomig

Cock books Tor the record purpores.

SRR R S DRI R T 10

s /01/19

e

Today . | vecord Jhe Aew incoming ¢ tock

(MORSAY)

for different 3Sife - Tae cite are Juch ac

mufeum ciie, JER , magjid and ofhers-

The inCOMing stick Mot be labeleal

for _whith project 6r site fp avoiel Jle

o arghos T 7 -
i 4 |
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Date Exact Nature Of Work Done S;p::“n;i;:)srs
wotkers fron the other gijp fake Hhe
wrong cfock -
6/3/10 |1 recOrdosd -He M(ow«g stock for Mww—m
gite . The &toCle 1S aamtech € -ge riew qUx
197 x €00 mm Woll mount Rack.! aro
kQ/.D MY _SUPeruiSor o morifor {he refyrn
otock from the site apd recorde Hoin
He oaily vecord booke-
13 /3/19 |1 recorded fpe oufgoing and incoming
) gfock in the daily recorol booke: Then, | J i
update the ¢fock Lalance ixthe antpcound (Ffermrien: ¥y
fyctem- Any ctack Jhoct differ in amount N Y
or quanttd , 1 will Ao{{cwf the amount based N _":;:/,-‘r" |
Oﬂhavc\}qéfe 1o chk A Hhe MR ia 0\ ~
4he gfuct aolfstment (nthe audpccunt )3/_9:1‘-} 2014
13/1 11 | My Supev vicor and | elcan wp the tore G R
~ | where we remove e unwanleol Fem or unuded r_«?s\C/l(\\
THern 4o the 1ack which velevart for g 73’7, \\“é |
Tfem - Thiv iC o Arake MOre r00M oF A Lle ﬁ\‘:‘»I\BBTZS-'U'!‘b /ﬂ:
for the Aew) incoming {focks . The cleaning \“Q’\lé"‘""“‘\”
process include sweepmq uf pack ,packec ‘\l“ P
anpl reavrorde Ho Efsck or (TeA. Jo)+ 2044
19/1/19 |1 record He jncorung and putgoing N
otock: | also record {he veturn Sfock ,{-Ef:’- ya\}h
fram  Prime Power (cot1 Develvpment) ﬂ 'S
Thro #he daily re cord bLgoks anel R
A the ot Caunt eyrfem - J Tf’ﬁ 211
——
20/H19 | todtay, | prepam;/ e fhck +hat Hhe Good 196
. Ctaft Aeeded in Hhic Up coming  Tubsddy Ty - ]
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Date Exact Nature Of Work Done S;Zi::;?srs
Pock that | have prepavol fuch as Nz
{hrough +wo way box , 4ee three way box \,.\l
ard fermirad one way box- Tue ¢fock Wil )olﬂ"“"
be brought 10 Hae (ite oh Tuepday. 1
[ = : o “lﬂ‘ 575125 Ij}
22/1/1§ publiC ol day e f-\,/
(mondav)|  # Sarawak (nclepenclence Doy <=
93/2/(1G | Today . | put on 4e code on Hhe neW " Good doh, 4
(Tuescloy) | incoming Ofeck brought in by Mr- Choon. A0 work 1
The ofcck are e flexible cable Hued aAeed -
o bo recorded n 4o eytem and Allocede n
- v il
it bafed on 4he oite Hat beepn confirmeod I\W"‘:‘._\ -
needed 4o Stocks. mﬁ{
7 T \U\ =
z!u.{_m:z&i Zi
24/3/19 | T0day, | fecorded e owtgoing stock ToOk '\\ &)
(wednetd) by #he worker from 4he efore. Tne re corcled \ *x
Mem_dhen being update in dhe cystem of Good Job
adtocount - | also helpecl the Qite o rker i
- | 4o find the ofock ot they neeoled ad :
My euperyiCor 1s o lkave dge to family Al ‘i
c‘{,vF. £
MEFFE e 2}.4}!31—“
w7 “_d-.-‘".-'_,"!
: . " —
33/?/!4 1 kefpod Hhe (hief spof & Ue. Choon 10 -
(Thurtdny)| jape e different type of box shat they Good Tob ‘
will be needed Hor #@ Qite work. OHer
Jhan fhod: | ako upoate in o syrem |
of aufoount on e outfgoing efock firat
have 6een 1ok from <he <fore .

1 /3/19 | Today, | make e chock tag where

(Frday) | | reeq 7o count how many Quanhty lept

of every 7fe/n mcrde Hhe efore. | afco must

check e moded ard code einer i i<

B B
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Date

Exact Nature Of Work Done

Supervisors
. Remarks

dolly with e one recorded i e

qyttea . my Suplrukor hefp Mme 4o check

all He &fock - Thic 1€ fo ensure  fhere K

chock ard balance Hagt can avoid

metakes -

2%/1/19 | Today, | make Jhe efock lict of Hhe

(saturday) oppck a9 that | have done Yesterolay,
| make He Xt bBY USing Exe|-The
purpore of Hho 1ok st K fo Aelp the
people in offilc h vechock e ook
n oreler fo doubte check e quantly
Yhat [ Aave count-befsre 4he final
report 1o pe fead for #e eupetior

_|urew.

E@;E -- /‘d -;'

29/ /19 | hedp fne account aa[m/r\ Mics Mary fo

(MordlBy )| rocpock o avaiable stock in Hhe Shie bayed
on the [aferf Dsck 149 list Hhot- | kave madle.

) The Iicl Hot will be cheoked by her bLefor
e finay report will be submired ¥ the
superfor. | wil upolated on ue report
buged 0n her firad Cheaking yojults:

20/3/19 public  Holiday

(Tuesday) *x[ndallafun of YDPA

31/3/19 |1 nave finalized Hhe ¢pck +ag Iic{ Checked

(&:edneday) by Mice mary. | have !ore_paregl e fAinad

réport en the sfock tag for e Month of

July ot aill be gybmitted Yo e Ouperior.

The_updated final report and 1ivt have been
given 1o miss Mary targugh e~moif. She will

print the report anel pace i o dhe superior.
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Date

Exact Nature Of Work Done

Supervisors
Remarks

o1 /03/14

Todoy, | record flo oulgonng <foct

(Thursday)

orol upolote it n Hhe  aafocount Rycfem.

(Good

Oother 4pan Hhat, | help +o pact Fhe Sfock

needleel by Mr. Branglon thod are fipre

7™ %

meelra converter aqrol RIYET connecror for

i Z
ﬂ w ( 873126-U ) :

magau oite . | also help mr.Choon b

geqreh for Hhe cable fm-f' ey will pe

neeoled for tomMMOrow job . Every ifem fhod

kave been poeked myst be recorded 19-

ensure -the item can be re cordeol Correcty

in He dystem.

02 fot /19

Today, | receiweol +the ifem from ananta

(eriday)

oupplier- Thi¢ & because Mg fupervKor

1 unaveiable 1o £ign for the ifem dye o

+he neeoled for him 1o 90 fo fhe mgin oPRCe-

Then . | aldo puton Hne code on the

new <fock brought in by Mr. Choon

tkai are the universal casbte 6Ff /& mm.

03 /a2 [19

todlay, | received neyy efock of frunking

(taturda Y)

from €ng (ee Hong S9N Bhal. Tre trunking

haw different Qide Hat a7 56 wm and

100 MM~ The cfock Wa¢ orderepl by Mr.

Oanee| - [ then updale +he <tock N Hhe

Qutocount sysfem in the 1nyoice purtha<e

baseo on +he ifemn i1hvdice aad Q-0

number ae & referénces-

S| Ry

- T "o " g g,
T ) 3 L EAE oF

| tecord Hhe  oulgaing Ltock in Jhe daily

tecord bLook aad update if in +the

aufocouni system. Omer than that. | alco

kelp the Chief <ie fr. Choon 40 4ape +he

M-box, tee ~box asal fhrough way box. The
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PRACTICAL TRAINING

LOG BOOK



Date

Exact Nature Of Work Done

Supervisors
Remarles

faped bOx will be used for fhe <Serian

gite. Thore are three different box thot

I need o tape wiing masking fape .

06/08 /19

Today., t record the outgoing &fock faken

(ryecday)

from the store. | record how many ard

where +he &foct Will brought for example

Hey ook 0ne bundle Of PVC pipe to nan

eife. Tie recocd +en beng wpdate Th he

qutecount gY<tem. Thic i€ Yo en<ure the_

outgoing Sfeck are used fy e right

SThe «

01/03[14

Today. ! record the daily outgoing ©7oCk

(wedrmesday)

in 4he daily record booics ard al«o

in 4he aytecount Cy<tem . | Ao helped

My eyperUISOr tp gend the roquedieol Cfock

by the Superror +o e M GPBle - ThK

s becaWd® Yy 8uplruiTOr Aecol fo bOTR

in $ome Check for Hhe compand 380 fhe

responsibjhty «was then Q9wven to me o

$inQl +he Hem nNeeolep! €Y the duperiar.

638 /0319

Today . | hedp #he oolmin 0 +he man office

( ThurtdlQy)

as 4here is incufficiem dumber of otaff fhe e

because WO employee are on sick reave- |

jearn how to Key-in {fhe Q/p thv0iCe in

aurocount LyLfem - 1 alto fearn how 1o key-in

Jhe claim in the oystém - other fhan thad,

| afdo [earn how +o arrange -we running

invoite number in the fik provitled

according 1 e month and type of the

hank used.
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Supetvisots

Date Exact Nature Of Work Done Rematks
0903119 | wolay, | help Hhe 0dmin moadam Anny Coood 1
(Fridav) |in the main office 0s ohe of fhe employee |

gtitl in @qve . | (earn how fo proper emailed
| the chieat or supplier regarding e attachment
=5 )
thoot Aecol o be roviewed by fhem - | alg0 ,«?-‘C"‘é\
1earn on hoW Ho do filing +o encure ot (_‘ff A2 T
— - = wig731269 )~ |
1he 7hudice Are running alcording 1o he. S /){?Zj
order o ease +the audifing procese Tn +he "r:?\‘;t{f%'___
futire. | alto earn on Aow +o record fhe \ il
outgoing cheque +hot +he Comp any pay N B
+o Other. L& o|e|v
© [3/19 | Today, ( helped My <opervicor of Store Good
(camrday) | office - | record oM Jhe outgolng etock - |
arol uvpdote W in Hhe autocount 2ystem. RICAIN |
| aleo_update the daly outgorng crock | 5/ O
in -HLL’re(ond book - Thix i« 1o @hcure l_":\\lamimu)(,,:
thot all fpe  stock have the edtdenc 6
haol been brovght 0Out Hrom the Sforg \f
+o which &fe and +@ken by who baed [\
oh e vecord: At
v/3/iq public  poliday I
(monday) A Haj celepration (Raya wdji) )
1313 /19 |Today, I recorcl 4he daily outgoing oToCk ]
(Juecdrv) | and upolok it in 4he autocount 2u<rem. |
other vhan Hhat, In Hhe evening 1 arrang #(373125“) } |
the new incoming €hock for Jkr and €K i
udan ofe - 1 QK0 Felp My cupCruiIoOr 1o i
count +pe quantidy to endure it ic 4ally \ |
with I purchase_invoice . 1 dhen tagput| GV - |
o tog 00 Overy box bawd on which sile| XF ||V
+he 770 are belong- L Hol
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Date Exact Nature Of Work Done s;Z?nr:i:‘?;S
14/8119 | Today , ) help my superuisor o propare e &Geod
(wednesdoy) Skck thod will be bring m Jke aad of

Francis eite by Mr. Qam. | checked -he ctock
whether itic fhe right Mpdel ond Hypes
baSed on e e Qs od! Hhe ifom Ot <toct
have been orclred baded on 1A orfe
preferénce whith have &eing doeal with our
'c/fer)f- THen, | record the geriel number of
evory ifem anol +he brand alto -togeher [\ n
Wit e model number for futife HW/
geference 0f Jae company in Jhe adtocount )ﬁf “'}Ml‘\
StOm.
1578 119 |1 wefpead Bicana e etaf from the man| Good
(Thur{day) office fo chock on #e new incoming €rock-
The new ihcoming <rock are for Jhe TER
cite Qral AldD Jhe Orfe af Ry )’ ERIle . —
Both of us checked 4he afock one by one JSERACN
|ag Hhe _bocc, mr. paniel want us 1o recerd ,lim%q_"_ﬂz'
Hhe gerie| numbler of each wWem- Then 4he - L
g0riel number fict oill bR kept by Bibrang | N T O
ard My Superuicor, Me. teslie as Jhe G
backup incade the QupeH or needed Hhe "‘ \ P
[ist for their referénce ¢. %\x\ﬂ
(/8719 | roday. | record the 0uteolng 8toct going @a}o[
(rrichay) +n 4he St anol re cordd i in fhe Naily
outgoing,_ &fock book. Affer records the A,
oletailc of the Oulgoing Cfock, 1 upolafe it "'szﬁ U\v
inerele 4ho autocount RYSfem. A+ +he W)
attornoon , 1 jabelled #e cable brousht *€Xx
by mr-Choon by a9 On the colle of the N -
cable andl updode it in e efochk wiiny \} q\y\l‘\
aufocount €Ydrem. b
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Date Exact Nature Of Work Done S;z(:l\;ii: N
-39 19 |1 record 4he ourgoing Jfock and 4pe Goodt
(Soturdkry) | re furn  gfock in Jhe oldily efock record St A :
boo k- Aff0r ot , | ot?po(w/ed any ¢ hanges _. ) \
1 th fhe aubcount eystem . Thic i€ i eale fre .'H: c*i’_*zou‘l ,'"
procese of Shck 449 of the end of fhe 0
Month for Auoust ‘¢ Stock Tag fic).
=
19-2-19 | 7o0ay, I record e oudg0inNG gfock Qr
(monday) | ucuod in #he olaily outgoirg efock book
before uprlate it in he autcount sytemn- ,,/_f;&?*‘c“( \ -
i odso help Mr amued o ready the Siock {4:'/ \OE |
needed for 1kr cite. Affer thod, | helped \\\»Csmz_e U,{q};.* |
mr- Choon 4o padzad the Sfock inglde o G:i/
box based on he st he pmwded which ,l‘ // . ___
will_be cent o Qya, Mukah S Cite. SZHJ!”] i __i
20:2-19 |1 record he oufgoing eotfoct +eken by &6@_'<'{ )
(Tuesclay) | 4he ofaf in 4ne daily récord book - After

that , 1 updafe ~he record in fhe autfocount

T

Lyctem.

Mr. VOON +hat- howe been used fyr +eofing

purpbse af Mmada erfe. Odher Hhan +hat,

| odso prepared Hhe bookmg € neegle d

\
Wil AR -
N~
SR, o < o ——
e

by Mmr.Danjel for Carawak €Ehergy RBerhad

T

Sife that ic & Mmountwall €U rack,

-8 19 |i record 4re out90ING gtock taken by o
wedne;davy-;m ofaff in the daily record book +hot A\R 4(\ -
te - n\ -
are used Keep all +he oufgoi7Q otoCk. l(meg;agau
I eitt record 0n Hne yype of itOM . quantity, o\ Q,}
Hhe AAME of Jhe QfOff responable ang N1 > 0‘
WhCh 10 #e sfock s deing usred« After had, A\ z/
| will_ updode on any changes in fhe g/ﬂﬂ ol
awhcount Sulfem. o _;
PRACTICAL TRAINING
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Date Exact Nature Of Work Done . S;Z?‘:\;i;sl:)srs
2208719 |t record Hne darly oufgoing &fock Good
(Thutday)| fe record book aad alse update A

nddle fg autocounte guerem- atfer +hod,
| check fhe avtubbie 2fock n the syctem
for the preparadion 10 Moke +re
Spock 449 for fhe month Of Audurd -
23/08/194 | 1 GJart +he preparofion for the <ok +ag | Good
(Friday) | process - | m'eck' on {pne autocount ¢y<tem
.if there i< any new item kot are coming ﬂllCAs\ D
for the month of Auguei- 1 |ict olown {
overy new ifem <o thod my s'uperv\mor cqn U-%Se?’aﬁa‘ul J
0qdlly Check a)hether Jhe Stock neeol 9 \ \-/.’0‘2‘2
be inc{ulleol in “+he Sfock 149 (ref or A\
not- | refere fo fhe iauoiCe fer +he Month N
of An9ust in order o encyre fpe Iiet are %qh\iﬂ\
accdrofe: ‘
;)4/0'2/;9 | pa<s 4ne lisk o+ new inComing Stock Giooe
(caturdoy) for +he whole month of August to .my LA
guperviver . Thiv i 1y help him fo check /;7/,};' - -;"f.‘?:h
the ttock Co thad there wilt CheCk: z 3731264, 7§
ardl botante process before Jhe Sock \\&, ~ \/\:\(
faggin0 lict beIng update . | hefp My (\ fee="
superuitor o cheek on ¥he ghck whether “uw/
- e 8~ﬁ‘l/avaoable n #\Q Companv eforo9e- ] 9%\ ﬂl‘l

e BT s N R Y SRR L SO ! R R L el |
2643 /19 | 1 Start Hne sto k. tegg9ing procest Good
(monday) fogether Gith my sup@tvitor. e both

Check every Ttem in +he oforage and s %

update ¥k guantity remaining - ofrer than | ((W{873126V) "

Yhat, we aleo markaevery Single jfem NWPAY

based on“which ragk e item are place  Thix \ ==

is {0 eqee Hhe rechecking process 6f Sfock 169 3 0 (t]14
PRACTICAL TRAINING ' ‘

LOG

ROGK

- ——— T R P T L R o™ L L T

s e R S




}Mﬁ:,_:_.___f,_,___ R = S
Date Exact Nature Of Work Done S;;::)\;i;:s
11/02/19 || updofe e quanhty of every rrem 4haf Good
(Tuesdm/) have been cheok in 4he previoud Lfock list B
document- | changed 4he quantity for fhe m
i#om 4rad have changes in aumber whether ofis| #47 yoz)\_
be caue of new incoming Stock or becqu e &I‘m,%‘;mzw&
Of the refurn Stock from site- | aleo update a S/ |
e new incoming chck hed come in Adoust _ |
insidle fhe 00 (k +a9 [fict- There Qre More R
than 400 item aHegether in the company | [\ \. |
Lorane Q,alg_hﬁ_
28/03/19 |1 recorded 4ne outgoing efock in Jhe daily Good |
wednesday) record book and updade fhe changer in |
the autcount eystem: jalco help the chief S UASY |
oHe , Mr-Choon 1o patk dne ool thot Wil f 3\‘\ -
be fend o Mukah <Te- ] Ako help him fo  |!¥ smaieeu ) Z )
prepare_+he clock thod #ey will be needed | N0 2
at e oite for +he next olay- | also email Nl A
the updafed efock lict fo our company
admin Clerk , Mics Aary for finel check .
before being cubmited fo 1he boce- ,
9/08//‘7 t record e owtgoING Sfock Jaken by
ThurtGON)| +he Staff in 4he olaly recordl book: Then,
| will updaleod Hhe chonges Th e autbount
gystom. other Hhan 4hod . | ayro hefp'ng My
QuperuEer o clean aad re-arrange the
| S’fz;rp, in order 10 erkure 4nejre & Spare for
1he New inComng Cfock -
0/08 /1q| 1 record +he owtgoing cfock by recoroling |
Fricy) | the fiows of Jhe Sfock aken. | will wrife :

on who fke #he S10Ck , wWhere the stack will

be taken and which project Jnod will used
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LOG BOOK

Date Exact Nature Of Work Done S;Z?:;irs:;s
{he otock . tvery deddils will be includled
in the daly book recard and gl be
w@jeo( in Hhe auticount syctem. Other +han ZRICA,
Hw.{ [ also help fthe mechanical monader j{f)/’\\@o it
t0 cearch for ﬂ\e Enfrypage CCTV Hhat ke k' ﬂ 73126- )._Z l
will be npedeal: 1\ i/dz‘?
. ‘%1'3%/
21- 0319 puBLIC  HOLIDAY ' —
(,camdayj LA TIONAL: DAY
i B e e %
o.}-oCHQ PUBLIC HOLIDAY
(MONDAY) AWAL MUHARBM (MAAL HIYRAH)
02-09- 19 |1 record ue outgoing <PCE —taken +oJhe Good |
(Tvesclav) | srfe by the staff: | record fhe sfock outgoing o= |
in +he daily recorcl book:- Then, | updode e | v |
chongls 11 Hhe autfocount fyston . 1 @ 180 {d‘i(’ah,é%ﬁ\‘z‘\ _1
réeive fhe Aew incoming cfock from ParASONTC - o) /’}:5 1
The neay in(OMingG SPCk are for the arawak r S |
€nergy Berhad . 1-”'6' R
6y-09-19 | 1 recordeol +he oufgoing €bck in +he olaily ngod j
| | (weolnesoy) recordl book ard updote fue c hanges _"
in #he audocount <y<rem- Ower fion +hai,
) have ré cervedl the refurn S0k from _"
musedm &ite- ThR rofurn ofuck are such Qs
17C wall epegker » U cable . break 9lass @\
and other< difforent Qfock + IOr- DORR( Yhe N/ S\ |
| echanical Mono9er have asfed me to \87#26-U )
i kept the (fk according fo 4hC same fope
% of the ctock HeLHf.
! 05:09-19 |? prepared +ho <Tock requested by Mr. amwel|  (Good
| (Thursdlay) ot are +he projeetor +hodt howo beirg
] PRACTICAL TREINING



Supervisors

Date Exact Nature Of Work_ Done Remarks
refurn by me Denni<- Tpe projectdr IS been
bookeol for §4- krancis Sifp. | alto record
1 Outgoing efock in fhe daily book Qad
update the ChAnGRS in the autpcount Jdyctem:
0C- 0919 | 1 record +the outgomng Cfock in ke odaily
(Friday) |recorcls Look - THeN. | update Jhe Changes |
in 1he Autocoym 29<iem. o#mer fhan Hhod, B
| also recorol fpe “IMck thad have bReA R »,
bookeo/ &y Mr-Lamu€{ as he hae +aken | N - |
the prajetidr today for e O Erandv< HL . ﬂ
Qi |9 Jf]allr 9 ﬂ
07/09/1q| 1 record tne outgeing Mok fakenro the Goo
(cotyrday) eHe by a0 woor fere - | will update any £ . L
ohangoe of #ne Steck in  {he aufocount T\
SYSIOM . THIS 7S 1D ensure thad every sfock | & ‘_'/z,)_ a
Plow will have. 4ne rtecCord 4g 0acre Ypa N, 3f7
sfock Hag protess af e end of 1he ) ‘\v\‘::;%:"- _
| | month - - 7\'_‘1‘\”_\‘1 |
'39/09/19 pUBLIC HOLIDAY —— |
Cmondav) HAR| KEPUTERAAN QER) PAQULA BAGIMVA YANG B
D1 ~ PERTLAN AGONG
i6 /0q/19| 1 record the outgoing &tock taken by Gpod
(Tuecclay)| the <tafy. | record any changey in +he _'_

daily recortls book. othor +pan hod, |

QIto record fhe teturn Tiem brought in

bu the sfaff in the recorde book. After

+hod ony changer will be uppated in

the aufpcount gycfem. Thic i< fo endure

thod every efock movemont can be MONTTor

based 00 +pe updaf€dd recorale-
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Supervisors

TRAINNIG +o pack +he broken Sfock fhod Need +o

Date Exact Nature Of Work Done Remarks
n/oal1q |my superyror and | cleaned uvp Hhe cfore Go"d
(wWedn€sdY) a5 we need o make or provide space fir new Pan
incoming Stock. wWe odio yearrange +he Ofock //Q,OAL \ ]
based on type of ifem - con gxample, e \'-U“873126-U}-
arrange Hhe pA_item or <hck 0 one ratk R ON4
Offerent from o4ner fock -1 adso help My 0 ,\@j
Qupervf(or 40 reorganised the rehicn sftock Hfrom \\\L,
musoum projedf- jo 2@ TALART I

12 /oQ/)q | recortd the 0uf9GING o0 Ck Haken 10 fhe ¢ite &erp

(thurcday) | by #ho ooorter. 1record the dotqil of Jhe B
Stock faten in Jne deouly record book- After 10 AN ‘
4hot , | upolafe 3 changes OFf Hhe <foct » ;\‘5:\1\\\‘\ :‘
movement in Hhe Autocount <y<tom. i aldd 7 R-u)éz"‘“
hefo mice Biiana +o Hind +he manual o A8
book for the (TC Angl Horeyas&l| gtock. o R e B
Thiz will be needled +or her 4o complofR her .
Jask: ‘E RATE B

13/09/19 | 1t record the outgding <tock- taken by the Good

CFRIDAY) | ¢toff in the daity recorel &00ke . Then, )

(LAST DAY |t have updede the changas rn Hhe

OF RACTIl autcoum oycteas- { odso helfp Mr Danef

be send baok 79 the s2upplier under

warranty -
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