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ABSTRACT 

E-filing is developed to change from manual process to system. Trainee decided to

create an E-filing system for Unit Kualiti of Pejabat Am Rektor. The aim of the system is 

to computerized the searching of files details in Microsoft Excel. This system also 

created to ease the application by searching through alphabetical, numerical and 

chronologicalfor file details for future reference in the system. The purpose of e-filing 

system is to ease the staff for key in the data and search the file. The organization had 

used the traditional methods to develop the e-filing system. The traditional method is 

the best way to collect the information from users and how I can know to improve the 

system. 
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