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ABSTRACT

The trainee under industrial training starting from 1 August until December 31 2016 at
Lembaga Kemajuan Kelantan Selatan (KESEDAR) Bandar Baru Gua Musang, 18300
Gua Musang, Kelantan. KESEDAR was established to balance the composition of the
residents in Southern Kelantan with the northern part of the state, eradicate poverty,
and restructure the community.the trainee at the place in information technology
department under the supervisor organization Ms.Hasri Rifdi Mamat @ Hamzah.the
project that develop the system My-usahawan. The trainee also gained a lot of
knowledge and skills that can be used in the future. The industrial training programs
run smoothly. Thus, the trainee give some suggestions to solve the problem. The
trainee also give a personal opinion about the training industry.

Keywords: KESEDAR, My-usahawan,develop, system
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CHAPTER 1: INTRODUCTION

1.0 Organization Background

The Southern Kelantan Development Board (KESEDAR) was established on March
2nd 1978 under the Southern Kelantan Development Board Act 1978 (Act 203). Its
official launch was carried out by Allahyarham Tun Hussein Onn, the third Prime
Minister of Malaysia on March 5th 1978 in Kampung Batu Gajah, Tanah Merah,
Kelantan. KESEDAR was established to balance the composition of the residents in
Southern Kelantan with the northern part of the state, eradicate poverty, and

restructure the community.

Southern Kelantan is a hilly area with almost 50% of the land at gradients of more than
25° and just 10% with gradients of less than 15°. Despite the large landmass, only 20%

of the land has potential to be developed for the agricultural sector.

The importance of bringing about development in Southern Kelantan provided the
impetus for the federal government to set up KESEDAR, in order to balance the
development of regions in the country. KESEDAR is the fourth Territorial Development
Board after the Southeast Pahang Development Board (DARA-1971), Southeast Johor
Development Board (KEJORA-1972) and Central Terengganu Development Board

(KETENGAH-1973).

The first KESEDAR administrative center was located at Level 2, Kelantan State
Government Secretary Office, Kota Bharu with the first General Manager, YBhg. Dato'
Ariffin bin Said reporting for duty on June 1st 1978. Due to the continuous expansion of
more office space, KESEDAR set up a temporary headquarters at the Lembaga
Urusan Tabung Haiji Building. The idea to build a new headquarters located in Gua
Musang was the brainchild of YBM Tengku Razaleigh Hamzah, the Finance Minister at

the time.
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Work began on June 16th 1984. The design of the complex took cues from local
architecture and traditional Malay design, particularly its roof, and utilized local

resources. [t was completed on August 30th 1986 at accost of RM8.014 million.

The KESEDAR Headquarters Complex is made up of 3 main blocks with a combined
floor space of 9,120 square meters. It was officiated by the KDYMM Al-Sultan Kelantan
in a colorful event which was in accordance with the traditions of the Cik Siti Wan

Kembang State, on April 30th 1987.

All KESEDAR officers and personnel moved to the new headquarters beginning in
October 1985. The Headquarters Complex is one of the most important buildings in
Gua Musang, in terms of steering the path of development in the Southern Kelantan
Region. Beginning in 1986, it became the center of administration for the entire
Southern Kelantan Region and served as the beating pulse for all development

activities and programs implemented by KESEDAR.

The isolated geographic nature of Southern Kelantan in relation to the center of state
administration in Kota Bharu proved to be an impediment to development efforts. Basic
infrastructure abd social amenities provided, paled in comparison to other regions in
the state. This impacted the socio-economic development here due to problems with
transportation, lack of water and electricity supply, services, healthcare and education.
The factor of location and distribution of facilities influenced the different compositions
of residents in the north and south of Kelantan. In the early 80s, there were 719,827
people living in the north, compared to only 139,543 in the south, for a ratio of 6.1. As
for the population spread in Northern Kelantan, it stood at 279 residents per kilometer
compared with 11 residents per kilometer in the south of the state. This effectively
means that Southern Kelantan makes up 83% of the state landmass but was home to

only 16% of residents in the state.
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The region of Southern Kelantan borders Thailand to the north, Perak to the west,
Pahang to the south, and Terengganu to the east. This is effectively three quarters
(3/4) of the landmass for the state of Kelantan, 1.234 million hectares, covering the
Territory of Gua Musang (797,976 ha.), Kuala Krai Territory (335,689 ha.) and Tanah

Merah Territory (72,273 ha.).

Kelantan, which has an area of roughly 1.5 million hectares, remained the poorest state
in Malaysia in the early 1980s, with the lowest GDP per capita in the country at
approximately RM1, 740.00 and boasted only 46% of the national percentage at RM3,
758.00. Kelantan was the poorest state in Malaysia in the early 80s, and Southern
Kelantan was the poorest of the poor, with an average monthly income of just RM259

(1985). This was linked to almost 80% of residents relying on the agriculture sector.

Table 1: Organization information

Organization Name ' : | The Southern Kelantan Development Board (KESEDAR)
Establishment Years 111978
Address . | Kesedar, Bandar Baru Gua Musang, 18300 Gua Musang

Kelantan Darul Naim, Malaysia.

Telephone Number

Faks Number

Website Address : | www.kesedar.gov.my

e o — e ——

Email Address
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1.1 Logo

KESEDAR

—

KELANTAN

White

- Symbolizes Sincerity & Honesty

Blue

- Symbolizes Integrity & Globalization

I

- Symbolizes determination

Erect square

] - Symbolizes a Steadfast Organization

KESEDAR

- Acronym for South Kelantan Development Authority
— KELANTAN
Fj:',!h q1

- Symbolizes Kelantan as a State where KESEDAR operates

Figure 1: Logo KESEDAR
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1.2 Vision Mission

1.2.1 Mission

To spearhead and generate balanced development within the South Kelantan Region
in terms of physical development, socioeconomic and human capital towards making it

at par with Developed Areas in Malaysia.

1.2.2Vision

Spearhead development of Southern Kelantan into becoming the Most Developed

Rural Region in Malaysia.

1.3 Objective
a) Objective of Southern Kelantan Development Board (KESEDAR) are as below:

b) Stabilize the population density ratio

¢) Minimize the regional development gap

d) Provide infrastructure facilities and social amenities

e) Improve socioeconomic level and eradicate hardcore poverty as well as to
minimize poverty

f) Develop human capital
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1.4 Functional

Function of the Southern Kelantan Development Board (KESEDAR) is to develop and

encourage assisting and implementing economic and social development for the

Southern Kelantan region in in Malaysia.

Secondly is developed and encourage assisting and implementing residential,

agricultural, and commercial development in the Southern Kelantan region.

Lastly, Monitor and coordinate the activities above, within the jurisdiction of Southern

Kelantan

1.5 Client charter

a)

b)

d)

f)

Open up our minds and develop culture in efforts towards a society steadfast
with a grasp on religion, knowledgeable, durable, and of high ethical

principles, through relevant.

Provide Aids to the poorest residents in South Kelantan Area Based on the

Policies Set to Achieve the Target of Zero Hardcore Poverty.

Work towards increasing the prosperity of residents in Southern Kelantan

residential development programs, and providing public and social facilities.

Work towards increasing the income of residents in Southern Kelantan to
ensure no one remains below the poverty line, through agriculture programs,

commerce, rural industry and investment.

Planning and Implementing Programmes / Projects and Development
Activities based on the Five-Year Plan Based on Public Sector Investment
Plan Preparation (PPSA) made by through the Rolling Plan in Every Two

Years.

Produce reports monthly, quarterly, and annually, as scheduled.

g) Provide friendly, efficient and accurate services to customers.
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1.6 Core structure

a)

b)

c)

d)

9)

Together, ensuring that KESEDAR realizes its mission of becoming an
organization of excellence, glory and distinction.

Creative in implementing day-to-day tasks.

Inculcate a corporate culture which focuses on productivity, effectiveness and
guality

Being a team player in day-today business.

Increase the culture of good maintenance in all work aspects.

Improve delivery system to meet the needs of stakeholders and target group

Increase knowledge with the latest information related to job scope.

1.7 Etiquette Code

a)

b)

c)

d)

e)

f)

¢)

h)

)

KESEDAR Code of Ethics

Always Prepared and in the Lead

Always Proactive

Always Produce Excellent Work

Always Diligent, Hardworking. And Steadfast
Tawakal and Thankfulness At All Times

Always Cooperative and Durable

Always Aware Of Self Potential, and Self Improving
Always Warm and Friendly

Always Fair and Considerate
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1.8 Organization chart

Dato' Hj. Fazam Bin Mat Lazim
General Manager

Hj. Othman Bin Ismail
Deputy General Manager (D)

En. Iskandar Zurkarnaian Bin lbrahim
Deputy General Manager (O)
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En. Kamal Badrul Hisham Bin Mohamed
Manager of Finance Division

Puan Yunaiha Binti Ismail
Manager of Administration And Human
Resource Management

Pn. Maskhairiah Binti Samsudin
Manager of Monitoring and Coordination

Division

Hj. Mohamad Suhaimi Bin Othman
Planning & Assesment Manager
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Hj. Wan Muhd Rahimi bin Wan Salleh
Manager Department of Agriculture

En Md Asri Bin Jusoh
Manager of Community Development Division

Puan Norlidasaidi Binti Awang Teh
Economic & Investment Division Manager

Wan Mohd Zaed Bin Mamat @ Wan Ab Hamid
Manager of Properties Division
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En.Hasri Rifdi Bin Mamat@Hamzah
Manager of Information Technology

Ir Nek Jid Bin Mohd Zain
JKR KESEDAR Unit Director

Vacant
Head of Unit Integrity Unit
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Pn. Azlina binti Ghazali
Head of Internal Audit Unit

Pn.Nurhayati Bt Mat Rusok
Head of Public Relation Unit

Cik Fawrah ‘Aimi binti Moh Bakery

Head of Law Unit
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CHAPTER 2: DEPARTMENTAL INFORMATION

2.1 Organizations departmental

2.1.1Vision

Increase the efficiency and effectiveness of the organization's information technology

and computer system.

2.1.2 Mission

To provide a support information technology and computing system that is efficient and

complete, to facilitate a smooth working environment and output of quality work.

2.1.3 Objective

a)

b)

Fully utilize the services of ICT and multimedia to increase the quality and
productivity of KESEDAR internally

Encourage and foster excellence within the Southern Kelantan community
through full utilization of ICT

In line with the National IT Agenda and Vision 2020, facilitate synergies within

the government's ICT initiatives

2.1.4 Charter

a)

b)

Develop the KESEDAR computer system according to the approved plan and
allocation.

Take action on user issues and complaints within 3 days of notice.

Provide consultation and advice of on computer related issues whenever

necessary.
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2.1.5 Administration

g

h)

General mailing

Office security and cleanliness
Secretariat for staff performance reports
Handle staff leave

Office stationary

Office equipment procurement
Administrative filing and record keeping
Hiring and staffing

Work Delegation

Handle training for ail staff

Handle personnel discpline

2.2 Department Function

2.2.1 Technical & Operations Services

a)

b)

Plan & manage procurement, distribution and installation of computer hardware
& software

Maintenance/repair & testing of computer hardware & software

Plan, design, develop, control, maintain, analyze and upgrade network,
communication & internet systems for the headquarters and regional offices
Manage, coordinate & maintain servers, work stations user support

Plan, manage, maintain and implement computer training for staff

Coordinate target group ICT education /progress
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2.2.2 Systems Development

a) Manage, analyze, design, develop, test, implement and maintain systems
applications including Management Information System and Office Automation

b) Build, run, manage and maintain databases

¢) Manage, analyze, design, develop, test, implement and maintain systems built
jointly with consultants like SAGA

d) Manage & coordinate preparations for an ICT Strategic Plan

e) Manage and maintain organization's official websites

fy Coordinate all technical issues for systems like SISTPEN, PMS etc

g) Coordinate target group ICT education /progress
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CHAPTER 3: INDUSTRIAL TRAINING ACTIVITIES

3.1 Training Activities

The internship program is already in this The Southern Kelantan Development Board
(KESEDAR) for the five (5) month, starting from August 2016 and end of this
December 2016. The training locates at Information Technology (IT) department at
KESEDAR. The activities that should do in the information technology department
which is the daily activities, manage record, electronic publishing or design, brochure

design, preparation booth, and develop system My-usahawan.

3.2 Daily activities

Daily activities make a daily task performance by the supervisor organization and staff
in the information technology department. The task that has been given base on the
current need like delivery the letter in the division, Photostat paper, record incoming
mail in logbook and others. After that, special project will continue after complete the

current need by time to time.

3.3 Manage record

The task given that must arrange the close file in the cabinet to make the file
arrangement systematic and easy to find the record for their references by time to time.
The arrangement that create to manage is like arrange based on the alphabetical order
based on their reference number. After that, create the tanging to make staff easy to
find the record in the cabinet and easy to organize record follow by their code in the

cabinet.
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3.4 Electronic Publishing/Design

3.4.1 Design banner

Design banner for upcoming event and website banner for the Southern Kelantan
Development Board (KESEDAR). The total that have make to design banner and
bunting is fifty-five (15) design to event for the program that have make in KESEDAR.
Besides that, the design should follow the rule of program or suitable for design. The
website banner create for ten (10) event which is the Happy Independence Day 2016,
Eid Al-Adha 2016, National Day 2016, Maal Hijrah, Happy Deepavali 2016, Hari
Keputraan Sultan Kelantan 2016, Maulid Nabi, Hari Pertabalan Agong, Merry
Christmas and Happy New Year 2017. The software that use in the create design
banner using adobe Photoshop. After that, the duration that was to create one design
is the two (2) or three (3) day to complete the design before approval because the
design that should design must follow the current event or program. The below is the
design banner that create for KESEDAR website starting from August until December

2106.

1. Happy Independence Day

MALAYSIA

i

Figure 2: Banner Happy Independence Day
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2. Eid Al-Adha 2016

SKEsEDaR

Figure 3: Banner idul Adha 2016

3. National Day 2016

Septem crz@«ﬂ @ ’9 MALSIA

. aetack i Bondor’
Figure 4: Banner National Day 2016

4. Maal Hijrah

MembandarkanlluadBondarg

Figure 5: Banner Maal Hijrah 2016
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5. Happy Deepavali 2016

& 4. 4

Dikak 2, Pengurasan RESEDAD engucapban F‘ :

zzlseat "?rr;'s?h-r
2 Y 5 p =17

pMembandackanliluardBandare

Figure 6: Banner Happy Deepavali

6. Hari Keputraan Sultan Kelantan

7. Maulid Nabi

'Q* § ‘Syariat Allah Membimbing Raja dan Rakyat
a4 Sepanjang Zaman' ,Q
: Membongarkan taor Bandar”

Figure 7: Hari Keputraan Sultan Kelantan 2016

' g
5m acslidcar

s 12 Disember 2016
Jwaé . | 14381 p.

il gMembandarkanjl

Figure 8: Banner Maulid Nabi 2016

e T g W
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8. Hari Pertabalan Agong ke-15

f‘g e R W st
- r.- s ‘ (
A e % 1 L g W Diatas elantrkan kebawah Duh Yang Maha Mulia
RN 50 Tuanku Sultan Muhammad ke-V
Pl ga
Sl 3‘«," | Seri Paduka Baginda Yang Di-Pertuan Agong Ke-XV
) T S T TR N T R
» .A; 4 ¥ 1% ,!.? u""‘JWFGLTI'l‘Uf'(ia‘f!-"ﬂcl‘ﬂ'l’l"gg

Figure 9: Banner Hari Pertabalan Agong 2016

9. Merry Christmas 2016

)
Selanat Menyambat thori Natol ;

‘Membandarkan Luar Bandar’

Figure 10: Banner Merry Christmas

10. Happy New Year

(PifakiPemyurusantieseda gMeny ucapkar

Selomnat Taltwmn

&
NembandarkanluargBandarg 5".}""‘ 4

Figure 11: Banner Happy New Year 2016
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3.4.2 Design Cover file

In the ftrainee involve in electronic publishing to create the design cover to
representative the file as quality and neat. Design the cover file for the presentation for
Quality and Innovation Award 2016 for categories its quality award governance
efficiency. The duration to create the design is two day to complete and accepted by
the supervisor organization. In addition, the software that uses to design the cover by
using the Adobe Photoshop and Microsoft Publisher. In the trainee that has created

four (4) designs for cover file in the information technology department.

4

ANUGERAH KUALI

DAN INOVASI
TAHUN 2015

KATEGOR) ANUGERAR NUALITI KELE|
TADBIR URHS

Figure 12: Cover File 1
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ANUGERAH INOVASI
SISTEM

SISTEM PENGURUSAN PENEROKA
2016

Figure 13: Cover File 2

3.4.2 Design button for website KESEDAR

Create the button design for upgrade system of KESEDAR by follow the standard to make the
system efficiency and standardize with the ministry portal. After that, the design to create the
button uses the software Adobe Photoshop to design. After that, the duration to complete the

design is two (2) day. The software in use in the trainee is adobe Photoshop. The design as

below:

MEDIA SOTIAL

Figure 14: Button 1

WEB MAIL

Figure 15: Button 2
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FEEDBACK

Figure 16: Button 3

OIRECTORY

Figure 17: Button 4

serto) Lembaga Kemajuan Kelontan Selatan
n (KESEDAR) ui facebook

Figure 18: Website KESEDAR
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3.5 Pampbhlet design

The Southern Kelantan Development Board (KESEDAR) have the monthly meeting to
all staff in the KESEDAR to monitor the organization to expand smoothly and discuss
the future strategic to expand the organization to get the best organization
performance. In this pamphlet that have the tentative programs, and information that
they need to put in the pamphiet for monthly meeting. Next is the duration that was to
design the pamphiet is three(3) day to complete the design and make approval from
the supervisor organization before print out the pamphlet. Below is the pamphlet the

monthly meeting from KESEDAR:
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Figure 19: Cover pamphlet
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Figure 20: Tentative Program
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3.6 Preparation booth for innovation competition

In the trainee that has been the preparation booth for innovation competition for
exhibition system. Firstly, should have planning to thing the design that to do for
exhibition and discuss with the top management the theme that must have to make the
preparation. Preparation booth for innovation competition have starting from design the
border until finish all the item that need to display in the booth by time competition.
Firstly design a few shape for display information border to choose the best design.
The final design is the design is display from the exhibition at the Kementerian
Kemajuan Luar Bandar dan Wilayah Kuala Lumpur. Secondly, is print screen the
module in “system pengurusan peneroka” and edit in adobe Photoshop after that print
and laminate the module and paste to the black polystyrene and paste the shape
design. Thirdly, create name for the “Sistem Pengurusan Peneroka” by using the rope
and black cardboard and create the three 3 logo KESEDAR by using the rope also for
display. The duration in to compete the task is about the three (3) week to complete
before the exhibition day. In the trainee the task that need to make it is the start from

design until the implement.
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1. Design the shape for border to display information

Figure 23: Design border

2. Display information done

Figure 24: Display Information
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3. Create name for “Sistem Pengurusan peneroka” by using the cardboard and

rope

Figure 25: Name system

Figure 26: KESEDAR Logo by the rope

4. Create logo using the rope
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5. Create logo KESEDAR using the polystyrene

Figure 27: KESEDAR letter

6. Module for display information based on the module in the system

Figure 28: Name module system Pengurusan peneroka
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Figure 29: Exhibition booth

3.7 Special project

In the trainee should have the special project for contribution to organization in the
Southern Kelantan Development Board (KESEDAR). The task for special project that
given for me by En. Hasri Rifdi Bin Mamat @ Hamzah as a supervisor organization.
The task is to develop the system My-usahawan. System My-usahawan is the system
about apply loan from KESEDAR to their entrepreneur under their coverage. Before
this KESEDAR use manually using form and submit to Economy Division and the
application process takes about 6 month. From that the organization must be solve the
solution in this case. After that, we have developed the system My-usahawan for

application form, validation application, generate report and others.

Before develop the system it should have meeting and disscus about the criteria that
must have in the system My-usahawan and after disscus and consultation with the
supervisor organization and start design the story board of the system and show tfo the
superviosor organization to make approval and start to develop the system. Below is

the story board of the system My-usahawan:

e TT——
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3.7.1 Problem statement

The problem statement of this case is loan application process take time about 6 month
to complete the process and the application use the manual way. After that, the
problem it missing the application paper in the organization and they do not compete
the loan process from the entrepreneur. Next, the problem is the paper load because is
quite to handle the paper and difficult to handle the paper. Furthermore, from this
situation that was to develop system to make easy to handle the process of the loan
from the entrepreneur at KESEDAR and also minimize the paper. The duration process

of new application can complete one month by using this system to make the approval.

3.7.2 Objectives project
a) To reduce paper application
b) Reduce time to process of loan application
¢) To speed up time consuming
d) To develop user friendly system

e) To ensure the system run smoothly

3.7.3 Target user

The target user for this system is the entrepreneur. The entrepreneur can make loan
easily to apply in the system because the using the manual system it very difficult to
handle the paper of application and at the same time the paper is missing and do not
process the application. From that the entrepreneur can make the application easily

and user friendly.

3.7.3 Project planning

In the trainee plan is actually the information technology department is already plan for
my trainee so the trainee start with the analysis phase to complete the special project
in developing system. The name of the system is My-usahawan. After that, the duration
to complete the system is among ten (10) month starting from the August until the June

2107.

R EEEEE——=—=——
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3.7.4 Analysis

In my training to developing system is the starting from the analysis from that the
trainee has to know the requirement from the organization before to develop the
system. However, before developing system it must create the story board of the
system in interface design to the user, interface design to admin and more modules in
the system. After that, the software that use to develop the system by using the

Xammp server and Adobe Dream viewer software.

3.7.5 Design

The design that has to develop the system My-usahawan is based on the supervisor
organization requirements and the detailed analysis of a new system, the new system
must be designed. This is the phase of system designing. It is the most crucial phase in
the development of a system. The logical system design arrived at as a result of
system analysis and is converted into physical system design. The detailed description
of the problem is the loan application process take time to complete is around six (6)
month to complete it. The solution is to developing the system is to take time one (1)
month to complete the process of loan application. Below is the story board that

creates before to develop the system My-ushawan.
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3.7.6 Data dictionary
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Figure 33: Data dictionary for applicantion
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Figure 36: Data dictionary for profile
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Figure 37: Data dictionary for user
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3.7.6 Story board

LOGO CONTACT NUMBER
KESEDAR

APPLICATION | LOG OUT
FORM TEKP
SLIDER
FOOTER NAVIGATION LATEST GALLERY LOGIN STAFF TEXT
COPY RIGHT

Figure 38: Interface system for user
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LOGO CONTACT NUMBER
KESEDAR
NEW APPLICATION | UPDATE INFO | REPORT MAINENANCE | LOG OUT
FORM
SLIDER
FOOTER NAVIGATION LATEST GALLERY LOGIN STAFF TEXT
COPY RIGHT

Figure 39: Interface design for admin
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LOGO
KESEDAR

HOMEPAGES

APPLICATION
FORM

TERM AND
CONDITION

CONTACKT
Us

[ SECTION A: PERSONAL INFOMATION

SECTION B: BUSINESS INFORMATION

SECTION C: LOAN INFORMATION

| SECTION D: FOR CONFIRMATION ABOUT MYSELF

SUDMIT BUTTON |

COPY RIGHT

Figure 40: Application form for user
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LOGO | CONTACT NUMBER
KESEDAR
NEW APPLICATION | UPDATE INFO | REPORT MAINENANCE | LOG OUT
FORM
LIST OF APPLICATIONS
TERRITORY OFFICE NAME MYKAD EMAIL
OPERATION
COPY RIGHT

Figure 41: List of application
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| CONTACT NUMBER

LOGO
KESEDAR
NEW APPLICATION | UPDATE REPORT MAINENANCE | LOG oUT
FORM INFO
APPLICATION INFORMATION
[ PRINT BUTTON
COPY RIGHT

Figure 42: Report application
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3.7.6 Implementation

The implementation stage is the installation the software to develop system My-
usahawan. In the trainee the system that wants to develop starting from create the data
in the database based on the categories for instance the data user, application
information, and data for admin and also registration data for admin. However, it must
create the real interface in the system using the software Adobe Dream View and
Xammp server. The coding that want to create to complete the system My-usahawan is

very clear and easy to understand. The interface design is below:

& My-Usohouen

» 2] Diantara produk-produk yan
3 telah dihasilkan
daripada usahawan KESEDAR

HE Y™ ——
i'*ﬁ”m |

Figure 43: Interface for user
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e M_v-Usahowcn

Figure 44: Interface for admin

P

bt

My-Usahawan

Usahawan bary

Figure 45: Form for entrepreneur
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- PENJAMAN

Hiskoan

e

LEMBAGA KEMAN AN KELANTAN SELATAR
PERMOHOXAN TABUNG FRONOME DAN KEBANKAN PENDUNCK (TEKP)

Ao P

P KETERANGAN HLNGE NAL PLRMIAGARN

Besrwogan

L. REITRANGAR MENGE HAT FINTAMAN

D, P MU SAHAN M1 NGLNAT THRI SAYA, BOtE

T. PLRAKUAN P GAWAT PYIAPOR [WITAYAR)

~
Prgema
S P
plie.-
=~
' Dt e W ey

Figure 46: Form of application
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E-PINJAMAN

A SYARAT

8 PERATURAN ¢PERINGRAT PEMOHONS

Figure 47: Term and condition

Senarai Usahawan

peppsd ¢ Nama Peroror % Kad Pengenalan & NoTeeton

Figure 48: List of the application

Page 55




Pengesahan Permohonan

I

Figure 49: Form for confirmation
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k=] My-Usahawan

Fenb:agu Peadhon Lelavian Selaroe TEETEDL

- BAR'S - VERMOHOMAR - KEMASKINE ~ LAPGRAN - PENYELENGGARKAZN  KELUAR

Penyetenggaraan |
Pegawai Sah Permohonan

‘ewatar Pecawa

Pegawa

Senarai Pegawai Sah Permohonan

Pegawai Sah | Prgawai Sokong PTd | Tindakan

Figure 50: Form for admin

- BAGE ~ FEIMUICHIN - WM SR LAETALN - PLNYELENGLA RS

Senarai Usahawan

Jepp_ic ¢ Nama Pemohon 4 Kad Pengenalan 4 Mo Teleton

Print eamoncnan

e e e e R S R SR
Figure 51: List of the application
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- PERMOHINAN - KEWASKS LAPCRAN OTHYELIKGIARALN

Maklumat Pemohon

Frint Permakonan.

Figure 52: Interface for report
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CHAPTER 4: CONCLUSION

4.1 Application of knowledge, skills and experience

In my trainee at KESEDAR has applied many skills during the internship program in thi
s company. Gained a good skill can be help to increase the expertise our trainee into th
e professional work environment and it is can be useful to our future training. Besides t
hat, by the trainee it can obtain new knowledge for me to apply to work environment in t
he future but the study is very different and mostly not get time study in University. For
example is the knowledge about the develop system into coding that their use and their
teach how to make the instruction in coding where to develop system. Develop and mai

ntain the system is part of the importance in department

4.1.1 System Development

The trainee at KESEDAR organization it will be to developing the system My-usahawan
. Even the trainee uses the knowledge and experience when studying at university in th
e subject (IMS655) ‘Information System Analysis for Information Professional II’ in deve
loping the system. Actually in the trainee do not have many skills to developing system
in the large-scale experience but the trainee also give the new knowledge during devel
oping system. By the trainee it can be learn many information about the developing sys
tem for instance in the in use the coding, software to developing system and it is to be
applied to developing the system. in addition during the trainee as well had to explore
more about the software by referring to other sources such as like xammp server to de
veloping system until finish. Xammp server is very friendly software to developing syste

m.
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4.1.2 Speaking Skills

Spea_king skill technique was learn in university by the subject BEL it is very help in the
trainee to speak in English when to communicate with the other staff from other
organization. This is because the organization has much cooperation in outside
company. The trainee needs to speak in English when answer the call from the outside
worker and the speaking skill very difficult but it become more confident to speak in

English with the others worker
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Table 2: Application of knowledge, skills and experience

BIL | PROJECT/ ACTIVITIES KNOWLEDGE SKILL EXPERIENCE RELATED COURSE
1 Manage record Know how to manage | Handling the record | Know how to handle the | Classification And
record record in real situation Filing System
(IMR504)
2 Electronic publishing/ design Know new knowledge e Computer e Create new design | Electronic Publishing
¢ Design banner from the staff skill for banner, bunting | (IMD 258)
¢ Design cover file s Adobe and others.
e Design button Photoshop ¢ Know the new skill
o Pamphlet Design skill to create design.

s Preparation booth for innovation

competition

3 Developing system Know how to develop | Computer skill e Expose to using | |MS607 Advanced

Web Design and

the system the Xammp server
y P Content Management

and Adobe Dream

Viewer.
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Communication

Know how fo

communicate properly

Apply

communicate

properly

Learn how to
communicate with
the top

management

IMD 151 Human
Communication in
Information Agencies

Develop database

Know how to create

database

Computer skill

Learn how to
create database
Learn how to joint

database

Database Application
For Information
Management

(IMS506)
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4.2 Personal thoughts and opinion

in my opinion from the trainee feels at KESEDAR is this organization has the best of th
e support many community under their coverage and give many benefit and opportunit
y to their community for example is the entrepreneur get the loan to expand their busin
ess and more success to rural entrepreneur and also the entrepreneur get the free equi
pment for the new entrepreneur to start their business. This organization has much pro

gram community to help the cooperation within staff and community at villages.

In this organization by the information technology department is the staff very professio
nal work in organization and their staff also gives fully commitment in their work. The st
aff also has a good background study and their give fully cooperation to me to complet
e the special project until end. However, the head of the department is very friendly and
humble person to manage their staff as a professional work and easy to communicate
each other in the office at the sometime and all staff in information department is very fr
iendly person and their give me many experience about the work environment and the

cooperation that must have in myself to work in the future.

Besides that, in information technology department give the best service of the student
internship. Their service that has provided is the all equipment for example computer, t
able and others. The place that have provide to student internship is suitable for studen
t to help the environment work. This organization also teach many thing about the work
as an employee in the future and the staff also share their knowledge about the work a

nd give the tips in develop system.
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4.3 Lesson learnt

4.3.1 Communication

By the trainee use more proper communication to communicate to others staff and to ¢
ommunicate with the higher officer staff. From that, the trainee has to be careful in com
municate with staff in work time. In addition, the trainee also use the element of commu
nication for instance sender, receive, decode, and feedback. Sender is an individual gr
oup, or organization initiates the communication and receiver is the trainee receives the
massage from the staff. Thus, decode is the process where the massage in interpreted
by the receiver and for the feedback is communication process that allow the speaker t

o monitor the process.

4.3.2 Respect each other

The trainees learn how to respect the teammates and also to hear instructions with bett
er way. This is the result of a relationship between the trainee with other staff and supe
riors. The trainee understands that respecting each other will give many advantages to
all parties involved and it will generate a positive development among staff and always

give cooperation into work time.

4.3.3 Teamwork in the organization

During the trainee at the Southern Kelantan Development Board (KESEDAR) many kn
owledge that have learn from the industrial training from five (5) month. In the teamwor
k at the frainee that have very valuable to appreciate from the staff in the information te
chnology department at KESEDAR. Furthermore, the trainee involved in the teamwork
from the staff to developing the system and staff in information system gives much coo
peration to help the trainee to complete. In the trainee have learn to work together in th

e better ways and get the new information.
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4.1.3 Self-Confidence

During the trainee it can be increase our self-confident to speak on the front of the peo
ple in the department. Thus, the trainee that to communicate in the top management is
confident and speaks properly. Besides that, in the department gives much knowledge |
ike sharing information with the practical student to like more confident to work in future
. It is helpful for the trainee to have the confident in their live to interact with the people i

n work environment and other people.

4.1.4 Problem solving

During the trainee are involve many activities to handle and to solve the problem. The t
rainee also teaches how to solve the problem effectively. For example the record is not
arrange and have to solve the problem with the rearrange the record cabinet too easy t
o find the record and make the tanging to make easy to searching the record in the cab
inet by follow the alphabetical order. From this problem, the trainee learns how to solve

the problem by referring to the supervisor organization and staff in the department.
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4.4 Limitations and Recommendations

4.4.1 Lack of expert staff in multimedia skill

In the information technology department at KESEDAR this organization lack of staff in
the multimedia skill. The situation is the design banner that must create for upcoming
event it is pass to the frainee because they do not have the expert staff in the

information technology department.

4.4.2 Programs

In the trainee at the KESEDAR in information technology department is less of the
program to the trainee student for example the trainee from the information technology
system study they only give one task only for the training for example develop new
system . However the trainee do not invited to participate in the program of community

or maintenance and others activities.

4.4.1.4 Lack of Communication

in the trainee the staff at the information technology depertment is lack of the
communication skill with the other staff because the only focus on their job for example
focus on the commputer only and focus to the system development only but when the
trainee ask the question the staff is silent only do not answer the goestion fom the
trainee. Besides that, the staff only communicate when necessary and when they do
not have the job but it a little bit conversation. However, the relationship has still in

good condition and two-way communication still exist between the staff and the trainee.
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4.5 Recommendation

4.5.1 Give the training of the staff in multimedia skill

In the trainee want to propose the staff in the information department at KESEDAR give
more training about the multimedia skill to improve the skill to involve in multimedia skill
because the staff less of the skill in multimedia. The training program that wants to
suggest is to make the program master in Adobe Photoshop, Microsoft Publisher and

other software in multimedia skill to improve their multimedia skill and activities.

4.5.2 Communication

During the trainee want to recommend that the information technology department staff
need more involve in communication skill with the staff and other staff in their
department to get the new relationship with the staff by fime to time in work
environment. In addition, because based on the opinion from the trainee there are
some staff in the information technology department do not close with the others staff

and also not friendly among them.
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PERMOHONAN CUTI REHAT

Kepada: PENGURUS BAHAGIAN TEKNOLOGI MAKLUMAT
Ketua Bahagian / Unit

Saya memohon kebenaran cuti rehat selama 2 hari mulai daripada 4/9/2016

hingga 5/9/2016

CATATAN: Tandatangan
Urusan Peribadi Pemohon
Nama Penuh AMI AIDA BT OMAR
(Huruf Besar)
Jawatan PRAKTIKAL
Tarikh 30/8/2016
Kepada:

PEGAWAI TEKNOLOGI MAKLUMAT
Pegawai yang Meluluskan Cuti

Permohonan cuti di atas * disokong/tidak disokong

———WUARLMAZRL B AN-GIMAR R

Pegawai Tefnafydatimvgamt ietua Bahagian/Unit
Bahagian Teknc'om: Makiumat

Lembaga Kemsziusn Kblantan Selatan

Tarikh :
Tandatar\gan.Pegawai ang Meluluskan Cuti
HASKIR FDI B. MAMAT é
Pengurus
El o glﬂﬂ Ie lﬂw Riabium =t

Permohonan cuti di atas * dilulus/tigak dis 7
Tarikh : 2,07(‘ L
L
Lernbaga Kemajuan Kelantan Selatan

UNTUK KEGUNAAN PEJABAT

Baki cuti pemohon berjumlah hari. (Hendaklah diisi dan ditandatangan ringkas
sebelum borang diserahkan kepada pemohon).

Pemohon telah diberitahu dan cuti telah direkod. (Tindakan ini hendaklah diambil setelah cuti diluluskan).

Nota: * Potong mana yang tidak berkenaan b.p. Pegawai Pentadbiran
** Keterangan mengenai cuti yang diambil

Kepada
AMI AIDA BT OMAR
(Nama Pemohon)
Permohonan cuti pihak tuan/puan telah diluluskan selama 2 hari dari 4/9/2016 hingga
5/9/12016

Baki cuti rehat Hari.

Sekian, dimaklumkan. Terimakasih.

b.p Pegawai Pentadbiran



LEMBAGA KEMAJUAN KELANTAN SELATAN
(KESEDAR)

MEMO

Unit Audit Dalam

Kepada: Sepertimana senarai SK.: PB
TPB(O)
TPB (D)

No. Fail : LKKS(AD) : 247/1 KT.5 (26) | Tarikh : 15 Ogos 2016

456 g o al81 A0 &lﬂ At
MAJLIS SAMBUTAN AMBANG MERDEKA

Adalah dengan segala hormatnya merujuk kepada perkara diatas.

2. Sukacita dimaklumkan bahawa keputusan mesyuarat Ambang
Merdeka Tahun 2016 Kali Ke 2 memutuskan agar Jawatankuasa
Sambutan/Protokol melantik 59 orang kakitangan wanita sebagai
pemegang bunga manggar semasa majlis di atas.

3. Sehubungan dengan itu puan dilantik sebagai pemegang bunga
manggar di majlis diatas pada 30 Ogos 2016 (Selasa) jam 8.30 malam di
Dataran KESEDAR dengan tema pakaian Baju Kurung Merah dan Tudung
Merah.

4. Kerjasama tuan untuk hadir adalah amat dihargai dan diucapkan
berbanyak-banyak terima kasih.

Sekian.

(AZLINABI GHAZALI)
KO



KESEDAR

No.sit : [T 1T
KELANTAN R
LEMBAGA KEMAJUAN KELANTAN SELATAN
BORANG PERMOHONAN PINJAMAN SKIM BANTUAN EKONOMI
DAN KEBAJIKAN PENDUDUK KESEDAR (SBEKPK)
WILAYAH N N N N A T O
. G
PEJABAT L A
OPERASHI M
, B
NORUWIUKAN | T T T T T [ T ] (untukkegunaan pejabat) A
R
KETERANGAN PERIBADI il ] 5
' Dokumen Yang
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N O A I O
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TARIKH LAHIR T [T
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/ _ ,
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TUK PENGESAHAN MENGENAI DIRI.SAYA, BOLEH HUBUNGI PENAMA BERIKUT |

NAMA i T [
|

ALAMAT r g
MAJIKAN

r FOSKOD
NOTELEFON | | [ | LI T T T T [ T7]
NAMA
ALAMAT
MAJIKAN

POSKOD

NOoTELEFON | [ T} LT T T T T 1 71

RAKUAN PEGAWAI PELAPOR (PEJABAT UNIT OPERASI) .

Tarikh lawatan Projek

Bengkel/Ladang  Ada [] Tiada E:] Keluasan :

Pendawaian ° 1 Fasa [:] 3 Fasa D

Utasan Pegawai Pelapor

Meter/Persegi

........................................................................................................................................

........................................................................................................................................

.........................................................................
.....................................................................
.....................................................................

dan DISOKONG/TIDAK DISOKONG (Oleh Pengurus Wilayah Berkenaan)

j1an Pegawai :
awaij

.....................................................................

............................

e



SURAT PENGESAHAN DARI MAJIKAN PENJAMIN
TELAH DISAHKAN DALAM JAWATAN & BEBAS DARI TINDAKAN TATATERTIB

Pengurus

Bahagian Ekonomi dan Pelaburan
Ibu Pejabat KESEDAR

18300 Gua Musang

Kelantan

Tuan,
PENGESAHAN OLEH KETUA JABATAN MENGENAI KAKITANGAN

Perkara diatas adalah dirujuk.

Adalah.dimaklumkan penama berikut a'dalahséora'ngkaki_tangén_dibawah pengawasan saya :-
Nama Kakitangan

lawatan

No.Kakitangan

Gaji sebulan

Dengan ini saya mengesahkan adala_h_bahawa beliau adalah :-

1. Seorang kakitangan yang disahkan jawatan
2. Seorang kakitangan yang bebas dari tindakan tatatertib

Sekian terima kasih

Jama
op Jabatan
lamat

irikh
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KLINIK KESIHATAN JERAM TEKOH £
18300 Gua Musang Kelantan

Ko Tel: 088126308

telalt mendapai rowdten pado

PE \ f >
77/ l@ / (< Jami LY. Hinggo ... N354....... @ / Petang)}
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eliacs telak diberi cuti saobit pade ... 2.0 10 filngggea .2 .l[/{ ‘f/.(d,.,.,,,

Bahgui

andatarigan & E&plosetarn

e (TQW ' 'le g?dd\,)ac&x——

KLINIK MAHMOOD

Lot 2010 Bandar Baru,

No.: 31734 18300 Gua Musang. Kelantan,
? Tel: 09-912 1177 Fax: 09-912 1477
p SURAT KENYATAAN DOKTOR

Saya mengesahkan bahawa ........... ﬂwu ....... H’lOﬁ ............... ,?;IOMHF __________________________________________________
[ here by certifv that

dari ... MEE SO . No. Rujukan ?2[{9403;622,

of Ref No.
23;235;& i/ her dties for ( OnNE )Zr;;:{. <
A Yy
| f;?%fg%a?i F:;.-l.. ( €0 0CT
f ............. 183( Haribulan: %((l(’)“‘a ..............
DR A U0 AMaT Date
HASF ZAH

Batagian Teknotegh MaRtumat
Lerabaga Kemajuan Kelantan Selatan

sk g




_ LAMPIRAN ‘A’
e

SYARAT/PERATURAN PINJAMAN WANG
TABONG KEBAJIKAN DAN EKONOMI PENEROKA KESEDAR

A. SYARAT
1. Pemlnjam

1.1 Peneroka/penduduk Kelantan Selatan yang tinggal tetap dalam
sesebuah RKT/Kampong.

o Tui Pini ‘ /’

2.1 Membiayai sebahagian modal pusingaruntuk perusahaan,

perniagaan dan projek yanwn pertanian (termasuk
ternakan). .

fan modal pusingan bagi projek-projek  yang

2.2 Membiayai sebah
Koperasi Peneroka RKT/Kampong.

dijalankan

Jaiankan oleh usahawan muda Bumiputra Kelantan
Selatan.

™

\ 2.4 Keutamaan akan diberi kepada mereka yang sedang menjalankan

\ atu perusahaan, perniagaan atau projek pertanian.
—_— N - /"l

3. Pembiayaan a
B Mabzimons aw\s 00O 00

3.1 Tertak!uk kepada yang mana lebih rendah, jumlah pinjaman_akan

dihadkan kepada 70% dari kos projek atau-Riv-3,000.00 hingga RM

5,000.00 untuk individu-dan—tUsahawan Muda Bumiputra, RM

20,000.C4 kumpulan dan RM 30,000.00 untuk Koperasi. 30%
ari kos projek akan ditanggung oleh peminjarm:

4. Bayaran Balik Pinjaman/Pembiayaan

4.1 Pinjaman akan dikenakan bayaran perkhldrratan sebanyak 4%
setahun dikirakan atas baki bulanan * Grace Period’ 1 bulan dan
tempoh bayar balik bergantung kepada projek ¢zingan menggunakan
prinsip Al-Bai ' Bithaman * Ajil. '



5. Kertas Kerja Projek

51 Pemohon hendaklah mengemukakan satu kertas kerja bersama-sama
dengan borang permohonan.(Butir—butir yang perlu dimasukkan dalam
kertas kerja projek adalah seperti Lampiran 1.

é. Keluluéan Tapak Projek

Pemohon hendaklah mendapatkan kelulusan tapak projek yang hendak
dijalankan daripada Pengurus Pejabat Operasi dan hendaklah dihantar
bersama-sama dengan borang permohonan.

7. Syarat-Syarat Penjamin

7.1 Penjamin hendaklah terdiri daripada orang (peseorangan)yang
berkhidmat dimana-mana jabatan/badan berkanun  dengan
mengemukakan bersama 2 salinan slip gaji yang telah disahkan
bersama surat pegesahan jawatan oleh majikan.

7.2  Bilangan penjamin ada kaitan dengan jumlah pinjaman pemohon
adalah seperti berikut :- '

RM 5,000.00 kebawah 1 orang penjamin yang bergaji
tetap minima RM1,000.00 keatas

atau cagaran. -

RM5,000.00 hingga RM10,000.00 | 2 orang penjamin yang bergaji
| tetap-minimaRM1,000.00 keatas

atau cagaran.

RM10,000.00 keatas 3 orang penjamin yang bergaji
| tetap-mininTa RM+860.00_keatas

atau cagaran.

7.3 Penjawat KESEDAR tidak dibenarkan menjamin  sebarang
permohonan bagi membiayai projek dibawah Tabong Ekonomi dan
Kebajikan Peneroka (TEKP).

8. Lain-Lain Syarat

t

8.1 Pemohon hendaklah mengemukakan salinan lesen atau sijil pendaftaran
yang bersangkutan dengan sesuatu permohonan/pemiagaan/projek yang

dijalankan. ,



8.2 Penyata kewangan hendaklah disedikan dan dihantar apabila diperiu oleh
Jawatankuasa Tabong.

8.3 Selepés sebulan wang pinjaman dikeluarkan kepada peminjam, sedangkan
projek belum lagi dilaksana tanpa sebab maka tindakan menarik balik
wang pinjaman tersebut akan dilakukan.

'84  Lain-lain syarat yang perlu ditetapkan atau diph:jda oleh Jawatankuasa dari
masa kesemasa. ‘

B. PERATURAN (PERINGKAT PEMOHON)

1. Borang permohonan

1.1 Borang permohonan boleh didapati dari Bahagian Pembangunan Sosial
dan Ekonomi lbu Pejabat / Pejabat Wilayah.

1.2 Borang-borang yang sempurna diisi hendaklah disahkan oleh Pengurus
Operasi dan dihantar kepada Bahagian ‘Pembangunan Sosial dan
Ekonomi melalui Pengurus Wilayah yang berkaitan bersama-sama
kertas kerja dan lain-lain dokumen untuk tindakan selanjutnya.

1.3 Borang-borang permohonan dari koperasi hendaklah dihantar terus
kepada Bahagian Pembangunan Sosial dan Ekonomi Ibu Pejabat.



LAMPIRAN ‘A"

‘ — el

SYARAT/PERATURAN PINJAMAN WANG
TABONG KEBAJIKAN DAN EKONOMI PENEROKA KESEDAR

A. SYARAT
1. Peminjam

1.1 Peneroka/penduduk Kelantan Selatan yang tinggal tetap dalam
sesebuah RKT/Kampong.

1.2 Koperasi Pener

1.3 uan modal Usahawan Bumiputra Kelantan Selatan

2. ~Jwujuan Pinjaman L

e

-
2.1 Membiayai sebahagian modal pusin ﬂjﬁﬁuk perusahaan,
perniagaan dan projek yang ber skan pertanian (termasuk
ternakan). //‘ :

~

~ .
2.2 Membiayai sebahagian modal pusingan bagi projek-projek  yang
dija!:my} n  Koperasi Peneroka RKT/Kampong.
2.3 Membiayai sebahagian modal pusingan bagl projek- projek yang
/a‘(ar[znkan oleh usahawan muda Bumiputra Kelantan '
Selatan -

\ _2.4 Keutamaan akan diberi kepada mereka yang secang menjalankan
\———sesuatu perusahaan, perniagaan atau projek peitanian.

—

—— A

3. Pembiayaan ._
B Maboimuwae  PunS, coo- o0

3.1 Tertakluk kepada yang mana lebih rendah, Jumlah pinjaman akan ~

dihadkan kepada 70% dari kos projek atau-Ri#-3,000. .00 hingga RM
5,000.00 untuk individu dan—Usahawan Muda Bumiputra, RM
20,000.0% uatak kumpulan dan RM 30,000.00 untuk Koperasi. 30%

“ﬁ“a’rT l?o?;??ojek akan ditanggung oleh peminjam-.

4. Bayaran Balik Pinjaman/Pembiayaan

4.1 Pinjaman akan dikenakan bayaran perkhidmatan sebanyak 4%
setahun dikirakan atas baki bulanan * Grace Period’ 1 bulan dan
tempoh bayar balik bergantung kepada projek ¢::iigan menggunakan
prinsip Al-Bai ' Bithaman * Ajil.



5. Kertas Kerja Projek

5.1 Pemohon hendaklah mengemukakan satu kertas kerja bersama-sama
dengan borang permohonan.(Butir—b’utir yang perlu dimasukkan dalam
kertas kerja projek adalah seperti Lampiran .

é. Kelulusan Tapak Projek

Pemohon hendakiah mendapatkan kelulusan tapak projek yang hendak
dijalankan daripada Pengurus Pejabat Operasi dan hendaklah dihantar

bersama-sama dengan borang permohonan.

7. Syarat-Syarat Penjamin

7.1 Penjamin hendaklah terdiri
dimana-mana

berkhidmat

daripada orang 'peseorangan)yang
jabatan/badan

berkanun . déengan

mengemukakan bersama 2 salinan slip gaji yang telah disahkan
bersama surat pegesahan jawatan oleh majikan.

7.2 Bilangan penjamin ada kaitan dengan jumliah pinjaman pemochon

adalah seperti berikut :-

RM 5,000.00 kebawah

1 orang penjamin yang bergaji
tetap minima RM1,000.00 keatas
atau cagaran.

RM5,000.00 hingga RIVHO 000.00

| tetap-minimaRMH000.00 keatas

2 orang. penjarnin yang bergaiji

atau cagaran.

RM10,000.00 keatas

| tetap-minima RM+,600.00 keatas

3 orang penjamin yang bergaji

atau cagaran.

7.3 Penjawat KESEDAR

tidak

Kebajikan Peneroka (TEKP).

8. Lain-Lain Syarat

8.1 Pemohon hendaklah mengemukakan salinan lesen atau sijil pendaftaran
yang bersangkutan dengan sesuatu permohonan/r»ermagaan/prOJek yang

dijalankan.

dibenarkan ~menjamin

3
v

sebarang
permohonan bagi membiayai projek dibawah Tabong Ekonomi dan



8.2 Penyata kewangan hendaklah disedikan dan dihantar apabila diperiu oleh
Jawatankuasa Tabong.

8.3 Selepés sebulan wang pinjaman dikeluarkan kepada peminjam, sedangkan
projek belum lagi dilaksana {anpa sebab maka tindakan menarik balik

wang pinjaman tersebut akan dilakukan.

‘8.4 Lain?laih syarat yang perlu ditetapkan atau dipir;fda oleh Jawatankuasa dari
masa kesemasa. ‘

B. PERATURAN (PERINGKAT PEMOHON])

1. Borang permohonan

1.1 Borang permohonan boleh didapati dari Bahagian Pembangtnan Sosial
dan Ekonomi Ibu Pejabat / Pejabat Wilayah.

1.2 Borang-borang yang sempurna diisi hendaklah disahkan oleh Pengurus
Operasi dan dihantar kepada Bahagian Pembangunan Sosial dan
Ekonomi melalui Pengurus Wilayah yang berkaitan bersama-sama
kertas kerja dan lain-lain dokumen untuk tindakan selanjutnya.

1.3 Borang-borang permohonan dari koperasi hendaklah dihantar ferus
kepada Bahagian Pembangunan Sosial dan Ekonomi ibu Pejabat.

3l




» Introduction Organization

» Training Activities

Organization
Name

Establishmen
t Years

Establishmen R

Supervisor
organization

Position

+ 1978

“liThe! Southarn' Kelantan Development Board =

(KESEDAR)

KESEDAR was established to balance the
composition of the residents in Southern Kelantan
with the northern part of the state, eradicate poverty,
and restructure the community.

+'| En. Hasrl Rifdi Bin Mamat @ Hamzah

: | Information Technology Division Manager (F 44)

1. Manage record
2

Electronic publishing/design
= Design banner

1/12/2017



KOHSEI AMBARD

MERDEKA

2016

TAR AUTREE AN
CEMPAT BLUSIN I AR

Selamat Hari Raya

D Aidi \&&m

Ealenen G Sl

1/12/2017



Pibak Pevourasan RESEDAR “A: .

Diatus Pelantikan kebawah Duli Yang Muhs Mulia
Tusnky Sultan Muhammad ke-¥

Selrmas Vilkwn Bars

2547

y

Al

-

ANUGERAH INOVASI
SISTEM

SISTEM PENGURUSAN PENEROKA

2018

1/12/2017



1/12/2017

Design button for website KESEDAR

MEDIA SOCIAL

WEB MAIL

FEEDBACK




1/12/2017




SPECIAL PROJECT

Objective project \_

I To speed up time consuming

. To develop user friendly system

1
To ensure the system run smoothly

1/12/2017



Entrepreneur

= e b

- ¥ ——— 5

B (e e e e
BRI e

Interface admin

1/12/2017



Application form and term and condition _

T

UG

Generate Report

TASK

KNOWLEDGE

SKILL

RELATED COURSE

System | Learn how to develop | Computer | Information System
development | system using the skilt Analysis For
Xammp server teamwork | Information

Professional Il
{IMS655)

Document Know how to manage | Handling Classification And

management | the document the record | Filing System
{IMRS04}

Expose in Learn new experience | Computer | Electronic Publishing

multimedia skill (imd 258)

activities

Develop Know hoe ta create Computer | Database Application

database database skill For Information
Management
{IMS506)

Teamwork in the
organization

Self-Confidence

1/12/2017



Limitation and recommendation

CONCLUSION

Provide training

activities in Provide training
multimedia to or program
the staff involve in
communication

activities

THANK YOu

1/12/2017
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