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ABSTRACT

This paper contain report of activities that have been done by students while doing industrial
training in Perpustakaan Tengku Anis (PTA) for the requirements of Industrial Training Report
(IMC690) from 1 March 2023 until 31 July 2023. This course must be taken by final year
students before their graduating on Bachelor of Information Science (Hons) Library
Management. This paper covers about background of the library, services, facilities, security
and organizational structure. Besides, student have added every activities that has been carried
out in every unit such as University Reference Resources unit or cataloging unit, library
services, University Archives Unit, Corporate and Collaboration unit, Digital Library and lastly
Administration and Strategic Unit. Then, the paper also added knowledge and skills, personal
thoughts and opinion, lesson learnt, limitations and recommendations when undergoing
industrial for 5 months. Last but not least, an appendices and description of the activities has

been included in this paper.

Keyword: Industrial Training, Perpustakaan Tengku Anis (PTA)
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INDUSTRIAL TRAINING REPORT (IMC690)

1.0 INTRODUCTION

Industrial training can be defined as a practical field training programme that was
offered by universities to students in order to give them experience and expose them to the
real work environment at organisations. Then this training is also one of the requirements
that need to be fulfilled, especially for final-year students at Universiti Teknologi MARA
(UITM) before they complete their degree, including my programme, which is Bachelor of
Information Science (Hons.) Library Management. In this training, | need to undergo five
months, which consist of 22 weeks, starting from March 1 to July 31, 2023. Industrial
training is very important to teach students how to develop their skills when working. The
organisation | have chosen to complete my industrial training is Perpustakaan Tengku Anis,
UiTM Kelantan Branch Machang Campus, located at Bukit llmu. In this chapter, there are
three sections that covered the background of the organisation, the background of the

library, and the organisational structure.
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INDUSTRIAL TRAINING REPORT (IMC690)

1.1 BACKGROUND OF THE ORGANIZATION

1.1.1 THE HISTORY OF PERPUSTAKAAN TENGKU ANIS (PTA)

Figure 1: Building of Perpustakaan Tengku Anis (PTA)

The library of UiTM Kampus Machang, Kelantan, was established in 1985
at the Kijang Camp temporary campus and has moved to the Bukit IImu permanent
campus since 1996. On 15 July 2008, the library was inaugurated by His Majesty
Sultan Kelantan, which is Sultan Ismail Ibni al-Marhum Sultan Muhammad IV. It
was renamed after the former queen of Kelantan, Tengku Anis Ibni al-Marhum
Tengku Abdul Hamid. The Perpustakaan Tengku Anis UiTM Kampus Machang
supports all learning, teaching, research, and knowledge development programmes
by providing various types of services, diverse collections, technology, and the

latest information sources.

1.1.2 LOCATION OF THE LIBRARY

‘ Q
¢
- ®:u
Q
5 y 0
=9
@
@ @ I

Figure 2: Location of Perpustakaan Tengku Anis (PTA)
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INDUSTRIAL TRAINING REPORT (IMC690)

Source: Google. (n.d.). [Location of Perpustakaan Tengku Anis]. Retrieved July
16, 2023 from https://www.google.com/maps/

1.1.3 OFFICIAL LOGO OF PERPUSTAKAAN TENGKU ANIS (PTA)

PEgNsEigeEl | Perpustakaan
UNIVERSITI | Tengku Anis
TEKNOLOGI | Cawangan Kelantan
MARA Kampus Machang

Figure 3: The Official Logo of Perpustakaan Tengku Anis (PTA)

Source: Perpustakaan Tengku Anis. (2023). Official logo. [Image]. Retrieved May
20, 2023, from https://kelantan.library.uitm.edu.my/

The Figure 2 below show the official logo of Perpustakaan Tengku Anis (PTA). The

logo consist of four (4) main colors which are;

Colour Description

Dark Blue The maturity of an institution of higher learning that offers

various levels of study

Purple Symbolizes global excellence in knowledge

Yellow Symbolizes the sovereignty of the Malay Rulers and the Malay
struggle to brighten the quality of education

White The sacred and purity of knowledge offered to students

Table 1: Colour and description of Perpustakaan Tengku Anis (PTA) logo

Description of every part in the logo:

1. The diamond shape at the top of the five books symbolises the quality education
obtained from studying at University Teknologi MARA.

2. Five forms that represent elevated books symbolise the varied areas and levels
of study offered: certificate Diploma, Bachelor’s degree, Master’s Degree and
Doctoral Degree. The five forms also symbolise the five pillars of Islam, which
form the thrust of student development.

3. The image of the books that were placed on a book-rest (rihal) is the basis of
the design of the Universiti Teknologi MARA logo. The books symbolise the
source of knowledge. As an institution of higher learning, the core of all
knowledge, including the field of science and technology, disseminated to the

students is based on knowledge in the Al-Quran and As-Sunnah.
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4. The book rest symbolises the university as the platform to disseminate

knowledge.

5. Two crossed keris symbolise the Malay kings' sovereignty and the Malays'

struggle to uphold the nation's excellence and sovereignty.

6. Next, the partly polished diamond shape symbolises the role of Universiti

Teknologi MARA in improving the status of Bumiputera to become a

successful community which is conscientious, religious and dignified.

7. Lastly, the round shape of the logo symbolises Universiti Teknologi MARA as

a global, unique and competitive university.

1.1.4 CONTACT INFORMATION OF PERPUSTAKAAN TENGKU ANIS

NAME
ADDRESS

PHONE NUMBER
CUSTOMER
SERVICE
CONSULTATION
SERVICE

OFFICER IN
CHARGE

OFFICIAL WEBSITE
SOCIAL MEDIA

Perpustakaan Tengku Anis

Perpustakaan Tengku Anis,
Kampus Machang,

UiTM Cawangan Kelantan,
18500 Machang,

Kelantan Darul Naim Malaysia
09 976 2343 | 2343

09 976 2336 | 2337

09 976 2343 | 09 976 2328

Muslim Bin Ahmad@Ismail | muslim368@uitm.edu.my

https://kelantan.library.uitm.edu.my/

Facebook: https://www.facebook.com/ptauitmkelantan/

Twitter:  https://twitter.com/ptauitmkelantan

Youtube: https://www.youtube.com/perpustakaantengkuanis
Telegram: https://t.me/Update PTA

Instagram: https://www.instagram.com/ptauitmkelantan/
Tik Tok: https://www.tiktok.com/@ptauitmkelantan

Table 2: Contact information of Perpustakaan Tengku Anis (PTA)
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1.1.5 VISION, MISSION, PHILOSOPHY, OBJECTIVES AND CLIENT
CHARTER

Vision
To establish UiTM as a Globally Renowned University of Science, Technology,

Humanities and Entrepreneurship.
Mission

To lead the development of agile, professional Bumiputeras through state-of-the

art curricula and impactful research.
Philosophy

Every individual has the ability to attain excellence through the transfer of
knowledge and assimilation of moral values so as to become professional

graduates capable of developing knowledge, self, society and nation.
Objectives

1.  To enhance the knowledge and expertise of Bumiputeras in all fields of study
through professional programmes, research work and community service
based on moral values and professional ethics.

2. Toempower the delivery of UiTM’s library services as a center of information
excellence that always remained relevant, referred and respected.

3. To serve a comprehensive, up-to-date and relevance knowledge resources in
various physically and virtually format.

4.  To provide a conducive environment and facilities for teaching, learning and
research matters.

5. To develop a latest information technology and communication facilities
based on customer needs.

6. To strengthen human capital through Budaya PERDANA for PUITM
communities.

7. To enrich relation and cooperation with external organization in industrial

network.
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INDUSTRIAL TRAINING REPORT (IMC690)

Client Charter

As we know, PTAR is committed in providing world-class environment,

services and resources to enhance the study, research and teaching

experiences. The PTAR client charter that committed in providing world-class

services are focused on six (6) main areas which are;

1.
2.
3.

To deliver user-friendly services to PTAR users.

To provide weekly updates to PTAR users of New Arrival Collections.

To provides response within THREE (3) weeks upon date of application for
Inter-Library Loan request.

To respond within ONE (1) working day on Information Skill Class.

To provide 24/7 up time and access to PTAR Portal and electronic resources.
To provide access within THREE (3) working days upon date of application

for reference archive materials.

1.2 OPENING HOURS OF THE LIBRARY

DAYS OPEN CLOSE
Sunday - Wednesday 8:30 AM 4:45P.M
Thursday 8:30 AM 3:15P.M
Friday, Saturday & Public CLOSED
Holiday
Table 3: Opening hours of Perpustakaan Tengku Anis (PTA)
DAYS TIME CLOSE
Sunday - Wednesday 8:30 AM 10:30 P.M
Thursday 8:30 AM 6.15 P.M
Friday & Public Holiday CLOSED
Saturday 8:30 AM 4:45P.M

Table 4: New opening hours of Perpustakaan Tengku Anis (PTA)
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1.3 ORGANIZATIONAL STRUCTURE

Organizational structure is very important towards one of the organization. It is
because with the structure, it can identify the differences of the responsibilities each of the
staff. Then, with the organizational structure also, it can clearly identify seniority and lines

of authority, which can show roles, tasks and divisions.

Perpustakaan Tengku Anis (PTA) or Tengku Anis Library was led by Deputy Chief
Librarian, Mrs. Alina Binti Hussin@Hussein and four (4) senior librarian which are Mrs.
Norfitriah Binti Mat Seman, Dr. Muslim Bin Ahmad, Mrs. Nordelina Binti Zulkarnain and
Mrs. Rosmariyati Binti Abd Rahman (PTA Kota Bharu Campus). Then, there are
supporting staff consisting of twenty (20) that helped operate the library structure.

There are four (4) main unit of Perpustakaan Tengku Anis (PTA) which are Library
Management Department, University Reference Resources Department, Library Services
Department and University Archives Department. One senior librarian led each of the
departments; meanwhile, the university archives department was led by Deputy Chief
Librarian, which is Madam Alina Binti Hussin@Hussein. Below (Figure 5 and Figure 6) is

the official organizational structure of Perpustakaan Tengku Anis for the year 2022/2023.

E JA o | Terpustakaan

-

PENGURUSAN PERPUSTAKAAN TENGKU ANIS

Puan Narfitriah Bt Mat Sevan Pruam Resmartyats 11 At 2ahean
P slsbanw e et bbww e

e Mahieg Coie s tareyg Harrgrm Matarg oyt M tio g Havvons Sars hm il

Figure 4: Library Management of Perpustakaan Tengku Anis (PTA)

Source: Perpustakaan Tengku Anis. (2022, June 4). Management. [Image]. Retrieved May
25, 2023, from https://kelantan.library.uitm.edu.my/pages/puitm-
kelantan/management
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CANTA ORGANISASI,

PERPUSTAKAAN TENGKU ANIS, UITM CAWANGAN KELANTAN
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ALINA (VT HUSSINGPHUSSEIN
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Figure 5: Organizational Structure of Perpustakaan Tengku Anis (PTA)

Source: Perpustakaan Tengku Anis. (2023, June 4). Organizational chart. [Image]. Retrieved May 25,
2023, from

chart-pta

https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/organization-
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Figure 6: Organizational Structure of Perpustakaan Tengku Anis (PTA)
Source: Perpustakaan Tengku Anis. (2023, June 4). Organizational chart. [Image]. Retrieved May 25,
2023, from https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/organization-
chart-pta
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1.4 SERVICES AVAILABLE AT PERPUSTAKAAN TENGKU ANIS (PTA)

Services that available at Perpustakaan Tengku Anis (PTA) are;

ONLINE PUDEIC A 0SS CATALOG

.
My NCWIEDGE PORTAL

OPAC

My Knowledge Management

UiTM Library Mobile App

5

Information Literacy
Class

= Go gle
&7 Scholar

Google Scholar

......

- 3

* ONLINECHAT

Live Chat with Librarian

Online Library
Orientation

Research Consultation

Research Guides
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Membership

Renewal

AN

. B M.
Lo

Inter Library Loan

Book Delivery Services

Vendor Portal

Library Guide

en

—_— o [

T TN T
<

O vor nde s e e skewrevien |

Massive Open Online
Courses

Excellence in Research for
Australia

Donation

R

Cashless

Table 5: Services available at Perpustakaan Tengku Anis (PTA)
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1.5 FACILITIES AVAILABLE AT PERPUSTAKAAN TENGKU ANIS (PTA)

Every library provides various services and facilities to its users to support teaching
and learning, especially at Perpustakaan Tengku Anis (PTA). This is because good services
and facilities will satisfy the users, and at the same time, they can go to the library to find
the materials they need. There are several facilities that were offered by Perpustakaan

Tengku Anis, such as:

1.5.1 Reference Desk

Figure 7: Reference desk

1.5.2 Lending and returning books counter

All the libraries worldwide have this service, with no exception for
Perpustakaan Tengku Anis (PTA) UiTM Kampus Machang. The services that were
offered were lending and returning books. This service can help users to borrow and
return the book after they use the materials. For this library, there are procedures of

borrowing and returning process:

Loan

1. Loans can only be made with a library membership card.

2. Number of loans and types of materials are subject to membership category
registered by the library member.

3. Materials from bound journal, reference material, free range reading, thesis
collection, Academic Core Collection, 1% copy of book, conference collection,
statue and loose-leaf materials are not for loan.

4. Renewal of loans can be made by online renewal subject to existing
conditions.

5. A borrower who has overdue items will be barred from borrowing.

Table 6: Loan policy
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Figure 8: Check-in and Check- out counter

1.5.3 Online Public Access Catalog (OPAC)

Figure 9: Online Public Access Catalogue (OPAC)

1.5.4 Carrel Desk

Figure 10: Carrel Desk
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1.5.5 Student Locker

Figure 12: Discussion Room

1.5.7 Internet (IT) Zone

Figure 13: Internet (IT) Zone
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1.5.8 Starcor (Star Corner)

Figure 15: Internet Room

Figure 16: Seminar Room
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1.5.11 Meeting Room

Figure 17: Meeting Room

Figure 18: Printing Machine

1.5.13 Grammarly Section

Figure 19: Grammarly Section
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1.6 SECURITY FEATURES AT PERPUSTAKAAN TENGKU ANIS (PTA)

1.6.1 RFID Gates

— "
T e

- — n-.t'dﬂins‘-ﬁb--: -

NE-=

Figure 20: RFID gates

1.6.2 Staff entry with password

Figure 21: Staff entry with password

1.6.3 Smoke Detector and CCTV

Figure 22: Smoke Detector and CCTV
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1.6.4 RFID Labels

LA ST
AEssn
LUl S

1.6.5 RFID Reader

A IR A et T

Figure 24: RFID Reader
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1.7 LIBRARY EXTERNAL MEMBERSHIP
1.7.1 TERMS OF APPLICATION

Individual who are interested to become a member of the library are subject to the

following conditions;

1. Fill in the External Membership Form. The completed form must be submitted
via online. Library may reject application form if information given is not complete
and photo uploaded is not appropriate. Users can register from this link
https://mykm.uitm.edu.my/external/index.php.

2. Membership is open to Malaysian citizen only.

3. A membership card will be issued upon successful payment (7 working days).
The users also will be notified via email when the membership card is ready to be

collected at the library or via courier.

4. Library operation may be different for each location and subject to campus rules.

User may refer to library operation hours from library portal.
5. Please contact the respective library before any payment made.
1.7.2 SCHEME DURATION

The duration of membership is one year (12 months) from the date of registration
and ends the following year. Notice of renewal will be sent through e-mail a month

before the expiry date.
1.7.3 ONLINE DATABASES ACCESS

Online databases subscribed by the Library can only be accessed within the Library

premises

1.7.4 MEMBERS RESPONSIBILITY
1. Member are responsible for all items borrowed.
2. The membership card is not transferable.

3. The card holder shall immediately report the loss of the card to the library.

Replacement charge for lost card is RM 10.00.
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1.7.5 OVERDUE FINES

1. A member who fails to return borrowed materials within the stated period must

pay a fine of RM 0.20 per day until the item is returned.

2. Any item that is lost or destroyed must be replaced and the member must replace

the item subject to conditions or pay the cost of replacing the item.

1.8 LIBRARY AND STAFF ACHIEVEMENT

E Sz Perpustabaan
et
'um"“nw" NCAN NAMA IAWATAN ANUGERAN

2021 DI MUSLIM B PUSTAKAWAN ANUGERAH STAF
IMA|LBAMMAD KANAN CHMERLANG

2021 EN. MOHD MAZRIE PEMBANTY ANUGERAM STAF
B MAT NAWI PUSTAKAWAN KANAN CEMEALANG

2020 PUAN ALINA BT TIMDALAN KETUA ANUGERAM STAF
HUSSIN PUSTAKAWAN CEMERLANG

2019 EN. ZALANI B8 PEMBANTU ANUGERAM STAF
MD ZIN PUSTAKAWAN KANAN CEMERLANG

Z(),':) ST FARMANA PEMBANTY ANUGCERAM STAF
BT 15MAL PUSTAKAWAN CHMERLANG

2018 MOMHD ANUAR PEMBANTU ANUGERAM STAF
BN AZMIN PUSTAKAWAN KANAN CEMERLANG

T TUAN AZIZAM BY KERANI KANAN ANUGERAM STAY
2018 TUAN YUBOF CEMENLANG

Figure 25: Staff Achievement

. PENCAPAIAN PTA [0

ANUGERAHPTA PERKARA KATEGOR| ANUGERAH
Harl Inovasi Peringkat Tempat Ketiga - Anugerah
UiT™ Cawangan UiT™ Cawangan Kualiti Rektor Kampus
Kelantan Kelantan (AKRK) 2021
Harl Inovasi Peringkat Kaunter Terbaik Antara
UiTM Cawangan UiT™M Cawangan Jabatan Utama (Kampus
Kelantan Kelantan Machang)

Harl Inovasi Peringkat > U Sk
UITM Cawangan UIT™ Cawangan b TS JROmET
Kelantan Kelantan (Kampus Machang)

Hari Inovasi Peringkat Tempat Ketiga -
UIT™ Cawangan UIT™ Cawangan Pertandingan EKSA 2017
Kelantan Kelantan (Kampus Machang)
Harl | Peringkat
UM Coangen’  ~ UITM Comangen Anugérals Perkdroatin
9 9 Kaunter Terbalk 2016
Kelantan Kelantan

Figure 26: PTA Achievement

Source: Perpustakaan Tengku Anis. (2022, June 16).Achievement and awards. [Image]. Retrieved
July 27, 2023, from  https://kelantan.library.uitm.edu.my/pages/puitm-

kelantan/achievements-awards
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2.1 DEPARTMENTAL STRUCTURE

Departmental structure is the structure of the employees that differentiate roles based
on areas of expertise. With this structure, the organization can running smoothly with their
own responsibilities and roles. At Perpustakaan Tengku Anis (PTA), it has specific
structure that keep their functionality so that the department or unit. Each of the department

or unit have their own leader that contain from top management to lower management.

2.1.1 LIBRARY MANAGEMENT DEPARTMENT

| NORFITRIAH BT MAT SEMAN |
PENGURUSAN PERPUSTAKAAN

UNIT KORPORAT & : UNIT PENTADSIRAN &
KOLASORAS! e i et den e e PERANCANGAN STRATEGIK

FEMBANTU PUSTAKAWAN JURUTEKNK KOMPUTER PEMEBANTU PUSTAXAWAN
WANAN (8322) KANAN (FTZ2) KANAN (522)

MOHD HAZRSE MAT NAWI

MOHD RIDZUAN RAMLI

FPEMBANTU PUSTAMAWAN
KANAN |522)
MOHD HILME ABD RAHMAN AMESUTINY MOHD SUBRY

PEMBANTU PUSTAXAWAN
{519}

SAZLINA BT SALEH

PEMEBANTU OPERASI (N11)
NI MOHD FAIZAL IBRAHM

Figure 27: Library Management Department

Source: Perpustakaan Tengku Anis. (2019, December 16). Library department and
functions. [Image]. Retrieved May 25, 2023, from
https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/library-

department
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2.1.2 UNIVERSITY REFERENCE RESOURCES DEPARTMENT

I DR MUSLIM BIN ISMAR |

SUMBER RUJUMAN UNIVERSITI

UNIT EUMBER ELEXTRONIK UNT SUMBER BERCETAX

FPEMEBANTU FUSTAMAWAN PENSANTU PUSTAKAWAMN
KANAN {822) HANAM (822

MUSTAZIM BIN NMUSTAFA HAMIZUR BEN HUSSIN

PEMSANTU PUSTANMANAN
KANAN (522)

CHE HASMAN CHE IDR2S

FPENSANTU PUSTAMAWAN
KANAN (522)

MAIZATUL AKMAL MUHAMMAD

PEMBANTU PUSTAMKAW AM

{819
AHMAD AMERUDDN FALD

Figure 28: University Reference Resources Department

Source: Perpustakaan Tengku Anis. (2019, December 16). Library department and
functions. [Image]. Retrieved May 25, 2023, from
https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/library-

department
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2.1.3 LIBRARY SERVICES DEPARTMENT
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NORDELUNA BT ZULKARNAIN

PERKHIDNATAN PERFPUSTAKAAN

UNIT PERKHIDMAT AN
FELANGGAN

PEMBANTU PUSTAKAWAN
KANAN (822)

MOHD ROSLI CHE ISNAIL

UNIT PENYELIDIKAN,
FPEMEELAJARAN & RUJUXKAN

PEMBANTU PUSTAXAWAN
KAMAN (822

NOR AZRINA BT HASBULLAM

PENEBANTU PUSTAKAWAN
MANAN (822)

MNOHD HAMKA HJ) HAMZAH

PEMEANTU PUSTAXAWAN

KANAN (822)
MOHD ZALANI MHD ZIN

Figure 29: Library Services Department

Source: Perpustakaan Tengku Anis. (2019, December 16). Library department and
functions. [Image]. Retrieved May 25, 2023, from
https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/library-

department
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2.14 UNIVERSITY ARCHIVES DEPARTMENT

TIMEBALAN KETUA PUSTANKAWAN 1543

ALINA ST HUSSEIN

ARMKIE CAWANGAN

LNIT PENOURLSAN REKOD

FEMBANTU PUSTAFMAWAN ANAN (222

MUHAMAD NAZARI NMUHAMAD NOR

PEMEBANTU FUSTANAWAN NANAM (B2

MOHD WAQSYUDDIN MOHD DZULMIFLY

PEMBANTU FUSTANKAWANM XANANM (B22)

SYANSILAWATI DAMASFD

UNIT PENGURLUEAM ARSOS

FEMBANTU FEMULBSIARAAN KANMAN (B2

Figure 30: University Archives Department

Source: Perpustakaan Tengku Anis. (2019, December 16). Library department and
functions. [Image]. Retrieved May 25, 2023, from
https://kelantan.library.uitm.edu.my/pages/puitm-kelantan/library-

department
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2.2 DEPARTMENT FUNCTION
2.2.1 LIBRARY MANAGEMENT DEPARTMENT
2.2.1.1 CORPORATE & COLLABORATION UNIT

Corporate Communication

1. Managing and coordinating public relations and library publicity
programs

2. Managing the writing, publishing and printing of official library
materials as well as the preparation of promotional and marketing

materials (brochures, pamphlets and others)
Corporate relations

1. Establishing strategic networks with internal and external parties of the
library

2. Coordinating briefings and visits from external parties to PTA

3. Coordinating customer complaints and feedback as well as PTA media

sessions

Marketing and Publicity
1. Planning promotions through mass media
2. Managing faculty liaison officers

3. Managing major PTA exhibitions

2.2.1.2 DIGITAL LIBRARY UNIT
Digital Library

1. Planning and achieving departmental KPIs as well as ICT policies.
2. Planning ICT acquisition and monitoring information systems,

infrastructure and ICT services
Information System

1. Managing the WILS system, database (big data)
2. Managing system and data security (cyber security and data security)

3. Managing university system integration
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Managing online library systems

Web and digital learning

1.

Managing the library website

2.2.1.3 ADMINISTRATION AND STRATEGIC UNIT

Strategic planning and quality

1.
2.

3.

Formulating and reviewing PTA strategic plans

Designing and implementing data collection and Corporate Information
System (CIS) activities

Planning and conducting process and performance audits

Administration

© a0k~ w N oE

Letter and file management

Utilization of HRM information system

Declaration of ownership

Performance appraisal

relationship with the public

Asset management involving the administration and maintenance of the
acquisition of books and office equipment as well as the disposal of office

equipment.

Human Resource

1. Managing staff data, services, facilities, department records and files.

Training

1. Managing and implementing staff training, industry materials, staff
education and training budget requirements.

Governance

1. Managing the administration of PTA

2. Managing the appointment of committee members, circulars and
university policies

3. Managing the important or main meetings of the PTA and MOU/MOA
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Facilities

1. Monitoring the implementation development of PTA and upgrading
projects

2. Maintaining library infrastructure

3. Managing evaluation and technical specifications

Financial

1. Managing the management allocation and ‘Tabung Amanah’ of the
library

Managing the supply of work services

Managing mobile assets and asset verification control, inventory
Managing stores and disposal

o > DN

Managing library rental items, ‘Tabung Sumbangan Kemudahan’ and
endorsement.

6. Managing library expenses.

2.2.2 UNIVERSITY REFERENCE RESOURCES DEPARTMENT

Printed resources

1.

Planning and coordinating the development of printed materials (syllabus,

magazines, journals, special collections and standing orders)

Materials orders

1.
2.

Managing the process of purchasing printed resources

Managing cataloging and classification of materials

Gifts and exchange

1.
2.

Managing gift and exchange materials from agencies within or outside UiTM

Managing intellectual property (policy management)

Resource balancing and disposal

1.
2.

Managing resource balancing and ownership

Managing resource disposal assessment and syllabus material management
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2.2.3 LIBRARY SERVICES DEPARTMENT
2.2.3.1 CUSTOMER SERVICE
Customer Service

1. Planning the implementation of customer service and collection services

2. Managing KPI analysis, customer charters and the objectives of library
quality

3. Planning customer service and collection promotion plans

4. Planning the development of library services spaces and facilities
Customer relations

5. Managing counters, revenue collection, customer relations and student

payment portal (SPP)

Collection management
1. Managing new materials, general collections, special collections,

collection maintenance and ‘stock take’.

2.2.3.2 RESEARCH, LEARNING AND REFERENCE

Customer Service
1. Planning and managing research and publication programs as well as
information literacy modules

2. Planning and conducting studies for service improvement purposes
Reference

1. Managing physical and online reference services, information retrieval
services and updating social media

2. Managing digitization of institutional repository materials

Research support

1. Handling consultation services and research support courses

Information literacy
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1. Managing information literacy programs and scheduled or walk-in
instructional sessions as well as promotional activities.
2.2.4 UNIVERSITY ARCHIVES DEPARTMENT
University archives and manuscripts

1. Planning the implementation and achievement of departmental KPIs
2. Managing university archive buildings and the security of records

3. Conducting reassessment of archival materials collections
Archival acquisition

1. Planning the acquisition of archival materials
2. Managing the maintenance of archival collections

3. Managing digital archives (AMS), AV and manuscripts
Research and documentation

1. Managing information on historical publication materials
University records

1. Managing physical and electronic records
2. Managing the disposal of university records

3. Managing the appointment of records officers and records audits
Preservation of materials

1. Managing the preservation of physical records and PTA materials
2. Managing binding work and preservation of record materials
3. Managing the maintenance of binding equipment and physical records
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3.1 TRAINING ACTIVITIES
3.1.1 Shelving and Yassin Reading

Shelving is a daily routine that must be done starting from 8.00 a.m. to 8.30 a.m.
every morning. Each book in the trolley must be arranged according to the call number
assigned by the library itself. Perpustakaan Tengku Anis (PTA) use Library Congress
Classification (LCC). Books on the shelf must be arranged vertically based on the call
number which is left to right. If the book is not arranged properly, it can be damaged
and making it hard for the users to find it. After that, every Thursday, staff at PTA will
read Yassin after shelving and shelf reading. The Yassin reading took 30 minutes, from
8.00 a.m. to 8.30 a.m.

Figure 31: Book Shelving and Yassin Reading

3.1.2 UNIVERSITY REFERENCE RESOURCES DEPARTMENT
a) Cataloging Process

I have learnt cataloging process. Since the libraries are now following RDA
standard rule for cataloging, so as for Perpustakaan Tengku Anis. Therefore, the
person incharged for this task, Mr. Hamizur Hussin guide me on how to catalog
library materials using system based on RDA standard cataloging rules. Using RDA,
it can provide guidelines on cataloguing digital resources in helping users find,
identify, select and obtain the information they want. The process of inputting records
using system is as below:
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Step 1: Log in to Libsys7 using staff id

LT, Mty i

g Sm——
WA DA T T TS | S -
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Figure 32: Libsys7 interface (Staff ID)

Step 2: Go the cataloguing, enter update title and enter accession number

ecome o

Figure 33: Cataloguing interface

Step 3: Then, enter the tag according to details of book

OOmd O

Figure 34: List of tag to be filled
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Step 4: Go to the leader and select the related items

Figure 35: Click leader

Step 4: Lastly, enter the tag 008, select the related items and submit

Kelantan

Figure 36: Click tag 008

100 ese| inspirasi & untuk pelajar / Stephen W.K. Tan;
terjemahan & suntingan Wirakarnain Sani

Liraar ANCE 11

Figure 37: RDA view in OPAC
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b) Lecturer and Faculty Book Recommendation

In this cataloguing unit, 1 have been assigned by Mrs. Maizatul Akmal
Muhammad to manage the lecturer and faculty book recommendations in Excel. For
this task, I need to find the book price. Then, I need to open OPAC with the lecturer
ID number and go to the recommended section. After that, fill in the book details they
recommend to the PTA for purchasing. Meanwhile, for faculty recommendation, |
need to find the requested book. If the book did not exist in the OPAC, then the book

will be purchased into the purchase form.

g1~} :i:‘.': .- ._'.Q.,'; - -tk .}

Figure 38: Excel on lecturer and faculty recommendation

c) Other Activities
I. Minggu Destini Siswa
On 15" March 2023, Perpustakaan Tengku Anis (PTA) was invited by the
student representative council to give a briefing on the ‘Minggu Destini Siswa’
program to the new students for the March—August 2023 session. This briefing took
place in the Professional hall, and the senior librarian that has been involved was

Mrs. Norfitriah, Mrs. Nordelina and assisted by library staff and industrial training

students.
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-
MINGOU DESTINI S1SWA
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Figure 39: ‘Minggu Destini Siswa’ for new intake

ii. Information Literacy Class
On 20" to 23" March 2023, the Fundamental of Information Literacy
program was implemented for new students in the Seminar room. There are two
slots which are morning and evening. Mrs. Nordelina handled this program and
the objective of this program is to make students master in searching information

in the library.

Figure 40: Information Literacy Class for new students
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iii. Time to Canva your idea: Draft to Publish

This program was held for two days, from 5" to 6" March 2023. This
program started face-to-face in the IT room, and online with Cisco Webex started

at 8.30 a.m. to 4.30 p.m. 30 participants have participated in this program. The

instructor for this program is Mr. Mohd Alfarabie Bin Nasir.

Figure 41: Program Time to Canva: Draft to Publish

3.1.3 LIBRARY SERVICES UNIT

This unit is responsible for providing effective services in order to meet the
user’s satisfaction and, at the same time to provide current information to users. The
services offered in Perpustakaan Tengku Anis (PTA) are receiving materials for
borrowing, returning, renewal, reservation, fines and booking rooms. The staff will

be on duty at the different counter that has been scheduled.
a) Circulation Process

Circulation is one of the functions of lending materials to the users of the library.
It includes checking out, checking in materials returned, renewal, reserve, and late fee
collection. In this unit, 1 was given the opportunity to learn about the process of
borrowing and returning books. The process of borrowing and returning books is

shown as below:
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i) Circulation Process (Check-out)

Open WILS System — Enter Staff ID — Click Circulation and Check-out — Fill in
the student ID — Fill in the accession number — Book return date stamp (2 weeks) -
Scan the book using RFID Reader to off security

eORQ O

Figure 42: Interface of Check-out process in WILS

ii) Circulation Process (Check-in)

Open WILS System — Enter Staff ID — Click Circulation and Check-in — Fill in the

accession number — Book return date stamp

MAvrrtes Rz
Calacten Upstatex
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Marwgrrett Weprreg
o+ Meratet bastery

» Orirw Searmey
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» CPe0h Ot Ehestmnt)

» Ohth O ety
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Figure 43: Interface of Check-in process in WILS
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b) Manage and Assist Information Literacy Skill Class

When | was assigned to this unit, | have asked by Mrs Nordelina Zulkarnain to
assist students with how to search and use online databases. The online databases that
were used and taught by Mrs. Nordelina are Scopus, Science Direct and Emerald.
With Information Literacy Skill classes, the students can apply the knowledge given

in the class to future research. There are several objectives of MyKM which are;

1. To collect and manage knowledge by producing and publishing reference
materials in numerous subjects, either from within or outside the university.

2. Promoting information transfer and knowledge sharing to improve intellectualism
among the university community.

3. Using research expertise and best practices to position MyKM as a prominent

reference and source of information for knowledge acquisition.

Figure 44: Online Database Class
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¢) Bulk loan

Bulk loan service or ‘Bulk Loan’ is a service that was provided to support and
encourage as well as to facilitate the loan of library materials to the UiTM
Responsibility Centers (PTJ), government departments and authorized
organizations. For this activity, | need to find and sort suitable books such as
motivational, religious, and novels. The period of time for a bulk loan is for 6

months.

Figure 45: Bulk Loan

d) Other activities
i. Retro Raya@PTA Decoration

Retro Raya took place at the side of the IT room. The decoration took two (2)
weeks from start of April. The concept and theme of the decoration was ‘Retro
Raya @ PTA.

Figure 46: Retro Raya Decoration
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il. World Quran Hour

This program was held with the cooperation student representative council and
the PTA readers club. It started on 13" April 2023 from 12.00 p.m. to 1.00 pm. This
program took place at Library Community Engagement (LCE).

Figure 47: World Quran Hour

3.1.4 UNIVERSITY ARCHIVES UNIT
a) Cleaning the files

On my first day in this unit, 1 was assigned by Mr. Mohd Wagiyuddin to clean
the student’s files. | have been given the files from the Faculty of Accountancy. The
paper clips and staples must be removed to ensure the file is in good condition and
easy to scan. Then, it also will not harm the paper. After it is done, the file will be

placed in the box again to make receiving process and update metadata in the Archival
Management System (AMS).

Figure 48: Cleaning file process
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b) Receiving process and update metadata on AMS
After the process of files, Mr. Mohd Wagiyuddin has taught me on how to do
receiving process and metadata process on Archival Management System (AMS).

The example list of categories that contained in the AMS system are;

e  Branch: Kelantan

e  PTJ: UiTM Kam Mac B.Hea

o Fond: UiTM Kelantan @ ITM

e  Sub Fond: Faculty of Accountancy

o Material Category: Document

o Material Type: Student Personal File

o Description stage (LOD): File

e  Series: 500

e  Record Status: Confidential file

e  Title: Nur Ashikin Binti Saari (Student name)

o Material Year: 1997 (according to the matric number)
o Material age: 26 Year

o Material description: This file contain Malaysian education certificate
e  Date of first content : 13/10/1997

e  Date of last content:29/11/2000

o Date of receiving: 05/03/2023

e  Box number: 24

e  Storage location: Unit Arkib Cawangan Kelantan

After receiving process, | need to update metadata for the items which contain

these information;

e  Storage period: 25 Years

. Lupus Year: 2025

e  Material condition: Satisfying

e  Student id: 97334518

o Identification number: 790806065436
e  Course code: AC10

. Year of acceptance: 1997
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. Student status: Graduate

Figure 49: Receiving process and update metadata on AMS

c¢) Appraisal Process and Record Evaluation Form

Next, for the disposal item, | have been assigning and helping Mr. Mohd
Wagiyuddin with the appraisal for the items such as letters. Before disposing, the
materials need to through the process of appraisal to see if the record can be
informational or not. With the appraisal system, it can improve the efficiency of the
organization. | must take the items to the store room and then arrange them in the file

room. After arranging the file, I need to fill in the items into record evaluation form.

Figure 50: Appraisal process and Record Evaluation Form
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d) Create notepad and notebook

In the conservation unit, | have been assigned by Mr. Zul Abdullah to make a
notepad and notebook for the programs that were held by Perpustakaan Tengku Anis
(PTA) or UiTM Kelantan. The process of create a notepad started with designing

and printing of the program poster and last with sticking the design onto book.

Figure 51: Make notepad and notebook

e) Other activities
I. Program Jom Membaca 10 Minit ‘Baca Bina Insan”

This program occurred at Level 2 (lower floor) from 11.00 a.m. to 11.10

a.m. The activities held were book reviews from participants, lecturers and staff.

Figure 52: Program Jom Membaca 10 Minit ‘Baca Bina Insan’
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Ii. PTA Hari Raya Aidilfitri Celebration
This program took place on 9" May 2023, started 11.00 a.m. at Level 2

(lower floor). All the staff were wearing ‘Baju Melayu and Kurung'.

Figure 53: PTA Hari Raya Aidilfitri Celebration

iii. Majlis Ramah Mesra Warga UiTM
Majlis Ramah Mesra Warga UiTM was held at Professional hall on 22"
May 2023 from 11.00 a.m. to 2.00 p.m. This program also involved the previous

management and other agencies. Booth decoration also contested.

Figure 54: Majlis Ramah Mesra Warga UiTM
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3.1.5 ORGANIZATION ADMINISTRATION UNIT AND STRATEGIC PLANNING

a) Scanning for Institutional Repository (Journal)

On the first week of June, Mr. Mohd Ridzuan Ramli asked me to scan the book
(journal) to deposit the items. | need to scan for the journal from UiTM lecturers. The
journals need to be digitalized so that they can be preserved and it will be useful for

users and researchers.

Figure 55: Scanning for Journal

b) Checking on files and filling in the Record Storage Keeping form

As we know, the file is very important towards the organization. Without proper
file management, the organization will not be productive. Then, if the file is arranged
properly, the file can be located and accessed easily. For the organization
administration unit, | have been assigned by Mrs. Amesutiny Mohd Subry to check
whether the files can be closed. Then after that, if the file has been closed and not
used, it can be filled in related form (record storage keeping). To save space, the file

must be closed and moved into archive unit.
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Figure 56: Checking on files and filling in the form (Record Storage Keeping)

¢) Fold Envelope on Operation Excellent Project

This project is one of the initiatives of the Branch Archive unit to use old simile
paper to create an envelope for a picture of the Archive Unit. For our information,
picture are one of 15 important records that need to be stored at the Branch Archive
Unit. This practice combines elements of art and natural sustainability, resulting in
savings because, as we know, the special cover of the picture is quite expensive. For
this project, I need to fold an envelope that was created by Mr. Zul Abdullah, and it

takes time for four (4) days to finish.

Figure 57: Fold envelope on Operation Excellent Project
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d) Manage Deposits for Institutional Repository (IR)

For this unit, | have been assigned by Mrs. Norfitriah to deposit items that were
related to the teaching resource. For this items, | have done for Faculty of Applied
Sciences and College of Computing, Informatics and Media. Then, | have upload for

30 files. The process of deposit item is shown as below:

Type — Upload — Details — Subjects — PTAR Additional —Deposit

Insti'nfl'tlod;ixillppooltqry

Edit item: Teaching Resource #79981
T T

Figure 58: Interface of Institutional Repository (IR) Teaching Resource

e) Other activities
I. Meeting CSR Jalinan Kasih Bersama Anak Yatim Rumah Lilbanat Darulnaim

Since Mrs. Norfitriah from Perpustakaan Tengku Anis (PTA) has been one
of the activity committee members, she has held for meeting with internship
students from UNAIR and UiTM to discuss what activities they want to do. The
activities that have been chosen are the Wheel of Dreams (Roda Impian), find
hidden objects and read aloud. The meeting was held on 11" Jun 2023 (Sunday) at
4.33 p.m.
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Figure 59: Meeting with Airlangga Students

ii. CSR Jalinan Kasih Bersama Anak-Anak Yatim Lilbanat Darulnaim

College of Information Science Studies, UiTM Kelantan Branch (UiTMCK)
in collaboration with Society of Information System (SISMA), Association of
Information Scientis (AIS), Universitas Airlangga (UNAIR), Indonesia and
Perpustakaan Tengku Anis (PTA) has organized a service community with orphans
at Lilbanat Darulnaim. This program started from 8.30 a.m. to 1.00 p.m. involving
59 staff and students. The activities that have been organized are mini library
makeover, read aloud, wheel of fortune and find hidden objects.
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Figure 60: CSR Jalinan Kasih with orphans at Lilbanat Darulnaim
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iii. Scientific Visit Perpustakaan Tengku Anis with Internship Student from
UNAIR and UiTM

Perpustakaan Tengku Anis (PTA) has held a scientific visit at Kelantan
Public Library (PPAK), PTA Kota Bharu Campus and Warisan Seni Kampung

Laut. This visit was held on 14" June 2023 with consisting of students from UiTM

and Universitas Airlangga (UNAIR). This visit was accompanied by Mrs. Alina
Hussin (Deputy Chief Librarian), Mrs. Norfitriah (Senior Librarian), Mr. Zul
Abdullah and Ms. Sazlina Saleh.
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Figure 61: Scientific visit PTA with Internship students of UiTM and UNAIR

3.1.6 CORPORATE COMMUNICATION AND DIGITAL LIBRARY UNIT
a) Update PTA @ Glance E-Bulletin in Canva

For month of July, in this department which is Corporate Communication
Unit, | have been assigned by Mr. Mohd Hazrie Mat Nawi to update E-Bulletin for the
month of June. As for E-Bulletin to Perpustakaan Tengku Anis, Mr. Mohd Hazrie
demonstrated and showed me the e-bulletin related to the programs and activities that
Perpustakaan Tengku Anis held. E-Bulletin must be regularly updated so that it be
used as a documentation process in the library.
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Figure 63: Picture and details of E-bulletin in Canva
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b) Manage deposits of Institutional Repository (IR)

In this department, | have been assigned by Mrs. Norfitriah to retrieve the item

into Institutional Repository (IR). For our information, every university has its own

Institutional Repository (IR) for users to retrieve and use the materials there for

reference. An institutional Repository is important to Universiti Teknologi MARA

because it can save documents, especially articles, journals, conference papers, theses

and monographs (industrial training reports, oral history). Then, with this Institutional

Repository, it will collect all items that were published by members of Universiti

Teknologi MARA so that they can be accessed freely and used as references by users.

| have been assigned to deposit an item related to Oral History Report for subject

IMR604 (Oral Documentation). The process of managing deposits is shown as below:

UiTMIR

§ Help

Figure 64: Interface of Institutional Repository (IR)

Manage deposits

Figure 65: Manage deposits of item
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Edit Item: Transkrip wawancara bersama Encik Hussin Bin Hassan Penyelia
Masjid Kampung Laut / Aminnoor Manja Mat Zain and Muhammad Zahril
Yuhaiza Mohd Zahari

n2 Jatwrl Manwevad Iatvd Viaus

Figure 66: Details of item
c¢) Other activities
i. Solat Hajat PTA

This program was held at Level 1, Corporate and Digital Unit. The invited speaker
is Dr. Ustaz Murshidi Mustapa from the Academy of Contemporary Islamic Studies (ACIS)

and this program started at 10.30 a.m.

Figure 67: Solat Hajat PTA
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ii. Meeting for Special Project Program

Figure 68: Meeting for special project

iii. Managing Book Donation Listing

Figure 69: Managing book donation listing

iv. Special Project preparation

Figure 70: Special Project preparation
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3.2 Special projects
Title of the project: “CSR Vitamin llmu Bersama PTA: Pusat Pemulihan Akhlak
(PPA) Machang, Kelantan”.

j._ .Lmu Tow b

PUBAT PEMULINAN AXKMHLAK (PPA) MACHANG

Figure 71: Posters of the special project

3.2.1 Background of the program

The title of this special project is CSR Vitamin IImu Bersama PTA: Pusat
Pemulihan Akhlak (PPA) Machang. For this special project, it was held at Pusat
Pemulihan Akhlak (PPA), Machang, on 22" July 2 023 (Saturday). My role for this
project was Treasurer, Gifts and souvenirs and Activity Committee. This program
is one of the initiatives of Perpustakaan Tengku Anis (PTA) to promote a culture of
knowledge sharing and provide information on services and new library facilities to
all citizens and residents at Moral Rehabilitation Center, Machang Kelantan,
especially to searching information with effectively. This is to increase further the
visibility of the PTA in community activities as well as strengthen the relationship
between public universities, especially the members and staff of Perpustakaan
Tengku Anis (PTA) and the members of the Moral Rehabilitation Center, Machang
Then this program also designs to expose all residents of Moral Rehabilitation Center,
Machang to the latest information in encouraging reading and, simultaneously,

gaining knowledge throughout the detention period.
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3.2.2 Objective of the program

1. To provide exposure and approaches in library services that need to be adopted by
the residents of Moral Rehabilitation Center (PPA), Machang.

2. Reveals the proper method for managing the collection of library materials and
emphasizes the utilization of the library services provided.

3. To provide various materials to the residents of Moral Rehabilitation Center (PPA),

Machang, through the ‘Bulk Loan’ activity.
3.2.3 Activities organized for the program

For this program, Vitamin llmu Bersama PTA: Pusat Pemulihan Akhlak
(PPA), Machang, four (4) activities were highlighted and prepared for the committee
and participants. The activities, number of participants and activities photos are

shown in the table below:

No. Activities Number of participants

1. | Library ‘Make | A total of 10 staff from Perpustakaan Tengku Anis (PTA) participated in

Over’ this activity. The activity took place for 4 days from 16" July to 22" July
2023.
2. | Colouring A total of 19 children from Tabika Perpaduan participated in this activity.

Totebag Contest | The activity included first, second and third place.

3. | Demonstration | A total of 21 participants including parents and teacher have been
on how to make | participated in this demonstration. The demonstration focused on how to

‘Roti Paung’ make ‘roti paung’.
4. | Handicraft A total 21 participants have been participated in Handicraft competition.
Competition This participants need to create handicraft from plastic papers.

Table 7: List of activities

56 |Page




INDUSTRIAL TRAINING REPORT (IMC690)

3.2.4 List of the winners

The list of the winners for each game are shown in the table below;

No. Activity Winners

1. | Coloring 1. Puteri Ayra Amani Binti Ahmad Sadek

2. Raisya Nur Umairah Binti Abdul Rahman

3. Muhammad Haiz Rafiuddin Bin Muhd Abd Karim

2. | Handicraft 1. Bakawali Team

2. Tabika Pusat Pemulihan Akhlak (PPA)
3. Sri Kemuning

4. Modern D Classic

Table 8: List of winners

3.2.5 Tentative of the program

Program Tentative are based on the table:

22nd July 2023 (Saturday)

Time . Activity
8.00 a.m. Registration

8.15a.m. Arrival of guests
8.25 am Arrival of Mr. Mohd Nasir Bin Yusof
(Director of the Moral Rehabilitation Center, Machang)

8.30 a.m. ¢ Opening remarks by the chairman of the event

e Speech by Mr. Mohd Nasir Bin Yusof (Director of the Moral
Rehabilitation Center, Machang)

e Presentation Ceremony of the endowment book to Mr. Mohd
Nasir Bin Yusof, Director of the Moral Rehabilitation Center,

Machang

9.20 a.m. ‘Library Make Over at the mini library

9.20 a.m. Activity 1: Colouring Totebag Contest, quiz and light exercise

10.30 a.m. Activity 2: Demonstration on making ‘roti paung’

11.30 a.m. Activity 3: Handicraft Competition using plastic

1.00 p.m. Distribution of survey forms, photo sessions and prize

1.30 p.m. Dispersed

Table 9: Tentative of the program
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3.2.6 Program Photos

Figure 74: Colouring Totebag contest and Wheel of Dreams (Roda Impian)
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Figure 75: Demonstration on making ‘Roti Paung’

3.2.7 Conclusion
As a result, this programme was managed to be conducted and successfully
implemented due to participants who cooperated. Appreciation goes to the staff at
Perpustakaan Tengku Anis (PTA) and community of Pusat Pemulihan Akhlak (PPA),
Machang. Hopefully, programs like this will be frequently organized in order to foster
futher collaboration between Perpustakaan Tengku Anis (PTA) and Pusat Pemulihan
Akhlak (PPA) in the future.

59| Page



||||||||||||||||||||||||||||||||

CHAPTER 4:

INDUSTRIAL
TRAINING
REFLECTION



INDUSTRIAL TRAINING REPORT (IMC690)

4.1 APPLICATION OF KNOWLEDGE, SKILLS AND EXPERIENCE IN
UNDERTAKING THE TASK

During my internship from 15 March 2023 to 31% July 2023 at Perpustakaan Tengku
Anis (PTA) Cawangan Kelantan, | have learnt and gained new knowledge, skills and

experience there. The knowledge, skills and experience that | have learnt are;
4.1.1 Cataloging skills

Before undergoing training industrial, | learned about cataloging and
Information Computerized Cataloging subjects through the syllabus and theories that
were offered in the class which are IML507, IML555 and IML655. For the subject,
the lecturers have taught and guided us on how to learn subject headings, call numbers
and RDA. Meanwhile, in the library, | have experience in detail on how to use
LIBSYS7 or WILS in order to catalog the books. Then, I also learn how to arrange
the book according to the Library Congress Classification (LCC) number.

4.1.2 Creative and innovative skills

When studying, | was not revealed about design applications such as Canva. As
before, for presentations, | only design my slide using PowerPoint. After undergoing
my industrial training, I learnt that application like Canva can make my presentation
smooth as it offers many features. After that, since | was assigned to Corporate
Communication, I need to manage and enter the details of the activities that were held
by Perpustakaan Tengku Anis (PTA) into the e-bulletin at Canva application.

4.1.3 Multitasking

During my internship, I learnt how to be a multitasking person. As before, when
studying, we did not learn to multitask as it can make someone under pressure. But,
in the library, I was assigned by staff to do the task, but at the same time, | needed to
prepare for special project activities. So, | realized that be multitasked can help

someone to be productive.
4.1.4 Communication skills

Communication is very important, especially when working in an organization.
This is because when we have good communication skills, it can lead to good
relationships between personnel. When | was studying, | was taught by a lecturer in

the subject IMS556 (Information System Interaction and Consultation) that focused
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on how to communicate in organizations. This subject has taught me a lot, especially
on how to interact with different staff from different departments. Then, during my
industrial training, | had to engage with staff at Pusat Pemulihan Akhlak (PPA) to
manage activities there. That project has helped me a lot in improving my
communication skills as I applied what I learned from IMS556 and adapted it to real-

life situations.
4.1.5 Leadership skills

Leadership skills are the ability to manage and guide people toward achieving
goals. During my internship, | learned how to handle program especially in special
project that required me to make decisions regarding the activities that needed to be
conducted there. This skill aligns with the principles of SULAM, where students are
required to participate in structured service activities that meet community needs in

order to gain a deeper understanding of course content.
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4.2 Personal thoughts and opinion

As for my personal thoughts and opinion, this industrial training is an important thing
for students before they experience a work environment in the future. This is also a platform
for students to experience a real working environment. In addition, it has allowed me to

know how to learn and handle tasks that have been given by the personnel.

The industrial training at Perpustakaan Tengku Anis (PTA) has helped me to increase
my self-confidence to face a real working environment which helps me improve the way
to communicate with people, especially staff and students. The good cooperation that has
been shown by staff in the activities and programs also taught me how to have a sense of
cooperation which I can bring and adapt this skill for future work. The experience of doing
an internship in this organization also gave me to see how academic libraries operate. Good
facilities such as a seminar room, leisure room and Internet room have been prepared in

order to fulfil student satisfaction to study.

Undergoing industrial training at Perpustakaan Tengku Anis has expanded my
knowledge and understanding of the tasks and responsibilities that exist in the department.
These tasks have helped me to know every department function, especially in the
University Reference Resource unit, Library Service unit, University Archive Unit, Library
Management unit and Digital library unit. Last but not least, the lessons that have been
taught in industrial training have brought many benefits towards internship students, which

allow them to use them in the future.
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4.3 Lesson learnt
4.3.1 Punctuality

Punctuality is an important aspects that need to be followed when working in
the organization. Good time management can increase the efficiency of the
management. It will make us to be disciplined, which can make us dependable
employees. During my industrial training, punctuality is important, which includes
me being punctual, especially in solving every task, which will increase the efficiency

of the management.

4.3.2 Teamwork and cooperation

The lesson that | have learnt during my industrial training is cooperation which
involves the staff working together to solve the project in any programs and activities.
With good cooperation between them, the programs are organised and run smoothly.
The activity that showed the cooperation between staff and internship students are
special project which is Vitamin limu Bersama PTA: Pusat Pemulihan Akhlak (PPA),

Machang, which helped me to interact, share and exchange ideas with them very well.

4.3.3 Respect each other

Respecting each other between the staff and internship students is a practice that
needs to be practiced as a Muslims to create a harmonious situation in the
management and organization. With practice, it is easy for us to ask for help from
others regarding the task and at the same time it will maintain good relations among
staff. Then, as an internship student, | learnt that | need to respect all the staff because
they are senior and specialized in working for a long time in that organization. With
respect also, I will not contaminate the faculty name.

4.3.4 Responsibility

Being responsible especially working in the organization, is an important thing
that needs to do for the individual. This is because if we have a sense of responsibility,
we can solve every problem that occurs on the job. My internship experience taught
me that as staff or internship students, we need to be responsible for the work that has
been assigned to us, and the work that has been given must be done completely in the
given time. We also need to be honest while doing the job so that every task that has

been given will not be delayed, which can affect the organization’s management.
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4.4 Limitation and recommendation
4.4.1 Lack of skill

For the first month, it was quite difficult for me to adapt and complete the tasks
because | had no experience working in the unit since | only learned theories at
university before. In the beginning, there are a lot of things that | had
misunderstanding about the given job. It took me a many time to understand the task
and become proficient. To overcome that, | needed to ask the staff to explain further

about the task and job scope of the unit so that I didn’t miss it.

4.4.2 Lack time management skills

When | was assigned to the department and unit, | faced problems with time
management because some of the tasks that were assigned to me, especially in the
Digital Library unit, could not be completed due to the program’s involvement in
solving special project preparations. With the time that has been given for 5 months,
I got much experience in handling tasks that have been given according to the time. |

believe | could complete the task if | could manage my time properly.

4.4.3 Shortage of personnel

During undergo industrial training, the library did not have enough employees
to organize the organization, which it can cause unorganized of management. While
I was undergoing my training, | found that many books on the shelf were not equipped
with RDA and RFID, which is a must to do to follow the PTAR requirement. PTA
should have more staff to assist the cataloguing unit that involves staff to key in data
in the book cataloguing process and for RFID tagging process, which is important to
secure the materials in the library. Adding the staff also can help the materials in the

library be arranged properly and orderly so that the library will be systematic.
4.4.4 PTAR Mobile App

The PTAR Mobile App is an application that was designed by UiTM for its
users. To use this application, the users need to log in before entering the library using
the student portal or student or staff email. There are many services that are offered
in the PTAR Mobile App such as OPAC, online database and many more. However,
alongside its advantages, there are also disadvantages to the application. For example,
if there is a high volume of users, the application will become slow and hang which

will take a lot of time. To overcome this issue, Perpustakaan Tengku Anis (PTA)
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should have a backup plan if the application has problems, which is to prepare one
computer for students to log in using their matric number. This method would likely

be more reliable and user-friendly.
4.4.5 Internet Access

The internet is an important thing especially in this digital era for users to use
especially in the library. During my internship here, | found that Perpustakaan
Tengku Anis (PTA) has a weak internet connection. Based on my observation,
students visit the library to use the internet, and due to the high number of users, the
internet becomes slow. This issue can make it difficult for students to complete
assignments or access information from the library. To address this problem, UiTM
should consider providing personalized internet access or Wi-Fi for Perpustakaan
Tengku Anis (PTA) if they have enough budget so that the internet connection at the

library can be improved.
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4.5 Conclusion

In conclusion, during the five months of industrial training at the Perpustakaan Tengku
Anis, UiITM Machang, | have learnt many skills such as how to use a Web-Based Integrated
Library Management System (WILS), Microsoft Excel, use Google Forms to collect data,
Archive Management System (AMS), use Canva for E-Bulletin and how to manage
deposits in Institutional Repository (IR) system. This industrial training also teaches me
how to work effectively. Then, it also helped me how to become punctual and manage time

properly on the task that has been given.

After that, working with staff also gained much experience because | can identify and
know their responsibilities. My internship also allowed me to improve my communication
and leadership skills among staff and students, especially when | needed to perform my

special project task and user assist.

Finally, after undergoing five months of industrial training, | realized that | had received
a lot of information and see with details on how the library operated. With this industrial
training, students should take the opportunity to undergo their internship so that they can

get many skills, especially in the working field and apply these skills in the future.
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1. Attendance
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2. Photos during Industrial Training
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3. Schedule during Industrial Training

INDUSTRIAL TRAININ

G REPORT (IMC690)

PROGRAM LATIHAN INDUSTRI UNTUK PELAJAR PRAKTIKAL
PERPUSTAKAAN TENGKU ANIS UiTM CAWANGAN KELANTAN
01 MAC 2023 SEHINGGA 31 JULAI 2023

NAMA : NUR AZIANA BINTI AHMAD {2021120597)

Lapor diri dan Susi ‘Pﬂ. AknE Hosaen Takimal Penganeisn
01 Mac 2023 kenal bersama staf (Tirbalan Kelua Pustalasan) Parpustaksan
14 han)
Pn. Nodfinah Mal Saman
| Postbason¥aan) |
Unkt Perancangan & En. Ahmad Amenvido Faus Unk Sumber Barcaiab
02 -08 Pembangunan (Pemban; Pustatawen Xanan)
Mgt 203 Or. M lsmai
(5 hari) weim furad @
. Ahmad
{Pustakawan Kanan)
‘ | SKOP LATHAN o ) P .
PRAKTAL YANG
Unit Perancangan & DI BERIKAN En Hamizar Hussin Usk Sumber Barcatzh
©-15 Pembangunan BERDASARKAN | Pembenty Pustabawan Kanan)
Mo 2022 Parpustakaan MODUL YANG
5 h O, Musbm lsmal @ TELAH DITETAPKAN
Whed Anmad OLEH PTAR, UM
(Pustakassn ¥anan) SALAM
Unit Perancangan & Uril Sumbsr Baroatek
w-22 Pembangunan Pn. Mazabhd Shms Muhammad
Mac 223 Perpustakain [Pemiariy Pustsawan Kanan)
|5 hari) Or Mushim seal @ \
Ahmpd
Pustskswan Kanen | .
Unit Pernncangin & En. Mustazin Musisga Unit Sumbsr Elsironh
3 =X Pembangunan (Pembants Pustasanen ¥Kanarn) & Projek RDA ‘
Mac 2023 Perpustakaen |
| (Ben) De. Musion el En Cre Hasnan Che s
Ahoad (Pembanty Pestakaman Kanan|
[Pustacasan Karan)
0 -4 Unit Parshidmatan En. Mohd Rosk Che ki el Ferkhidmatsn
A 2023 Perpuastakaan (Pembanty Pustalawan Kanan)  Pelasggan
i3h 8"}" P Nordeing Zusamain
(Pustahawen Kanan)
Unit Periidmatan | En. Mohd Hamks H| Hamzsh Urdl Perk®éamsias
05-{a Pecpustakasn (Pemmianty Pustakawan Kaman) | Pelanggen
Apr 2023 Fn. Nosdeling Zuksman
{3 hari) (Pustskswan Kanan)
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10-12 Unit Perkhicdmatan
Age 2022 Pipiatehin
0 harll Fn, Nordetna Zukaman
(Fustakawen Kanan)
1327 Uit Perkhidmatan
fpeam. | R
(42 bl n. Nossing Zudamen
(Pustakasen Kanan|
0110 Unit Arkib Cawangas
wa;m | Fn, Ala Fussels
(0 b (Timtaln Keua
' Fustskawan)
o2 Ueit Arkib Cawangan
" “2023 Pn. Alma Hussel
g G (Timtaln Keun
' Pustakawan)
gl d §
23-31 Usit Arklb Cawangan
Mm.?ﬂzﬂ Pn. Alng Hussals
7 bl (Timtalan Keua
Pustakawan)
Unit Pentadbiran
M-12 Organisasi &
Jun 2023 Perancangan Stratogik
(4 han] Pn. Noderiah Nat Seeman
(Pustakawan Kanan)
Unit Pentadbiran
1322 Organisasi &
Jun 202) Perancangan Strategik
i han) Pa. Nodfinah Mat Seman
(Pustakvan Kanan)
Uni Pentadbiran
829 Organisasi &
Jon 2 Perancangan Strateglk
5 hart) Pn Norfiisah Mat Seman
{Pustataaan iKanan)
L —
12 —06 Unit woan
{;"f"?:‘ P Naordtnah Mat Soman
¥ hasy {Pustakasan Kasan)
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En. Mohd Zzlan Mad Zin Unt Pardaimatsn
{Pambanty Pustakassn Xanan) | Pelanggan

#n. Noe Az Birt Heatulah | Unit Pasypeldian
(Fambanty Pessakasan Xan) | Pembabsjomn &

| Rijukan
£n. Mohd Wagyudde Mohd Undt Askib & Masuskrie
Oauiery
{Farrbanty Pystakaean Lanan)

— '

£n. Muhamod Mozl Mutamad | Unit Arkib & Manuskrp
Not [P Syamstanst Dshan

(Forbantu Pystakawan Xanan)

£n. 2ul Abduliah | Ut Pemuihersan

{Fembanty Pamutharaan

Kaman)

En, Mohd Ricouan Raml Unt Perancangan

{Pembaniy Pustskanan Kanan) Straleck & bsfiusi
Regostorn

P Amesuting Nohd Sutvy Unk Permadbitn

{Ferani Kanan) Organisas|

En. Nt Mehd Faizal Ibrahie Unk Perdadbitan

(Pemtants Operasi] Organsasi

En Narrol tisham Ghazad Unt Sistern Maokiural

(Jurutekreh, Komputer Kanan)
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612 Unkt

L'ul-‘U' 7 Kemunikssi Keeporal

Shat | PN Norfish Mat Seman |

dinal [Pustassasn Kasan)
Unlt Parpastaksan

13-18 s

Jul 2023 Kemunikasi Keeporat

(5 hari) P Nodfidiah Mat Seman
{Pustacarman Kara)

20~ 2% Unit Paomtalmn

fon2023 | pp Norfiriah Mt Seran

(3 ) {Pustacwan Kanax)

n-n

Jan 2023

(3 ] Timbakan Pustzbawan

En. Mohd Hazns Mat Nswi
{Pembasty Pustakawan Kanan)

Unid Komusikasi
Kampors

Ck Saxdng Saeh
(Parniemy Pustaoswan)

En, Mohd Hire Atdu Rehman
(Pembaniy Pustscawan Kanas)

o Mohon sediskan laootan bl setap tempatiichas) prrkiicsd dun warahicss saly ssbnen kepadas Katua

Ut Insiius Reposivon
§ Komurikas Korporat

Unit instusi Repositon

Ketua Unt pastikan staf yang teribat menepati Sarkh ldihan prakikakya, supaya pelajar dapal mempelaan dan

mendalami tugas-egas di perpustakaan
Tugasan khas | a.Kaj sslidk kepuasan peanggan
b Sesi peckongsian lmu / Program Uve
c. Pameran/ Takimat
d. Panganpran Frogram Knas
Menyusuyn bukos setap pagl bermuls 800 pagl - B30 pagl
Membamy fegason & haunler (Jks Perk)

Borhugas pada bujung mingo (Jika Peru)

Dsedaskan cleh

Norfitriah 8t Mat Seman
Pustshawan ¥anan

Perpustakaan Tengeu Anis
UTM Cawangan Kelamtan

Ovsamak dan diuluskan

Pr. Alina Bt Hussein
Timbalan Ketua Pustatavwan

Porpustakaan Tenghy Anis
UiTM Cawangan Falanian
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4. Emergency and Sick Leave

No.C 017141

UNIVERSITI TEKNOLOGI MARA KELANTAN
SI1JIL SAKIT UNTUK PELAJAR

UNIT KESIHATAN UiTM

Dengan ini disahkan pelajar :

........ nue prena  BU S0
.................. W DB s
R YOIt O B L
Mdak sihat untuk menghadiri kuliah/fatihan Ko - Kﬁu‘
ENVM | daripada 22700 piage ek

k berkenaan)

) (Potong (b) atau (¢) mengikut mana yang tida

USTAPHA
ANBINM
R. NIK MU%‘f;)%Mm}ag\
( oEGAWA! muaAN
€ 15223 "ot AL s
Semenennnpaeacarats st AG\AN HAL GAN AN,
rin nwmsmemowﬁ\ M‘:Xi‘c&“wé‘im AINEAT
8 BUKIT MY, 18500 egawai Perubatan)

------------------------------
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NUR AZIANA BINTI AHMAD (2021120597)
Pelagar Latihan Industri

Perpustakaan Tengku Anig

UiTM Cawangsn Kelantan, Kampus Machang
18500 Macheng

Kealantan

Kepada

PUAN ALINA BINTI HUSSIN @ HUSSEIN

Timbalan Keiua Pustakawan

Perpustakaan Tengku Anis

UiTM Cawangan Kelantan, Kampus Machang

18500 Machang

Kelantan Tarikh : 0% Jun 2023

Puan

PERMOHONAN BEKERJA SEPARUH HARI

Parkars di atas dengan hormatnya drujuk,

2 Saya seperti nama di atas ingin memehon untuk berkerja separuh han paca 04 Jun 2023
(Ahad) atas urussn keluarga Semogs permohonan saya ini mendapal perimbangan dan
kelulusan derpada pihek puan

Pertmbangan dan keluusan puan saya dahule dengan ucapan rbuan tenma kasih,

Selgan,
ALINA BT HUSSEIN

Yang benat ™ { l t B c;mr;mf::

'a )

(NUR z{f NA BINTI AHMAD) \ﬂb/ 4—/ € /43

Pelajér Latinan Industn
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5. Appointment Letter for Special Project Program — CSR Vitamin lImu Bersama PTA:
Pusat Pemulihan Akhlak (PPA), Machang Kelantan.

Camangan Kelarean
Kampax Machang

i
TERROLOG

0 M AlRA
Surat Kami S00-CK{FTAUPTD 23/1)
Teekh ¢ 26 Jun 2023
CIK NUR ADANA AMMAD
Palsar Lagihan ndusy)

Porpustaksan Tengku Anks (PTA)

UITM Cawangan Ketantan, Xampus Machang
Bukt b

18500 Macrang, Kelantan

Puan

PELANTIKAN JAWATANKUASA BAGI PROGRAM CSR VITAMEN ILWU BERSAMA PTA:
PUSAT PENULIHAN AKHLAK (PPA), MACHANG, KELANTAN

Perkara di atas drguk

2 Unnuk mailuman, pinak Perpusialaan Tengku Ants (PTA) USTM Casandan Kelanien
bakal mengodakan satu program CSR (Komunll Setampat) pada ketatapan baskul |

Porkara . Program Vitamin limu Bemsamas PTA

Tarlkn : 22 Julal 2023 (Sabtu)

Masa : 08,30 pagl hinggo 4.00 petang

Yempat © Pusat Pemulihan Akhiak (PPA), Machang, Kelantan

3 Sehubungan i, puan cilantik sebagal Bendahari 2 bagl ketancaran program CSR ini
Semoga dengan antikan in, puan dapal menalankan Rngguogawal dengan amans’, den
poanuh dedias didam MEn@EySan Program st

Sekian, lerima kosih

"NALAYSIA MADANI®
"BERKHIDMAT UNTUK NEGARA"

Saya yang menjakaokan amanah,
N
o "5,’;./'?4;?;-

(ALINA MUSSEN)
Timbalan Ketun Pustakawan

Pahuglen Perpestabaan Tenghu Anly l " v
Ureverns bl Tekoobogy MARA Cawangan Kelarin L
Bokc Doow, 1S90 Sachang. Kedarean )
ek (4060 IS0 Falko (40910 2077 TV

P —— A Ve

Ervtil A0S 0uitreond Loy
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por, T W
UNIVERSITY
. TRENOLOGH

Cawangan Kelantan
Kampus Machang

o V "hv-r\
Surst Keeni SOO-CK(PTAUPTD 23/1)
Tarkh 28 Jun 2023
CIK NUR AZIANA AHMMAD
Pelajar Latihan incustn
FParpustakaan Tenghu Anis (PTA)
AT Cavaangan Kelantan, Kamgus Machang
Bukd I

18500 Muchang, Kelnrdae
Huan

PELANTIKAN JAWATANKUASA BAG|I PROGRAM CSR VITAMIN ILMU BERSANA PTA:
PUSAT PENULIMAN AKHLAK (PPA), MACHANG, KELANTAN

Parkars & stas degquk

rd Urituls mastluman, phak Papastarsan Tanchu Anis (PTAY UITM Camangsn Kalanien
bokal mengadakan ssty program CSR (Komunti Setsempal) pads ustalapan Deedoul

Perkara 1 Program Vitamin limu Bersams PTA

Tarikh 1 22 Julal 2023 (Sabtu)

Vass : 0B pagl hingga 4.00 petang

Tempat ¢ Pusst Pemuliban Akhlak (PPA), Machang, Kelantan

3 Setubungan by, puan diantic sabage AR Jewetankussa Hadiah & Cenderamats
teg kefancaesn program CSR ol Semags dengan lanmkan ni, puan dagad manjabnkan
Lngounglrsad cengan amanab, dan perf decitas: dalam menayakan prograem ersabut,

Seklan, torima xash.

"MALAYSIA MADANI"
"BERKHIDMAT UNTUK NEGARA™

Sayu yarg Menainnkan smacal,

~— _.;-- \
)
[ALINA HUSSEIN)

Timhalan’ Pustokowvan

Badagian Perpasiabaan Tesghn Anis [Tﬁ — ﬁl.-. 9 I
Lritveottl Tokaologh MASA Cawargan Sadertan | S0 o )
Bubi leen 15500 Machaeg Xclantan I

Tok: (SOE0% ZNVIIN Peba: {4 E0e 2107 UlT '-1-

Ll © shina 3680utten ik ooy
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i‘;?’.:“.-'l..’:?'r'l‘is 1 Cawangan Kelassan
T'." v _no- oy | Wampus Machang
™ FEANOLOOL | .

@ MARA

S Kami | S00-CKPTALRPTD 2341)
Totkh 28 2023

CIK NUR AZIANA AHNMAD

Pefujse Lashan inchuslr

Perpustabasn Tergku Asis (PTA)

UITM Coawangan Ketantan, Ksmpus Machang
Bust fmu

18500 Macharg. Kelantan

Puan

PELANTIKAN JAWATANKUASA BAG! PROGRAM CSR VITAMIN ILMU BERSAMA FTA:
PUSAT PEMULIHAN AXHLAK [PPA), MACHANG, KELANTAN

Perkara & nias dirupok.

2. Untus makiuman, prhak Perpustakaan Tengku Ants (PTA), UITW Cawangan Kelantan
bakal mengadakan satu program CSR (Komunitl Selergat) pada ketetapan borkit

Perkara : Program Vitamda By Bersama PTA

Tarikh ¢ 22 Juiai 2023 (Sabtv)

Masa : 08.30 pagt hingga 4.00

Tempat : Pusat Pemwlihan Akhlak {(PPA), Machang, Kelantan

3 Sefwbungan hu, puan diamk sebagal Ahll Jowatankuasa Program & Aktiviti bags
keloncaran progran CSR i, Semoga dengan lantikan i, puan dagat menjalanian
1Engguniamal dengan amanah, dan penuh dedhasi dalam monjayakan rogram larsetnt

Sekinn, serms cash

"MALAYSIA MADAN
“BERMMIDMAT UNTUK NEGARA"

Saya ym?mamuanun amanah,

- - . .

)-:-;&1‘_‘,

(ALINA HU IN)
Tembatan. Pustakawnn

Rahagise Perpastabasn Tesghe Anls - = é{! 2
Usiverstl Tehrbop MARA Comarger Kooty | 00 -~ &X
P Tyyws, P90 Macharg, Kelwnian

Tuk (50NN L2420 P o 2179 UiThimmm

TR e B TS

L EPTUR TS FOSI TR BT
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PRACTICAL TRAINING

LOG BOOK
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- o Instructions

This book is sssuad to you to provide a history of your training and o act as
a weekiy record by the work on which you are engaged.

Student’s responsiblities for keeping log book up-to-date

immediately this book is issusd o you, you should, in consultation with
your Training Officer, complete the detal equired ea the previous page.

It is your responsiblity to make the main entries of the tog book and keep it
up o date. Entries must be regularly irifialled by your Supervisor. You must
ansure that.

1. It is availatle a1 your place of work during your training.
2. Al entries, except sketches, are made in ink.
3 Entries are made within a week of the wark to which they refer,

4. Tha book is handed 1o your training officer for retanton on your retorn 1o
LT and this wil fater oo handed to the read of schoo! Tor grading

Recording
The tog book should countain the folleeang information:

1. A neat concise description of each of your training locations ard the work
an which you are enpaged

2. Relevant sketches, data ano circuil diagrams.

1. References lo iexthooks. standards ang and other techrical information
related to the work baing under taker.

4. Consiructive comment on the work being uncenaken and youwr
cansdered opinion as 10 ils value as training.



1. Student’s Name «  NUR_R20ANE giNT ANMAD -

2. Date & Place of Birth : . 2/ 08~ oov0_HOSPITAL BegAp LOTA-RHAPY

3. UiTM I/C No. P 2obosuy
4. Course . INFOPMATIION SUENCE STupies , UBE-ARY mAdpG emENT
5. Year . 2023 Part F
6. Home Address ¢ _PT62 TAmAN  SPUEAVA ImPIAN /EAmpun §
SUNGAT  MAZ

7. Address During Practical Training: YERPUSTALAPN TTENGYU ANIS
(P1ap)

8. Place of Training s Wi gampus M ATHANG

9. Name of Supervisor In-Charge : _Puay _ Auvy pintl  Huss EIN/
PUAN_NORFITPIAT mAT SEmen

10. Duration of Training

From: ___ 1-032022  Te: 810t 5003

FOR OFFICE USE ONLY:
11. Remarks: [Dean/ Course Tutor]




Date

Exact Nature of Work Done

Supervisors
Remarks

1 03.2023

On the Ersj_ddq &rc_rlt Hamka bne{eo( us_obput sheling

( Wednesday )

and c.hehf leaqu He has asted me o ry Shedving und

Q@0ge Jr’ne» \oDDK( &n on bpen sheAF to make gure [

undegtond ii. A 2: OOﬂm 1 come and, rapoﬁ*mq&‘el?

to Mie Norfitriah Mat Gman. Whols [he semor hyaran

S
Mush Tsxa\'@"“-\—

u‘““
a CaW

ot Berws’ramn Tengku_Anig, W Kampus Machang-

iy

erPh | \oQ
;sm TeknT clantan

P\*FM rtporﬂf}q Mz Norﬁrndh lonefee{ me oD the malusmv

ra

training ond the, nles and mﬂula#onx that T must allow

i

T the by Shealgo gives we the Shedwle of Fhe,

mﬁr 5 month. ity the, bmana ceciion by the Senfor

varztnhn is done, 1 am taken and intvduced (o the depuy

Chef \bao Whih & Mic-Mina Ginfi Husseio W‘ﬂfbrlneeat

o m’rwduca mbl&elf and_wherp T am from She alsd gave

s o briefing phout how the library_pperated and acted

us fo \fam whcvf T need 1o leam tm my Industriak

fraining o that T cany apoly dhe skl fhat T have.

\mmﬂd in the, Wﬁa fh«an T was faken loeadh deparim-

enl and |nHw(uceoL foall the anﬁ’ apd_the &x)’br‘

librafian. After the, introduckvn Sesgion ;P&&n;«m@guhnu

gave W odvur {0 each aleiuarﬁhen’r

o Tenghs

pusla"‘\a i bAe R

H+\A“
\SM A“— @\'\ an

1M_ﬁw,.p_u_
MoSE pusta) §

ety

e rs\“ ‘”w st

2.0%.2023

00 Yhe gecond day, Thave todo g’hqu and_sherf feading

( Thugday)

Then, at §:00a-m.t0 §:30a-m. cm+ho \;\orary 5foff

m(,lucuqq e hagto read Masqo’, ,rwmmn ended.

Y need, fobe onduty ok the unit that Thrave been asegned.

T fhat schedule. 3 have been aggiymed to fibfary glanning and

consiruckion woit ‘fnr amonth . There, Mz Altizahut Akanal as

given me atost/ whith is 10 [cm lqwne rerence, WPF&M

%m J{I’om the lechues and e }he dwl‘a i DPﬁC ghe

algs Yo taught me onhow 1o enter the dafa info it

\—\W‘D

anga’



Date

Exact Nature of Work Done

Supervisors
Remarks

5.03.3023

Onthe, ¥hird dau T have do book chelng_on the

(Sunday)

reference sherf leve 2. After chehing, T have been dssipped,

bo enfer o that washeld by Pa*pusmmn feng tu

Boiz CPTAY which was called “lime to Canva Your Tdea

Drat to Publish “hy Mr-Mohd Mfarabie Mohd Nasie

(senive Hbranan aﬂe{pusmkm Nocwl Razak CPTAR))

Thic progiram washeld, Sor_fooo dags $om G 106

Marth. For fhe Yzt day, D have learped_how o creadeq

Qi des Dm@cn’rﬂfhoo ond aposter - Then, T algo leamf;&\)ow

to ormio tadazines aﬂd books. After degign i Se heed

fo upload \’ne magazioes fothe Heyzine webste. On the

Ho,usz, webmtc, we_Can uxpload o viden and audip 1o

Make the b% IDOFWqu

(-0%.2003

On the, next day, T have do book shelving_om the, rdacma

Chonday)

SNM ok level 2. For the second dmuﬂh& mﬂmm L

]%mﬂd how fo_topy anclpas’m bext and mclure on the

aster. D also peed 0 edit the, pichire ug,nq fhe feafures

Hwaf was Uf-{?uw« by (anva. Tn the esnhg, T/[earmd;

how to edif and oleswm the, wideo he incinuctor has aked

us to edit the wdeo ugmq eﬁeeiz and_anmate the text

and pidue [n ourdesgn. _Ifter that, T have been

M 3
pnnh\\. @ A

y edibng MUsL‘N‘ T

,\Pa

oe@gmcct fo_guite the Stofe inthe, hrogram
ond desipning the wdeo b

Pt
SN "

‘ o Ja \ld‘

—

/

1039023

Pt §00am to € 20am ., Thad aranged and deaned,

Cluesday)

books om the open sherf af-lewet 4. Mter aangng books,

J enter Hrmy untt god continue fo do my fastand

achwity whizh 15 tontinue 10 entur data dbowd-jecturer

recommendadions on botks nthe Online  Publiv Access

Cainiog COPAC).




Date

Exact Nature of Work Done

Supervisors
Remarks

£-02. 2023

fit 8.00a-m fo §:20am. T had arange d.ond, desned

OW edines day)

kooks on the referente g.hcl% otlevel 2. ﬁ‘%ter arznging

botks, T enter o mu unif and 40 my ags gning tacke

in the exce abauf( Sheden \ec:lumr recommendah vn i

the beote. Then, T alen have to enfy data in the

Online, PublV/ Acess (ddlog COPAC).

0

4-03.2023

Eeﬁro readirg Yaghin 1 dom and_ghel-reading

Pus"aKa '\'enQ““

Clhuzday)

\

00 the, Open Shelf” at-level 1. Pfﬂtrﬂmn T onfioug

to 4o my tadk wm T have mahnq calcdakiong pn

nwa‘* “ O et t\mj/'

he number of bov\'fpnc&

2032003

{lep;uiar mormnq s‘h@\unﬁ ’frvm 300 am- to §.%40 am

Cgundauv D

Hﬁw Iy tack 1‘or Iedurcr recommendation done, 1

have aséwmei lou Mrz- Mdizatul Areanal 10 belp ber

"rvf Comﬂleimﬂ szhasa of reading_wakerials. I—Pr‘fhen

lneed,fv wmpld@ e Lﬂnolm%m Bwlom cﬁ it

Degign whith (ontain A@\lf( LowZes -

13-03-3.023

hn £:0Dam 10§ 204, iwotning @heAwm {vénﬂi;'

CMonday)

Refertnce, Q)elf od leve) 2 Ymal‘aqe& o &rmmeé M

MAIL ki
JSUN‘ ‘S awﬂ“ Kanan Asis |

L@*R

3 Crbyee) botks attoding o their call sumber onthe |

<iti 1

tak
PO\'P" nolo g

i N\ARA cawapda”
n!

QNH H’ﬁﬁ H‘ﬁﬁ\—frforﬂm shehving T wntinued o

Q

<

cﬁomm My task on comPleting Pdr&ha&e, 0f readiog

I\_/

madenous JJ%or APIE Loufses and eub}cclz

4-0%. 9023

S\ﬂum ok leved A wWhith Dhen sw? booke and

C Tuesday)

mamﬂcdb o_omarge éCax)bob\ls UmLha She)n‘

Thﬂy_ﬁn‘rﬁ)r\q my aritt and do the 12k f\ep\ard%r\q

reawnqmomaxs Yooke R’—or KA courzes.




Date

Exact Nature of Work Done

Supervisors
Remarks

15-02.2023

1o Are womiog L oeed {0 o &helvng and 6h6«{'

Weo\negda:;@

reading ‘EDT 20 winudes %/vm 2100 am. 1o €. 20am.

Thcn wﬂ’nﬂua my fasy Feﬂardlma PO ouges and,

ot 2:0D p-m o clock, T hove been asgigned. by

Iz - No(de)unq TD }etf‘rc 1619 /\NW Deshor Siewa

a%'Deumn Prﬁc%\omj LﬂN\ N\aahanq whizh Jovolved,

i PTA ot 10 the evering. The Segaon was tonducka

bq Nz Nofﬁ’rﬁdhand;}\}\rf Nordeling . They need o

do introduce thelibray fnf dne new ghudentc whwhm

invo\ved 9\9\0!‘00\ and Degme/m{-a.ko

ety

s

||||

16.03-203

SY\e)\mq ond Sh&\lf— reaohna X §.00a-m 1o € 300 m.

Clhorday)

Pﬁ'%er &he\vﬁa Tfmve cn\cmq my uorf and Continug

\‘o complete My fask . ﬁ%\ﬂf W’WS\L ’fO( KON |

omPele and ready; Toeed to onfitue do- the

D3 couBes .

14.02 2003

Ay § 00am{o €. go_am L Toeed 1o do ghelving

(Sunday)

and arznged e bodks 10 the Arolley Sthe

shels. T have aranged, (k) Lo@\cs and offer s

orze sha\mq T eD\Cnﬂcq Ll wnti ancl wﬂjmqeoQ

Kanan
Pe rpustakaa“ Tengkl

333333

0 (ampiefe ny tosk on Purzhaae of_readiny mafpials|

\
'ra.unologl MARA .
Ketania®l

for ApI3 Y 1) 15 0w, Mg Nordeting dsked asked us

Z
\

S

Ciclem) 1o meet W8 af Sarinar mom for-prefirg

and_ghe has lone—P e aboud” ’romorrw) PWﬂramma

whizh 13 \ﬂ{'mma:hoo Loy Clage orinfv(mhm

Skl s Clags Shad inolved new stadlepts, Tathe,

PrOdEMIE Kbout the prgizume, She hag gave

Sthedute, dbput whizh progm@mme waflaBve That

wolved on that d-ﬂl_lj

ﬁ\ﬂ \SMA“— @ ARMAD

N

gan




Date Exact Nature of Work Done Supervisors
oL Remarks
20:03.2003 _|T havedo <heling_ond arranae&!(fltv bpoe ot the
Chopday) Chd& Pifter ghelv«m T peed ]"2 prepary ﬁ?r the

Tn?mmwhm bierawy dass -t A 10200 am. L peed.

fo bnnq and guide studepts headiqq fo the gemirar

Y010 fojr Ave clags. Tnthe doss, Mg - Nar&zﬂng hac

%Dlaxnd oboit ow 10 dareh bpoke and uge OPAC

fhen. she also drowed b the. studen|s on how

ga[\

v geardh online dolabasee and wsg Exam Paperc%'v

Mobile) Apps PTAR. Th@n 0@?’«’,( the dass, T\MW/

as5i aned. o !arm the s%admlz +amm ot

Perpustakaan Jengku Mie CPTA).

H-032.2003

T anaged v atznge %w/ ) books an Mhel{“

Cluesday)

while do emum and she#%rmz%g Tren, arﬁi’r
aranged. bogks, T nerd 'Furen rgANg writancl

Conhnued fo do my h:xslc on o0ine rm’hasﬂe of

ADIIZ bk and eipae

£2.0%-2003

M-g.00am 10 €30 am. T arznged ten ) bk

OWednesday)

on the she({ Peter that, T prepared. musert- tofor the

Tnhrmhm 4]

Kelantan.

i

s dat 1
iﬂaa{ CMMMB(_ us ‘pmstakawan Kar;:?;nAn'\‘ -
PJP{D_BQ BH_%M Ea’éq M (ougses. H’ﬁ'ﬁr umversm\'eknologlM

hD

Hhe class, T bnog them tewing In the [fbrary. To the

0. .
ovening, the, mmmme of dlags dope a5 usual and, (—
it iovolved RAI3D (owrges /progamme.

22-032.2003 [Tnihe mpining 04 §:0Dam 1o €:36 am, T have

Cthuzdad) lamonged Seven) ) books o regrency she{ff leve) 2.

Then. 1 (paed o manoge shiiden

[ progamm
oformahon Lifzey Cogs and guide mﬁ

Them 0N how o use e matenalc in the library.




Date

Exact Nature of Work Done

Supervisors
Remarks

26-03.2023

At g:00a-m. Y& 20am. Trmanam& o omange

CSun dau)

$ix () books on The she)hc whle o\o shelving and

Shelf ¢ eading. Then lwnﬁnucd to do my +aslf- )

onling Purzha&e, of ADII3 syllabus book.

27 -03-3023

As usual, € am doing sheling and shelf reading

/}

CAonday)

and 08 many as $xCb) bovks T manaqéot fo_anange

on the &hc—{-{-— Shelves . Then After Chdvm

e

LiUsL g A
Pustakaw, T E‘i VAL
Lo perpustakaanan Kanan

Lbrany P\qnmnq and_Construchon unit. There, Thave

ST ieunologl MAR
Kelantap, AC

been aSs\gncd by Mr Hamizur {p do RPA 6pthe

hovels. He also teach me on how to enter data

dbout the book in the Wbsys Ster System,

26632003

M g:00 am-to §:50a-m., Shehing fs o must thing

o do bfm Student enter %ohbrgm karsha\unq

Cfuwdag)

T.Dmparcgl A for the T:rformAhm ukracq C\as.c

nis
wangg.

The touges that 1as involved - e

DTtmipand for the erenina s¢ssion, the, towzes

that wos inived dro BAOT,BA3 and BA ik Mte

the dass segzion we ended, we/d was assigred fy

bring the studen tour in the library.

Q

™

.ISLIM IFMAlL @ AHMA

L=

20-03-202>

T have do sheliog and _aranged -Evr, () bopks.

e

Perpustakaan Tengku Ams
rsiti Teknotogi MARA Cawarfgar

C Wednesday)

on e, MM{ ‘Thm offer &hduna iam enterng

Kelantan,

o my um’r and H\f:re Ak - Mu.sfgﬂg:m {each me on

h a ines _ond

Journal on Lbsys systen and UWLRICHSWER or

Yoown as Glopal Senes D\rwhm Then  he alse

ttach me on how tv Bdo Pop and cafaloy the

magannes and \wmax They he showed on how

fo_Tefister new and new Juinad -Talp leary bow o




Supervisors

Date Exact Nature of Work Done Remarks
enfer the RAD siip 00 fhes bovks and ccan the book
before 1 was released and Open 1o the studeofs
omci lecdurer.
%0.03203 | Since W was Ravpdhag mooth, before, the fibary —
Clhuzday) (8ot theic operztfion, A the hbraru ﬁu > need fo

do fadamis on Yhe STARCD comer. Pl fodamic

rrrrr

HMAD

have enteiog my unit and o there, T havelearkt

Perpustakaan Tengku
Universiti Teknologi MARAE

o0 how 1o do call number and subfed-heading

Kelantan

Anls
awangan

hl N < Ahmad  Ameruddin . For call numbcr ',H)avr,

o\o -?we, Ch) books Mier assigoing call number

angk subncd heading, Thave been Yeseh-taught ey

e Che, ﬂasnao on ) how io entec RAD ’Wﬁ/sinp

ina torrect way.

Nofes: For Wednesday, our hbragy whichis Porwsh'paan

hfthgk-;g Anis Qszrece«vcgl Quests ff_am nggdn Anal
a¥im Milbanat Darlndim Machagg  Kelantan. Wes

Were Assigned {0 give them fourin the, \ibrary.

Notgs: 00 2022, March t*h, we bave teceived

watadion Ao our getond supenisor at W)

Rembay wThTZh s Mi=- Husng [rTzaﬁ[ Husyg at”

Pepustakaan Tergkut Az CPIAY) Gbrary.




Date

Exact Nature of Work Dane

Supervisors
Remarks

2-04.2023

A uguah, ot 8:0p am- 10 €:30 am, Thod done shehigg

(Sunday)

ard shelf reading before; ww‘hm 10 do Tdarus H-Buman

ot STARLD. While. do Shelmnq ond she reading )T manoged,

 arange 8CH) books and do éhol%reaqu atthe

Toductra) Training énﬂ? TYter ’radams Fanteriog to

My 0e_ unit which is Fibran $ice Unit. Porine fict

day. Mr-Rosli have explained 1o me bout Web

Pased \oteqaled hbmny Sasta OWI) ppeaing

Breadily When Studeniz Wantto borow J(e{um\,}fenao,

and_pay ot fing.. Then, - RosiT pleo explaned the

wave o0 how 1o Pay fine_and check fing ot Wil<.

Keferthat Tneed 10 ite it i thes od Yook Hoat has

been prepared .

3042623

T managed. fo_arange ten (i) bovke on the chelf

Condar)

a0d_(onfioued Yo do Tadaus A1-Guran - Hfe +hat

Thave do my work ot oy Senie ol Tor Hhe

Sond day T gor -tosk from divigion bead Woapy
Senvice Uart whid s s, Nordelind 1o doGoggle Fom

%r ‘Most borowers Bovlk Com pettian % fifier thetoek

wae done, T oot another sk whyh is Tneed 1o do vial

-

Pustaka an s

[ARNAIN

Hnan

ofbu Anis

g for ?nmo{mq Informaion Woacy Cass.

Perprt

!\11ﬁ£

uItT™m Cav.angan {;;chang

4.0% 2023

At €000 B €230 awm, Thave do dhelvng and,

Cuesday)

Shd? reaqu fhen, T head $° the SIAR(D 1o do

Tadans Pl-Ouran. frter fadanis, Thave Asigring

Bu Depufy (hief hbmoan ond my Supenigor which

e Mc. erﬁ’mah Yo decorate Booth for Hari Raua

Bl i, My deammale and T bave choge, Pefm”

Hheme ‘;ror our decomfion.




Date

Exact Nature of Work Done

Supervisors
Remarks

D.0l-3022

10 the moming, T-had done \-he,shdvmq apd sheif

(Wednesda )]

readmu Then T went to the QTHRQO o do Tadaus

R -Curan with the S’rU%F inthe libary. Mter that,

T went to wy unit and clay at fhe wuntﬂr{ora

while ,When ’l’m S‘Wﬂi came, Y coofinued fo ﬁﬂh our

Rej'rojaga ’o\ewmhom

6-04-2023

fnm Slam. to €20aw- /noming th\vnq af Open

Clhueday)

Ehat at Lexel 4. ’Lmanagedl o rmnge ﬁvc@

boo{a lbased on their CaJ) number., ﬁﬁa Shdwnq,

T csntinned 4o do Tadarug M-Buan ond {%nLShmq

our Raya decomiisns.

Q-0%-2023

Nuzw| Al—Qu@n holiday.

Cundag>

v \[/
\ f
f /
Vo |

V0-64- 2023

Regalar woroing_Shelving_and shel? 1eading o

NJ

Chonday)

&.00am Yo €120 gem. Then, 0o to the Todanss

Ai-Guen ond ofter that, Thae asted By AVE-

NORDELINA ZULK

RNAIN

Nordeling {0 enier ";nﬁ:rma’non Wicragy Clags

Pustakawan Ka
Perpustakan Teng

51
Anis

in oder to help her Yeach and_quide, s’mo\mts

UITM Cawangan M
011-1085 1983

When infnrma«hm Weracy celase %&”«sﬁ T haveoim

hang

have. been asegning by Me. Nordeling to_do i de

preseniodion abod Wby Sie, Uit for Uotvergitas

Hﬂauqqq CUNAIR) students.

i1-o4.2033

Shehing and chel€ reading o §:00 am fo §-30am,

C Tuesday)

Lmanaqf& fo_amange qfour A bovks on the chiehf

open e Cleveld. Then T enfoing Lofortoofion Ly

Qogg_to Mp ond_quide the ctudents on how Pouse.

OPRC and WAL onine daddbages -




Date

Exact Nature of Work Done

Supervisors
Remarks

12 04-3023

&\dum ot lexe]l A which confdin Ooer\@hd? bools

Ciwednesday)

and mamqecﬂ Yo do Shd% reodirg o Trdustil

Traniyg &m Asusual, went to edanis before

onfiuedde’ enfeing Irfnafion iy Clage

by Az -Nordeling . 10 tere, Treed 10 help A

Nordeind 4o awde new stadentt how h) uge

Dol dapbdses ond gearh jofmatien oquratly.

|&-0%-2023

Do Shelung and shele- reading §am §: 0D a-m +d

Cthurday)

§ "JBOa-m‘f‘“)m, wejj}.} -Eo’S‘(}JﬁRLIO , 7o do Tadaus A\

Quran_ond G&ﬁr%ﬂ# helpRiz-Nodeling i

Toformation Hieraey Class. Then Taleohave \b\med,

World™ # Baran foar ~rvgramm e

\6 -0 2023

Shening_and g\\e,\% feading o4 Open Shf)% books,

CSunday)

Lexel 4 and do Todanss with Hbiany &’raf? af”

STARCD . Arfter thad, enfenng fo iy anit and,

do Bpp. ﬂﬂf.r finkhing do RDA. mrﬁ' the, call number

and Pdﬂf) Jr\ne call number on \‘hf’/ book. Then, do-

pasko RAD stip and Shm?s the 2D and RTID

sp.mbm o _the book. Pﬁﬁl’ %nnahnnq Hhe work,

howe, oeen ogigning fo do new osk weich 2

XD

Need do do traser on how fo do Book Revew by

K

ML -Nordehng -

L

X

/

{f-0%-2023

fit 8:00a-m. To g200m. sheling and, sheif reading

Chonday)

ie—gmust are. the must. A Then _gincerthos beenthe

AL
LA ]

Pustakawan Kan

end o the Ramocthan  Khedan Ai-Gura) tos been

FETRUSTakATT TENGL

UITM Caw angan | Ma

done bt[ Dr. Muslim_at- STARCO. fter Khatam A1—

LARERE'L BRR-L T4

Quman, T continued tny s uihidh 2 gcan ?DT RHD

lowake eurs Hat 165} i« worke. Tadgo nave, Confinued

1o do videp teager. Iﬁxﬁefﬂudm& T continued 10

nalFe, Cone cur prposal ] specd] prie
prv\)og@‘MT i &Fjwsr;r, M R\I jf”Pd*) T

Cotecting w‘rrhf,c OM Tenodves.

NAIN

1

Anis
ang




Supervisors

Date Exact Nature of Work Done
L AL Remarks
I6:04-2023 [t £:0Dam-t0 §-300m., T have do shehing and
C Tuesday) ghe,ﬁ readiny o} open shelf Cleve4)- Pr%cr
Shd\mq and &heJ\C reading, £ continued, I:BAEH%W
jask uhith 1 hao Mr Rosti 4o enter Paqmerft rectipl
in the G- Then, T Coﬂhmw\ fo d() ideo feoser
abodt Book ryew.”
042003 [For M\Ar\q_and&h';!? feading, ¥ nneQed. tn aiange
OWedoeday) |Hhee (3D booke o0 'He, shew Thmztmknmﬂv
my uofl ond recond Thave adeed belp_ o my
%m& Nuc Tafiohah {0 record me) %r my_bosle
remw) Video-
20042023  Regalar momicy shekwog_and shelf- reading at
Chueday)  [Trdustial Tratoing @YAF then, T enferng fo my
unit and 1 have, Wmu boo\. levew Feaser o
Mz -Nordeling and she s asked me 1o (orect
and cdit ogain the) wdep.
23-04-2003 - |Hari Raya AdilGie: Hodays C23- 0 2033 404
30042003 2622 24 04-2023)
Coanday unfl | Gpeaal Holiday for Velantan (25.04-20230
“Tuesday) | - \
. WS
26-0t-9023 H‘l’ﬂw momi g, Thave done, sheting and Shelf N
Cwednesday) [reading and macaged Yo anange Sk (6) bopkes. v\ /

Then., T have hqp(mnzm £ rekinve Unit 1o

NORoEurJA ZULI(ArNAlN

move, Nattbonle Jootepad FUT Progrmme—Csp

Perpustakan Tengk Anis

CER Programme, thad jovolved D@ohﬁal students

"E Sid i .T_ni:]-‘
gt I CLARGE

011-1085 1982

fom Univeritas Airtangas CONAIR) o Sekolah

Memngah Kebanawaan pangkal Aeleret.

any



Date Exact Nature of Work Done Supervisors

Remarks
240142023 S’Baunq ond Qwe}&rcad:m QK" Open) Shelf bonleLexe)

Chweday) | A acd contiued’ Eﬁlcnnq fo my and feished,

the asgw.nmq sk Uohndh XS \A?\%o teaser 0‘? book

[@new <

LA

20-04-2023 |54 the momiog, Thad done amund. Sour OO boroke

CConda)  land do shdJ? eading ot our (Tidustid] Tmumoq)

snd? “then, T hejp shx%li +o ascich stadentz fom

asc?wanaa qufarnme (mwazﬁns Ps({amf?ﬂ cu\\fmn)

arund ded do (lbvary tour ot Pam%akaan Tengley

Boiz PR . Pf?itr ocact ; tcon'hnuefi o do apd

ety Wlf’o teager_and_sent Hes wden to

A« Norddma

N

(NL I
N1,

AYA

NORDELINA ZULI(A NAIN

Perpustakan Iengku nis

LT Cawangan Madnang
011 1065 1982




Date

Exact Nature of Work Done

Supervisors
Remarks

|-05.2023

Labour Day

Conday)

2-05-2023

frs usuak  af & -O0am to €-30am, T have done,

Cluesdawd

Sheving _and ‘E;h?lF rmrlzm Piter thod A lhave

noved o qno‘rher untt wh?h 13 _banch arzhive

untt. For fhe Girel day, M. Mohd Wogiuuddin has
explained nboud  ahive untt gnd bow 1HB Grerated/

I%ursloh'w Pfor the expianation , e Wwﬁuuc\dﬁ Tought]

e, onbps o cleaning the Gites: The ‘h\fs and,

the paperz must be in aqo()o\ wndifibn Whigh we

f\eed o destou the ctapler So thot thaf the &\o

wifl not be damage . 1 have cleaning for 13 E\a

=4 P ) T Y
that Tovelve e, ﬁk& a}m@ge Faculty ef Atoun -

*ﬂﬂ(,q .
i

2-05.2003%

1 monoged 4o amange ik (B)books 00 the Shek!

C Wednesday)

;’ﬁﬂ beQFf“«S’I eﬂkn\\a to my untt and Loﬂjmu@

fo dleaning ]Hwe) Tmmmq El&: The o, cﬁﬁ% 51

T
~7

Yrat have been deamm < 6 6l cleanj

pXess, M. iohd Wﬂﬁhuudcbh has mw et

Timbalén Pk(etuuTPuillk

do [eceidng pSs {0 Mwe AManagement Sustem

[ v Vg

N and_dpdate metadato oF the flesThen,

oftel do WCQV\N{ and_oejadata precess . 1 have been

aga)oing o \waP stadent fom (e fittangge

to do_noltpad, ﬁbr ey ?%wm

4052003

Wesak Day

CThurzday)

wan
i3



Date

Exact Nature of Work Done

Supervisors
Remarks

1.0%:2522

I fhe momivg T had done Shelung and she.iF reading.

C Sundayd

Then, T weat 4o mu unit and started to do

recﬂv\\m rnas ‘and update mejada’m 10 Prehivo

M\mammmr &\ﬂmcﬂm) Tmanaqa v do

%r 5 ?ﬂts

8-05-200%

8‘he)qu and Shdf reading Jfrvm £-00 arm fv §-30am

CMono\alj)

Tmancmcol o Ormﬂ%, %me('&)boo\ﬁs ™ the

S"n?]wc ?ﬁr‘ﬁ G\\dus’mdi frainng &»a%) oot Then,

Um’n\ue, to do 0seigning +c13'f- on receing files

and %Pdwte mefedato \\ AMS ohich and roanase,

Yo enfr 6 hks After that, D algo help other S’rfl{"ﬁ

‘Enr the prepacaibn of Hara Ha g4 Pnomﬁfn (glebiatin

& PTA.

P,

4.06-2023

Gl Ml Clerative ed PTA,

<

Cluesday)

"

/

10-05-2023

1 had done, four (D bopler for_sheving and shel

(W ¢dnesdadd

Teading Pifter +hal, helped Ar. Méhd \(agiuddin

-\LlNﬁ ﬁl HUSS,
imbaia

P n Ketua Pustakawl

‘-‘f Pustakaan Tengku A
iy Qelanta

o

and_ Air- Mohamod. Noza 1o gvetmefing olout

Rkive iznch Archive, unit Towards \rﬂc@hn? Studerts

%"m Uﬂw&%ﬁ*—ﬁﬁﬂﬁ% Wiverziiag firlanaga. After the

bne%hq confinue o deamm Jrhuﬁe% a{ﬁ%‘wh

of Afwvﬂwncbi fhm/mwd other \\kms +0 arange

e BObKr for *Gireen Nadisns PIAMBbile Wby X FESEo -

W 0552023

‘Cuumg {Hbg\‘l

Shehirg e, shelé._reaing ﬁm 2,50 orm 1 €20

C Thurzdaw)

an.- Manaqe, {70 mm@ arbw\d o (2D bopks

o0 the shdf “Then, hewed M. Tui Abdatiah o wive

ot the Ram 40 the nOkpaoQ Mter Aot Lemhnq@

1‘0 ()\eamh‘@ the _‘Ellﬁ




Date

Exact Nature of Work Done

" Supervisors

Remarks

- 05- 2623

Asusuad  (nthe momirg., Thave done, i borks

C%undag)

FDT 8hc,|vma tnd Shchc r‘eaqu Then, Conhhue

the fo do (rctiing and upda{c medata hthe

ANS .

\0_65 - 2023

M 8-0Damto £-30 am. Sheling and sheyt

CAorndaw)

TPGCQJ\{Y,L "i’or industrae industa) +rammq Shelié

M\LU '\'haél“ ﬁntnnq 16 _my  uofl and do

receiing O{“H\% H@ and updaje metadatn in

AS. ﬂ\& %"\ﬂs Jr’nc\# ! manmeo\ fo_updaie

in the, Pmr\s are, tendod ‘Hfg

16-05-3023

L Mandged o Ama0g, ‘Eor eight CBD boks Lo

Claesday)

while dom shelving and sm reading. Then,

confinue, ’ro mknm e rcmainmq %ie& for

/\

Ahe pootesc of rectiving and updafe mf’}{qo\a)rq

\4%

fowardg the Ei{e; in the AMS.

Z

17-:05.2013

N\Om\na shelving and shelf reading ’ﬁvm £-0ba- m+o

al lhul BF ...

CWe dne&da;p

g %oom /\Her br(:aHosk managg/\%a ﬁ

mbalan Ketua P
"rpust L usta

rot was nee& for dﬂpozsa\ The. %\e was taken

~awangan Kejarn

Qr'“m store (pom c:mdt \:ﬂ“ﬂ‘q the 'Flﬁ 1oty ble

Cobto for QppmasﬂL proCess. Then het ped.

8+a{f +0 o\of\orcpamhbm ?m’ frendliy &a‘rhmm oF

tmas exent wp Dewdn Profesg.bnu.l CANCO T Romah

ANGB(T NOSFigh g UnimeED. d

anch

1€-05: 2023

10 e Moming Shavm ard, Bhaf reading %ms '

(frurgday)

§-00 am to €30 am . Then h{’,\D%(SW b

manage tnhe program whneh 13 \‘cfom bapa: bet?sama

10 mintt wrh the tagune “RACA BINAINEANY,

I
way
nis
an




Date Exact Nature of Work Done Supervisors
Remarks
21.05-2033 | Moming shelving and _shelf reading %:ﬁme‘ooa‘mw
Ceundau) 8.20am. Tmanaqed 1o arande Three 02D bovks
on the sheﬂ “Yhen L also help oPner s+af:€ 1o
make the, booth orcparaijbn o4 Dewon Pw&ss%ml
%)r the prgram of UAndlie Ramah MCSTO
Nosjmlq?a UuTK\CK’
22052003 | "Majis Ramab fiesra Nostalgis GIMOC N
@V\@T\dag)
22.05-2023 Tlnﬁ’we, roming Sheling and shelf reading 1> a musi
Claesda) | Te Cstarted. from §-00a'm o €30 arm, Then |
' enfnng to oy unit and 1 hawe been assinning
by M. Mohamad Nazar 4o (onbrue deigg M2 files
Obek 00 Feceing and ypdate mdaduiqm’f?
Ams.
A05-9023 | £-BDamto B30 atn dheluna ond, sheif ~~
CWednesday) |r: wd:\\q T»mdr\aﬁfcl to un-ana: \‘DY five CB) jb%Fs
60 industia) fraking Shel- Then, Conhinue to B
do Mc- Munamod  Nazas }ebs ob whith H\GS 'j',"T:"'z"Ketua plissgk '\;
Teceidng and  updating m€+adaﬂgn i Yhe, syden Hangan Kelanie®
25-605-2027 &\e\mm and Shﬂ’r Teading %‘Om 0 amio 8§:30am
Clhursday) %ﬂ@fﬁ%ﬂ Then, rea\dfr‘q Yasgin ot Open gh readiig
desk also ok tne Same ime . Prfter Joreakw%’r
ntinde fo do Cleanhg the Hc,s had Ae. Muborpriad,
Nozod gave 4o *teer me.
26053023 |T managed to omonge for theee (D bovks onthe
C Sunday) sh@\ﬂf and_tontinued to do my_asggning tost




Date

Exact Nature of Work Done

Supervisors
Remarks

which are Cleanig files and updafe the receivng

Hfs ok wwj’ﬂdu’rﬂ mo Ams. The %1{3 thod

have ‘been done are [0 files.

29-05 . 2023

1n the moming Shelving and shel® reading from

onday)

£-C0amto §-30am. tmampgo\%o arange

arvend, Hoo €D bepks  and ds sher§ rcaclmq

FDT industfioy Haining She,ﬁ hecouge of thes

m\sp\ace, of Hhe bovks- Then, enieing 1o archijve

unfl_and Confinue to enler the dodoint AMS.

After thai, hﬂpcc? Mee Zul Abdulldh making

e0velope, ﬁ;r lhe Archive Unit To ozer To keep

*hﬁp\b’ruro B‘f e TTm M agood. condiivn- T

&ddlhbn vo fill out fbnn of dizposal with

other Intume Alg - Nus Pnno Ffvtifea

20 05-9023

Moring Shelung and shaf reachm ang 00am

£o €- 'goam lhao\ done, do S‘neﬁ rwobm rﬂﬁr

W
\41’.
p
/

CTuﬁSda\ti)

1he BP Subled on the shelf whizh Tt 12 hown

AL

Then, 1 need to Complete mY josks Whith @

thal the bepks e Gﬂaﬁ%teért\é% not orgariized.

imbalan Ketug p '
>erpustakaa Tagd e
angan Kelantalh

Tneed to edrl ny vidkeo frodder o ?’m’“ﬁrﬂb‘ﬁ

Challenge 1 peed h bormow  three () books and

moke  arewews abiid the bok.

1) Chosse  and borrow  theee €2 besks -

2D hoose enly A bosks to make Pemew-

31-05-0023

Shf)wﬁu ancl she)"r Fl’olobha a inthe momine, Staded,

C Wedoesday)

fom _§-00 am Jro %30 om. | hamanamd{-o

dlo shedf reading with b 1 have arrant;w.ct He

cmorﬂamze& bov\% based on+he Call number and,




Date

Exact Nature of Work Done

Supervisors
Remarks

[eff to _nahi- Sine today™ the EtsA day Thave

hdpto\ the J_rﬂ%? fo cheek i all Hhe hulkloan’

beoks and then. hUP Fhe staff o Tnd thes

beoples- bovke Hhad they. need, Eﬂ’ audit.

-
Z
AL
lmbalan Ketua Pustakawlh:
erpustakaan Tengku An
.......




Date

Exact Nature of Work Done

Supervisors

_ Remarks
106-2023 Manaafd —fcaarmm arvunch ‘F\Vv Y books.
(Sundow) | Then, enltnna my new unff whithTs_adhwinisziibn
Thugday and erm‘rum plenning _wnH - for the fivgt day, Mis -
Amesuting Aohd Subry have explaned to me
about her fusk and mspcnswh\;hcs “/\L{\'ﬂZ Awnesud.
have Osgyvmed e 1o Managef é—}?@% les "the (eter
info fles.
H-06.2602 | Shelung aod S’he\_’i readJ‘nq ?Nm €.00am™m Lo £-20
( sunday D a-00. Lmanag{ol Jro 0\0 &hﬁ\% feading On the
4% s%o\% b((au&d\ nL 2 no% omamzedl very well.
'ﬂ\fnftonhnub to do_the fast regorcling -H'ﬂ’.. fles. =
M- Amesutiny Gsted we o enter fe wom and, Fﬁ
afionged, the Erﬂbﬁhen». ghe assipned me, to A =
G o Wit arives Bon 6% Fhe, Hile that have HIB
beery closed. ’ ' NORFITRIAH MAT SEMAN
BER giLANGAN KELANTAN KAMPUS MA
0-06-303 | Dublie holidday [ Birthday of Wiz Aaiest, Yang 04 -
(Monday) | Peruan PgO\onq)
0062023 |1y the moming , sheling God_sheif reacing oo
C Tuesday) | $ve sheyf E’mﬂ Frnm ‘@ ovam to £30 om.

lmanaqtd o _amonge ?Dr Jrhr?_e/c%)\oao\% Then,

Ve
dehu some, \M o _&ave +he/\p‘z’mv(,

HANG

into th covesr Sothad the D\thn’; C—aaﬁ,f

-

misplace._and, o\amamo\ Whe, Dm\cdf NAMR i<

'
,!f 41

Q{thbﬂ excelled Drow‘bfﬂk‘rhrd’T Pen\nmpanan

PUSTAK

Ko\em bahan um’r C\(Hb Caumnqan ‘ﬁxe)

\JlTﬂ CAW,

nakl) Uded
omw:'r was base A r%’u»iCiE. Lpo\rnh Pnclueke paper

NORFITRIAH AT SEMA

KELANTAN KAMP!

S MACHAN,

Hwﬁ ovailab e DaPec




Supervisors

Date Exact Nature of Work Done Remarks
{06 2003 [Shelvirg and Shelf readyng from 8 .00am ol 36am.
(Wednesdaw) |1 manc\wd o orange, F-ur eiahy €8 bovks on

Lhe, uho\us’rn"?tl JH?»W\M &hd? Then, tentioue 4o
do_Cover T8 Por OPeraﬁm emmerﬁ projed -
806 2625 | Sheving, SheX{ ceading and, feading Josgh o §-00- Y

amto ‘330 a'm Pﬁ{ﬁr breakfast Cowphue Yo

—_—

Py e

/

fl. 062822

1he ossioming task wh’bh D dO\\’\q and fold the /
velope Jor operaion exeellent project. NOR| mA§ W“i::ffff
KAMPUS MAC

10 the morona gheling and shelf reading o~n+hwm:f.g‘;§5:m

(sunday)

Sheﬁ Start Pmm §. Dbam+0 ?30 am. lhad.

oXtme, abewk around, thiee (3 books . Snee, D am

under the Supenisidn 0% M Mohd Ridzuan Ramy

1 have been O\sg\%nmq fo aconthe uma) @Hhe

%sr The, | & Thm,meam Wﬂ’n Mg Aorhah and,

lﬂrﬁ@a di?’:gsna:} Dannnal g Jevpes & with f i

12-0b-2023

S)ﬁﬁrMUmM Sheling and Sheit reading from

(Monday)

Qg™ to 8-300m &) ot lnductsal Mh\ﬂq

8\\0\? Then Lontinue, Yo Scam wumcq that hqv(a

been asked - The uimol have arpund. ) books.

and one of zach bob\%f hove geven fo eaht

f
chapius. pr

{3-6-1b2)

8‘\6\\/\‘1\0. and S\M’)ﬁ reading storted P § ODam

Cluesday)

10 §-20 o'm \Mhe, mormm Then., DmanaﬂaL

1o omange for Sve (5 books. After shelwa dod,

W*f“f Conhiue o scn_anokher topy of

\oumcd After Scanning , edif the ?ﬂ& %Tﬁ\"’

5DF and_arange, The possh“on 0% the Hles.

ANG



Date

Exact Nature of Work Done

Supervisors
Remarks

\L-06. 2622

Educativnal vigit ot study fowr 4o Kelantan Public

CWednesday)

Libracy CPPAY) for the, \aunchm of Yook “Roudhah

Sokeenan Yelantap Sepancar Syar, Sﬁﬁunqu WMPJO

Then ,vizit four o Pemus—fm:aan'femh Aniz CP‘fPD,

Koo Bhary and Lamaﬂ Wargan feri Kampunquuq”

ustth J\'Db mMancgemeny Qa_r&krf“f of P{h and.

ur)wemws Mrfanqqa ming«hw mmshw Stadent .

15 0b- 2623

Shedurg, sheif reading and (racking Yoggin fhem

Clhuzdau)

8.00am to €20 o-m. hfter thot wakting ncb?ad

?ﬂ‘ Upcoming_prvaram Cgaiurdtm)ﬁd' srphong

_,_.—P[

omhanaae h\bamd qunoum hen, fl‘{’ru'

/&

maumjnolrcrad continue, o Sran the gyralirg

/]

|¢ . 06-2022

Tn the momirg. Shelving_and shfﬂF reao!mq . 0

N AHEITRIAH MAT SEMAN
’vumal and chaplrs. NO
] nERP STAKAAN TE| ANIS CLM
i TH AWANGAN KE AN KAMPUS MA NG

managed to &oghd( rCaqu a‘r lndust’A!

C&iﬂd&g)

‘(mhhq shaif offer cech chemm ot the arbesk

aforpement based on e UQSQ’}{TRC{'th Brfter thay

meehha ot Machang Moral RehalbHiodvn Centar

CPPAY with the. diredhr and the stott q’ PP .

ﬂhe meehha wis  Started pith the P‘Jannfm EF

bobvibes ond Womry vzt of 1o the YPA Then.

4

Confirue, to do_editrg of TJoumal .

19-06-2622

Shelurg_and shexf_ reacing 2 @ topring e

/
NORFITRIAH
p STAK
u.m CANANGAN LANTA: KAMPHS MACHANG
L5600 MACHANG KELANTAN 1§

Chondou)

o1_the shaff andd_membez 0f PN - The Tz Starkd

(lvvm 800 g o €:30 arm - For &ho‘ircamm,

tn\anﬁmﬂ& to hedr and mramm&%ocﬂﬂr

of fhe bost on fhe Bi’sha.{ Cndustnal ‘h’ZD\IY"I

ohelf) Then  staricd o _wor do tusk remanity




Supervisors

Date Exact Nature of Work Done
Remarks

tusks 6’{3&16 ‘\}uma%s-

20-06-2033 | Moming Shelung and shu{ read)ng stacted at §-Boam

Cluesdow)  [ro € 20am. lmanau:,ed ‘vo anange el 5)books

ot _open 5heﬁ Eedwbﬂ In +hi unﬂ Mz WVartihiah

ham 0SS )mtr,L us (ry, and l(fa Macu ) 4o (omplede

p proect_on de\\\\q maledale. T ool s explainirg

and_tach by Ma Me.Suzling Qaleh and Mi-Mohd -
0 dzuan Romll on how b wpload and Hllathe /<]

defails of the iiome. Y have (EIGGE for b R /[

WORFITRIAH MAT SEMAN

2ERPUST

2 06-2023 Q'hdvh\@ arl Sh{’,HIE readm me& 00am to €1oam. UMMMWW
CWtcRnc&dag) Amnﬂwd 1o Qronge, %r ’rhree@) books on the

open Shiebl Sh%C PHJ(U that , entuing fo my unt-

ind continue d to up\oad and. B | in bhe demﬂs

of the ifems that rc{afcc&-lro 4-€adn}\o. materials

inh \R. Monaged Suceess to filim tre Ortails and

ugisdd %r 1o Hles ond B\cs_,h]en&]makn)&s

22.06 2023 |Shelnrg Shel§ reading and reading Yasgh from g ovam

(fhusday) o §-20 orm ok open reading desk level 2. After

borealfast T o0 4o the Uk Cunit re.smtm)at _ ,,g_
Urtm L

o\\Mnozed with Chitken pox Then,tnee& 1:» Cave __/
g’-“m ﬁvT 8iX dﬂ{ﬂ, ﬁ(’m 2'1]5 ,".;LOD-B +o Q:”.GI‘Q'OQB HL;;:;!TR H |
7 CAWANGAN KELANTAN KAMPU MACHANC

25062003 -| Emetenyd leave C Chitken pox)
210062022

( Sunday o

Twwdag )




Date Exact Nature of Work Done S::;r:i:;rs
28 -0 2023 | Vubli hoiitlay for Felanjan CHaf Arafund |
(\Wednesdas) ]
29. 062623~ [Raq Rova Howy
30-0b-2622 -
C Thuzday o

-

fday)




Supervisors

Date Exact Nature of Work Done Remarks
20%-2020  [Bhelviog and Shel reading af open boske shelf . Brimng
CSundawd My Dew wnit wk:;iZh 12 Pintal Librapy untt. ‘TLDTJrhe ﬁrg’r
o\aq T 9ot fusk E\m Nrg. Nbr{fﬂnab o omplete documenf
Cmoﬂogmph) that tomtain ol hidtoy reporti muingtifudi "
PQPOS\’(M,' OR) system. To key i the mformabor\ Me-Sazting /,_1(
Saleh has fuugit us on how fo use —E\\ in_the informatia/details =
0D 1R system. NOREITRIAH
| e mmf
g-O?—Q.OQ?J 9‘!1“’% me £:00a-m. %o §.20am. ,‘: needd 4o do 13500 WACHANG, KELANTAN,
O\/\ondag) S’he)mnq and shu§ feaqu Manaqed 0 orranqe eg bt
(6D bovks onthe Shf;\f For the, Secand day) JotherTofoms
helped the sfoff to prepar for_Solad Haat of PTA.
ﬂ\ en,; 0 Hﬂr é”ro\a)( hoqa’y Cen\mqe XAl ﬁmﬂq fosk on
enieiog item nfo | KSHSJrem
t01-2623 In the meming , Shelving and_shert reading o €-00am
(uesday) +o §-30a'm. After Shelving and sh!af reading ppared
m’fcnals needed For the spedal pmtﬂc& eeting fa
“H nntﬂ1
m Conhnued o0 wof\z,mq +0‘\+\(’, O\S@\?ym‘nq Yoske
whith s gcanning the dowmwﬂ(om\ higtory feport). p
_—
B-07-2633 [ have do sheling and_amanged. five (5)bovks 0n / 1
CWednesday) fihe indastrial trainiog chelf. After brealfost, (ontin gt /"""
10 stan 4he T(mncuhmq c\OCumeM' OR’ 01’&‘ higtoy ?é?o‘o%“éﬁfi‘c".?e‘bf‘&‘?;‘" KAVPUS MACHaM]
iep ort be?@@ enfening the jiem into R system.
G01-2023  [Shelure and ghel teading fro € -0Dam 1o €30am
(Thugday) Wﬁuw%{ﬂasi en, (ontinue, o do tosk cAarding

010! hiztory dowmen)rahon Managed o ley -n- dqu

%m’ Bive (5) files in{d TR s.gsﬁ-un




Date

Exact Nature of Work Done

Supervisors
Remarks

2-0-2023

Shelung and sho% reading Fur Gwccg) booke . Thad

CSundawd

o%anaed b0 cmo’rhex um% wh?h 13 _(trporate

Commxml cafion_unit under AMr. N\ohd Hozne

Med N au- Then, T got the ‘eneﬁm about Hhe

sk that need to be chong, (0 H\R unit PrP{'U'

%6{"“0} I have been agesning By Mr. Mohd RGZhe;

0 COMP\OT(L the, €~bm¢hh '\ﬂ’(“b Canva. The aduthd

and the deétauls of the pregramg must refer to

..-——"'\f

the, Tacebopls pos{x of P@'Puyrakaan Tenak iR

/-

—

CPTAd.

orER

EMAN

SERPUST

10:01- 2023

Do she) g and cherf eading Ond rpanaged. oo 4

vUSTAKA A

. TENGK

HANG, KELANTAN,

KAMPUS MACHANE

CAvonday)

arrange, +hrct’, ®3) \aoo\og on hdufm’a\l Hmmnq 8\\0\{

F\«Hu brca\bfos\ Loinue, OISQ\?mm tagle \-ha)ghave

q'\wm whith i@ mpleting T —buletin regarding to

the achivitiec f\:br June, month 1a Canva.

W-07-3022

N\ana()«;d fo_ormange wccsur UB) boole on the «Shﬁﬁ

(Huesday)

F‘%Lﬁr +had, %Ehm E-bulehn and 0ot 0 pew

tosk  whidh B me\emq Yhe om) hiztony

documentadien intv_|R usys’rﬂn‘

12-07-2023

Mg usudd in Yhe, mMoming , T hoad done anund

CwWednesdauD

bwo €2 booke ond do she)\f ceading ‘%wm §.0pan

10 §-20 a-m. Shen , Lortinue en’;mnq Continue, o

.—-""'/_
=

&vmanage deposxh ?m’ ool h?rmdoumrﬂ%”)

ir

ﬁ\anacaed o do *?wt B) ‘?ﬂes into_ the Sustem. bt

PUST

12-07-2022

bFITRIAH
hKAWAN

mTMEAWANGAN KELAN}:"N KAMPUS MAGHANG

Clhag daw)

8&1& and sha\f reqob\nq Ewm ¢ .gdamto £30
040, N\anqgf& -lo amnnﬂ@ cu’bund %veUE) boovs

opihe, 5}\@13‘ Eninng to darfal_forany it ender




" Supervisors

Date Exact Nature of Work Done Remarks
Mg-Sazting Saleh. Adked bu Mc. Sazling Saleb to
entenng the files S ol Wistory documentodion

nto (B System. dondged, fo key-n Tor S |

@k&g-

072022 | Ateehng uwit hAMOM! Pebalilakbn Center (PPA),  NORFTRIAMMAT SeMaN
Cﬁda‘d) PERS| AP andk_teacherz from TMW Porp_aduan pER Usw:mﬁgymnKAMPUSMAFHANL
WACH . '

Disgiss about the ochubes thot nZh s heid )

%f owr shedal _projed . Xhe ochvies that will be

he\c\am L—EMHN\QX&OVU w\oy?nq eoniest, dempng—

tofibn on how o make ‘o P&Uﬁq and. hondu =

W‘%mePehh on

079022 |Shelurg and she,k% reacing for @%b bools.

Coundagd | Berer that, call for the, goe trof was nvolved
with spedal omcct cggm@mm Plma ' Pusad

Pepnuithan Akhlak. (oD, Nochang 1o ieeing om

in oder o prparn for hbmm Make over’ Starting

%Nm cunday to ‘fhuf&dw Yhen manaqedc‘

buky wa\m? aind Qumbamaan  with treate A

\tien \u’nnq of the, boo\f-sm\d do noteped for

+he progamg”

==

- 0%-2023 Manach to urrarme, amund, theee (D bools formorfrriaH SEMAN

T pysTA

CAondag ) S\\qu and she,\? reading, After broakfos), ol SNSRI
mﬁ‘m\ue ‘o _do h sfmq g{— Buicu M\f—af Gnd PR T ————

gumbangan ’ , Then., aﬂarnao? meehg with M.

Nom\c)ma Zu\kamnain o discuss abou;r the achafies

Yot need 4o e dong 10 the program. Other inlems

and_Sip D@amkﬁiﬁowaﬁﬁs and _souvenics for

the, sve@l pmqmm lader -




Supervisors

Date Exact Nature of Work Done Remarks
16-07-3023 | A-£-00a-m 10 €:20a-m .1 had lone, <helving
Cluesday)  [ond Shel€ reading. Since, Az Amesufing iz ot orund.

do \Ls‘riﬁq and Id’t(! for_mateale bod need. b be

biing o H\ﬁ YA ﬂﬂm ot _Machang Mora) Rehaktifoh

Center CopAD. Then ,dho *ruaqm for e shelf and

cut 8ome, Word Uging mounhm board w\‘rh the,

hap of Mr Zul Nodullah .

Z

NORFIT Rl‘knjmn*r SEMAN
Mo:fD—D13 ISlamiz. New Year (Awal Muharaem) ;%_RPUST “M;ENGK% :;?(Anpus .
CWV@dWCSdaq) 2600 MACHANG, KELAW 141
20 ‘OTE_}ODA ghqu Qﬂd Shd{' f&ldﬂ"q annund ? Dobam to £-30
Clhuzdu) |am. /ﬁcma;{fi to on'm% ?IUFU(—) oolés - Bfter

\otwkfﬂﬁ Continue, 1o do fucamm in Catva inoder

fo be put in the shelf Then. cm+0 theiMpra

Rehabhitatiso Centr CPpAY 4o put and amanged,
the giite and gouvenig %‘( ’fhe—?fbgfam—gﬂliurdag’s

Pod@m.
9

22.07-2023

A |
Aot

Went o the AMortl Rerpbilitodion (enter to wanage

eollaboradivn eent between 91A, POA, PEESHW and

Cga’furdag)

Fabikaq Perpao\uam Dhe Ockivities thal pave been

organized 2 (oloring (onfest , demonst-@divn on hew

Io wake “rof paung ” end, handmafjr Corpetition.

he program e,nded a# .20 pm. of chotke -

272-6F-2023

Manaap d to urmn@,p, 100 O boskg_on Hhe, ndugial

CSunday)

{fm\\m S\\EJF AH’U thad | tentinue to do remcuﬁﬁq

Yoges on_oral h@wm cs-dowmenizdivn and ey -

in oo - Sustem. Managed o enfr for geven

C) Tiles.

LJANL



Date Exact Nature of Work Done Supervisors
Remarks

2. 01. 2023 S\\e,\vmq and sheﬁ% feqobnq_ of £.00am o §-30am

CMonday) AHer brea¥hsk tcmhnueﬁao do_the Yask whizh

s manasw depos«\f nYo VR Susten . from +hot

tosk , T mancae o \tFu AN I(\WCCB) F\'.cs Aitems,

9)
Then ,do indasinal ﬁoumnq Teporkf %r%a prgress

and pregfr\hdnm

35-01-3023 Tn the, mom\ng ;SLE’j\Am and Sh(’)ﬁ- fﬁﬂdmﬂ \:rvm

Claesday) %-60a™ 4o §- Bbq ™ . ‘\hm Qﬂ‘\’ennq Hre dﬂ*\'ﬂ 0%

ool hig fory dommﬁn}n’ﬁbn and, mo\uylncv( }rm\fm\q e j
fepart Yo the V- sustem . Abie Hﬂa} Jdo some, '

ik
fenorhm -@or the, profress 0? the, rtpur’r femoTrow

C\N@dnes dq‘-l) PUST AWAN KANA|

1iTM JAWANGAN KELANTAN KAMPUS MAC
ACHANG KELANTAN

26-01-2633 | As ugua), shelving and, Shqi; readunq Aanaged +o

CWec\nasda\g}) arange hee(?)boo\’—s on’rhe. She,}é Ak lo ODM\

temq Webex mee)ﬂnqc with Atdomqaa Students tv

Show ﬁw& progress m‘% the, rcpor+ h_lnciusﬂ“@l

Supenidor  which i }nrs Nodim*a\x f\%&r thes

Pff‘r&mhhon confinue, o o\o 12 u.z\'\\ Eptenrg

KE‘Mﬂf\ the 1fems. Ncmqqu o M*m Jﬂnree,bfb’g

'u’rems
A
27-0t-2023 8‘\&)»\\14 O«ne‘cshc\{ tading_and. readdng Yassin, Affec
Clhurgdey) \nrtqﬁﬂsi do \\s’ﬂnq on ‘"\Ouku Bumbanqan an&
waka b/ Due to The bladeoud olher “acidlies  NPRETRIALMAF SEVAT
C . Lad Lo be o\ela-.dg(,l. ;ﬁ:\éﬂvmuemmmwus haCram

30-03 23 |AF g.0bam o 8.20 g, sheling and Sh&!{— ceading

CGunday) oD indastiial roinig Ehelg )ﬁw brmﬁ;os’t do

Irg)arzthbn ’E’m ?arewon R l'hi ank bmﬁ’nﬂ_@




Supervisors

Date Exact Nature of Work Done
Remarks

Celebrobon oipm eraW Then, Yhe ewveol chucted

ot 11:20 a-m 8+uihnq w\‘m the speech from Beputy

Oﬁxe@ Lbradan , Mg~ f’(’\ma Husgin @Hu_s&iun and,

Oij{»n, cenior_lbrarans (e, Mustim AR N%*f\?’b

and_ Mg -Nordeling).

31042003 {Regalar_moming gmmj ?rvm 8.00am to £ 20am

C/\l\ono\_ag) (ontinue o lehna on' baku %umbanqar\ aﬂ&

wa';(ﬂ Then . Qﬂgt\ae Hhe books Dvi'

domhbn shelC. A‘Tﬁfx%uﬂ( E\*\qhm ail Hml S

ﬂ’{’OF“\' Ebf %WQ] B) month industial ’ﬂ‘d'\ﬂi“a- /\

|
\
NORH{TRTAH MAT SEMAN

DYSTAK KANAN
SERPU
1ITM CAMANGAN KELANTAN KAMPUS MACHARG




