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This is a book which offers ideas for many of us who are expected to 
conduct an oral presentation for various reasons such as a school project, 
college research or assignments, and a project or report at work. This could 
include research proposal, academic research/project, a postgraduate thesis, 
and other research reports which are academic as well as non-academic in 
nature such as those presented at the workplace. The book also outlines: 
the format/structure, content, and especially the delivery aspects of an oral 
presentation such as the use of language, non-verbal skills, the use of visual 
aids and the importance of feedback. In addition, it proposes a set of criteria 
used for the assessment of an oral presentation. 

There are five chapters in this book. 

• Chapter One details the preparations needed for the presentation of 
one's research. 

• Chapter Two outlines the structure of the presentation from the 
introduction to the discussion section of a research. 

• Chapter Three provides details of types of language use and 
appropriate expressions used in oral presentations of a research. 

• Chapter Four contains information on how to present the research; 
this is the chapter that focuses on what to say and how to say it. 

• Chapter Five contains information on the importance of good 
feedback after a presentation with sample evaluation forms. 



Do you realise that every time you communicate i.e. among 
friends, colleagues, with your superiors, you would be usingyour 
presentation skills? Hmm.... When you speak to them, you are 
conveying your ideas and thoughts but in a less formal way... 
still the ideas are put forth and the speaker has to ensure that 
the other party understands. Thus, this is similar to when you 
are making a presentation. What do you think? 


