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ABSTRACT 

This industrial training.final report are based on the trainee's internship period from 
JS' February 2017 until 23rd July 2017 in RWNA Engineering Sdn Bhd and National 
Archive of Malaysia Pahang Branch. In this industrial training report, the trainee will 
discuss regarding his internship activities starting with the organization introductory 
followed with department introduction along its business tasks. Then, all of the 
trainee's training activities within both organization will be elaborated thoroughly 
continued with the trainee's special project explanation under chapter three. Then, 
there will be reflection assessment on chapter four as the final remark from the trainee 
himself before references and appendices attachments. 

Keywords: National archive, enterprise resource system, system administrator, 
records management, archive management, records appraisal, disposal of records, 
projekurus 
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CHAPTER 1: INTRODUCTION 

Higher Education Institution in Malaysia had given a requirement for their student to 

have industrial training along the process in completing their study. Industrial training 

is one of the essential part of work scope at MARA University of Technology (UiTM) 

and most all of undergraduates' students in UiTM need to go through this industrial 

training process and successfully complete this subject for a certain period of time 

based on each faculty's requirements and policies. Basically, the purpose of the 

industrial training is to: 

• Gain experience and learn about the industry of its discipline.

• Understand the values of professional ethics in their respected fields.

• Provide opportunity for students to apply knowledge and skills that are learned

during their studies to actual workplace.

• Give opportunity to students to acquire interpersonal skills and ability for team

work through interaction with professionals in their field of industries.

At first, the trainee was given an opportunity to start his internship at R WNA 

Engineering, Gebeng on pt of February 2017. Unfortunately, he had to change his 

internship place to National Archive of Malaysia Pahang Branch (NAM Pahang) due 

to several un-avoided reasons. He moved to NAM Pahang on 1st of March, 2017 after 

his request for change have been approved by Prof Madya Dr. Ghazali Osman. 

Therefore, this industrial training report was based on the trainee's internship activity 

at RWNA Engineering from 1/2/2017-28/2/2017 and also at NAM Pahang from 

1/3/2017 until 30/3/2017. 
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1.1 Background of the National Archive of Malaysia (NAM Pahang) 

Figure 1.1: National Archive of Malaysia Pahang Branch's Building 

The National Archive of Malaysia Pahang Branch (NAM Pahang) had been 

established on 23rd June 2011 in Bandar Indera Mahkota 14, Kuantan Pahang and was 

launched by Your Highness' Sultan Pahang. Before the building was completely 

developed in 2011, all the historical records and materials regarding to Pahang state 

are stored within National Archive of Malaysia Terengganu Branch (NAM 

Terengganu). At that time, NAM Terengganu stored all the records for East of 

Malaysia region because they were the only archive institution that exist in that region. 

In 2011, after the building has been developed, the Director General of National 

Archive of Malaysia had decided to transfer all the records and materials of Pahang's 

state to its own land. Once they got a new building, all the records and materials were 

transferred to NAM Pahang and it consumed seven month for the transfer to be done. 

Since that, NAM Pahang began their operation and services for all government 

agencies in Pahang in regards to records management matter. These include to identify, 

collect, keep, maintain, and disseminate all records and materials that are considered 
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historical and valuable to Pahang's state and also provide guidance in the terms of 

records management procedure for all government agencies in Pahang. Up until now, 

they have delivered their services perfectly and non-stop trying to make NAM Pahang 

become one with their citizen so that people know the function of NAM. 

Operating Hour of NAM Pabang 

Table 1.1: Operating hours of NAM Pahang 

08.00 am- 12.15 pm 

02.45 pm - 05.00 pm 

Close 

Close 

As many other government agencies, NAM Pahang opens 5 times a week and operates 

from 8.00 am until 5.00pm. Any public or researchers who need the services provided 

by the archive such as borrowing reference material can come to the archive on the 

working hour. Meanwhile for other purposes, creating agencies who need to deal with 

officers relating to records management, they can call the archive first before an 

appointment can be made. 

3IPage 



National Archives of Malaysia's Logo 

Figure 1.2: Logo of ANM Pahang 

As other state archives, NAM Pahang uses the National Archive of Malaysia's logo. 

The logo was created by Mr. Sumali Bin Amat and was actually inspired from the 

dome-shaped (Moorish) form of the Sultan Abdul Samad building, which symbolises 

the image of Malaysia. 

Figure 1.3: ANM Pahang'sfrontdoor 
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Vision 

• Produce citizens who are knowledgeable and love Malaysia national heritages.

Mission 

• To preserve record of enduring value, provide research and reference services as

well as to communicate and popularize archival heritage.

• Popularizing archives and heritage.

• Making the National Archive as an Information Resource Centre and the National

Research (SERC).

Objective 

• Collect, store and preserve all records and archival materials from all over the

state of Pahang and national historical value as well as providing research facilities

and referral to government agencies and the public.

• Help the government to establish a system of records management in a systematic,

effective and economical, particularly among public offices and state / federal

Pahang.
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Function of NAM Pahang 

-z
0

i== 
u 
z 

:::> 
LL i-

<1: 
a: 
w 
z 
w 

I-

� 

Provide advice to 
government departments 

Identify, collect, store, 
and maintain records 

Process transferred 
records 

Provide conservation 
activities 

Provide references and 
research services 

Dissenninate knowledge 
and information 

Figure 1.4: General function of NAM Pahang 

The general roles and responsibilities of the National Archive is uniform in all states. 

The functions are more focusing on records management program to assist 

department's agencies of government in the states to manage public records 

systematically so that public records of permanent value can be preserved for future 

reference. Their roles and responsibilities are such follows: 

• Conducting visits and providing expert advice in the records management program

to government departments, including the Department of Federal, State, Federal

and State statutory body and the emphasis is on the systematic management of

public records;

• Carry out records experiments on the records that are not active for the purpose of

identifying records that are worth remains and ones that can be destroyed, based on

the reference values, and national legislation;

• Transfer and provide storage space for public records that are worth enduring for

the purpose of maintenance, so that the records can be reviewed;
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However, for NAM Pahang branch, their functions narrowed down into smaller scope 

which focuses on the records management of public offices in Pahang state. Their roles 

and responsibilities are such follows: 

• To provide advisory service in relation to a systematic, efficient and economical

record management for the state/federal office in the entire state of Pahang.

• To trace, acquire and keep all types of records and documents which has national

and historical value for permanent storage in the NAM Pahang in which it serves

as a custodian to the archives records from state/federal public office in the entire

state of Pahang

• To carry out records conservation activities under the care of NAM Pahang as well

as to monitor collection materials are in good and perfect conditions.

• To carry out expansion and educational archives activities in the effort to

disseminate national heritage treasury collections under storage and custodian of

the NAM Pahang.

• To process records that has been transferred by state/federal public office in the

entire state of Pahang for permanent storage in the NAM Pahang.
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1.2 Organization Structure 
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NAM Pahang Branch management is currently operated by 19 professional staffs. The 

head of management is conducted by a director officer which is Mr. Hj Ahmad Sukri 

Abdul Kadir, and being helped by 3 assistants. The top and middle management is 

consisted with several manpower which is archive assistants, conservator assistants, 

chief clerk, finance, operation assistants, driver, and also security. All these position 

are selected by the headquarters in Jalan Duta before later on being transferred to NAM 

Pahang. 

NAM Pahang Branch management is divided in several important department which 

is, records department, archive department, conservation department, 

outreach/expansion department, and administration and last but not least, finance

department. Records department is responsible to help officers in all disposal process 

requested by agencies starting from their delivery of request form until end of the 

process. Meanwhile, archive department are responsible in transferring records from 
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agencies to the archive. Next, conservation department is responsible in the work of 

conservation and preservation of record material that are transferred to the archive 

before being stored in the repositories. Meanwhile for outreach or expansion 

department, they are responsible to help officers in organizing outreach programs, 

keying data in compass system, and also help fulfilling researchers need. Lastly, 

administration and finance department are responsible to help officers in managing the 

administration of the NAM Pahang. 
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CHAPTER 2: ORGANIZATION INFORMATION 

2.1 Departmental Structure 
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Figure 2,1: Departmental Chart of NAM Pahang 

All organization need to have suitable and perfect division of department in order for 

their management to run effective and efficient. This is because, a perfect division of 

department of an organization can contribute a focus power to achieve their vision and 

mission perfectly to their intended users. Same goes to NAM Pahang, the organization 

has divided their management into several crucial section and department. NAM 

Pahang' s top management has divided their management into two section. First is, the 

Records Management and Administration of Archive Section. Second, the Expansion 

Support Services Section. These two section has their own function in order to 
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maintain delivering their services to the users also for the archive. Records 

Management and Administration of Archive Section functions in assisting officers to 

handle all kind of process that related to the disposal records process, transfer records 

and conserver of the records. 

Meanwhile, the Expansion Support Services Section functions in assisting officers to 

handle the administration works ofNAM Pahang and providing references or materials 

to the researchers, and also developing outreach program for the public. Under the 

Records Management and Administration of Archive Section, there are several 

department exist which is records department, archive department, and also 

conservation department. For the Expansion Support Services Section, they consists 

with several other department which is, the outreach department and also 

administration and finance department. All the division of department provide clear 

hierarchical of works in the organization. In addition, the acceptation of practical 

students in NAM Pahang has given an abundant chance to the students in 

implementing archival works. This is because, the Assistant Director of NAM Pahang 

which acts as the supervisor of the practical students assigned them in all department 

in the organization by giving a rotation schedule. 

Instead of receiving experiences in daily works of the organization, practical students 

also can get hands-on approach in doing the archival works from repairing damaged 

documents, into retrieving files from the repositories. These reflect that practical 

students here are ready to learn all kind of new knowledge in the archive. 
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2.2 Department Function 

This part will describe the functions of each department available in the NAM Pahang. 

There are two sections in the archive, which is Records Management and 

Administration of Archive Section and also Expansion Support Services Section. Both 

of these section has their own functions to the NAM Pahang, followed by several 

departments under these two section. 

2.1.1 Records Management and Administration of Archive's Section 

RECORDS 
DEPARTMENT 

RECORDS 
MANAGEMENr AM> 

ADMINISTRATION Of 
ARCHIVES'S SECTION 

I 
l 

ARCHIVES 
DEPARTMENT 

l 

CONSERVATION 
DEPARTMENT 

MOHDZNFY MOHD 

YU50FF 

OPERATION AST. (N U 

HERMAN ZAINAL 
MOICHTM 

OPERATION AST. (N U. 

SftAfWflUN NORDIN 

OPERATION AST. (NU) 

Figure 2.2: Hierarchy of Records Management and Administration of Archive's Section 
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Records Department 

Records Department is responsible to handle functional record of the NAM Pahang 

Branch. The main scope of this department is to handle the disposal of records 

requested from agencies. This department is being led by the archive assistant which 

is Madam Sarah Zulkifli. She will accept any files that are related to the disposal of 

records requested from all government or federal agencies. The department is also 

strengthened by three other employees, which is the operation assistants. They are Mr. 

Herman Zainal Mokthar, and Madam Shafiahtun Nordin. 

Archive Department 

Archive Department is responsible to handle the transfer of records from creating 

agencies to NAM Pahang until the records are stored in the archive's repository. This 

department start their works after the transfer decision has been made by the director 

and the staffs in this department will give a date to transfer the records. Mr. Nazri Ali 

is the head of this department and he is responsible to literally accept the transferred 

record during the promised date. He is also assisted by the three operation assistant in 

the department as mentioned earlier. The Archive Department is also in charge for all 

the materials stored in the archival repositories. The staffs need to update the location 

of the file in COMPASS system, which includes the works of file registration, boxing, 

and many more. 

Conservation Department 

Conservation Department is responsible for the conservation and preservation of 

records in the NAM Pahang. This department consists of two conservator assistant 

which is, Mr. Saidi Sahari and Madam Suliana Sulong. They will receive the files that 
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need to be repaired and preserved after the cleaning process has been done by the 

operation assistants. 

Figure 2.3: Conservation's area 
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2.1.2 Expansion and Support Services's Section 
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Figure 2.4: Hierarchy of Expansion and Support Service's Section 

There are two departments under the expansion and support services section. The 

departments are outreach department and also administration and finance department. 

Generally, this section functions in assisting officers to handle the administration 

works of NAM Pahang and providing references or materials to the researchers, and 

also developing outreach program for the public. 
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Outreach Department 

Outreach Department is responsible to handle any kinds of outreach programs or visits 

regarding the archive. This department will handle exhibition inside & outside of the 

archive. Usually, schools and other institutions are always welcomed for a visit into 

the archive. Once agencies come for a visit, the activities organized will be setup by 

Mr Herman Rosian. 

Figure 2.5: Research Hall's area 

The staffs in Outreach Department are also responsible towards the Research Hall in 

the archive. The research area of the archive can be considered as the contact point for 

members of the public and government/corporate officials, who wish to find out about 

the holdings of the archive. The staffs need to handle researchers who came to the 

archive and assist them in retrieving research materials that they need. This means, the 

staffs are also fully responsible for the movement of file from the repository to the 

researchers. 
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Administration and Finance Department 

Administration and Finance Department is responsible to handle all the administration 

and finance works in the NAM Pahang. This department handles housekeeping & 

functional records of archive. The department is led by a chief clerk, Mr. Mohd Hafiz 

Adnan. 

Figure 2.6: Administration's area 

Meanwhile for finance, the position is held by Madam Noor Azlinda Md Musa, a 

finance administrative assistant. Generally, all departments are assisted by operation 

assistants in doing the organization's including administration works and also archival 

works. Technician, drivers, and security are also under this department. 
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CHAPTER 3: INDUSTRIAL TRAINING ACTMTIES 

There are many activities that have been through as a practical student in R WNA 

Engineering and also in NAM Pahang. In R WNA Engineering, the trainee had been 

assigned into an IT department to support the business of the organization. The trainee 

had been given many tasks that is related to system administration. The organization 

used a specialized software which is newly installed called Epicor ERPlO to run its 

business, so the trainee had to learn and understand how the system works before being 

taught how to administer the system. After the learning process completed, then the 

trainee will be given tasks upon user requests. 

Meanwhile in NAM Pahang, the trainee had been exposed to many areas especially in 

terms of Records and Archive Management. This is because the trainee here had given 

a rotation schedule which he has to serve for different departments in a specific period. 

So, the trainee had the opportunity to do various kind of works from the basic 

administration works, until into the archival works such as accession, appraisal, 

transfer and also conservation and disposal of records. 

So in this chapter, all the training activities that had been went through by the trainee 

will be based on these two different organization with two different work scopes which 

is IT area in RWNA Engineering and Records and Archive Management area in NAM 

Pahang. 
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3.1 Training Activities 

3.1.1 Training Activities in RWNA Engineering 

3.1.1.1 Installation of Epicor ERP JO 

RWNA Epicorl0 is a specialized ERP software that the company bought which is 

used to support its daily operation. The software is currently maintained by the IT 

staff in R WNA' s main site, Gebeng. Epicor ERP 10 is a single, end-to-end software 

solution for business. Epicor is also available on premise, hosted, or in the cloud as 

a software as a service (SaaS) solution and it is built on 100% Microsoft technology 

for greater access and mobile workers. 

C01¥1Qhl:C2014Epkot' Soflwart'COfl)Ol'adonc.subsio:layc.aflllilse�AII rlQhts �Rt'Y2/14 

Figure 3.1: Epicor ERP lO's Features 

The software is newly introduced in the company which make it not yet available 

and fully used in other RWNA's sites in Malaysia. So, sometime the trainee has 

been assigned to install the software for them in the country remotely by using the 

Team Viewer software. Any matter regarding to the system will be addressed to the 

IT staff. This means, if user requests that the system need to be customized and 

adjusted according to their needs, then the IT staff in R WNA Gebeng will be 
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responsible to take that action as soon as possible. However, the installation of the 

software is frequently interrupted and cannot be completed due to the slow network 

connection at the other RWNA's site. This is because some sites are in rural areas 

which involve poor network condition. 

3.1.1.2 Setup RWNA 's VPN & Adserver for Site Admin 

Besides doing installation of Epicor ERPlO for other sites, the trainee also been 

assigned to setup Virtual Private Network (VPN) and Adserver for site's admin. 

This is because, the strain on today's corporate networks is greater than ever before. 

Thus, admin of each site must can continually connect through geographically 

dispersed work groups in an efficient, cost-effective manner. 

= 13 

Connect to a Workplace 

Type the Internet address to connect to 

Vaur network administrator un give you this address. 

Internet addres,;, 1.9.33.18 

Drnination name: RWNA VPN Conne-ction 

Usts a smart card 

Allow other pi!Oi:,!e to use this conntttion 

This option allows anyone with access to this computer to use this connection. 

Don't connect noy,; just set it up so I can connect latu 

( N ) l Cancel 

Figure 3.2: Setup for RWNA 's VPN Connection 

As R WNA Engineering expand their networks to link up with partners, and as the 

number of telecommuters and remote users continues to grow, building a 

distributed enterprise becomes ever more challenging. To meet this challenge, 

R WNA uses VPN connection among their other sites to enable them outsource 
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network resources on a shared infrastructure. VPN also enable their users to connect 

to the corporate network whenever, wherever, or however they require. 

3.1.1.3 Create Curriculum Vitae by using Crystal Reports 

Crystal Reports is a business intelligence application that R WNA used to create 

custom reports from a variety of data sources. The package includes the major 

features needed for a business to create a database reporting environment, such as 

data access, report design/formatting, report viewing, and application integration. 
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Figure 3.3: Creating CV by using Crystal Reports 

The software allows users to graphically design data connections and report layout. 

In the Database Expert, users can select and link tables from a wide variety of data 

sources, including Microsoft Excel spreadsheets, Oracle databases, Microsoft SQL 

Server databases, Microsoft Access databases and many more. Report designers 

can place fields from these sources on the report design surface, and can also deploy 

them in custom formulas which are then placed on the design surface. The trainee 

has been trained on how to use Crystal Reports in making a curriculum vitae (CV) 

of the employees in RWNA. Firstly, the layout of the CV was given by the 
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supervisor, then all the trainee had to do is to create the same layout except the 

output, in Crystal Reports. Then, the output is simply extracted from the system's 

database. The greatest benefit of using Crystal Reports for report creation is its 

simplicity and ease of use. The report design interface is extremely user friendly 

and accommodating for users of different skill levels. 

3.1.1.4 Create Packing Lists of Machines or Equipment 

Packing List which also known as a packaging slip or a shipping list is a document 

which details the contents, and often dimensions and weight, of each package or 

container. The other details that are necessary within the packing list include the 

package count and type, the dimensions and the numbers of each package, product 

description, and a reference to the line item on the commercial invoice. 
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Figure 3.4: Creating Packing Lists of Machines 
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RWNA purchased a lot of machines and equipment which is used in their oil and 

gas industry and all those machines come with packing lists. The trainee had been 

given task to recreate the packing list in a meaningful way. This is because, before 

that, all the list come separately with each machine. So, the trainee is responsible to 

combine them altogether in a single receipt. All the list need to be in a meaningful 
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way which can categorized under the same brands or manufacturers. With that, the 

equipment is easy to trace for necessary action. 

3.1.1.5 Record Video of Cold Cut Process for Project Engineer 

Recording a video regarding oil and gas equipment manufacturing process is also a 

duty for the IT department in RWNA. Usually, a project engineer will ask the 

assistant of IT staff to record a video for them. This is because the video is needed 

to be sent to the client ofRWNA for their review. Usually, client will review the 

process by judging on the time needed to cut the metal and the precision of the 

cutting. 

Figure 3.5: Cold Cut Process 

The trainee had the opportunity to help project engineers recording a video of Cold 

Cut process for RWNA's client. Cold Cut is the process of cutting metallic, or a 

combination of the two materials through the use of Ultra High Pressure Water. A 

Cold Cut process produces no heat and therefore no distortion of the base material 

and produces no sparks so can be used in volatile atmospheres. It can be used to 
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simultaneously cut and weld prep steel ready to accept the replacement steel. The 

time needed for the process to be completed vary with the size of the metal or steel 

that is required to be cut. 
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3.1.2 Training Activities in NAM Pahang 

3.1.2.1 Open new files & closed files 
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Figure 3.6: Steps in Opening New Files 

I 

In the admin department, the trainee was exposed with admin jobs in the 

archive. One of them was to open a new file. There are several steps to open 

new files. First, archive will receive/create new document from any agencies. 

The types of document would be inward and outward correspondence, fax, and 

also email. These document need to be in the right file, to make sure they are 

well managed according to their contents. New file that is created would be an 

open file type, which is in white colour. Later, a classification number is given 

to the file so that it will be able to represent the content of the file. For example, 

ARKIBPHG.600.19/6/2. The classification number will be given by the chief 

clerk. After that, the date of the file was opened need to be written on the file 

cover. Then, an appendix paper need to be inserted inside the file and the file 

is ready to be used which later will be stored in the registry room. 
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Figure 3.7: Steps in Closing Files 

There are several steps that need to be followed in order to close a file. To close 

a file, a big and long cross need to be drew on the file cover and some 

notification need to be written on it showing that the file is closed. For instance, 

the notification is such DITUTUP P ADA 17/2/2014, SILA RUJUK KE VOL 

2. These sentences will be written in the cross bar on the file along with the

date of the file closed. The closed file later on will be stored in the registry 

room temporarily as it is still important for the staffs to make it available for 

further references. 

�-9GO• 

Figure 3.8: Example of Closed File 
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3.1.2.2 Register inward and outward correspondence 

Received & Open 

Correspondences 
� 

·�a..:or

�· 

Figure 3.9: Steps in Registering Inward Correspondence 

Correspondence or any types of document whether it is letter or email, those 

are received by the archive need to be registered officially. This task is still 

under the administration department and is usually done by the operation 

assistants. Any correspondence or document that is sent to the archive will be 

opened with suitable tool to avoid damage of the contents. 

After that, a date stamp need to be placed on the according to the document 

received. Then, the document will be given to the chief clerk for him to define 

the classification number of the document. Done with chief clerk, the document 

will be registered in an inward registry book. Several descriptions about the 

document need to be written in the book such as, date of received, title of 

correspondence, name of agencies, and classification number. Done register in 

registry book, the document will be sent to the director for further action. 
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Received outward 
� 

Correspondences 

Figure 3.10: Steps in Registering Outward Correspondence 

Register outward correspondence is little bit different with inward 

correspondence. Usually, an archive officer will create the outward document 

and give them to operation assistant to handle the document. The outward 

document need to have two copies, one for archive, and one for the agencies 

so it need to be photocopied first. 

Later, the outward document need to be registered in the outward registry book. 

The description that need to written in the book is quite the same as the 

description from inward correspondence, just change the date for outward 

document. Then, the document need to be prepared for postage and send to the 

correspondence agencies. 

Figure 3.11: Inward and Outward Correspondence Register Book 
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3.1.2.3 Cleaning document 

Cleaning document in NAM Pahang Branch is one of the steps that need to be 

taken after creating agencies transfer their records to the archive. Cleaning 

process is done by operation assistants in a certain period of time. They have 

an appropriate room with suitable equipment such as vacuum and also other 

cleaning tools. In cleaning documents, we need to clean each pieces of 

document contained in the files. Any metals or alien material on the document 

such as stapler clips, paper clips, and adhesive tape need to be removed. In 

addition, the document also need to be wiped and dusted to remove dust. 

During the process, the trainee needs to wear apron with mask and gloves as 

the dust might interrupt the work process and it is also bad for health. 

Figure 3.12: Cleaning Room 
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3.1.2.4 Key in data in COMPASS (book,jiles, newspaper) 

COMP ASS is the system that have been used by the archive for registry of 

records in the database. COMP ASS can also be a finding aids for researchers 

who come into the archive to get their materials. They also can review any 

digitize document in the system. Any records or materials that exist in the 

archive need to be available in the COMP ASS so that it can simplify both 

parties whether the archive or also researcher in terms of retrieval. A certain 

data need to be inserted in the COMP ASS for different types of records which 

is books, files, and also newspapers. Books would be annual books, agencies 

books report and many more. Data that need to be filled in the system is 

summary of the materials, such as physical description of the books, number 

of pages, and state whether the document have any chart or map included in it. 

The trainee managed to get a hands on experience to key in data into 

COMPASS for Lembaga Kemajuan Pahang Tenggara (DARA) which 

involved about 400 files and need about 2 months to finish it. 

Figure 3.13: Process of Entering Data into COMPASS for Project DARA 
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3.1.2.5 Repairing document 
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Figure 3.14: Process of Repairing Damaged Documents 

In this department, the training activities will be handled by conservator 

assistants. The main function of this department is to repair all damaged 

documents stored within the archive. There are several steps in repairing 

damaged documents. 

First, any file that contained damaged document must be checked so that it can 

be identified whether the document still can be repaired or not. After that, a 

running number need to be written in each document in the file including the 

cover file to avoid misplace of the document after the process is finished. Then, 

the document need to be cleared from any dust or paper clips. After that, the 

contents of the document need to be checked whether the ink fade or not. To 

do this, an acid solution with specific paper is required to detect the ink. Faded 

ink will be covered by acetone and Texel grill papers. 
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Figure 3.15: Acetone which is used in the repairing process 

Done the steps, the document need to be placed on a plastic board. Then, distil 

water is sprayed on the document and is pasted on the handmade paper. Then, 

glue is pasted on the document. Next, tissue paper is placed on the document, 

and glue is pasted on it. After that, the document will be left for dry in 

temperature room for 2 days. After the document dried completely, the 

handmade papers will be cut according to the document size. After all process 

is done, the document will be placed in the file according to its arrangement. 

3.1.2.6 Binding book with hard cover 

Binding a book is also a part of conservation department's task. Binding 

process usually occur to produce new book from any documents that need to 

be stored in the archive. Binding books process is divided in 2 phases which 

is, stitching document, and hard cover book. 

i. Stitching Document

The binding book process starts with stitching the required document. First, an 

estimation need to be made to calculate how many documents is needed to 
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make a book. Before the stitching starts, the trainee need to make front and 

back cover of the book. The cover need to be cut perfectly following the size 

of the document. After the cutting has done, trainee need to prepare tools and 

material for the stitching process. Sewing process materials such as needle, 

waxed thread, weight need to be prepared on the table. A weight need to be 

placed on the document and the sewing process can start directly and later on 

proceed with making the hard cover for the book. 

ii. Hard cover book

Tools and materials that are needed for making the hard cover would be 

mounting board, buckram paper, ruler, knife and many more. First, the 

mounting board need to be cut according to book size. Then, the buckram paper 

is cut to cover the mounting board. The buckram paper is pasted on the top and 

back of the mounting board. PV A glue is used to paste the mounting board on 

the book and the book is compressed with the compressor to ensure it glued 

perfectly. Last but not least, the trainee had the chance to decorate the book 

with gold tinted word as for the title. 

Figure 3.16: Glued Hard Cover 
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3.1.2. 7 Labelling files 

Archive department is responsible in labelling files. The purpose of labelling 

files is that to ease the process of retrieval when it is needed. Before the 

labelling process can be done on the boxes or files, the label itself need to be 

produced and printed by the staff in the archive department. In labelling 

process, all boxes of files that · still unlabelled in the repositories will be 

retrieved first. Usually, all the unlabelled boxes and files will be retrieved batch 

by batch. Then, it will be placed in a working room for a certain period. After 

that, the labelling process can be started. The label need to be placed on the 

back of the files, centre and approximately 1 cm from its top. After the labelling 

is done, the batch of the files will be returned to the repositories to be stored. 

Figure 3.17: Back of the file which need to be labelled 
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3.1.2.8 Sorting Newspaper 

Newspapers are also considered as records in the archive. This is because 

newspapers can be helpful to the researchers as an evident on specific event. 

Each day, all newspaper that are sent to the archive will be stored in the 

repository. Staff that is responsible to this task is the chief clerk. He will collect 

all the newspaper in the archive and place them in one room before being stored 

in the repository. There are several newspaper that are currently stored in the 

repository which is Berita Harian, News Straight Times, Sinar Harian, and 

Utusan Harian. At first, all the newspapers that are sent to the archive need to 

be collected. 

Figure 3.18: Newspapers that has been sorted and arranged according to its 

accession number 

On the evening, the collected newspapers will be placed in the working room 

which is located beside the archive repository. In the room, several boxes need 

to be folded and prepared to store the newspapers. After that, all the 

newspapers need to be arranged in a descending order followed by title and the 
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accession number of the newspapers. After all sorting process are done 

completely, the boxes of newspaper then need to be moved into the repository 

and placed on their racks. Later, labelling need to be done on the boxes to ease 

the process of retrieval. 

3.1.2.8 Managing Research Area 

Research area is the area in the archive which is open to users for the 

consultation of archives and the finding aids that relate to them. It is also known 

as a Research Hall in NAM Pahang. Usually, researchers will come to the hall 

to do research and acquire materials from the archive assistants. The research 

area of the archive can be considered as the contact point for members of the 

public and government/corporate officials, who wish to find out about the 

holdings of the archive. The trainee has been taught on how to manage the 

research area well. It is a noble job to ensure that we reply to the 

correspondence accurately and promptly and that any visitors come to NAM 

Pahang feel welcomed. 

Figure 3.19: Research Hall's area 
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The trainee also had been trained on how to manage the attendance register 

which is available in the research hall. An attendance register documents all 

users of the archive's services on a given day. It is highly responsible to display 

the daily attendance register prominently and keep it open. The register should 

record: 

1- The date

ii- The running number of visits per year.

111- The researcher's ticket number.

iv- The name and signature of the researcher

v- The researcher's telephone number and address.
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3.1.2.9 Accessioning files 

An accession can be defined as a consignment or load of records that is 

transferred into the Archive on any particular occasion. Accessioning is the act 

and procedures involved in transfer of legal title and taking records or papers 

into the physical custody of an archival agency, records center or manuscript 

repository. In NAM Pahang, the trainee managed to get a hands on experience 

into files accession with the archive assistant, Mr. Nazri. 

Figure 3.20: Accessioning files from Tentera Udara Di Raja Malaysia Kuan tan 

For the transferring agency, there are several steps that need to be followed 

when preparing archival materials for transfer. Firstly, all the material should 

be neatly arranged by putting all the files or bundles into an intelligible order 

that facilitates retrieval. After that, the transferring agency also need to make 

sure that all components of consignment are tidy and properly packed in their 

folders and containers. All ferrous clips or pins should be removed and 

replaced by plastic tags. Then, while transferring to the archive, the 

consignment should be accompanied by their transfer lists, or they should be 
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described on the archive accessions form. This description is necessarily brief 

but allows the materials to be brought under control from the beginning. In all 

cases, both transferring agency and the archive must record exactly what has 

been transferred, and the archive must also record what has been done to the 

consignments. 

There should be an accessions form for each accession that comes into the 

archive, whether it comes from the records center, direct from a government 

agency or from a non- Government source. As soon as the accessions form is 

signed, the archive will assumes responsibility for the custody, preservation and 

use of the material in accordance with the provisions of the relevant archival 

legislations and the regulations and the procedures of the Archive. There are 

several steps that need to be followed when the consignment reaches the 

archive. 

1. Check the consignment for signs of insect infestation or mold, and notify

preservation department if they need treatment before coming with other,

unaffected, accessions.

2. Complete an accessions form, if one has not already been completed, and

obtain a signature from a representative of the agency sending the

consignment.

3. Make an entry in the accessions register identifying the new accession.

4. Acknowledge receipt of the accession so that the transferring agency has a

record of the transfer.

5. Check that the consignment are properly labelled.
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6. Place the records in a secure temporary storage area set aside for new

accessions.

7. Check the records against the accessions form, transfer list and/or summary

list to make sure that the papetwork does refer to these materials and that all

items have been included.

Later, after the accession process has been completed, the consignment then 

will be stored temporarily in the repository before undergo fumigation process 

which carried out by an external party. 
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3.1.2.10 Boxing and labelling files after fumigation process 

The boxing and labelling work is done in the fumigation room and it is a 

continuous process from the accession process. It is fundamental to the archive 

administration that all materials accessioned should be moved into secure 

accommodation that supports their preservation and use as soon as possible. 

Once all the consignment have been fumed after the fumigation process, they 

are ready to be moved to storage. 

Figure 3.21: Boxing process in the fumigation room 

Most files easily fit into standard storage containers. Boxing involves packing 

them into the box, neither too tightly nor too loosely, and labelling the boxes 

with archival references. When the materials have been placed in the repository 

for storage, their location should be entered in the location register and the 

repository floor plan should be updated to show that the shelves are no longer 

free. Once the materials have been placed in the repository and entered in the 

location register and a list has been completed, the main processing of the 

accession is complete. 
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3.1.2.11 Held and exhibition during Karnival Perlumbaan Bot in 

conjunction with Hari Keputeraan KDYMM Sultan Pahang 

NAM Pahang is responsible to carry out expansion and educational archives 

activities in the effort to disseminate national heritage treasury collections 

under their storage. During the Harl Keputeraan KDYMM Sultan Pahang in 

May ago, the trainee with several other interns and archive's officers had the 

opportunity to open a booth in an annual event of Karnival Perlumbaan Bot 

Negeri Pahang. The exhibition was held for about 3 days and there were many 

activities carried out during the event. The trainee's task during the event was 

to setup the booth, keeping the area cleaned, and also entertain the public who 

came to the NAM's booth. 

Figure 3.22: Trainee and other interns in NAM Pahang's booth during the event 
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3.2 Special Project 

Special project is a requirement for each of industrial training students' need to be 

carried out in order to complete the industrial training supervised by both faculty 

supervisor and industrial supervisor. Special project can be any suitable or various 

project proposed to the industrial supervisor or faculty supervisor and the special 

project itself can be any kind of project that brings benefits towards the organization 

or the industrial along with the students themselves where they can apply and develop 

their skills and knowledge in establishing and completing the special project. 

Therefore, to continue with the development of the special project, it shall be approved 

by both parties comprises of Organization's Supervisor and Faculty Supervisor. This 

is to ensure that the special project developed by the students can contributes a 

beneficial mechanism for the organization or the department's utilization. 

3.2.1 Project Overview 

Project URUS basically is a record management programme that rarely held by NAM 

Pahang to appraise records for government agency or from a non- Government source. 

As the URUS refers to Urus Rekod Untuk Simpan, the project is actually a process of 

appraising records to determine the value of records for further use, for whatever 

purpose, and the length of time for which that value will continue and later on will be 

decided whether the records need to be transferred or disposed. The project is led by 

the director of NAM Pahang, Hj Ahmad Sukri Abdul Kadir and was accompanied by 

his two assistant director and the trainee himself. 
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Figure 3.23: Director of NAM Pahang is giving speech for the project's opening 

Records can have variable of types or degrees of value to a public records body, and 

these values affect how records are managed and how long they need to be kept. This 

applies to records in all formats and media. This process of records appraisal is 

primarily focused on identifying key departmental records which are needed for 

ongoing administrative, legal or fiscal purposes. Understanding the value of such 

co11ections will: 

• Assist efficient and effective administration

• Enable decision making and policy development based on current

information

• Allow organisations to be accountable in terms of the management of

resources, as well as legal and fiscal scrutiny
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There are two activities involved in appraising records: 

1. Deciding what records need to be kept how long in order to allow organization

to continue its work. This is known as appraisal for "continuing utility".

2. Involves deciding what records merit permanent preservation as archives

because they have an enduring value for purposes other than those which they

were created, such as historical value. This is known as appraisal for "enduring

value".

Figure 3.24: The activities involved in appraising records 
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Figure 3.25: Life cycle of records 
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These 2 appraisal process are linked and frequently take place at the same time. For 

example, at the certain categories of records, such as primary copies of minutes of a 

top-level committee, it is possible to predict how long those records are likely to be 

needed by their creators and users. It is also possible to predict that the records will 

have an enduring value because of the evidence they contain will have permanent 

value for the purposes of evidence or research. For other categories of records, it is not 

always possible to predict at the point of their creation how long their usefulness or 

value will last. For example, no matter how precisely the contents of series of 

operational files has been defined, it will not be possible to determine in advance 

whether the whole series will have an enduring value or whether series may be 

destroyed at a future date. 

For this reason, a review later date will be necessary for some categories of records. 

However the aim should always be to undertake the two appraisal processes at the 

same time. This means that, at the same time the records are created, a future action is 

determined, whether is to destroy the records, transfer them to the archival institution 

or review them at a particular date. 

3.2.2 Problem Statement 

The project was carried out on behalf of Majlis Perbandaran Kuantan (MPK) when 

they seek assistant from NAM Pahang to determine the value of their records which 

was kept in SUKP A Pahang, Indera Mahkota. The call was made as their records in 

the building had exceeded the amount of 100,000 which made them difficult to handle 

that amount of records not knowing which records are valuable and not. Furthermore, 

the vast amount of records that were stored in the building were not taken a very good 

care due to the poor condition of the building. 
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In addition, MPK actually have been frequently switch over buildings for their storage 

of records. It can be said that the amount of building MPK rent for records storage 

reached IO buildings which were located all over Kuantan. So, NAM Pahang was 

responsible to react to those call and served MPK to help them appraise their records 

and gave advisory services in records keeping in one of their rented building which is 

SUKPA Pahang. 

Figure 3.26: The damaged records found 
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3.2.3 Objectives 

Project URUS involves to determine: 

1. What the records are (or what they will be once they are created)

2. Who creates them and why

3. How they relate to the MPK's function and to other records

4. How they are used, when and by whom

Once all this information is known, the continuing utility or enduring value of records 

may be assessed. Other focus of Project URUS were: 

• to dispose of records promptly when their continuing utility for business

purposes has expired, whether that disposal is by destruction or by

transfer for archival preservation

• to balance economy with good administration

It is very necessary that records are neither disposed of too late or too early in their life 

cycle. This is because if certain records are disposed too early, the records with 

continuing utility or enduring value may be destroyed. While if certain records are 

disposed of too late, resources are wasted storing and maintaining that unneeded 

records. 
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Figure 3.27: Trainee with the Director of NAM Pahang during Project URUS 

3.2.4 Project Planning 

The project took about 3 days to be completed. Before the project initiated, the MPK 

was required to submit a letter to ANM Pahang stating that they require advisory 

services regarding records management in their organization. In the letter, they also 

needed to provide some pictures of the condition of their files and storage so that ANM 

Pahang can review the matter and take action. After that it was the responsibility of 

assistant director and the director himself to take into account and reply that letter 

towards MPK. After some time, both parties will reach on an agreement and marked a 

specific date for the project to be carried out. 

49 IP age 



3.2.5 Disposal and Transfer of Records 

There would be two end results of Project URUS. All the records that had undergo 

appraisal process then will be decided whether they will be transferred to the archive 

or disposed. This means that there are two other processes that need to be done after 

Project URUS which is completing the Disposal Archive Form and also Transfer to 

Archive Form. 

Figure 3.28: The bundle of records which had undergo appraisal process 

After appraisal process has been done, a Disposal Archive Form will be given for the 

records that need to be disposed. The descriptions on the selected records need to tally 

with Disposal Archive Form to avoid problems for both parties. There are several types 

of form that are related to the Disposal Government Records without Disposal Records 

Schedule. They are Archive 5/08, Archive 6/08 Archive 7 /08 Archive 8/08 Archive 

9/08 Archive 10/08. For this case, MPK need to take Archive 5/08 because they are 

having file disposal. They need to fill in all the necessary information including the 
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files that need to be disposed. Done fill all the information, they need to make 2 copies 

of the form and those two copies will be sent to the archive for further action. 
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Figure 3.29: Archive Form 5/08 which is used for files disposal 
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Figure 3.30: Details of Archive Form 5/08 for files disposal 

After the form has been sent to the archive, assistants director of the archive will 

review the form. After that, they will just check the information that are given by the 

MPK. The files that are needed to be transferred to the archive will be ticked(✓) and 

meanwhile for the files that are needed to be disposed will be ticked (x). Done doing 

the review, archive will sent the official letter to agencies along with Archive Form 

5/08 that had been appraised by them. After permissions has been given by the archive 

to dispose the records, MPK has been given several methods to dispose them. They 

can either bum, shred, sell, and recycle the files. They need to use one of the method 

to destroy all the files. 

Meanwhile for transfer of records, MPK need to send official letter and Archive Form 

11/08 to the archive. The form 11/08 need to be filled in followed by the file that are 

necessary to transfer to archive and they need to give two copies of the form. After 
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reaching the archive, assistants director will review the list of file that are filled in the 

fonn. This is because the infonnation need to be tally with all the files to ease both 

parties. Later, both MPK and the archive will set up a date for the transfer of records. 

3.2.6 Implications of Project URUS 

The aim of Project URUS was to ensure that all MPK records were either destroyed 

or transferred to the archive at the right time, as a result of the systematic 

implementation of decisions made concerning the continuing utility and enduring 

value of the records. There were an estimation of over 100,000 of records that were in 

MPK possession in SUKP A Pahang's building without the supervision of the archive. 

Some of the records were not being taken a very good attention and the storage 

condition of the records were also overlooked. 

Figure 3.31: Records that were collected to be appraised 

Project URUS managed to take every problems regarding to those situation into the 

archive's attention. All the unattended records were successfully cleared and re­

arranged into favourable condition. An advisory services regarding to the poor storage 
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condition in SUKP A building was also being held in order to store the records in a 

good condition. Besides, a Jot of space has been created after the appraisal process. 

This is because, many of the records has been identified to be disposed and some of 

them cannot be retrieved due to badly damaged. 
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CHAPTER 4: CONCLUSION 

Industrial training is significantly beneficial to all concerned parties in contributing 

towards the development of the nation. Being a student, one can acquire Industrial 

experiences and at the same time familiarize themselves with the real working 

environment at the Industrial training site. This opportunity also enables them to 

further expand their creativity while seizing the profession ethical values as basis to 

venture into professional career in the future. Therefore, students must develop 

themselves to become a valuable asset to the esteemed organization or industry. 

In the meantime, the industry or organization shall be able to recognize, assess and 

guide their potential future employees. For some organizations, the students 

undertaking the Industrial training have in fact overcome the scarcity of professional 

workforce within the organization. On top of that, the industry/organization may also 

indirectly acquire professional consultation from the Faculty Supervisor during their 

visits to the organization. 

By realising the advantages and the limitless amount of benefits that can be 

accomplished by all parties through this Industrial training, the excellent collaboration 

between the University and the industry must be greatly considered. The students and 

the Faculty Supervisors as the unification chain between the University and the 

organization must play their considerable parts so that the Industrial training will turn 

out as the most awaited activity by all parties in order to achieve common aims and 

aspirations. 
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4.1 Application of Knowledge, Skills, and Experience in 

Undertaking the Task 

Knowledge, skills and experiences are often considered the most crucial things in 

undertaking task. Each day every mankind try to gain them as much as possible in 

order to make their daily life more effective and efficient in implementing tasks given. 

During the trainee internship period in NAM Pahang, a lot of knowledge, skills and 

also experienced has been learned thanks to the supportive environment in the 

organization. From the first day of internship, the trainee had been exposed to many 

areas especially in terms of Records and Archival Management. For flexibility of the 

trainee, they also give a job schedule for him to serve in different department for a 

specific period and each department has already got their task reserved for the trainee 

to be completed. 

Interpersonal skills include everything from communication and listening skills to 

attitude and behaviour. Having a good interpersonal skills are crucial in working in an 

organiz.ation. Since the trainee's experience in having an internship in NAM Pahang, 

the organization had taught many things about interpersonal skills. The trainee had 

been taught how to speak to different people with different ways. For instance, there 

is a slight different between talking with staffs and visitors who came to the archive. 

The trainee also learned how to deal with public whenever they come to request for 

references. For examples, trainee need to entertain researchers by welcoming them to 

the research hall. 

The trainee had been exposed a lot of things about Records and Archival Management 

along his internship period in NAM Pahang. Before this, trainee only learn about the 

56 IP age 



theory of both Records and Archival Management during classes and there were very 

little exposure about the real situation undertaking tasks in an archive. Upon the trainee 

arrival to the archive, he actually had the opportunity to explore more about Records 

and Archival Management. The most valuable experience or knowledge the trainee 

had gone through are such involving in disposal of records process, transfer of records 

process, cleaning records, conservation of records and also being able to participate in 

Projek URUS for Majlis Perbandaran Kuantan (MPK). Based on what NAM Pahang 

had given to the trainee, it is certainly an upgrade from what the trainee had learned in 

classes besides gaining new knowledge and experiences. 

4.2 Personal Thoughts and Opinions 

According to the trainee trivial experience and time spend in NAM Pahang, it does 

brings a lot of memories and beneficial experience for the trainee future undertaking 

in exploring what does it feel to live and survived in a working environment. During 

the intern period in NAM Pahang, the environment was totally extraordinary. The 

staffs are trained to be discipline and honest in many aspects such as working hours, 

time management, socialization among the staffs and many more. It is common to see 

staffs whom are overtime, working hard and diligent towards their time management 

and punctuality where they extraordinarily strive for the best. Furthermore, the staffs 

are also very kind hearted in which every personnel there is willing to teach any kind 

of archival works that the trainee demand to know. The trainee also feels that the 

organization does provide a lot of opportunities for the trainee to learn and experience 

new things in many ways. The supervisor, the staffs and head of department are also 

friendly to be approached and easy to deal with thus, with the supportive environment, 
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it creates a lot of ways that the trainee can learn through the period the trainee had to 

spend. 

To add on, the trainee also thinks that knowledge and skills that had learnt in the 

university is very useful throughout the trainee internship period in NAM Pahang. It 

also makes the trainee thought and realised during in NAM Pahang that Records and 

Archival Management working area does not restricted to be an archivist or someone 

who deals with records or artifacts only. There are a lot of tasks and working field that 

can be done under the Records and Archival Management aspect. For instance, the 

trainee was placed in all department in which they help to support the organization's 

business and carry out its function for the state. They also help to carry out activities 

such as exhibitions to show the cultural and historical collection of the archive have in 

stored. Hence, based on the trainee overall experience in all department, the trainee 

can behold that Records and Archival Management field is wider than the trainee 

imagination before. 

4.3 Lesson Learnt 

NAM Pahang Branch have given a lots of valuable things and experiences to be 

treasured for the trainee along his internship period. Surviving in NAM Pahang during 

the internship period does wind up an abundant of valuable chances for the trainee to 

learn something new in many aspects which can be comprises of communication skills, 

time management, multiple tasks, honesty and also discipline. Communication skills 

is one of the primary lesson learnt by the trainee starting from the trainee arrival at the 

organization. The trainee himself learnt on how to blend in and socialize with the staffs 

in the department regardless of age differences. The trainee also acknowledged 

manners and suitable approaches towards other staffs especially towards the top level 
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management and other staffs. This skill is very important to be acquired as good 

manners and suitable approach in communicating with them could left them with better 

impression towards the trainee along with her university brand. 

As for time management, the trainee learnt this lesson especially when there is a 

submission time and date for her assigned tasks either by the trainee's supervisor or 

other staffs. With guidance from the staffs in the department, the trainee managed to 

identify which tasks and steps should the trainee begin with and subsequent action 

after that thus, save more energy and time taken in completing an assignment given by 

them. Leaming on how to commit and deliver multiple tasks can be one of the toughest 

challenges. When works need to be submitted on the very same day, the trainee need 

to emphasize all skills in ensuring that the tasks are completed and submitted right 

when it is needed. 

As for honesty and discipline, these lessons are learnt by the trainee according to the 

working environment in NAM Pahang itself. Through the working environment in the 

organization, the trainee acknowledged on how to be honest in delivering working 

activities according to the company working hours policies. They were trained to be 

disciplined towards themselves and carry out their daily routine as effective and 

efficient as possible to reach the company goals and objectives. They also measured 

their performances every month in order to acknowledge their achievement and 

performances for that particular month. 
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4.4 Limitations and Recommendations 

There are several limitations and recommendations that can been identified during my 

practical training in NAM Pahang. 

4.4.1 Limitations 

Lack of staffs 

Judging on the amount of work in the archive, the number of staffs in NAM Pahang 

can be said is not enough to do all the work. This is because NAM Pahang only have 

19 staffs only. 6 of them functions to support the organization but not in charge in the 

record management business. So, the other staffs involving the archive officers need 

to double their strength to carry the core function of the archive. 

Technology equipment not up-to-date 

Technology is important as it can help staffs to simplify their works. This is because, 

technology can make works become more faster and easier to do. NAM Pahang does 

have the common technology that people always use in the daily work such as 

computer. But one problem is, the computer is currently not so up to date. This is 

because most of the computers in the office are still using older computer and operating 

system which is Windows XP. Hence, this results in slowing down the performance 

of staffs in delivering their services to the archive. 
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4.4.2 Recommendations 

Hire more staffs 

Based on the statement earlier, NAM Pahang need to hire more staffs in order to 

manage the organization more effective and efficient. This is because, a lot of 

manpower is needed by judging on the amount of work the archive hold. 

Update technology equipment 

NAM Pahang need to have a dire upgrade in terms of technology. In order to be able 

to deliver full service towards the archive, the archive itself should consider on 

upgrading their computers and use newer operating systems. With the latest 

technology, the staffs are able to improve their work productivity as the deliveries are 

more reliable and efficient. 
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Ruj. Kami 

Tarikh 

: ARKIBPHG.700-12/1/1 (3) 

: 4 Mei 2017 

Senarai Edaran Seperti di Lampiran 1 

Tuan/Puan, 

ARAHAN BERTUGAS MENGADAKAN PAMERAN KARNIVAL PERLUMBAAN BOT 

SEMPENA HARi KEPUTERAAN KDYMM SULTAN PAHANG 

Dengan segala hormatnya saya merujuk kepada perkara di atas. 

2. Sukacita dimaklumkan bahawa tuan/puan adalah diminta untuk menjalankan

tugas dan membantu kerja-kerja penyediaan pameran Karnival Perlumbaab Bot sempena

Hari Keputeraan KDYMM Sultan Pahang seperti ketetapan berikut:-

Tarikh 

Masa 

Tempat 

6 - 8 Mei 2017 (Sabtu - lsnin) 

7.00 pagi -12.00 malam 

Dataran Pekan Lama Chenor 

3. Sehubungan dengan itu, tuan/puan diminta untuk membuat persediaan pameran
berkaitan program pada 5 Mei 2015 (Jumaat), jam 5.00 petang sehingga selesai
bertempat di Dataran Pekan Lama Chenor. Bersama-sama ini disertakan jadual
bertugas sepanjang pameran berlangsung seperti di Lampiran 2.

4. Perhatian dan kerjasama tuan/puan berhubung perkara ini amatlah diharapkan
dan dihargai.

Sekian, terima kasih. 

"BERKHIDMAT UNTUK NEGARA" 

"ARKIB: INTIPATI KEPAD MASA" 

Saya yang menurut perintah, 

(HAJI AHMAD SUKRI 

Pengarah 

Arkib Negara Malaysia 

Negeri Pahang 

/ 

JI ABDUL KADIR) 



Lampiran 2 

JADUAL BERTUGAS PAMERAN KARNIVAL PERLUMBAAN BOT SEMPENA HARi 

KEPUTERAAN KDYMM SULTAN PAHANG 

TARIKH 

5-8 Mei 2017
(Jumaat - lsnin)

BIDANG TUGAS 

1. Memberi taklimat semasa lawatan pelawat ke tapak pameran

2. Mengambil gambar semasa pameran berlangsung

3. Membuat demonstrasi pemuliharaan kepada pelawat

4. Menyediakan kapsyen bagi gambar-gambar yang telah

diambil

5. Memastikan tapak pameran tidak ditinggalkan tanpa petugas

6. Memastikan pameran sentiasa dalam keadaan teratur dan

kemas

7. Memastikan peralatan dan kelengkapan dikemas semula

selepas pameran selesai



Mohamad Amir Ihsan bin Adnan 
Lot 625 Kg. Nuar, 
Jalan Seberang, 
28000 Temerloh, Pahang 
Darul Makmur 

Prof Mad ya Dr. Ghazali Osman 
Universiti Teknologi Mara (UiTM), 
Bukit Ilmu, 18500 Machang, 
Kelantan, Malaysia 

Tuan, 

24 Februari 2017 

PERMOHONAN PERTUKARAN TEMPAT LATIHAN INDUSTRI 

Merujuk kepada perkara di atas, dukacita dimaklumkan bahawa saya Mohamad Amir lhsan 
bin Adnan (2013106789) pelajar UiTM Machang semester 7 jurusan Pengurusan Sistem 
Makluinat (IM245) ingin memohon pertukaran tempat latihan industri. Untuk makluman 
tuan, saya sedang menjalani latihan industri di RWNA Engineering, Kuantan dan kini berada 
dalam jabatan IT. 

2. Tujuan saya memohon pertukaran daripada meneruskan latihan industri di RWNA adalah
disebabkan kekangan pengangkutan. Hal ini kerana kenderaan yang saya gunakan sebelum
ini adalah milik abang saya. Pada ketika itu, persetujuan telah dibuat yang saya boleh
menggunakan kenderaan tersebut sepanjang saya menjalankan latihan industri di sini. Na.mun
begitu, baru baru ini bidang kerja beliau telah bertukar di mana bidang itu memerlukan beliau
untuk banyak bergerak dan terpaksa mengambil kembali kenderaan tersebut untuk diguna
pakai bagi urusan kerja. Oleh yang demikian, saya telah ketiadaan pengangkutan untuk ke
R WNA dan terpaksa memohon pertukaran tempat latihan industri ke pejabat ayah saya iaitu
di Jabatan Pelajaran Negeri Pahang (JPNP) supaya dapat menumpang beliau sama sama ke
tempat kerja.

3. Untuk makluman tuan juga,jarak daripada rumah saya ke RWNA adalah lebih kurang
36km dan tiada staff/rakan yang tinggal berhampiran supaya boleh menumpangkan saya
untuk ke tempat kerja. RWNA juga tiada menyediakan asrama/hostel bagi pekerja mereka.
Justeru, ini membuatkan saya terpaksa membuat keputusan untuk memohon penukaran
tempat latihan industri.

4. Saya berharap agar permohonan ini dapat dipertimbangkan, dan seterusnya diluluskan oleh
pihak Tuan. Bersama sama ini saya sertakan dokumen dari RWNA yang menyokong
pertukaran saya. Segala keprihatinan dan kerjasama daripada pihak Tuan terhadap
permohonan ini amatlah saya hargai.

YangbenarAd 
(MOHAMAD AMIR IHSAN BIN ADNAN) 



Mohamad Amir lhsan bin Adnan 

Lot 625, Kg. Nuar, Jalan Seberang, 

28000 Temerloh, 

Pahang Darul Makmur 

Pengarah Arkib Negeri Pahang 

Bandar lndera Mahkota, 

25200 Kuantan, 

Pahang Darul Makmur. 

Tuan/Puan, 

PERMOHONAN PERTUKARAN TEMPAT LATIHAN INDUSTRI 

26 FEBRUARI 2017 

Merujuk kepada perkara di atas, adalah ingin dimaklumkan bahawa saya Mohamad Amir lhsan 

bin Adnan dari Universiti Teknologi Mara Kampus Machang semester 7 dalam jurusan 

Pengurusan Sistem Maklumat (IM245) ingin memohon menjalani latihan industri di tempat 

Tuan/Puan sehingga 30 Jun 2017. Untuk makluman Tuan/Puan, saya kini sedang menjalani 

latihan industri di RWNA Engineering, Gebeng Kuantan. Namun begitu, dukacita nya saya 

mempunyai kekangan yang tidak dapat dielakkan untuk meneruskan latihan industri saya di 

institusi tersebut. 

2. Tujuan saya memohon pertukaran daripada meneruskan latihan industri di RWNA adalah

disebabkan saya mempunyai masalah dari segi pengangkutan. Hal ini kerana kenderaan yang 

saya gunakan sebelum ini adalah kepunyaan abang saya. Pada ketika itu persetujuan telah 

dibuat yang saya boleh menggunakan kenderaan tersebut sepanjang saya menjalankan latihan 

industri di RWNA. Namun begitu, baru baru ini bidang kerja beliau telah bertukar dan 

memerlukan beliau untuk banyak bergerak dan terpaksa mengambil kembali kenderaan 

tersebut untuk diguna pakai bagi urusan kerja. Oleh yang demikian, saya telah ketiadaan 

pengangkutan ke RWNA yang jaraknya lebih kurang 36km dari rumah saya dan terpaksa 

memohon pertukaran tempat latihan industri di tempat Tuan/Puan. 

4. Jika saya diberi peluang untuk menyertai organisasi ini, saya berharap saya dapat menyertai

secara aktif dalam menambah pencapaian organisasi ini terutamanya d<:llam bidang yang saya 

pelajari iaitu pengurusan sistem dan pengurusan rekod serta arkib. Saya berharap agar 



permohonan ini dapat dipertimbangkan, dan seterusnya diluluskan oleh pihak Tuan/Puan. 

Segala keprihatinan dan kerjasama daripada pihak Tuan/Puan terhadap permohonan ini 

amatlah saya hargai. 

Yang benar, 

c1-1\
/4

4 
(MOHAMAD AMIR IHSAN BIN ADNAN) 
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Dengan ini saya mengesahkan bahawa maklumat di atas adalah benar. 
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Tandatangan Pelajar : --1.., .L.:J..-4-----------­

Tandatangan Penyelia __ _.:...�----------
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Iacikb · 1.-4 <1?'\q 



Am 4lo!;.l-v \t-'ln, l/tltl) 

KAD MENCATAT WAKTU 

A No. j NAMA: /\f\O 1-10 , 111111/t 14s 1\-tJ n.o1-il\ f'll

KEM./JAB.: At,)Nl Ne; (rl;ll/ Pi't-�11rl(r • 

BAHAGIAN/SEKSYEN: 

BULAN. l"lifl C.. ····································································· 

� 
)> MASUK I KELUAR I MASUK I KELUAR I KENYATAAN I Kl�0A

1 1:�:ot:: 10 

2 1ge?::.E. 
3 1gD?;4,1 

4 

5 

6 I t:U?:48 
7 I L[i?4!�1 

a ,:;•;_:n?:�j•:i 

g 1t:0?:�1�l 

10 I S.G?:4? 

11 

12 

1s 1so7:4:.5 
·•.f•'t11',.i .. ,

14 j,..;l_i/·4i 

1 s I �[{'ii '3 

::'·i?:03 
1., ... ,.,1 l�if

----,., 

,g17:02 

'�1 'i· j(lt) ·1 ' .. 

t:j 7:01 

L-1702 
g17:14 
'!.'17 04 l../_, 

s:1 ?:02 

;�17:(({ 
!;), 7:00 

S.1 ?:DJ 

AMARAN 

Sesiapa yang dldapatl mengetlk kad orang lain, 
tindakan tatatertlb akan dlambll ke atasnya. 

KAD MENCATAT WAKTU 

B.No. I NAMA: Mo�o · llrMl. ll·UI\-N �rl/rl'I

KEM./JAB.: '1NM. NS (i-i;,2.) PI\-H �r,J(. 

BAHAGIAN/SEKSYEN: 

BULAN ... (Y\.�.<;-: ........................................................... 

;! MASUK KELUAR MASUK KELUAR KENYATAAN TIT 

KETUA 

16 i";[i?:i:i5 1�:i 'l 7:n:·? 

17 
, \n?:��n r\1. .,_ ,., ... 

,-;,,l I - -
18 

19 

20 ·'[f?·t.·,:1 
f·17:f'i2 ,.. " ' '-\ ,j '•),i.. 

21. --\�?r �n.tl:"v ;_��I ,fr fj .__, I 
22 .:�n?:�(t ,;�:i·1 ?:(1 i 
23 �W?::;:3 •::}', 7:nct 
24 �07::;:i !�J. 7:02
25 

26 

27: �0?:!54 7�17:01 
28 i:-��u ( .-�!� f{l ?:02 

29 .:o?::i4 \17:04 
30 :::�('l?'i:,'L:. '.ii,\ "s1J ��::lJOb 

31 �24:32

WJF000739-PNMB., K.L. 

AMARAN 

Seslapa yang dldapatl mengetlk kad orang lain, 
tlndakan tatatertlb akan dlambll ke atasnya. 



A No. NAMA:MOHAMADAMIR IHSAN
BIN ADNAN 

SAHAGIAN: 
ANM NEGERI PAHANG 

APRIL 2017 
BULAN ...... , ................................................................. 

MASUK KELUAR MASUK KELUAR KENYATAAN 
TIT 

KETUA 

80?:�:;.,- g17:04 

;i,Q(:5E (')1 ?:24 

gor:05 �1?:0l 

:50?:��i EJ 7:01 

[JD7�4 -� 8:l?:01 

�;u·r51 '.2j 7: 14 

��U/:52 ;�i tOt 

�U�··':51 �1?:02 

�U(:J:.:: I;"},, }•'{"••••1 

.,.,df· 1Jl 

;;u/:S? �1?:o:i 

AMABAN 
�rja yang menolong stemkan 
ekerja lain akan dikenakan 
ke atasnya. 

� 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

r '-L- l'\,I""\ '-' l""U""\I ,i I VI I"'\ &..I"'\ I ..,;., I I"'\

B No. NAMA:MOHAMAD AMIR IHSAN 
BIN ADNAN 

SAHAGIAN: 
ANM NEGEBI PAHANG 

APRIL 2017 
BULAN ........................................................................ 

MASUK KELUAR MASUK KELUAR KENYATAAN 
TIT 

KETUA 

C:.D?:% �j?:01 

�(l?:�;4 it?:C1l 

�[l?:50 �1 ?:o: 

fl0?:5C 9·1?·11·.
t.'1,.1t't.,• � 

,:�Q?:3� ;.)j?:(1j 

m17:4& n17:o 1 

�07:52 �1?:o 1 
r,n'1•t" � 
(ilH ·,..I! 817:0i 
(\n;?'i:-2r�u .... , r�: r:(i 1 

AMABAN 

I 



I,- ■ ,.,--·,-�'l■ ·w IW ■.r71.-� I -.■�

ANo:J,J NAMA: MQHAMAO AMIR IHSAN 
BIN ADNAN 

SAHAGIAN: ANM N!=(.;FRI o.t.u.-.�1r.;

MEI 2017 
BULAN ........................................................................

TIT 
MASUK KELUAR MASUK KELUAR KENYATAAN 

KETUA 

go?�ti2 :117:C1Q 
t:fl?,57 

··•J?·:-
1
··

1'.;)_ I ·, ... l

�:ut:4��: t:1(01 

t�u(:4:) bl t:UJ 

,...;ur4{ �•-1J _/:uu 

�Lif44 .�1 ( ·i.t!J 

.,, 

... -... :- • !"'I •• ' 

�LJ{'L};t \ .... ..l f •!,. i 

AMABA� 

. Seba rang pekerja yang· menolong stemkan 
kad seseorang pekerja lain akan dikenakan 
tindakan tatatertib ke atasnya. 

,, 
_..:.,. 

� 

16 

17 

18 

19 

20 

21 

I , ._ I ,r-u1 r-u-1. I .. I W 11"'\ a..l"'\ I V 11"'\ 

BNo.J.,'& NAMA:MOHAMAD AMIR IHSAN 
BIN ADNAN 

SAHAGIAN: 
,H.l�A �tct::cor DAU,ull':

· MEI 2017 BULAN ........................................................................ 

MASUK KELUAR MASUK KELUAR KENYATAAN 
TIT 

KETUA 

�07:4:: :�:(7:0(., 

�0?:4�i �1'?:0 

�(l?:4b '..:��-: 7:Ci 1· 

�0?:38 SJ?\1( 

22,• 

23 nor:a2 f�) '?:O( 

24 (�,,L!(il:! (�1 i/:(l[ 

25 
tm(48 n17:o i 

26 
•J.'Ll?4.,•�1 I ' C �17:c, 1 

27 

28 

29 
, ... ,u, •4,.,i tilb:J:.i 

30 ��;iJ(4£ (::;Jb::.:: ... 
-

31 
(•·,U('LIL (•'>.! t,-.... ,.

AMABA� 
Sebarang pekerja yang menolong stemkan 

kad seseorang pekerja lain akan dikenakan 
tindakan tatatertib ke atasnya. 

r· 



KERAJAAN MALAYSIA 

ANo. f� NAMA:MOHAMMAD AMIR
IHSAN BIN ADNAN 

SAHAGIAN: 
ANM NFGl=RI PAI-IANr-;

JUN 2017 

BULAN 

& ( MASUK I KELUAR I MASUK I KELUAR I KENYATAAN TIT 
KETUA 

::�'.G�!- ,4 =:, 

2 I :;��!]}: 4 i 

3 

4 

5 I i 

-,_i;i,-;ry•,•i i 
6 I ,;,,_,, ··.; ...

7 I UJ'?:(f_; 

8 I 

9 

10 

11 

12 

13 '.:-;(.L'·�•�·

14 

15 I 

:;:tfi::_:;i 

:::�. D::;. 

1::i:: 
w .. i. 

::�:l t/J � 

[;16::��.2 

t;_1t·:�{i 

t�:�t 1:i::j:� 

�.J b:.3z 

�J. b•j � 

AMARAN 
Sebarang pekerja yang menolong stemkan 

kad seseorang pekerja lain akan dikenakan 
tindakan tatater tib ke atasnya. 

,t:►J 

,;! 

16 

17 

18 

19 

20 

21 

22. 

23 

24 

25 

26 

27 

28 

29 

30 

31 

KERAJAAN MALAYSIA 

8 No. 11 NAMA:MOHAMAD AMIR. 
IHSAN BIN ADNAN 

BAHAGIAN: 
ANM NEGFRI PAHANG 

JUN 2017 

BULAN ........... · ...... ; ...................................................... 

MASUK KELUAR MASUK KELUAR KENYATAAN 
T/T 

KETUA 

;SJ/)i S.J.�,:3� 

�;0?:54 �if.:31 

:�0?5/ ��J.6'.��L 

;;.::G7:'.:i�i ��16::i 1 

f.j07��J ,:---�-� t ... ,..., 
r·,JO·•,H.1 

��0?:�15 f:U6:Jo 

AMABAt:l 
Sebarang pekerja yang menolong stemkan 

kad seseorang pekerja lain a_kan dikenakan 
tindakan tatatertib ke atasnya. 
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INDUSTRIAL TRAINING STUDENT'S CHECKLIST 

Student's Name 

Student's Id 

Unit/ Department 

Organization 

Semester 

: •• 11.t?.�f}!Yl.�.j'!l��-. !�!!l.� .. L.0P.�r:J ............................. . 

• ;,013106'.r.!'1 
. ···································································· 

: .. ft�� ••• c.�.�tttJ<?�J .............................................. .

: .. !-!0.�1�!'!�!; ... �.���!�L-��--�����-�t�.f!:���-�:i:-.. �!:��-C-�) ... . 

: Mac - July 2017 

NO. DESCRIPTION 

1. I Receive, read and understand the documents;
1. Industrial Training Handbook
2. IMC690 Assessment
3. Definition of Special Project (IM225/245 Only)
4. Insurance Letter (UiTM}
5. Industrial Trainina Regort Overall Contents
6. Cover & Title Paae Guideline
7. Declaration Guideline
8. Abstract Guideline

2. I Receive, read and understand the rubrics;
1. Rubric - Industrial Evaluation
2. Rubric - Individual Presentation
3. Rubric - Industrial Trainina Report (Overall
4. Rubric - Industrial Training Report (Reflection
Assessment

3. I Receive, read and understand all the forms
4. I Report duty to organization and submit report duty

form to the Industrial Training Coordinator ('Borang
Report Duty') within the first week of internship 
Email: nurul1217@kelantan.uitm.edu.my OR 
Fax : 09-9762156 - HEA (please put a note : "U.P : 
Puan Nurulannisa Binti Abdullah" 

5. I Understand that students are NOT ALLOWED to
take any leave during internship, unless for
emergency leave/ MC / special case (not more 
than 6 days in 5 months); or else the internship 
status is automatically FAIL. Get the permission 
from Organizational Supervisor before taking any 
leave. 
""'Any extra leave provided by organization is not 
counted under this clause. Organization may 
provide extra leave / benefits to students, if 
necessa ... ,-

6. l Understand that NO semester break during
internship.

YES 
(MC / Letter) 

DATE 

28/12/16 

✓ I 10-1417/2017
✓ -
✓ 

✓ 

✓ 
✓ -
v--

✓ 

✓ -
✓ -

✓ 
-
✓ 

✓ I 1-10/2/2017

/ 

✓



7. I Understand that public holidays/special
leaves/weekend are different between states; 
follow current state during internship / ✓ 

or anization's oli ut remark in the lo book
8. Record every attendance in the form ('Borang YES 

Kedatangan Latihan lndustri'} or use any method (Copy of 
provided by organization (thumbprint or punch attendance) I ✓ 

card. 
9. Record every task given in the logbook every day. YES (Copy of

Ask the Organizational Supervisor to sign/verify on logbook 
✓ daily OR weekly OR monthly basis. entries) 

10. I Fill up Organizational Supervisor's details
('Template Maklumat Penyelia'} and submit to the
Industrial Training Coordinator once the supervisor I 28/2/2017 
has been assigned. (-You may include the topic ./ 
for Special Project, if you already have it..,.) 
Email: nurul1217 kelantan.uitm.edu.m 

11. Discuss with Organizational Supervisor regarding
Special Project (must be ISM OR IM related tasks). 

12. Plan and strategize all the tasks given during
internship (discuss with the Organizational 
Supervisor regarding duration for the tasks, 
especially Special Project). You may use the 

I I ✓planner ('Jadual Perancangan Latihan lndustri') 
OR make your own custom planner using MS 
Office / MS Project OR use the planner provided 
b the or anization if an 

13. Consult with your Faculty Supervisor regarding the
tasks (especially Special Project) at least 3 TIMES, 

✓ via face-to-face OR email OR phone calls OR any
types of communication medium, which necessary. 

14. I Hand over the industrial evaluation form (Rubric -
Industrial Evaluation) to the Organizational 
Supervisor (softcopy or hardcopy, any way 
preferable by the supervisor). The Organizational 
Supervisor will make an evaluation on the 

✓ 

student's erformance. 
15. I PAY your fees (semester Mac-July 2017) Refer

✓
BEFORE

Academic Calendar for the date. 26/3/2017 
16. I REGISTER for IMC690 (Industrial Training) 27/2-12/3/2017 

course- Refer Academic Calendar for the date. ✓ 

17. I VALIDATE for IMC690 (Industrial Training) 13-26/3/2017
course.- Refer Academic Calendar for the date. ✓ GUGURTARAF

30/3/ 2017 
18.1 Update your MUET status to the HEA (to those 

who not yet submitted the result/status). - ✓ I
19. I Have a visit from the Visiting Supervisor (from

nearest campus / faculty) during internship. ✓ 
Prepare the evaluation form ('Borang Penilaian 



Visiting Supervisor'). Students may discuss or seek 
for opinions from the Visiting Supervisor. But 
approval for the tasks (especially Special Project) 
may only be done by the Organizational Supervisor 
& Facultv Suoervisor. 

20. I Submit the evaluation form (Rubric - Industrial
Evaluation) to Industrial Training Coordinator OR

Faculty Supervisor within the last week of 
internshi 

21. I Attend the presentation (viva) at the faculty
*subject to change. Bring along the evaluation form
('Borang Penilaian Pelajar') during the

resentation. 
22. I Submit the Industrial Training Report (hard cover

bind, dark blue)
23. I Provide a softcopy of Industrial Training Report in

a CD, sealed in an envelope nicely, and attached
at the back of the report. 

24. I Attach this checklist in Appendices section.
25. I Attach any other necessary documents which

related to your tasks in Appendices section (i.e.
user manual, photos of activities, forms, sketches 
of storvboard, sample of interface, etc.). 

NOTES: 

YES 

YES 

YES 

./ 

/ 

/ 

/ 

/ 

✓ 

BEFORE/ON 

30/6/2017 

10-14/7/2017

10-14/7/2017

1. Organizational Supervisor - supervisor assigned by the industry/ organization.
2. Faculty Supervisor - supervisor (lecturer) assigned by the faculty I campus, of which

students come from. (i.e.: A faculty supervisor from Kelantan campus will be

assigned for students from Kelantan campus).

3. Visiting Supervisor - supervisor (lecturer I staff) assigned by the faculty / campus,

from the nearest campus/state to the organization. (i.e.: A visiting supervisor from
Shah Alam will be assigned for students who undergo the internship in Selangor I

Kuala Lumpur).
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LOGBOOK 

681Page 





INSTRUCTIONS 

1) This book is issues to you to provide a history of your training and to
act as a weekly record by the work on which you are engaged.

2) Student's responsibilities for keeping log book up-to-date. •

3) Immediately this book is issued to you, you should, in consultation with
your Training Officer, complete the detail required on the next page.

4) It is your responsibility to make the main entries of the log book and
keep it up to date. Entries must be · regularly initialled by your
Supervisor. You must ensure that:

• It is available at your place of work during your training.

• All entries, except sketches, are made in ink.

• Entries are made within a week of the work to which they refer.

• The book is handed to your training officer for retention on your
return to UiTM and this will later be handed to the Head of
Programme for grading.

RECORDING 

The log book should contain the following information: 

1) A neat concise description of each of your training locations and the
work on which you are engaged.

2) Relevant sketches, data and circuit diagrams

3) References to textbooks, standards and other technical information
related to the work being under taken. Constructive comment on the
work being undertaken and your considered opinions as to its value as
training

1. Student's Name : t\lOHf\m�D /.\m1f- 11u,1iJ p,. l\b1J/1� 

2. UITM Matrics J.Cl1;10�16''J 

3. Programme . 
,,,r145' 

4. Semester . 1-

Home Address L�l'.OtlC,S, tJO .'-I!. Tl}mf\N IOft11kO 71} rlmAiJ .• 

Mpu ,l, lft1mil-/\rHi- P111J111-J <r O�f.'.,il- Nllk'll"I<' 

/\1/HA-�tl�. 

6. Tel No (H) ol4-J4l,S<flt} 

7. Place of Traning

8. Name of Supervisor .
In-Charge · ----------------

9. Duration of Training From : i /;) / :i () 11 To: 3,, / t;, /.)'"I 7--

FOR OFFICE ONLY 
Remarks:(Dean/Course Coordinator) 
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DATE 

I j l 

:> ,� 

EXTRACT NATURE OF WORK DONE 

.'1.•ml/� DJt-/•>(I

/jpqfh U;ii� f;nv,'1011,1.Q,../- (IJJ{ J l1,'e/,'t,q 

- uJ E ,r:,n�tv ,J1Jf

[)Pl'\,l,, \JnJ<1.fp lkf - t2mS /per kf,q/,)<111 

- t.vk,,f /J,n�·o : ptJ/tlllq _g.u,· ufqf{ AI\INAI 
re��ij..; koll/vak (2 keJ,t/u �u,,' 'Jaa·lv11y / Adr,· J
- 'l-ETO 11� 1� J (2.-ro Plr,,;11ce )

&A lf)q" ".fe / , P-,:1. �.-"' � IV i°)• ,?q 

IT Jr,, f, M u,l i, tf f'f!J.P, f , f1'1'14,e tP./>/0 

-
-

.J,J�JQ'l'l 11\a;nknonl((, tJrlo"l;),iflon -1.�JQ,! 

<,I\ "J�P- � (�q�tJ � 

a�. ff i::p;tor J�.iwo .· lro<I\ h� ✓y J'/e..,,, wo.rl-.t 

cor,11�rqJC u,·,1� o�o//,V ;,,-k,n.s 10 r.n,,h 

"1a,,·�.n \f 11Jo1k1 g,', e,. bY l:ri. /.,,ran. 

• lnJtollo /,o� o( F,p,'1 0,e JoJfw�tf [Er;,01f"1pl0 J
. Jk1P 1"J JkP ;1H•Jlqho1 ".1J1'd�d hj :okf,.J 
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.. Jd�·•�· ,p 1n onrcil� I\ (l.<JiJ) ..,;/k Ill/NA ·
- ),Jk ' (l,J tq I r<f')tt; ? ? ? 

- ,nql(� lsiil-,lv'11 v,h� ill ">';h,/ ,e-,,o/f.t
')f C.,Atn' 7 t,._5\ql rt.,ntl-: d�;�loa,d 
. ·m,r,fve ..1st� {N>,r, .i./.J.i1Je

- 1,1ten,�q of el'!lpl•�e� ('�/JAAq/ ,Jet,,;-/ 

-
f.,4l,nV !S flKJ;,;ly OJ:Zlj (ef-11}) I 

- 1d11'tse defu f,om <!cfoLoie/ 

- (Nl'!�{1,� �pnr\ f,M1 VyJ tu, ;e,�tl·

PRACTICAL TRAINING II 1,1:};l�•;w'.,<t;l
UNtVERsm 
TEKNOLOGJ LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

., 

-·· ........ ,,,-:_.,.������,.,��-r:'"'".:�� .. !�¢ ..... -F-'".!,..��=-=· .;--·�-�:':"'!��=-.�� .. -: 

SUl"ERVISORS
DATE 

.3 ,, 

;1 
I 

I 

\ 
\ 

EXTRACT NATURE OF WORK DONE 

(on fitMI? 'i!·(ffd<h• q .Jq Jq t�111 rry,,f�/ t:e,-.,rh 

,,7 /0 fp,'tor, 'l 

/4,: 1) c�;,'nu, II, /J,,/,, o .,,ef.:,1
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" _.:,I. 
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f,ftt'J... ,,,,J,.1;h�� "'' 
t,r!D - , �MI-.Je 

- -/vf
- l

l
f/-Q -le1f {o,m / J(-/Vf ( 

- t1>f-;, im I 

- �f-'M CryJh/ 12ep,,r4J 

- .i,J.L•F< � 1f(1fJ 

. 
lH; off ULU ""� ,, f,�-11 

- t,11 I < 1/f//�,f) 
- Jrq9 fr, u:/u/e d 1-Q,itJ 

- 0�1 

JI,,. ', 
l ,r Jo. 4 � ,1r1"' i:� nr.,tJ /1-& (P,nl,�( 

· ,k, 1/d,r SmJ 

- <.q f,. {q/c o fi'<10 cd,{tlt 

- i�.-Je ne" 
- -kkr • J'(°J 1i·�.9 lir.,b

- <•111iiH' / Jfl\/fl 

� q.' 

� f"'f lq1."c, ,t),1,1,tsj + ' 1 ·t- Cll! f•il4M. /},J_i,r.,r:l.

"'- •- -�" \·' : O,td: f.,1\-ri-� -·
PRACTICAL TRAINING � n-·..,,·""··,;-.··1

�✓-.:,•:,-,,.., ... ,•:,:-:.-,.,❖ 
UNIVERSITI 
TEKNOI.OGI LOG BOOK � M,\ll,\ 

REMARKS 



DATE 

Li /2 

. 

EXTRACT NATURE OF WORK DONE 
,e1�rte 

(,tak rlletN :11 F,:,ol(> .f�I- f,CV. { f/'l(Jt(,J 

• J,;J-)( ,n JC'N/1
- .ice✓,; 1 -,, ..,,;�J�l/q�t � 

-
lVJi!//V ,,.,4;� µ ,.11,e ,/ 

- ,,,,,(,� b�
,. 1, � 

u. 
' c,eqtf �ti{, {)< I 
• I rf,fl! rn�� 1D I 
- ��qft h�IY\� I 
- (I df!4 �,.dd l)Qt/;l(�I t. 

- "'��fj li10(� 

- .JIIV b
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0,1 fcl �(fl • 

;fl 

tile '1()01 
� 

ft1J.lf., /lf1P. -lit

.,,,,.ft 15. q(CA <Je 

PRACTICAL TRAINING M.1·,.:,:raa:«;,,-;,:_1 
,✓,,,.J'J,X",:;>,-:/1',J..-.J 
UNIVERSITI 
TEKNOLOGI LOG BOOK � MARA 

SUPERVISORS 
REMARKS 

-==­
� 

..... 
-�,Iif -

DATE 

8{3 

-

-

-

. 

-

--• ��$il!llll.tlo,t'1"?\!..__� �""-,���-� 

EXTRACT NATURE OF WORK DONE SUPERVISORS 
REMARKS 

- A (COfllf◄�J bbJJ �,lk .). ,/�fr �+aff

ftoJtk \JNJ filr � 4J Ii; fir���rJqr�,i 
-

90 to

l(�q�tQn • + J\lk f'/l l'ftllf'rN It . 

fro,'(lc Ul�S Jj-qf JJ {,,r W•J t?ko .J._ 1M,k

Ji,,,lq11 

qt�v,11 � I 

jJ (I ffOlfJJ ef / idt��/y,�J , .rdrd- •1d 

u-,1 •• -1< rt�r,J...1 /!,!� �or Nfk.. 
-

�4a� 11,qJ o�-l.,� Joo, o.c,o r;i(.r;
r t1ort1 t11c.l,l J j� 1k e J\Jkf� 

J4'"(, <>t ,l Jk)N J_ i/\ � vtt::J �.d 

co11c1,h-o'I , 11�td f'> Lt de,/t�y?d 

oJ.Ii� I- .s-k ffJ A Jufr1i.th� 9 f,,('l)J 

ftJ �Pk etr11l�.Jtt jA f•,i/�qA>ty rtorJ ✓ / 

tits 

PRACTICAL TRAINING H P,J:l,i''';;;;.:;,il 
UNIVEHSITI 
TEKNOI.Ot;J LOG BOOK � M,11u 



DATE EXTRACT NATURE OF WORK DONE 

q /3 - ){,en/- fo flllJ'fk (/NJ af Jvk/J/f

il-1'ft, l't, '7iq q�.J Ii:. Oq1//li.,q.

- qJ.riJ/. ll/1k Jf4 rr /II l�r,dt\? ttr • .1rl.r 

q,," u:fl'y"·'/2,'.,.J /�M) "� ,/er .r/ ecd,'t 

-til/e

- /qh) �,ir/2 rt.ror,IJ. lo��J v�de, �•I� 

(q ffib f_J a�d i ./i111'ly "�rfH, f�� 

f:( ,p1J;1 h ti, J f.o ,i t/(Jfroy �r.1, J/ort ,J 

�r pMikli,t r;I (1 <lfj' �. ·ue . 

PRACTICAL TRAINING 
� 

l�c,f):fs,.,;�)l'i::il 
UNJVERSITI 
TnKNOLOGI LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

■ti?·-··
l!l!!l! 

DATE 

tol;, 

EXTRACT NATURE OF WORK DONE 

, ...... ,J 

- ri.,i,.iHr � ltl/trJ i�I<> ���

SUPERVISORS 

REMARKS 

(fgiil',y b1>ol( o�� ,14/f Jt<, n,f /!,� /dJ-tri ,

- kt� ;� �("' c/aJJ,'fi'(ahM (.J)d� [,,r AtJIY\ 

tlco1ii1 ,i�l (i'/t.s r- fil< )oO

- t{q;;kr b.lwdrd ltfkrs :�-!-' -f�c rry,Jt'J l,tiol<

anJ pre(4tl .. f�r /d·/tr, ·-1,D 6� ro.sfl,t ·f-0

!h� <illltJf01J-t� t:e acl.l��J 

n /t' 

�'¾:it¼l� 
SYAZWAfil I Blf\!JI SALLF�

-PENOLOf.JG PENGARAH I
/'iDl/10 �tt'"j..:._____A__n 

N
EG[�,'�;�·��L�f 51A 

PRACTICAL TRAINING Ii f\,;.:,J/'".,iiS/;J 
UNIVERSITI 
TEl<NOI.OCI LOG BOOK � MAI{,\ 



DATE 

l?>/J 

.
• 1� /-' 

. " ,., . ,_. , .. 

I� / '.7 . � I., 

EXTRACT NATURE OF WORK DONE 

- c.ui,1,r d ·1•� s; l;k fr,u,U>'fh/>G., 

v" d<cr ,1\1,. ;.,t',11101\

- f0 1J;;,y b·1Xt-s ·i'> .rJt,.,e f.le .s

,,.i,/:', .• IP(qk (;!1.1 f:)F Mj<11i 1.,I,;.,_,, 

- d,J.r,1� f,h., "" .Je.r ft,1,;/,, �l''f J 

11y-,,L� r
·-

q;,�_,,i:. ft.J('ft -fi'v(I ::J

- l''JW� l�t <(lf<fllfl' c/ f,/;,.) ,:11.� 

4.:);t(J 

- ,,\1,,,1.f.r ( <i (" b fl-.,.1.., quo,'-'•"'} f.,

�lit <i"IJ>.., •l /. ., F !if.,,

.• ,WIJ l,, f(f .. J ,-� ,., 

'a,,I �, ,� llih(k � ,ui. C·, 1, 
,, 

. •QJtJfC:

PRACTICAL TRAINING uN(:��;;-:;.� M 
r,-�,·��•.es;,o.c) 

LOG BOOK TEKNOI.OGI 
� MAnA 

SUPERVISORS 
REMARKS 

r 

t-··-:;.~ 
- -

DATE EXTRACT NATURE OF WORK DONE 

\\.ftJ - ,�.,fi·� .. e 11,.,;Ji ,J iZ;li\.. t'�,1-J i-, � � f<111 

;4,",11. ;,,,. H?,11111.11 

.. f4IJ;�9 l."I � J 

- '" / .i, f,frJ ·£,,r J°t'r ,,�-f..

.., rl 1 s.irf't filr•J nu,; ,J;-�y 

·i➔ f'l.s /1J1"1br,. 

- a1r1� ,t I Ii<"' rr,,'1·c h�el,1 
-

·� /fl t ;.,� 1..,, ? .r 

- ,i,:, lls•1Lt,, 'Y D •l 1,,1� t.s

- ,H',lJ -ft, N �•,· .rife;)'

PRACTICAL TRAINING g.- )�1,,0A:i;t:::;1

Lo B O 
,' UNIVEIISITI 

G O K ;, TEKNOI.OCI 
� M,\l!,I 

u lj C/ ,l,'.l q-1,-,,.} 

p (i' ,..,, " 

SUPERVISORS 
REMARKS 

•, 



DATE 

,sn -

-

-

-

--

.. 

EXTRACT NATURE OF WORK DONE 

(oJ<) f,,..,( 'i,il II( 

fh/J J.tJifJ 

/,;(,,� fi/r's 

( l4,iif•1 f,1�,

fvf�J jt1-f"'fl/.N 

IWl'I a;rq,,)f 

;.,Jut j;,/-t> 

'!/- a,-1,J fr 1/:,/),,; J",f' .. ..., 

Ju .J/111e {,/rJ 

{..,r ,lf<'r1h'( 11 r 9 (/-1,'1. -1A\I).,. 

�fr�t' J:�:.:,

ttJt'• A·..,rJ.!;J 

t.-;fr.)

¥ ,rd,;,',.,

- ,h •)-1•11i,,,":J ,, ') L ·' t t .s 

-

J'�I) ,i ·Jo ur-•1fki1:1 • 

PRACTICAL TRAINING 1ft 1c,•.,-,,,·��:.•z.·:1 w..,;;r.x· .. ,._v,..t,:j 
UNIVERSITI 
TEKNOLOGI LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

-�JA-! 

DATE 

\� ti -

EXTRACT NATURE OF WORK DONE 

(:.11t,11..,f 111.,,lc. "� �jlilc. IZ·,1v"'�) qf"' fl 

- ... ,J 1,t>l.t.s � ,/,,,e f, "' J 

. 

-

-

, 

-

cti i,if1 1; ,,, J ,. (rC, .- ,J. '!.:I f,.:,

J,, i'l;r,, ......,.,,,,J"/i'<l;) J/-('tl/.,,;•r / 11,nf:-11 

G}f y,! J{ 'lit°'' I A�! ly

;.,,r, I- >,·lo �4UI 

cJ<1 11-,•1br,.� 

Juid fb rr r ·' ,ii 01.:1 

PRACTICAL TRAINING � l""''T""";.,·,, ✓--� ,)':.,._.�" �·.:i:�•..1i�, 
UN)VERSITI 
TEl<NOI.OGJ LOG BOOK � MAHA 

,_,_ ______ 

SUPERVISORS 

REMARKS 
·-

•. 



DATE EXTRACT NATURE OF WORK DONE 

n j; ·- cl.) .,,.J-;.., .. r 111�,tk "l t.,J,lc f';,?y ,J,q f9f9'1 

- rl�JJJI.J {Je, 1/tfOl'•l" �l 1o v/lP(1°fi'c
tJ�,i,bU /.Jy1e.s

·• (\ ((•i• ;J� JQ(),0 !+ ,n;J( F,le.r

- 1nHtr ,,,f<> LO-t(1 

- .Je ''"lf1lf 1/11,.J

- Jc11<i ;"11/--0 {�fdr1/v1.j 

PRACTICAL TRAINING � ,.,._,,.,.�a.:•;;<':•· 'I J;r, • .,�.x· .. , ... Qb 

LOG BOOK 
UNIVERSITI 
TEKNOLOGI 

� MARA 

SUPERVISORS 

REMARKS 

� l-�· ' 
�"'-· �-

DATE EXTRACT NATURE OF WORK DONE SUPERVISORS 

REMARKS 

.20 /J - ,Mf111Ye <j(faflff .:ld00 H J-i.JK {,/�.,
ul 0,1,·k f't1i, qi/.uqp�l'I 

- q((,11_,e lhe ti�, tr ,,,edve/y
- .-� ✓f.rt /A {-tJ &"te.r 

- ch l'NJl,./. fl/ 11.J,' 

,r1 d ,"11/0 (tp01/f,, ty 
-

� 

I 
' 

i 

I 

I 
i 

PRACTICAL TRAINING 

LOG BOOK 

� )·, ,:rv·· . ·;, I
U�Y�riittt:� 
TEI<NOLOGI 

� M,lflA 



DATE EXTRACT NATURE OF WORK DONE 

·J.1 /J - Caltt,:,ve ·-" .. 11>'0/k ClJ

nil1� P��awuqpqll -fl> IM.,/e 1111 J 

qtrq11·qe ::lMOf·j· J'\rl(_ F;IP..r 

- (/qJJ ;f y tAt filtJ <:l(OI J;J\_9 fo

..rpfl,/i'r ,.,,.,,,tt(' I ryleJ 
- ilJVt i,d-,, L,,,11,1 

- ,-{,:, f1-11'/Jl,e1,:, y

� lf 1J ;.,·+o /tf'OJJ�/.1 

PRACTICAL TRAINING ii t-,�;f!J.ll.:t��J.I 
UNIVERSITI 
TEKNOLl)GI LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

DATE EXTRACT NATURE OF WORK DONE 

;):l /1 - c{e_�ti,·,,_9 o I J lilt.I / f'fra.r d {y

ft '1J O "' .".9 fJ-1•1'1 , ..,0,. /':'II,/ �(' Q11,yih,11., 

ti,,d (✓ qf/11,�l'cl f.o fU r;;;,.,J 

- w;pe IM rttpf'dJ· 

- 11,,;J., .Jdq,·/,·. , r /4e --:g:- 6ir.1-/tr.rol",lJ 

- pvf hi ,'IJ/-t> IJ.e 1,-0x

PRACTICAL TRAINING � )).; ,::;i:r-:l.,)�i�! 
UNIVERSITI 
TEKNOI.OCI 

-� M,lllA LOG BOOK 

SUPERVISORS 

REMARKS 

. 

I 

.. 



DATE EXTRACT NATURE OF WORK DONE 

1·, /'' -:::, _; - (/fqq;�g of,/ hlr� / Mro1.}J 

- reniovi�51 r1,Jf / .Ji1 f I,.�., t,' 

q4:1Jh.�J /hg} <1lfe,frd ID /1,f 

f,/r I 

-

'1!, ff lhe {f{.f)IJJ 

·- M;fr !hi Jet-ii/ I pf /'if re 1111 rlJ 

1�,,1 l,er/J ,/w,�d 

v -1) ;11o111 I ;1- �o d( f, /1,r /.,i;, 

q� ,J 
qtrq,1,ye 01 fl,e Jhelvf1. 

- f�,� D/ft1� ,J bo� P,r f'fl,j(le

'RACTICAL TRAINING 
_OG BOOK M

1·.�·c1·�··«;,-.··1 ,✓- • .'.,.'✓.Y.":':'�.:;.-,.1:� UNIVERSITI ,,.;.,.._, TEKNOI.OGI 
..._, MARA 

SUPERVISORS 

REMARKS 

11,f 

DATE EXTRACT NATURE OF WORK DONE 

'J.4 /J - l/p111,·•J r,1;1 I rrrr.rJ,1 
- rui,,ve J,d I J.J'f I p;�I �/ q,,y lh,:1.J

fi ,) q/1(1 �, J .fa fir fi/e1 

- i,i,'f e t1u1 /J1e fli-tJ

� Llok J.e.1,(/ of /11€ c/1' .;1e � /ila

� ,,�f /he hi� J' �q[f ,�fo ;/J 6P{ 

q11q�ye -14e �D.X a.? Ike .1/,e/vf_, '

<j{CO/d,\Y ,.., lie 'Jv'1/ I.ti• 

PRACTICAL TRAINING � 1�\;;,J;,:".JJ;1i1 
Lo G BOOK 

.' UNIVERSITI 
�;, TEl<NOI.ClGI 
� MARA 

SYAZWANI E 
r-cNULUNG 

ADltlD /\IC<".:• 

NEGERI. 

SUPERVISORS 

REMARKS 

- f'I 

� .. gL:i! 
INTI SAU �LJ I 0ENGARAH I 

" . 
. .. ,...,r, I ..JI/'\ 

AHANG 

-

•, 



DATE EXTRACT NATURE OF WORK DONE 

- rtp/Q(C /',,. Jha-f;;,Jif..,,, dvr lo AIC.
11/J - IP,f/1,/U 1nwi,·tJ /eJl�r1 M 1-� /J,e

(f j,j/ty 110<1k. a11rl J,,/e .,/411)/' !At

kl/e u· 

·- rr1,•,fe/ o,./-i.attJ /�/flr/ �1 µ 1hr 

1r,.-dr;1 b"k '*' frtp,,!, 
/fr klkrJ 

lo /h' ( �/Jf.J/ 4,7 ,Ju II Ct q,l,Jre,1s 

·- �1/"f·e"f 

l�e lt;, 

PRACTICAL TRAINING 

LOG BOOK 

CIA r:J ,-e/.,111 _:4:J. 

ro0•11, 

M 
l:W:SY.• .. ;,i&il 
UNIVERSITI 
TEKNOLOGI 

� MARA 

6ir.1 1,/,0

SUPERVISORS 

REMARKS 

....... 

DATE EXTRACT NATURE OF WORK DONE 

1!/J .• (l_fifH/ ,°Aw-,rJ k//FJ Mfo m: rr 9,, /,y 

,...,,k allJ J.,/-f .,/vrr,I' /At>. ldk'.I

- ff ,,·,fer b�f iLutd Je/lev ;�k> !M

ff!J/J/ly 6.,,,.k ""J ('rff'•'r Me. /� J;e✓J 

./hl , .. tl't/f'•"·> Jente adJ�✓.1, 

- t-tlr1�ve .,1.J re/.,t11 !tie.., , ... Jg lite

P.1;' {'(JO •II • 

- q (Ji�•? r,t,.J 1/<,IJ1h"t• /2VJ•1 �v,,_/.,·rJ 

tu AN� 6'/tJ 

PRACTICAL TRAINING ii 1�\;si_p;,;g�::

LOG BOOK 
=,( UNIVERSITJ 
�<s TEI<NOI.OCI 
� M,\Jt,\ 

1-c 

SUPERVISORS 

REMARKS 



DATE EXTRACT NATURE OF WORK DONE SUPERVISORS 

REMARKS 

DATE EXTRACT NATURE OF WORK DONE 

( /Mt f)q-1 ) 
2q /J - (f_flli Je,' /JJI/Jq tel Ir/It/:£ ,.'-rj,, /H 

(fpt,;/',y 1,,,,.k (!,f ,/ ,/,t/P ,lunt/7 /..,f 

10/J - J /41 j. IH �'"' /,A,i/,.;-� ,/qJJl;,";·a /2.P-,

1/�"?Ltr � ,'11 lhl 6/rJ (/).1� ' 

le /fa 1/. 

I 
- -� rtpl,/Pr 0uf-tlwd idfe,;, ,",J/b 

/�� N11, .-fry t,o:,/c �� cJ ,repq1e /1,c
/dfa,t;J Jr, le 1vf--e,/,

f., 1;e 
(JJ{'(�,/allrfe •' ( t v(i.Jrus. 

.. .--ef�M V?d re-Ii.,,, filr1 ,"t)J.,, IJ,r

ttu (>IIQ•'l1 ' 

- flt1} i�c hr"- lo tr I c/a�, 'ft;-�/2,M

''•'" i'i'I" -/,P �e l'•t "� lhe "•e"'

nlt.J• 

PRACTICAL TRAINING 

LOG BOOK M ff��=-

�1:. � 
i���Ol.OGI 

__ 

------� 
-

=---

PRACTICAL TRAINING 

LOG BOOK 

� tS:•;G:i:=�-:;.;;.;;��;1 
UN1VEl\51TI 
TEKNDUlCI 

� �!ARA 

SUPERVISORS 

REMARKS 



DATE 

Jj/J, 

EXTRACT NATURE OF WORK DONE 

- 011 /ruv� 

()_ 
\ \la ll'Bl }l ...

'.·,/V1!J\hJ B'i!\iil t;,',i I Cu 
, ... ----..-1.;r r:NOU)N(, PENGARAH I 

SUPERVISORS 

REMARKS 

'"''0 '"LU�tt1'MAIAY5IA
NEGEBJ PAl-u .. ,,-

9NVH'efd ll:l:i'J,:lN_/ 
VISA\!' 1\1'\/V V8V91��fq' 
1uwuwn����,nM�� 

H3ll'1S ll�INVMZVAS 

/ / 

(�7 
;·1• .. n-·,.: __ 4�;�:·::;�.-;}; 1

-'.:·) UU\.t. >•�C,

,·· :�-1,·, •_:\;•t-:-, ---:- -,r�• ·.: · \�;":i ,: l; '\•l�'i '.·;,lffir�J;\ 
Un;,,i·,·.) · ·:'",;�(Oi.)L.l,]i h�;:11 1:.:.,�-

\, :: ..,,;:,::; ,,.,; .:, • :•\t , ,•ii11.,;: 1 1 
·/ �,:-i.fJ(j �!�iJ,t:,.�/'!lj :-'�Hi;•Jftl.i-J(I 

PRACTICAL TRAINING 

M 
v.\:f))".;J,;;,'�l 

LOG BOOK 
" UNIVERSITI 

_ . _ __ _ � M'��OLOGI 

� - --����!>..:...�.-...1-::--:,.;r •,i,.::-..,.;!!,:...o::.i.:;_,.-,:,':':'. •. L .... :.: ... ,,.; ·.·-�- ¼'-�:-'j 

DATE 

J/� 

EXTRACT NATURE OF WORK DONE 

- � QJ qui'qne d of p,i. (j,- ( Pc"ial,'h a� Rer:,;91,;{; )

,,.,a M,i. f�fi'a�"I 

- given t.ne h�q al,,)�� �ht i,,di/i. eit>,,e 

,,� (r. 

. i-os 4 t-,lle �f

1) clec1,'n.9

.;. ) qc:tJi/i', ah,.,� 

J) ,:ltoco'�;l,·1qti'>1J

y) f'ltiu�a hn"

wO lk J , 

- ill4J 4 ◄� gh � ql;)a� �(/ 

,n e4,� 11,olks

J/<f.f t,kr,i

;_,., 

- /U'f. Q,f �•/Jo ,./�er 1J,01k J.r� ff 

,;'1 Juy . ( f(11j'1'1i'J.,1} 

PRACTICAL TRAINING � !�r,o:;,:1.,1;;:;;:,1 
UN!VERSITI 
Tf:KNOI.OGI LOG BOOK � M,llt,I 

SUPERVISORS 
REMARKS 



DATE EXTRACT NATURE OF WORK DONE 

�/-4 - f'RG·

- ,/.fol� de44,'"J ,,// h/(J / f'f<ol,IJ />,q/ 

1.,�J j,, /,( frf<1(1ve ,I 

- l� ,,,,c/e//✓fi 'J o/ hlf.t /rt'ro I J ,1 : 

i) rl,111q.1<'d 

).. ) -{qJ.''!.J ,1k

J) N/ofrlJ ,�J J/,t//, ,./ i-�

eJrny 

- t/r<1-?11.J l6e rtr� /,/✓ Ly! 

I l l't,., ov, '!J "·'::t t,J "l .,,,,-1,t!,

{,o'!J /lie rcco1·l.1 

;;,. J f(n,ov1 '1_j ivf -f,o_,,, M,a rdJ

J) ✓i/lref J-1.rf �.,.,, JJ,e 1r,o/tl✓ 

- a ff<r 1>11,J, hit✓ �qd ieM t/(,1( </, 

/he:1 i.l.17/ Q((<l-1.J t J qCfo/J,�y /P l,fr,r 

,,.,,,,er
.5 'lit" ,mr,veJ ;;,, /�e

irr,t.f Jk,. I ,..,�u"'.

PRACTICAL TRAINING 
ii , .. ,·.• cr�•·,,;:·.:1 ':,;�,'i'✓.Y.':':·:•-:;.'J.1:-..• 

UNIVERSITI 
TEKNOLOGJ LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

DATE EXTRACT NATURE OF WORK DONE 

S/4 - f-'/< tr

- <&��;,,e 1/1111;''.J ,,// ni,:i- I rtce,;1
.1 

lh4f �nJ 1" l.t�. r n:J,•r,,e cl• 

- af!tr fi:,,,�i.d ,:./!411,·•.9 (oll f.,,.t� Jo 

l,tf.J-
pr'>lt! I ll,� .. , 4 IJ ·iL('d,·fr , .,, ,�i.J-1. 

( A-ri'J:f.-1� h-0-1 ) 

- � '('f{l/( f J i'I wh,', � r�fh\J 
,, (,!/il ,., e. 

OIi .f/?1,tc .-1k JI) 4". rrrvMJ- H.e'? 

fr'l-"I e�r411d,·•J -

- 14Nq(/:, rt<I /M�e. ,'1 k. 

- L�/41.ie l�t ,,.,I( ( qJl .1,,--'ll�·&e /Ae 

r-lrol d J 01 llt( /- rn> tr., J 

- 14 e ,�k <,/\ ,{ f /eJJ..e.d .,Jefl.u I I - <'4,1 

( ti 41 J (jf' oO }- ty r�lk-1J J,ili( ,/ 11,q/i'r 

' ,f Wy ,t.f- ex1q1,J, /fr,) 11:., r"/C:f d 

·ki q" ,j (./(l,...•) t 

f di'JhlfrJ -,,4JV- , qlll) • •(,·A s,o/er 

PRACTICAL TRAINING 
A /:;'ffJi�ii1f 

LOG BOOK � TEKNOL()CI 
�--.. M,lltA 

SUPERVISORS 

REMARKS 



DATE EXTRACT NATURE OF WORK DONE 

'8/A - pl(;.

- '"4A�v e 4 ( I <I,. 
I, (. h'q 1 rtor1.1J 

- q /fer <'q1I, nlr, �qvt> Ui'11 .. 1 ,Jr, ,y 0

a� J, /2rq/ro..,, ;) . ..,,·// rl(rrcl "et4 ✓ d,"1 Y

µ, /4r /Jv-�u, iefare 11,D�( IJ1 "'

h,e '1e,I (fOil'J.f.

PRACTICAL TRAINING Eal );,l;,SE.:!:J.1,jl 

SUPERVISORS 

REMARKS 

DATE EXTRACT NATURE OF WORK DONE SUPERVISORS 

REMARKS 

1/14 - rri. rr.

{o�fNe qc,·J, 6·,. h�-1 ,,Nlt!JJ 

- nl(J /Ji 4 f � �.r 6�M '0 ·1 II,, It d a,{ ":1,·:1 f i .f 

<//1.rJ.�.9 Jc 1•�i.:r .

.,,. ( ,I 

�llq?j-.:··/

L I 
SYAZWANI BJNII SALLEH 

PENOLONG ENGARAH I 

PRACTICAL TRAINING Q 
i;,\,,;;,:;.s,;;;;;-;::1

LOG BOOK rn����z���·g,� MARA 

=ur '" c.
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u" rynvmD1T.:i, r,; 
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' 

LOG BOOK � i���1�
s
J·g1 

====�--------- J•••"'!!~�"'l�•lll!Jl■�I----------=



DATE EXTRACT NATURE OF WORK DONE 

jO /4 - QJJ1°[/Mc/ of- /j<111); ll 

- 1D J,';} 11,orkR J v�der A.1,, /J•Jr,· 

- JiJ b�rrade /.bel�\9 01) f¼o/k O,, ,q 

�'>'feJ qi lH,/ J. 

- 1�e 6,11ode "1<J /qt ti/, J bl) lu 

i.�,k •f l�e f(/rJ <rfftOt,,,,,kfy '-It 11) 

f,-, hl /�e {op 

PRACTICAL TRAINING 
� 

tS:6'.}'l.-:t:£�61 
UNIVEllSITI 
TEKNOI.OGI LOG BOOK � MARA 

SUPERVISORS 

REMARKS 

� 

DATE EXTRACT NATURE OF WORK DONE 

I) /y . oJJ,'q�rd r1f I/Jh/,11

- 11to1ktd wtdt" Mr· il•fi (ct)

- J,J t.Ld/,'� f." neu,Jp�fl'J ,n fl1pDJ fio1J1 

.,, Left/ I. 

- otf�IJe 4 I} l�e <offJ Q tro rr/,•".,j .Jo l�e

QJ(fJJ,'011 "v,n 'fr:t •1rJ f.ltt J o/ lle-,,Jf•l"er, 

- P�JJ(f lh1 J q I( �p,i,J/ ¢/f/j �uve (fp1 

� ride d / fljJ(d 11,1/1,. -4cf. <111r 11, 01 ?vffJLffJ 

.:,, 

·- ('(a 1vtd ;. , 1Nc lo�J lio ,n o,ve, fr,r ii)

U>.I) f �,1 '>l•fe1/q & (� /'it.. /J.(po,,/or, f J 

- Of dtl' /;-D� /{�. 

- re.9,4e,--,,,,., ,�,;,,r.J. /0,l,;�1), 101,eJ�•• den ,e 
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'/.;,;. UNIVrnSITI 
> TEKNOI.OGI 

� MAil,\ 

------

SUPERVISORS 

REMARKS 
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DATE EXTRACT NATURE OF WORK DONE 

l1- /½ - 4Jf,°�ne cl 4f AcJ.,,,,'I)

• f'f_<;,'Jkf 111¼Qlc\ "nJ o"f '""(d 

{<>r,·iJrJO�de� Le 

- riilNP / "lo1•Je fn6�f <,II,

,- ,�1,(evf Q�d ,d"rn fiiu 
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t,i.',,9:{f;c\i;;'i:il 
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� MARA 

;1'0 M
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REMARKS 

-·

"-

·�-

DATE EXTRACT NATURE OF WORK DONE SUPERVISORS

REMARKS 

/5 /4 - �Ni.Yn�d :, rf.p�,, fo ry /no� fUl l,J�, c{ 

(oMPft.r J (le�,\ I ) 

- ��"'I fdfQ ( (d(! f(,'"j 

- (4Ltl acr01J:�J ,,, /\,;r qJ(lf/
1

011 n,lh•H / 

.1, 1< I �,,r .•

- ft(PrJ e4, h 1.i.e l(,�J J .,i,fe �e,r 

�J(,,t;M � .... itr ,� d 9;,v ,f j-o cc 

PRACTICAL TRAINING

LOG BOOK 

gl··-,•,..i····:,s·•1 
utt;;;it;-�·
TEJ<NOI.OCJ 

� MAR,\ 



DATE 

il{/Y 

EXTRACT NATURE OF WORK DONE 

- <11,;tir,ed ..,� (l,j,.,,;11

- ,eg,:,Jer

- prtpare 

,��qr.J I o•/w�r<I (OfffJf4,) '11/,// Le 

-l�e. /ef-J�.r 1" 1,� r•'J k d 
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REMARKS 
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PRACTICAL TRAINING 
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)j,\:;SJJ,'•.,g;;;;.:;1 
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'M 
Tr:KNOI.OGI 

� MAR/\ 

DATE EXTRACT NATURE OF WORK DONE 

i-� /4 - QJ,;g�.id ��de r ,.,, • Ht.111\ "" 0� r::o,qr.h 

�,di 
- ,o,. h��e P,ljek Q qrq 

- /.i,<qk q�tl �llitvt P,,i�I<. r.,,� fi I? I 

f,o "l rer�·,, 1-0 1j 

- rt p I� I(. ol.d ·Lot ..,; �� "'"' .. ,�
- '11ike /qt,// .. 1j O'l /hi ox 
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,� j.o 1i{ C,,,npVII 
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UNIVl:RSITI 
TF.KNOI.OCI LOG BOOK � M,\ltA 
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REMARKS 

I 
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DATE EXTRACT NATURE OF WORK DONE 
SUPERVISORS 

REMARKS 

IK/4 - t-onn'11� f .. ,1� f,oj'f« bqrq 

- e11 It, clq fq ';°ft·f.o W>f1ifq I/. 

- 11((4115' ��, C,,1ttpft/t. ,J fil;J

"u"id,.,.,.J J lh<'.,, ""ni'" 

il,€S!B 

PRACTICAL TRAINING Eil t\;;fj�ft���I
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-~►...:..af• -» MARA - --------------------•----

DATE EXTRACT NATURE OF WORK DONE 

19 /4 - ...... .r11�f wiJI. f,<>J.fk. Dory 

- e�r(t .i..,f'I ;� f.D cor, poJ! 

- � tr,-t 11e I 10 £4 h. . fJ qrq 

(f pO✓jj-0,!J 

12t-1e,rc'i 

PRACTICAL TRAINING 

LOG BOOK 

�I) d. •fl1.J

llvft. 

� IT .. ,.,,,.,,,_,,! 
/.. :,·'.,),.,";' .. :,:-:•..t(�' 

UNJVEJ\SITJ 
TEl(NOI.OGI 
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/J,u, 

MJ fro"} 

j.,, IU 

SUPERVISORS 

REMARKS 

lhe 



DATE EXTRACT NATURE OF WORK DONE 

');,. /4 - "'" f11'l( Jiik, Pro1tlc b�r.,

- e A ff/ <lq/q ;1 J.t> flY>lf<IU 

- (1f/'1'1jf 

q{cO' J,'11..J 

PRACTICAL TRAINING 

LOG BOOK 

1,e 1011,,lde ri 61i✓ 

-1,D 1,e,'r ,,,,.,,e,J-

fit 12,:SJ.J_,i,¥,)i:;I 
UNIVERSITI 
TEl<NOI.OGJ 

� MARA 

SUPERVISORS 

REMARKS 

I 

--� 
_ _, 

-

DATE EXTRACT NATURE OF WORK DONE SUPERVISOR 

REMARKS 

'JI/ 4 - c..11f,�e .,,fl, !'tilJI k OQtq 

- �11/e( rJ,d-., ,,,� U>'J/fU·J 

- q1r•?fl t IA( ,:4�,,ltkA ,;;�J (/ft"JJld.4.!f 

� l�r,r IIV"'/6tlJ. 

,....., /J 
V lri,NJj 

�,- vr .,_ 
, ��2':VANl1EllNfi\sALLE H 
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�)':-- .= :1· !:·.!,:-:J..i<: 

-

PRACTICAL TRAINING 

LOG BOOK 
g ,-� ',r•·· ••r·.-1 

0�;J;;;t;:;�:; 
TEKNOl.l1GJ 

� �l,IH,1 



DATE 

J� /4 

EXTRACT NATURE OF WORK DONE 

- qu/<1ne d -Jo PR (f Cfe'hv!J·l,ol) .) /2eft",9rqt,') 

l,{l)t((/, ft,. J�/,'q/J '1 

- /fof /J hM -(11 o/JJ 6/1J4ery

-

-

-

</1/ul/j e rre;1, re ,J 1'9Per.s· qU�, rl,IIJI 6,

,.�� -!Jt�e t,f {�e /J'lf r '< ,i, 'fl:l 

✓t>,_<//1 r1�f'S (�oft btJt:,k .r1)r)

re:;,.-..eJ� J •/.D be q p�,.j,:,s,lqf>�U 

fo 4- .rf,.foth fJ� vir-/1- fj;>.,,, /(4/ej 

V• k-11,'"M4 / {?P,;,r,'11 • 

! 

,J, e 

SUPERVISORS 
REMARKS 

---'il ! , i'

DATE EXTRACT NATURE OF WORK DONE 

:J.b/4 - (ol) +;-. ... e ,/4 1,,·1c1.uy 1IJ rt. (i. 

- p-1 I- .9/ve -J.o l�e f'4ff ,,. a� ,I fe4 �e

i/ ,J, '1 
- affql/_9 <! IH rl11'e d f'lf•'i.,· ,i,fa C1,t1e

PRACTICAL TRAININGPRACTICAL TRAINING 5i r,i;:r01:,FJi:1.:�1 

I -("! c--11 �-· UN!VEJ!SITI 
-�- .1 I - I II I IA ,'., TEKNOI.OGI 

=-_________ L_OG BO_Q_K 
� !_;i;;,;,L,F).iil'.iSI 

UNIVERSITI 
TEKNOI.OCI 

�� �L\11,,_ 

SUPERVISOR! 
REMARKS 



DATE EXTRACT NATURE OF WORK DONE 

n/4 -- �111,�-1� J.;",iuy ,,., ri:-:r;.. 

- 4.r.,,'Jf .,hFf /t> h,�J/f .,,,;,J,,r

J,J� .,.,. G,) lltlfl? f ,II n.., -1.:,�,,.., ,,,, 

PRACTICAL TRAINING ii \;\£)).':l_:;;;;::;;61 
UNIVE!ISITI 
TEl<NOLOGI LOG BOOK � MAl!A 
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REMARKS 

Ill :II 

•• , 
·-

l . � .._, .e-,! 

DATE EXTRACT NATURE OF WORK DONE 

:i8}4 - (-,,-1{n�\/ A.;�J�ri ;" rR (·

- <\(f'I•• CJ l 

·f.•( tlt'j t-

- ,.,.,f;.1--�

11.nk J

PRACTICAL TRAINING 

LOG BOOK 

�a _,/,,, d , ... ,,:,.; ,J) q b,,,,ll�
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,I\ .,,10/4'.! ,- J,•,J,f.J .-, ( .,.,::.}/, ',! ,"

(\ 

,�k. 
;· -,:; -�?'t· '· Vii:y

'..1/ 

'" 

� }.,;\°;;;J){._l_.:].;�_;';�;\ 
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TEl<NOI.OGI 

� MAil,\ 

J)_J-1Jt 
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/ }� ,r-/ ?v1}
I I
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DATE EXTRACT NATURE OF WORK DONE 

:,./>. -- u{ / d<;Jl (111( ) 

PRACTICAL TRAINING It· t.\:SA•'i:;;1:tl

LOG B 00 K 
.z UNJVERSITI 

� i���OLOGI 

SUPERVISORS 
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--�'"�,-� r.-

DATE EXTRACT NATURE OF WORK DONE 

J, It - ;;H1yo,tJ

t!qJ"'�llh 

PRACTICAL TRAINING 

LOG BOOK 

.,,d _,/ Mt. ;.,�,-�"fl

¼,; I/ 

� \:C\}]}'.�;;;J,�\ UNJVERSITI TEKNOI.OCI � MAil,\ 

I_,., 

SUPERVISORS 

REMARKS 



DATE EXTRACT NATURE OF WORK DONE 

4 /5 - t., JI< r,.,._, /Pr I rt<etk'"'-1 j·) 

fue,,·, � J/,,// 
- -iJJ/✓ f 1r1.,.,r4er.1 I.., .,ef

fir1r f,/1i (i,,,.., t:, . .JQr,�

--
thIJ,,� ''''"'"''J 

PRACTICAL TRAINING 
LOG BOOK 

li r�·-"'·",:,y•;:,.:1 
v..Y.:t.Y.':":.J,7J:,.1 

UNJVERSITI 
� ri\�OLOGI 

SUPERVISORS
REMARKS

■451

-

z:;,r■1G ·
"'
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DATE EXTRACT NATURE OF WORK DONE

!"/$ - )·"',';, ll tbll:' t·.,-.;1 {-,;,,- JI�,. k;_,, .j"t

./ (� ,'',, ..,. ,,'J 

k D 'I Ill A? ..f,i I I".-, � I.. V•>..J { kfm,'v� /
fer/.,� buq1 ,,, J) 

~ ;�✓/M-/f � J,::J /he 4rc�
1
vt

�e/r prlfdT4l,·o.1 <1,e,1 k for

PRACTICAL TRAINING �-� ix;�\;,'-,,;�,:;,::1

LOG BOOK 
";, UNIVERSITI 
;, TEKNOI.OGI 

� M,\lt,\ 

o /f,rer ·fo
M (J!A,'v </ / • 

\Jf,,...,,, 
-, 

SYAZWA�l Al/I 
PENOLONG PE 

'""''11,10 ,-.L ur, nr1, 

Nfr:.H11 P• 

S!JPERVlSOR�
REMARKS

r7 ,vr

ITI C.ll I C:u 
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1VJ,-.LAr::,1A 
L! .l l\lr: 



DATE 

Gl'> -

-

.-

EXTRACT NATURE OF WORK DONE 

j"';� /�l fK·l t 1>f 1/Qri' kf1-1 lltcJ o 1

kOYl'rJm J�/Jo,? f.,h11'lJ (l.,,,,·"q/ 

/;r/.,-11:.HIJ �of} 

;. .. �11, 

J°'e•fv/1 ·M-/f'rri- p,,- fl,/,,/,, f,,�"•.:J ' 

Jtj.,f /km..s / .1,,t 11:1 :11 -M �.J:>al�.

- �l)J.,rf ./lil J,.ao.-/1, flD} JelJ v•),J<qrdtd 

�r('I.J ffr (,r11,·,,<;/ 

·- "'ll�•·e M J,aul/., o/<A-oyJ don, 111 J 

1/i'teh Jefi,f 

- .?iv{ -/JI.:,- t'..ilks I 1,,,�-fi�.J 

4'.,o.,f rpk.i't. P<;,� 'l'!.J 'f.o "-ll',l,)e uto 

''°"'e ·fo t�e ,�H. 

PRACTICAL TRAINING Ii .f,.(.'''�,.-.""'::1 J":",,J;J',Y.",,.J-�..t;o. 

UNJVERSITr 
,:,...,....-, TT:KNOLOCI 
._, MARA LOG BOOK 
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REMARKS 

DATE EXTRACT NATURE OF WORK DONE 

::i /!: - ,J,ty :2 for f�e 1�111, vv I

- J,ik.�J r<cf.,rt.J Ir� O f-0,1 r.1r h

4e f4lt1,'v�J 
-

�,11ia ·/:4!4::, �-,:. , .,.Q '� Lu.b 2 

':/�t' �,�-"' f.,�. 1-j ; '�e /,4 ,. 

PRACTICAL TRAINING 

LOG BOOK 
� rn;f,�lp:,;..;;;;:;J 

UNJVERSITJ 
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� MAil,\ 
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f� � � fQ 

----
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REMARKS 



DATE EXTRACT NATURE OF WORK DONE 
SUPERVISORS 

REMARKS 

g I>. - Jc:1 ,1 rtf //2{ wn; vv / C /4J I- d.::1 ) 

- f(k,�.s ri'c/.dJ· of v1:.1Jor,

·- '11/ JJ,e ,� f l,ol)fl, q{u,C'i J , le. fl

- (>1J�rl. f// {fr tol>IJ v.,,J ,fe-1,.1 

P'lf £,cl:. ,� /4 l�e.. Jo:L 4f/1r ;,e

u1tl',·v,;/ ,f /?h,·.,·1,tcf. 

- c/""i,? .,p l,IJ,;,ffi , f'9<;,,·,,, vf' .;,,·., h 

·- l,,;i<t /o 11,,Jti/, f,;l"".J � 

PRACTICAL TRAINING Ea 1>.£1:..�•-·::;1,�1 ld\il 
LOG BOOK ��i{;�?i21

= ----:,:--:--._,,_-

DATE EXTRACT NATURE OF WORK DONE 

1 Is � 4JJi51 t <I ,1 ,fr r {Ji ✓�•fi,-1,·tv., i1 

Cft41,'Q!) PM1•9 

,. 

. cfe� ,7,"?JI flt.s /�w,r.JJ 

- ('f"ll></"{ di ... t.Ms ( f'f/J �r , l.i6J / 1f<Jr!e J
-pb·'Y} ,�e 

PRACTICAL TRAINING 

LOG BOOK 

r.iu /rhJ.rdJ. 

i"I 1;.1:;.:,,:::".·:,0·;1-,:1 
UNIVERSITJ 

--� TI'l(NOI.OL;1 
�� �L\IlA 

SUPERVISORS 

REMARKS 



DATE EXTRACT NATURE OF WORK DONE 

ll/S' .. clr•l'/i?.!I 6/r.s 
- (l''?•V' ,,// 11d<1/J ft4.,, 11ir 61," I

rt<"'"• 
- Utr'ff 

PRACTICAL TRAINING 
LOG BOOK 

IM nt"',_, {to"n </4,1f 

mt lJ,.9.:ti,i,V:fo1 
UNIVERSITI 
TEKNOLOGI 

� MARA 

SUPERVISORS 

REMARKS 

... 

------------------------------.. ··-----��-""""'"-.,. 

DATE EXTRACT NATURE OF WORK DONE 
SUPERVISORS 

REMARKS 

/J/_J 
- cfu.,j'1.J 11,,s· 
- ,t1,,Jvl �/I <?Jthl.i 'fr') ,, fie li'<Hriv I

r,Ju. 
- 1/?A.J 1�t 1,/t,11t d r,l,., 1,�,IL ;,,-;.., 

rff• r1 f-o,.y 

('( frifvl I/-Hll9l)f</ Iii;� � .;�e 

rt.,�,i � fy 

PRACTICAL TRAINING 
LOG BOOK 

;. ,,, Cit,,,, ,.s l;.:>.:,-'f) 

n h 
�

-r1 

.) YAZWANI BIN�LEH 
LJC,,.,.lf"'\j r-.flli,.. nrur-• n 

CltUCQ/401 L,-.,.'-J 

t�KIB NEGARA MAL,/YSIA 
�,'E:*-,f?� P.ll�P.NG 

�/ 

I I�✓ -�r'S;,�·:r 
r,\;Jr:JP .: . .,�;:. \:;i_,

.; :,: <.:::: .-'
H '. r.,,

Fakultl Pf�-nqul'lli,i!n �.,::��·�i: .. �. 
;J;n·. -, ,-i-i-'--=------ • l •.-• �_; __ / 'I 

(:;-:t\.,._,:;,l"!�;:Hi \\.�::'.'�\.· ··_. 
•"t�•:·L��-�-:f .• :·. _ .._ ., 

� i.:.:�:/5V/�Jt;:;"i61 
UNIVERSITI 
TEKNOI.OGI 
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DATE EXTRACT NATURE OF WORK DONE 

IG /� ·- qrr,°yr.ed �,,dc.f Mi. Her'YI qtt /<.,,{/qi\ 

t'll ,�e fl.e.,·e-,rc� 11.1, 
- c<>"fi'n• e v-.1H- f'r�l-k 0Afl..ft-

- l.e (i,,e Jo,'11_y (.a{ (D de. (o,d//19, f�e

i.qrro ./e 'let.<i /&I i.e f1111 fed ty �,,i,_y 
'1 .rpr ,,vii :ie �1,,-b "e tti'• ff. r . 

- IH t11r(o ti� ,J,J, fM kci ,°q lut./ .2. 

a/01J ,Jiff� Mt. No)f, to l,"11 J/c. IAe

I. dt{o oJt. fl/q ffJ .

- .:/// fl,e '",r" t/e� W,uf' r1,'tJ/erJ ,h

t.u/f,.

PRACTICAL TRAINING � p:..9,:,1,0;.j,,:;,,;1

LOG BOOK 
·. UNIV[RSITI 
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SUPERVISORS 

REMARKS 

....... �..wc:!!P".::,;:,w'X,...���--�-���--.:-.� 

DATE 

,� It -

fit. 

-

EXTRACT NATURE OF WORK DONE 

co1h'1ve .,,,"fl,

J/Ull><11 f2•r (al\ 

(1J1_j 4// Me 

flroJf! k Ol}P.4- 111 oler 

<Jf Ike 

6v.r,·,, rle, 

/2pJ(ort � 

/1,., /-- "'(!( 

ff,.1 ft ci yuk, rJ�,:, I" {be /2, ,ear,� 
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REMARKS 
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11/� -
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.-0" t�,r .J,,I� fro;'l'k tHJl!lf u• r/e,- /111. 

lie /")4 ') l!t?,./ol) qf Ae /?p.,e.,,,/2 f/q//.

-

-

-

COIi /,'�-,f Md��:! �uf(o IPJ· O'! Ae

M,<lt-

-,i oil/ 
6k .. 

6°{U ,11 < !ik. f(,f I,,.

{;'ni Jl,e" /,,e//ny /Hy 11,/lj 1.,0..,,y 'J 

,'ti ft! f�( 

,,,di lo 1e, 
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fJ.<Jj <loer 11bJ 

,,./f/ 6( rt /rt' �e '/if cl "'f'flf 

J!t.rr,,1(4 //<;/I. 
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-/o /4( 
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LOG BOOK 
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� i��101.0GJ 

SUPERVISORS 

REMARKS 
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DATE EXTRACT NATURE OF WORK DONE 

1K Is -

fPJ) i�#e .,,,,� fr->1 fk OIJRlt "" Jr,- II.It. 
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