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ABSTRACT

The last chance for final-year students at any university is to encounter a real working
environment through industrial training. As a library management student who has received
industrial training, | am able to be ready for real-world responsibilities, organizational
functioning, and practical activities, as well as get a feel for all the departments and units that
make up an academic or university library. Throughout this degree program, | was also able to
obtain experience by putting the knowledge, abilities, technological know-how, and theories |

had acquired from my studies in library and information administration to use.

This report details the Industrial Training lessons that the semester 7 student at Perpustakaan
Tengku Anis (PTA), UiTM Machang, Kelantan, accomplished during a five-month period
beginning on 1% March 2023 and end on 31% July 2023. The introduction, organizational
information, industrial training activities, and industrial training reflection are the four chapters
that make up this industrial training report. The report will go into detail about the regular tasks
and assignments done under the supervision of each Senior Librarian for each unit related
where the interns is expected to contribute to the multiple unit or department to complete the
course requirement under the subject of IMC690 (Industrial Training) of Universiti Teknologi

MARA before completion of the degree program, Bachelor of Information Science.
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CHAPTER 1: INTRODUCTION

Industrial training is a compulsory course for final year students pursuing a Bachelor
of Information Science (Hons) degree in Library Management, also known as the IM244
program. The training period spans five months, starting 1%t March 2023 until 31% July 2023.
This training is necessary to fulfill the academic requirements of the Industrial Training course,
IMC690. During this training, students have the option to select two organizations where they
would like to undergo their placement. To apply for the training, | need to gather and prepare
all the required documents, which must be submitted to my lecturer for review and approval.
Once | receive approval, | then proceed to send the application documents to the chosen
organization. In my case, | have decided to apply for the industrial training placement at

Perpustakaan Tengku Anis, UiTM Cawangan Kelantan, and my application has been accepted.

Throughout the five-month duration of the industrial training, it is expected that | will gain
valuable experience and contribute significantly to the organization. To document my
involvement and contributions, | am required to prepare an industrial training report, which

will outline all the activities | have participated in during the training period.
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1.1 Background of the Organization

Figure 1: Kem Kijang Library

Established in 1985 at the Kijang campus and subsequently relocated to the permanent campus
at Bukit llmu in 1996, UiTM Library Campus Machang, Kelantan has a rich history. In a
collaborative effort with the former YMM Raja Perempuan Kelantan, Tengku Anis lbni
Tengku Abdul Hamid, the library was officially renamed Tengku Anis Library (PTA) on July
15, 2008. Its primary mission is to support various learning, teaching, research, and knowledge
development endeavours by offering an extensive range of services, diverse collections,

advanced technology, and up-to-date information.

Figure 2: Old Library Building and New Library Building

Under the guidance of Mrs. Hajah Nik Annita Hj Nik Omar, the deputy chief librarian, and
with the assistance of three senior librarians, Tengku Anis Library operates smoothly, aided by
a dedicated team of 22 support workers. As of May 2017, the library has transitioned from
using the ILMU system to the WILS system, which serves as the operational and library
management system for Tengku Anis Library, ensuring efficient functioning and improved

services.
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1.1.1 Location

Perpustakaan Tengku Anis

18500 Machang, Kelantan Directions
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Figure 3: Perpustakaan Tengku Anis Location

1.1.2 INFORMATION OF PERPUSTAKAAN TENGKU ANIS

Name

Perpustakaan Tengku Anis, UiTM Machang, Kelantan

Address

Perpustakaan Tengku Anis, Kampus Machang, UiTM Cawangan Kelantan
Bukit IImu, 18500 Machang Kelantan Darul Naim, Malaysia

Phone Number

09-9762328 @ 2343

Official Website

https://kelantan.library.uitm.edu.my/

Social Media

Facebook: https://www.facebook.com/ptauitmkelantan/
Twitter: https: //twitter.com/ptauitmkelantan

YouTube: https://www.youtube.com/perpustakaantengkuanis
Telegram: https://t. me/Update PTA

Instagram: https://www.instagram.com/ptauitmkelantan/
TikTok: https://www.tiktok.com/@ptauitmkelantan

Opening Hours

Sunday — Wednesday : 8.30am — 5.00pm

Thursday : 8.30am — 3.15 pm

Friday-Saturday/Public Holiday: Closed

[The library will be open until 10.30 pm on Exam Season.]

Table 1: PTA Information
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1.1.3 PERPUSTAKAAN TENGKU ANIS LOGO DESCRIPTION

Perpustakaan
[engku Anis

Figure 4: Perpustakaan Tengku Anis Logo

The logo incorporates four main colours:

1. Dark Blue shows the maturity of an institute of higher learning, which offers different levels

of study.
2. Purple symbolises excellence in global knowledge.

3. Yellow represents the sovereignty of the Malay kings and the struggle of the Malays to take

the national education towards excellence.
4. White shows the sacred and pure knowledge offered to the students.

The Logo description consists of:

1. The diamond shape at the top of five books symbolises the quality education obtained from

studying in University Teknologi MARA.

2. The diamond shape at the top of five books symbolises the quality education obtained from
studying in Universiti Teknologi MARA. Five shapes which represent elevated books
symbolise the varied areas and the varied levels of study offered which are, Certificate,
Diploma, bachelor’s degree, master’s degree and Doctoral Degree, The five shapes also

symbolise the five Pillars of Islam which form the thrust of student development.

3. The image of books placed on a bookrest (rihal) is the basis of the design of the Universiti
Teknologi MARA logo. Books symbolise the source of knowledge. As an institution of higher
learning, the core of all knowledge including the field of science and technology disseminated

to the students is based on knowledge in the Al-Quran and As-Sunnah.
4. The bookrest symbolises the university as the platform to disseminate knowledge.

5. Two crossed keris symbolises the sovereignty of Malay Kings and the struggle of the Malays
to uphold the excellence and sovereignty of the nation.
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6. The partly polished diamond shape symbolises the role of University Teknologi MARA in
improving the status of bumiputera to become successful community, which is conscientious,

religious and dignified.

7. The round shape within the whole logo symbolises University Teknologi MARA as a global,

unique, and competitive university.

1.1.4 OBJECTIVES

To enhance the knowledge and expertise of Bumiputeras in all fields of study through
professional programmes, research work and community service based on moral values and

professional ethics.

o To empower the delivery of UiTM's library services as a centre of information
excellence that always remained relevant, referred and respected.

e To serve a comprehensive, up to date and relevance knowledge resources in various
physically and virtually format.

« To provide a conducive environment and facilities for teaching, learning and research
matters.

e To develop a latest information technology and communication facilities based on
customer needs.

e To strengthen human capital through Budaya PERDANA for PUiTM communities.

« To enrich relation and cooperation with external organisation in industrial network.

1.1.5 VISION

To establish UiITM as a Globally Renowned University of Science, Technology,
Humanities and Entrepreneurship.

1.1.6 MISSION

To lead the development of agile, professional Bumiputeras through state-of-the-art

curricular and impactful research.
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1.1.7 PHILOSOPHY

Every individual has ability to attain excellence through the transfer of knowledge and
assimilation of moral values so as to become professional graduates capable developing

knowledge, self, society and nation.

1.1.8 CLIENT CHARTER

PTAR is committed in providing world-class environment, services and resources to

enhance the study, research and teaching experiences.

Our client charter reflects our commitment to provide world-class services and focuses on

SIX main areas.

e To deliver user-friendly services to PTAR users

e To provide weekly updates to PTAR users of our New Arrival Collections

e To provide response within THREE (3) weeks upon date of application for Inter-
Library loan request

e To respond within ONE (1) working day on Information Skill Class

e To provide 24/7 up time and access to PTAR Portal and electronic resources

e To provide access within THREE (3) working days upon date of application for

reference archive materials
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1.19 FACILITIES

For individuals who teach and learn personally at UITM Machang Kelantan, Tengku
Anis Library offers a variety of programs and unique facilities. The Tengku Anis Library offers

the following facilities and services:

a. Library Service (https://kelantan.library.uitm.edu.my/ptar-services)

UiTM Libraries

to
[ v |

Figure 6: OPAC
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Figure 5: My Knowledge Management
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Figure 9: UiTM Library Mobile App

Name*
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Phone

Enter your phone
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Figure 8: Live Chat with Librarian

Figure 7: Information Literacy Class
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Figure 10: External Membership
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Inter Library Loan
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Figure 11: Inter Library Loan

BOONDENVERY SERVICE,
We deliver the requested book to your doorstep.

« This service is open to all UITM staff and students in UITM Shah Alam. Subject to
elighity loan.

« Search book in OPAC (https://library.uitm.edu.my/opac.htmi). Use Student ID
Number and Passport Number. Only students with active status are allowed to
access OPAC. Only Open Shelve books are allowed for this service.

« Fill up this form (https://bitly/pinjamanbuku). Only students with active status
are allowed to borrow books. Users may opt to choose a delivery method (self.
pick up/by hand within campus areal o courier.

« Requests will be processed based on working days except weekend/public
holiday. Users wil be notified via email for successful/unsuccessful requests.

« Users are responsile 1o return the ibrary books before the loan period expires
and understand the late fines charges for students / salary deductions (staff) that
will be imposed.

« Contact us on Chat with Librarian https://ptar.uitm.edu.my /libchat/ or call 03-
55443716 for more detalls.

m: =l SRS 0

© W pmas IR

Figure 13: Book Delivery Services
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Figure 12: Cashless
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b. Facilities

Figure 14: Seminar Room Figure 15: STARCOR

el i = N O

Figure 16: IT Room

Figure 17: Internet Zone
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Figure 18: Terminal OPAC

MAKLUMAN

Figure 20: Printing Service Figure 21: Locker
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Figure 22: Discussion Room

Figure 24: Prayer Hall

Figure 23: Meeting Room
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1.2 ORGANIZATIONAL STRUCTURE
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Figure 25: Organizational Chart
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CHAPTER 2: ORGANIZATIONAL INFORMATION

2.1 DEPARTMENTAL STRUCTURE

An organization is divided into various departments or functional areas in a
departmental structure in accordance with tasks or functions. Each department focuses on a
certain aspect of the business operations and has its own duties, functions, and organizational
structure. To maintain functionality and carry out their individual organizational duties, each

department in the PTA organization has a distinct structure.

2.1.1UNIVERSITY ARCHIVE UNIT

Madam Alina Hussein

DEPUTY CHIEF
LIBRARIAN (S48)

|

|

e “
CONSERVATION UNIVERSITY
UNIT RECORDS UNIT
L 7
| ) | ,
Zul Abdullah Muhammad Nazari
Senior Conservation Muhd Nor
Assistant (522) |‘._Senior Librarian Assistant (SZE]J
|
(" Mohd Wagiyuddin Mohd )
Dzulkifly
Senior Librarian Assistant
\ (522) J

Syamsilawati Dahari
Senior Librarian Assistant

(522)

Figure 26: University Archive Unit Organizational Chart
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2.1.2 LIBRARY PLANNING AND DEVELOPMENT UNIT

Dr. Muslim Ismail
SENIOR LIBRARIAN (S44)

|

| , | ,

ELECTRONIC PRINTED

SOURCE UNIT & RDA COLLECTION UNIT

PROJECT _ J
| |

{ R

Mustazim Mustapa Che Hasnan Che Idris

Senior Librarian Assistant Senior Librarian Assistant
(S22) L (S22) y

Maizatul Akmal

Muhammad
Senior Librarian Assistant

\ (S22) J

Ahmad Ameruddin Fauzi
Librarian
.. Assistant (S19) J

Figure 27: Library Planning and Development Unit Organizational Chart
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2.1.3 DIGITAL LIBRARY & ORGANIZATION ADMINISTRATION UNIT

Madam Norfitriah Mat
Seman

SENIOR LIBRARIAN (S44)

CORPORATE
COMMUNICATION
UNIT

] ™\

-

Muhd Hazrie Mat Nawi

Senior Librarian Assistant
(S22)

1

.

Sazlina Salleh
Librarian Assistant (S19)

>,

DIGITAL LIBRARY
UNIT

Nazrol Hisham Ghazali

Senior Computer
Technician (FT22)

L

Mohd Hilmie Abd Rahman
Senior Librarian Assistant

' ™

S

!' !

L (s22) )

|
ADMINSITRATION
AND STRATEGIC
\___PLANNING UNIT )

Mohd Ridzuan Ramli

Senior Librarian Assistant

k (522)
Amesutiny Mohd Subry
Senior Secretary (N22)

i ™\

Nik Mohd Faizal Ibrahim

Operation Assistant (N11)
-~ >

Figure 28: Digital Library & Organization Administration Organizational Chart

18




IMC690 — INDUSTRIAL TRAINING

2.14 LIBRARY SERVICE UNIT

Madam Nordelina
Zulkarnain

SENIOR LIBRARIAN (S44)

|

\

|

RESEARCH,

EDUCATION AND
REFERENCE UNIT

UNIVERSITY
RECORDS UNIT

Nor Azrina Hasbullah Mohd Rosli Che Ismail
Senior Librarian Assistant Senior Librarian Assistant
(522) L (522)

Mohd Hamka Hj Hamzah

Senior Librarian Assistant
L (522)

Mohd Zalani Mhd Zin
Senior Librarian Assistant
(522)

Figure 29: Library Service Unit Organizational Chart
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2.2 DEPARTMENT FUNCTION

2.2.1 UNIVERSITY ARCHIVE UNIT

Receive records from other UiTM units that are available outside of PTA.
Manage records obtained from other UiTM units.

Dispose of outdated, unnecessary, unused, or expired records with National
Database for Malaysia

Charged with delivering priceless documents to the Kelantan State National
Archive of Malaysia.

In charge of digitizing records by scanning, picture editing, and watermarking,
then storing them as PDF files to send to the University Archive Unit (Jabatan
Arkib Universiti, JAU).

Services for binding running books.

Registering archive materials and modifying their information before uploading

records to the Archive Management System (AMS).

2.2.2 LIBRARY PLANNING AND DEVELOPMENT UNIT

The procurement procedure for printed materials, such as books and magazines.
Updating the accession number to acknowledge the receipt of materials.
Applying ownership stamps to assert the organization's rights over the books.
Conducting cataloguing for newly acquired printed materials.

Updating cataloguing and following the Resource Description and Access
(RDA) process for existing books.

Plan and coordinate requirements development of printed material resources

library (syllabus material/collection specials/magazines and journals, regular orders)

Manage and monitor performance material purchase allocation expenses

printed.

Manage the cataloging of library materials.
Manage the disposal of printed materials library.

Manage the purchasing process of material resources printed includes syllabus

material and reference.

20
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e Manage gift and exchange materials published by UITM from
agencies/organizations inside & outside UiTM.

e Manage the procurement of intellectual property materials

e Manage local content material according to the requirements of UiTM.

e Manage material contributions to internal or outside UiTM.

2.2.3 CORPORATE COMMUNICATION, DIGITAL LIBRARY & ORGANIZATION
ADMINISTRATION UNIT
1. Corporate Communication Unit:
Planning and developing PTA social media promotions, as well as managing the
organization's main exhibitions, are among the corporate communication unit's responsibilities.
e Manage and coordinate the program public relations, and publicity library.
e Manage and coordinate cooperation and collaboration with external agencies.
e Plan and coordinate media strategy through organized programs by the library
e Manage writing, publishing, and printing of official library materials
(periodicals, official publications, special publications and others)
e Coordinate and manage preparation library promotional and marketing
materials (brochures, pamphlets, etc.)
e Manage and coordinate Space management Talk and Library Committee
Engagement (LCE) PTAR

2. Administration of Organization Unit:
Managing the hiring process for new hires; overseeing employee management and
welfare; and administering organizational unit
» Manage self-report, exchange, placement, promotion and retirement of staff
library
» Manage staff service records (confirmation of position, property declaration)
» Manage staffing data and information library
» Manage staff timecard reports PTAR (Library holiday moderator)
» Manage the needs of the Skim Khidmat Pelajar (SKP)
» Manage job sponsorship applications (EPK)
» Manage and prepare duty schedule staff

» Manage the Administrative file system and records library

21
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3. Digital Library & Repository Unit:

e Library Website Maintenance UiTM

e Manage the library system — WILS, library's online system, ICT security, library
system integration, disaster recovery.

e Planning and managing development smart applications (Mobile Apps).

e Manage Repository material uploads Institution (IR)

e Manage the digitization of IR material

2.2.4 CUSTOMER SERVICE UNIT

Plan service implementation customers and collections

Manage KPI analysis, Customer Charter and Library Quality Objectives
Planning a service promotion plan customers and collections

Planning the development of space and library service facilities
Circulation counter management (Loans, Returns, Renewals, Reservations)
Library membership management Interlibrary Loan Management
Management of Library Facilities

Disabled Services

Printed map & digital map service

Collection Maintenance (Organization, reading shelves, picking, stock taking)
Material exhibition management (Procurement new, Media material)
Read@UiTM Program Management

Management of Customer Satisfaction Surveys

Reference Services (Reference Desk, Live chat)

Current Awareness Services and Selection Dissemination Information (SDI)
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CHAPTER 3 : INDUSTRIAL TRAINING ACTIVITIES
3.1 TRAINING ACTIVITIES

The Industrial Training session took place at Tengku Anis Library (PTA), UiTM Machang
Kelantan, spanning a period of five months. The PTA designed training activities, where
students rotated among five departments monthly, focusing on one department at a time. This
industrial training commenced on 1% March 2023, and concluded on 31% July 2023, under the
supervision of Madam Norfitriah Mat Seman. During the initial day of the practical session,
the supervisor closely monitored the students. We were informed to wait for our schedules,
which were eventually distributed on the second day of the practical. This allowed the us to
familiarize themselves with the library's operations, gather information, and experience the

actual working environment during the practical period.

Furthermore, we had the opportunity to engage in specific roles related to the unit offered by
the PTA. This exposure aimed to provide students with a deeper understanding of the subjects
we had previously learned. The main goal of the training was to ensure that we comprehended
the overall workflow and structure of the library. Throughout the five-month practical training,
we were responsible for completing various tasks assigned by the department head. The third
chapter of the initiative will focus on detailing the experiences and contributions throughout

the entire five-month duration.

3.1.1 SHELVING AND YASSIN READING

Every day before the library opens, the industrial training students are assigned the task of
shelving books from 8:00 a.m. to 8:30 a.m., except on Thursdays when we only shelve for 15
minutes before the recitation of Yassin. The librarian's assistant instructed us to follow specific
shelves and call numbers for proper organization. The library uses the Library of Congress
(LCC) classifications to categorize all its resources. Books available for borrowing can be
found on the ground floor, neatly arranged on open shelves. This daily assignment is essential
to ensure that all industrial training students comprehend the structure and categorization
system of the PTA's material collection. By engaging in this task, students apply their
knowledge, understanding the importance of a systematic arrangement of library resources on

each shelf to facilitate efficient information retrieval. If the materials were not organized

24




IMC690 — INDUSTRIAL TRAINING

according to the designed system, users would face significant delays in finding the materials

they seek.

Figure 30: shelves assigned to Internship Student

3.1.2 UNIVERSITY ARCHIVE UNIT

During my first month of internship, | was assigned to the department of administrative
organization & branch archives, which was headed by Mrs. Alina Hussein, the Deputy Chief
Librarian. The University Archives, under this department's responsibility, handles the
administration and online access to various library materials, collections, and repositories.
Their focus is on identifying, digitizing, and preserving cultural, historical, academic,
educational, communal, and civic information resources. | spent one month working in this
department, which consists of three units: The Digital application unit, the Archive and
manuscript unit, and the Conservation unit. Supervising this division is Mrs. Alina Hussein,
along with librarian assistants Mr. Mohd Wagiyuddin Mohd Dzulkifly, Mr. Muhamad Nazari
Muhamad Nor, Mrs. Syamsilawati Dahari, and conservation assistant Mr. Zul Abdullah.

I.  Cleaning the Student Files
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Proses Pengenyah bendasing is a process of removing all tags, paper clips, and staples.
Each student file will be placed in a box, and I will have to clean each box from year
1995-1997.

Figure 31: Proses Pengenyah bendasing

Register for receipt of document file & Update items

When new files are received from the Academic Affairs UiTM Kelantan Branch, a
record of reception document files is established, and Daftar Penerimaan Fail are
required. These documents will be delivered in a box along with the student's records,
which will then be archived by the PTA before being discarded. The AMS UiTM
systems must be used to accomplish this work by updating the appropriate data. The
process of registering and updating student files using AMS UiTM technologies is

referred to as the archival materials register.

26




IMC690 — INDUSTRIAL TRAINING

Daftar Penerimaan Fail Dokumen

Cawangan  :
subFond® : [sila Pilih—
Kategori Bahan™ —=Sila Pilih-— V.

JenisBahan® | —Sila Pilih-—- v

Tahap Deskripsi (LOD)*  :  [—=Sila Pilih-— v

Series :  [—NIL--

Taraf Rekod*  : —-Sila Pilih-— v

LETTUSE Semak Duplikasi Tajuk &

Tahun Diwujudkan o

DeskripsiBahan®  : | .

Figure 32: AMS System

UNIT ARKIB CAWANGAN

PENERIMAAN [/] 05/°3/2 2
METADATS V'

IMBAS 15

TARIKH SIAP :

Figure 33: File that has been completed.
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I11.  Scanning

Before a file can be stored in the file room, the final step is scanning, which involves

scanning every sheet of content in each student file. After scanning, the file must be

enhanced with a watermark and password for security purposes, as the contents are

confidential. Lastly, it will be forwarded to Mrs. Alina Hussein for uploading into the

UiTM OFA system.

Figure 34: File Scanning
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IV. Conservation Unit

Library bindings (Penjilidan Perpustakaan) are bindings that are created specifically

for the needs of library services. The intended user's interest is that when the book has

been bound perfectly, then the book should be easy to open flat, the gold applied print

should be printed clearly, the seam space between the text and the cover (margin)

should be spacious and so on. In this unit, under Mr Zul Abdullah, teaching on how to

cut, bind and complete the whole books with leather binding procedure (Proses

Penjilidan Kekulit).

Figure 35: Book Finishing
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3.1.3 ELECTRONIC SOURCE UNIT & RDA PROJECT

Resource Description and Access (RDA) serves as the content standard for describing printed
books at PTA, particularly for computerized cataloguing using the Libsys system. RDA has
replaced the previous content standard known as Anglo-American Cataloguing Rules
(AACR2). The adoption of RDA has made the OPAC system more user-friendly and
comprehensible for users. Unlike the old AACR2 descriptions, RDA employs full sentences in
describing materials, avoiding the use of short forms or abbreviations. Once we replaced the
AACR with RDA, the books must be tagged with RFID strips and scanned for security.

Libsys Dashboard

Cataloguing

w Update Title

Establish Title x

« Merge Titles Holdings - By Ref. No. Accn Details

« Accessi

« Authority Files

Figure 38: Cataloguing Section in LIBSYS

X Libsys Dashboard Updale Title
@ Cataloguing
AddField  Repeat d  Delete Field  Zoom  Disp

nce 020% 4 # 2

9781847879523 (hardback)

« Titles In-process
022 # #a £
« Enter Title » 3
- Update Title
kY
« Update Holdings
« Remove Title 024% 1 # 8%

« Subject Updates

*
P
Enquiry

« Titles by Accn No.

« Retrospective Conversion

» Change Type of Document t

* -
Yo

oning
« Merge Titles

+ Authority Files g40)] ## 8 DLC
+ Multimedia & um
« Update Item Location ¥ da

« Review Search Strategies

Figure 39: Insert 020, 040, 041,100,245,246,300, 336,337,338.
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Data Elements(with positio
Record Length (00-04) 02155

Record Status (05-05) Corrected Or revised hd

Record Type (06-06) Language material Ad
Bibliography Level (07-07) Monograph/ltem M
Control Type (08-08) No specified type bt
Character Position (09-09) --Select-- X

Indicator Count (10-10)
Subfield Code Count (11-11)

Base Address of Data (12-16) 00877

x

Tag 008 Books

Date Entered on File (00-05)

Date/Pub. Status (06-06)

Date1(07-10)

Date2 (11-14)

Place of pub/prod/exe (15-17)

lllustrations (18-21)

Target Audience (22-22)

Form Of Item (23-23)

Nature Of Contents (24-27)

Govt Pub (28-28)

Conference Publ (29-29)

24/07/2023 [

Publication date and copyr ¥
2012

2011

United State v

llustrations v
Specialized »
None of the following ¥
No specified nature of con v
Not a government publicat ¥

Not a conference publicatii ¥

Figure 40: Leader

Figure 41: Tag 008
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3.1.4DIGITAL LIBRARY UNIT
I.  INSTITUITIONAL REPOSITORY

Universiti Teknologi MARA Institutional Repository (UiTM IR) is a center of digital
collections, act as an open-access repository that collects, preserve and disseminates scholarly
output by university members at Universiti Teknologi MARA (journal articles, book chapters,
books, conference papers, theses, working papers, technical reports, data and other types of
research ~ publications and  also  unpublished  manuscripts and  papers)
https://library.uitm.edu.my/images/PTAR/research/INSTITUTIONAL_REPOSITORY_UiTM.pdf

Un|ver5|t|Tel<nolog| MARA h=p i n.g....x.f','.,',"y"
Institutional Repository /. |

https://ir.uitm.edu.my

UiTMIR

Manage deposits

@ Help
Import from BibTeX "m
Displaying results 81 to 89 of 89. Show 10, 25 or 100 results per page. Show All
P'QV'O‘“ll\Z\i\_IhI_\_|§|9
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Figure 42: IR Admin Interface

Edit item: Transkrip wawancara bersama Encik Hussin Bin Hassan Penyelia Masjid Kampung Laut / Aminnoor Manja Mat Zain and Muhammad Zahril Yuhaiza Mohd
Zahari

Abstract

LIRIRars
3
°

Figure 43:Uploading the document and insert details.
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EQIT TLEM; ITansKIp Wawancara Dersama ENCIK HUsSIN BN Hassan PENyela Vias)ia :
Kampung Laut / Aminnoor Manja Mat Zain and Muhammad Zahril Yuhaiza Mohd Zahari

This item is still in your work area. It will not appear in the repositary until you deposit it

Preview Details Actions History Issues

Mat Zain, Aminnoor Manja and Mohd Zahari, Muhmmad Zahril Yuhaiza (2016) Transkrip wawancara bersama Encik Hussin in Hassan Penyelia Masjid Kampung Laut / Aminnaor Manja Mat Zain and Muhammad Zahril Yuhaiza
Mohd Zahari. Oral History Report. Universiti Teknologi MARA, Kelantan. (Submitted)

Abstract _______________________Jlbownload

Text
81147 pdf

Download (2MB)

Transkrip ini mengandungi temubual bersama Encik Hussin bin Hassan mengenai kisah -
Masjid Kampung Laut yang menjadi salah satu Cerita Rakyat yang ada di Negeri Kelantan

Beliau adalah pengkisah yang telah menceritakan kisah Masjid Kampung Laut. Temubual

ini telah dijalankan di anjung Masjid Kampung Laut yang kini terletak di Nilam Puri, Kota

Bharu, Kelantan pada 21 April 2016 bermula jam 1200 tengahari. Encik Hussin yang lebin — [TDJANITleg e =g

mesra disapa dengan panggilan Pak Cik Hussin merupakan penyelia yang ditugaskan oleh

pihak Muzium Negeri Kelantan untuk menjaga Masjid Kampung Laut di Nilam Puri. Masiid 81147

Kampung Laut adalah masjid yang tertua di negara ini dan mempunyai pelbagai kisah di

asal-usul Masjid Kampung Laut serta faktor perpindahannya ke Nilam Puri. Temubual ini

P Google
JL

juga banyak menekankan tentang senibina dan struktur Masjid Kampung Laut yang cholar

dikatakan unik kerana pembinaannya dikatakan tidak menggunakan sepucuk paku dan

ianya menggunakan kaedah pasak untuk mengunci struktur kayu Statistic
<% Loading
Metadata ¢ Loading

Item Type:  Monograph (Oral History Report)

Creators: Creators Email / ID Num.

Figure 44: Preview of Complete document

3.1.5 CORPORATE COMMUNICATION UNIT
I. PTA@GLANCE

PTA has a flip book that talks about programs or events that happen throughout the month. We
are designing the flip book using the Canva before uploading it on flipHTML5 web page.

JUN 2023 + 4li  © sendtoTeacher [UNEIETN

57 Notes (=] Duration (Y Timer Pagel1/20 @ 8 S0

Figure 45: Activities for the whole month
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<« C & fliphtmiS.com, > % O RO

New
G FLIPHTML5 Explore  Templates  Features  Solutions ~  Support  Pricing Signin | Tryfor Free

S

v

MAC 2023

Aktiviti Perpustakaan

MAC 2023
Create a Flipbook Now

Home » Explore » MAC 2023

Figure 46: Post on FLIPHTMLS
Il.  BULETIN IQRA

The IQRA e-Bulletin is published every month with various information and latest news about
the library and is displayed for public viewing at the given link. The PTA Machang Buletin
were handled by Ms Sazlina Sazlan

LATEST POSTS A 1 v

Latest Posts

Search

Search
Lawatan limiah Perpustakaan Tengku Anis
Bersama Pelajar Latihan Industri UNAIR dan UiTM

Recent Posts

vatan limiah Perpustakaan Tengku Anis Bersama

14 Jun 2023, Rabu - Perpustakaan Tengku Anis (PTA) telah Pela] han Industri UNAIR dan UiTM

mengadakan lawatan ilmiah bersama pelajar latihan industri

d d | ) d xnol Progra min llmu Bersama PTA: Pusat
aripada Universitas Airlangga (UNAIR) dan Universiti Teknologi Pemulihan Machang

MARA (UiTM) ke tiga tempat iaitu
PERTANDINGAN MENULIS DAN MENDEKLAMASI E-
SAJAK

Library Open Day Connect To PAB

KAseUs MG IS L IE AN 4 Program CSR Vitamin llmu Bersama PTA: Pusat
B Pemulihan Akhlak Machang

Sayang Gi: Kembara limu STEMSAS

MACHANG. 22 Julai 2023 — Per ) Tenagku Anis (PTA) x:

Figure 47: Buletin IQRA
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3.1.7 CIRCULATION PROCESS

) ) Libsys Dashboard Check-out
Circulation

Member Records ~
Collection Updates v Tkt Accn No. Title/Author Overdue Issue Date Due on Resrv Fa
« Check-out Solat Ringan Mudah Praktik Mengikut Al-Quran & As-
68671 Sunnah: Me /'Abdullah Al-Qari Hj. Salleh[ML] 1.00(5 days) 26/06/2023 23/07/2023
« Check-in BP184.3 .A23 2009
BERSYUKUR SAAT DIUJI / Muhd Kamil Ibrahim[ML] E
« Renewal 92234 BP188 M84 2012 1.00(5 days) 26/06/2023 23/07/2023
- Late Fee Collection B, Seandainya kuterima / Bonda Nor[ML] 1.00(5 days) SETIEIE | TS

BP188 .B473 2019
HIMPUNAN KISAH AHLI SUFI: LARA CINTA Laila
99676 Majnun / Syed Mahadzir Syed Ibrahim{ML] 1.00(5 days) 26/06/2023  23/07/2023
BP875 .S943 2019

Reservation v

« Recall/Follow-up

Inter Library Loan v
Enquiries ~
Reports V)
Serial Circulation ~
Management Reporting v

* Member History Send Reminder Send Email

« Online Searches

« Self Check-in

« Check-out (Overnight) - UITM, Malaysia [LIBSYS 7 (EJB) Rel 1.0

Figure 48: List of late return

. Libsys Dashboard Check-out
lati
Check:

Member Records N
. Member ID: Alt Id: Expiry Date: Card Status
Collection Updates v @
Name: =
« Check-out ame 5
. Check-in Category: Addl Catg: Member Type:
Last Chkd-out Select Member erdues: Recalls:
+ Renewal

Late Fee Due:

+ Late Fee Collection
Member ID:
: e 2020988141 B
Reservation v or
« Recall/Follow-u
i 2 Institute ID:

Inter Library Loan

<

Enquiries

Scan Finger Print

Check-in  Renew  Other DB

Reports

(%)
t
S
o
(]
o

Serial Circulation

< |€ € [

Management Reporting
« Member History

« Online Searches

+ Self Check-in

« Check-out (Overnight)

= UiTM, Malaysia [LIBSYS 7 (EJB) Rel 1.0]

Figure 49: For borrowing book.
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3.1.8 RFID STRIPS

An approach to update the security of the book is the sticking of an RFID strip, which can

prevent the volumes from leaving the building without authorization. The RFID strips are come

from WISERF company that specialized in projects involving library security systems.

3.1.9 RFID TAGGING

Figure 50: Call number sticker and RFID strips

Once the books have been fitted with RFID tags, you can register the RFID tagging on the

WISERF device by scanning the accession number into the software. After that, turn on the

alarm at the RFID gates to notify the counter personnel right away of any unauthorized attempts

to remove the books outside. Once the scanning are done, the books need to be marked with
RDA and RFID stamp to as a sign its been change from AACR to RDA and equip with RFID

strips.

E—

4H3SIM

Figure 51: Scanning RFID strips
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3.2 SPECIAL PROJECT

“PROGRAM CSR VITAMIN ILMU BERSAMA PTA: PUSAT PEMULIHAN AKHLAK
(PPA), MACHANG, KELANTAN.”

The “Program CSR Vitamin IImu Bersama PTA: Pusat Pemulihan Akhlak (PPA), Machang,
Kelantan.” activity took place at Perpustakaan Tengku Anis on 22" July 2023. | served as the
program director, an activity committee member, and a member of the gift committee for
this program. This program is one of the Tengku Anis Library's (PTA) initiatives to promote
knowledge acquisition and knowledge sharing through Library Make Over. It also enables
the library to offer new library services and resources to all Pusat Pemulihan Akhlak (PPA),
residents in Machang, especially those who find it difficult to find information. This will raise
the PTA's profile in neighbourhood events and improve interactions between the university,
between those who use the UITMCK library and those who live in PPA, Machang.
Additionally, it can expose all PPA, Machang inhabitants to a variety of current facts in
motivating reading and at the same time help them learn throughout the detention term.

The program started on 16 July 2023-22" July 2023 for the Library Make Over. With Library

Make Over activity as the main activity, and additional three activity with PPA community.

3.2.1 ACHIVEMENT

e BOOK DONATION (WAKAF BUKU)
The total price of the book donation are RM16,253.50 (511 Books)
*Not including individual donation.

e FUTURE ACTIVITIES
-“Program 1 Buku, 1 Keluarga"

-Perpustakaan Tengku Anis & PPA collaboration
-CSR invitation to tahfiz from PPAM director

-Future activities with the inmate itself

37




IMC690 — INDUSTRIAL TRAINING

No.

Activity

Number Of Participants

Library Make Over

A total of 8 participants participated in this activity. The
activity started on 16" July 2023 and end on 22" July
2023.

Colouring

A total of 19 children from Tabika Perpaduan have
participated in this colouring activity in a competition to

get the first, second, and third place winners.

Membuat Roti Paung

A total 21 participants participated in how to make roti
paung session.

Pertandingan kraftangan

A total 21 participants participated have participated in
this handicraft competition in a competition to get the

first, second, and third place winners.

Table 2: Activity and Number of Participants

The List of winners for each game are shown in the table below:

No.

Activity

Winners

Colouring

Puteri Ayra Amani Bt Ahmad Sadek
Riasya Nur Umairah Bt Abd Rahman
Muhammad Haiz Rafiuddin Bin Muhd Abd Karim

Pertandingan kraftangan

Bakawali Team
Tabika PPA

Sri Kemuning

4. Modern D Classic

A A

Table 3: List of winners
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Program Tentative:

8.00 pagi Pendaftaran
8.15 pagi Ketibaan Jemputan
8.25 pagi Ketibaan PKK Mohd Nasir Bin Yusof
(Pengarah Pusat Pemulihan Akhlak Machang)
8.30 pagi e Ucapan Aluan Pengerusi Majlis
e Ucapan oleh PKK Mohd Nasir Bin Yusof
e Gimik penyerahan Buku Wakaf
“Library Make Over” di Mini Perpustakaan PPA
9.20 pagi e Wakaf Buku
o Library Make Over sehingga selesai
9.20 pagi Aktiviti 1 : Pertandingan Mewarna
e Mewarna
o Aktiviti Kuiz dan Senaman Ringan
10.30 pagi Aktiviti 2 : Membuat Roti (Paung)

e Asas Adunan & membuat roti

11.30 petang

Aktiviti 3 : Membuat Kraftangan
o Kraftangan kitar semula

e Agihan Borang Kaji Selidik

1.00 petang e Sesi bergambar
e Penyampaian Hadiah dan Cenderamata
1.30 petang Bersurai

Table 4: Tentative
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Program Posters:

Program Photos:

73,.7:,% ‘092

\

FILMU

PUSAT PEMULIHAN AKHLAK (PPA) MACHANG

& 0

22 JULAI 2023 DEWAN DATO’ SRI HJ. ZULKFILI BIN
8:30 PAGI - 2:00 PETANG OMAR, PPA MACHANG
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PROGRAM CSR
VITAMIN ILMU BERSAMA PTA:
PUSAT PEMULIHAN AKHLAK (PPA)
MACHANG

NASIR BIN YUSOF

ILMU- MERUBAH  MiMp|
MENJADI REALITI
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Conclusion:

As a result, this program was more successful than anticipated, thanks to the
outstanding participants and committee members who contributed to making this project a
success. Throughout the journey of completing the program, we encountered various
challenges, but with collective effort and determination, we managed to overcome them all. As

a result, we are now looking forward to engaging in future collaborations.
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3.30THER ACTIVITIES

3.3.1 MINGGU DESTINI SISWA

Information about library was given regarding the importance of the library in helping the
students' studies to obtain various collections of reference resources either physically or
digitally. The library briefing was delivered by Mrs Norfitriah and Mrs Nordelina, assisted by

several other Library staff and industrial training students.

Figure 52: Library Session in MDS
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3.3.2 INFORMATION LITERACY CLASS

The purpose of this program is to facilitate new students in comprehending and proficiently

utilizing the OPAC to search for materials. It also aims to familiarize them with the PTA

services through the PTAR Mobile Apps application, techniques for material search using the

Online Database (PDAT), accessing materials through the Ebook Portal, and providing

explanations about the PTA digital library services. The class was under Mrs Nordelina and

Mrs Nor Azrina Hasbullah with practical student as facilitator.

TARIKH

MASA (PAGI)

KOD PROGRAM

JADUAL KELAS KEMAHIRAN MAKLUMAT DAN ORIENTASI
PERPUSTAKAAN BAGI

PELAJAR SEMESTER 1 KEMASUKAN MAC-0GOS 2023

MASA (PETANG)

KOD PROGRAM

20 MAC 2023
(ISNIN)

10.00-12.00

AC220

230430

AM110

CDIM262

Ic210

Asal
21 MAC 2023
(SELASA)

* Dipinda Pada
28 Mac 2023
(Selasa)

10.00-12.00

CDIM110

230430

BAOD2

BAOD3

BA111

22 MAG 2023
RABU

10.00-12.00

BA119

BA232

BA240

BA249

230-430

BA132

23 MAC 2023
KHAMIS

10.00-12.00

BA242

GCAAD112

TIADA SESI
PETANG

TIADA SLOT

Figure 53: AC220 Class

3.3.3 RETRO RAYA

Retro Raya is a decoration theme for this year's Eid. We take about one week to finish the

decoration including colour lineup, theme, purchase, selection of recycled materials and

finalization of decoration next to the IT room.

Figure 54: Raya Decoration
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3.3.4JOM BACA BERSAMA 10 MINIT “BACA BINA INSAN”

The program “Jom Baca Bersama 10 Minit “Baca Bina Insan”, which was held simultaneously
throughout Malaysia at 11.00 a.m., aims to encourage an interest in reading within the
community, particularly among students of the UiTM Kelantan Branch (UiTMCK) Machang
Campus. From 11.00 am to 11.10 am, the Let's Read Together 10 Minutes event was held at
the Tengku Anis Library Reading Room (PTA) and in the various departments.

Figure 55: 10 Minutes Reading

3.3.5PTA MOBILE LIBRARY X FESKO-15

PTA held an exhibition in the Block A Foyer in conjunction with the 15th College Festival of
UiTM Kelantan Branch Machang Campus which lasted for 5 days from May 9 to May 13,
2023. The objective of this exhibition is to to introduce the "Green Nations™ themed collection,
the general and fiction collection available at PTA to the residents of UiTM Machang,

Kelantan.

GREEN NATIONS

PTA MOBILE
LIBRARY

ml\\&\\\“\\ ~

M

DATE: 11 MAY 2023

e ylll
O]

TIME: 10:00 AM - 5:00 PM
VENUE: FOYER & STUDENT CENTRE

Figure 56: PTA Mobile Library between Block A and B
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3.3.6 MAJLIS RAMAH MESRA WARGA UiTM

Majlis Ramah Mesra Warga UiTM was held at the Professional Hall on May 22, 2023. The
major goal of this function is to recognize all UiTM Machang, Kelantan members'
contributions and efforts in achieving the university's goals. Perpustakaan Tengku Anis has

won decoration competition as well.

. B A
g i RY

NIT KOMUNIKASI KORPORAT

Figure 57:Booth decoration

3.3.7 CSR: JALINAN KASIH BERSAMA ANAK-ANAK YATIM LILBANAT DARUL
NAIM

College of Information Science Studies, UITMCK has organized a community service program
with Rumah Anak Yatim Lilbanat Darul naim in collaboration with Society of Information
System Management (SISMA), Association of Information Scientists (AIS), Universitas
Airlangga, Indonesia, and Perpustakaan Tengku Anis, UITMCK. This CSR program takes

place from 8:30 a.m. to 1:00 p.m. and involves 59 participants overall.

Figure 58: Activities with residents of Lilbanat Darul Naim
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Figure 59: Library Clean-up and Photo Session

3.3.8 LAWATAN ILMIAH PERPUSTAKAAN TENGKU ANIS BERSAMA PELAJAR
LATIHAN INDUSTRI UNAIR DAN UiTM

Perpustakaan Tengku Anis (PTA) organized an educational visit to three locations with
industrial training students from Universitas Airlangga (UNAIR) and Universiti Teknologi
MARA (UiTM), to Perbadanan Perpustakaan Awam Kelantan (PPAK), Perpustakaan Tengku
Anis Kampus Kota Bharu (PTAKKB), and The Art Heritage of Kampung Laut.

PUSTAKAAN AWAM
SCAN L N

Ive

Figure 60:UNIAIR and Industrial Training Stuﬂén
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3.3.9 PROGRAM KHIDMAT MASYARAKAT UNIVERSITI (USR), SK CHABANG
EMPAT

We were assisting Perpustakaan Tengku Anis Kampus Kota Bharu (PTAKKB) The activities
included a speed-reading program presented by Mrs. Rosmariyat Ab Rahman, Senior
Librarian, PTAKKB, and a motivational program presented by Mrs. Norfitriah Mat Seman,

Senior PTA Librarian, as well as a 'Quiz game' and other relaxing activities.

Figure 61: With PTAKB
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CHAPTER 4 : INDUSTRIAL TRAINING REFLECTION

41 APPLICATION OF KNOWLEDGE, SKILLS AND EXPERIENCE IN
UNDERTAKING THE TASK

From 1%t March 2023, until 31 July 2023, | participated in a five-month industrial training
program at Perpustakaan Tengku Anis, UIiTM Machang, which gave me a priceless chance to
put my knowledge, theories, leadership abilities, and communication skills into practice. |
obtained useful experience throughout the course by successfully executing a variety of
responsibilities assigned to me in various Perpustakaan Tengku Anis (PTA) departments. | was
able to comprehend the roles played by each department and how they contributed to the
success of the corporation because to this exposure.

My learning experience was significantly enhanced by my participation in PTA initiatives. It
enabled me to comprehend the procedure for developing a program from inception to
completion with a concentration on assisting the neighbourhood and PTA library patrons.
Participating in special initiatives and running programs presented difficulties with managing
human resources, scheduling program activities, and getting over unforeseen barriers. These

encounters improved my capacity for problem-solving, cooperation, and communication.

To ensure that PTA provides good service and performance to its clients, who are primarily
students and UiTM staff members, each department's function is essential. In addition to
improving my technical abilities in areas like cataloging, customer service, record keeping, and
handling materials from Institutional Repository (IR), the training also taught me important

skills that I can use in other library-related jobs in the future.
All in all, the industrial training | had at PTA gave me an enormous amount of information,

useful skills, and priceless experiences that will serve as a solid foundation for my future work

in the library industry.
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4.2 PERSONAL THOUGHTS AND OPINION

In terms of my own opinions, | believe that PTA's industrial training program was a rewarding
one that gave me and the other interns important practical job experience. It gave us the chance
to work on unique projects and introduced us to the challenges of working in a big corporation.
The PTA staff was very helpful, offering thorough instructions, tutorials, and briefings on each

task and function, which increased my knowledge and comprehension.

| was able to observe the operations of each department inside the PTA organization thanks to
the well-planned timetable put together by our industry supervisor, Madam Norfitriah Mat
Seman. | was able to get knowledge about a number of areas, including cataloging, customer
service, archive, digital library, corporate communication, and more thanks to this well-planned
effort.

| am particularly appreciative of the support | received from other senior librarians during the
five-month industrial training, including Deputy Chief Librarian, Madam Alina Hussein, Dr.
Muslim Ahmad, and Madam Nordelina Zulkarnain. | also had the chance to handle specific
tasks related to their fields of specialization, such as cataloguing, customer service, circulation
of library materials, records management, poster designing, and Institutional Repository (IR)
management, thanks to the senior librarian assistants, librarian assistants, operation assistant,

and senior clerk.

With everything considered, the information | learned during this training has been extremely

valuable to me and will surely help me in future employment for the library establishment.
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4.3 LESSON LEARNT

Time Management

I learned during my internship that effective time management is essential to completing work
quickly and on schedule. Planning and setting objectives are essential while balancing various
tasks and commitments to be organized and productive. | was able to complete my work
successfully by managing my time well and setting realistic objectives especially during
programs from another department and special projects. I've learned the value of efficient time
management, which enables me to avoid rushing, makes sure | can complete things quickly,

and ensures | can participate in other activities without feeling overly pressured.

Communication Skills

In all contexts where there are interactions with others, including interpersonal connections,
the ability to effectively communicate is crucial. They facilitate productive collaboration,
reduce misunderstandings and conflicts, and encourage wholesome relationships with staff and
students around. My communication skills are enhanced due to exposure of working
environment where we met all kinds of people. With this, it creates more understanding on how
to deals with people we engage with on daily.

Flexibility

Flexibility is a crucial quality that not only benefits individual workers but also improves the
organization's overall performance and adaptability. While working, we need the capacity to
respond to shifting conditions, unforeseen difficulties, and novel situations without losing
concentration or output. To get the best results, it entails having an open mind, being resilient,

and being open to accepting change.
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44 LIMITATION AND RECOMMENDATION

Internet Connections problems

Internet Connection has become one of the problems during my five-month internship. Its not
only affecting my work for the day but also a problem to PTA users who depending on students
Wi-Fi. Therefore, increasing the internet connection rate for student use is the most effective
way to guarantee that all users, including staff members, may utilize the facilities that the PTA

has provided.
Entry to PTA

While the mobile Apps can help you enhance the use of library service while using mobile
apps, a lot of students are queuing up to login to mobile apps. Not to mention there’s also
students who are having the problems with apps itself. From my observation, it much easier
use student matric number or scanning Student ID card to enter PTA until the apps are in

smoother version.

CONCLUSION

During my five-month industrial training at Perpustakaan Tengku Anis (PTA), I got significant
experience and current knowledge that will help me in my goals for the future. This training
has given me a thorough awareness of the industry |1 am currently working in, as well as an

improved understanding of library operations and responsibilities.
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Appendices
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PERPUSTAK A
LAMA DI KFM
KUUANG

a
PERPUSTAKAAN

TENGKU ANIS
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VITAMIN ILMU BERSAMA PTA: 1] |
PUSAT PEMULIHAN AKHLAK (PPA)
MACHANG

i
T
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Tahun

Tahun
2023

2023
Bulan

Bulan
Mac

April
Senarai Rekod Clocking Bulanan

Senarai Rekod Clocking Bulanan
# TARIKH IN ouT JENIS
1 [30.03.2023 14:07 15:00 WFO # TARIKH IN ouT JENIS
2 [29.03.2023 07:48 [16:46 |WFO 1 [30.04.2023 07.46 [17.04 |WFO
3 [28.03.2023 07:49 [16:36 |WFO 2 |[27.04.2023 0750 [1531  |wFO
4 [27.03.2023 07:44 [16:32  |WFO 3 [26.04.2023 0759 [1703 |wFO
5 [26.03.2023 07:42  [16:32  [WFO 4 [20.04.2023 0739 [1500 |WFO
6 [23.03.2023 07:49 1504  |WFO 5 [19.04.2023 07:38 16:34 WFO
7 |22.03.2023 07:50 [17:02  |WFO 6 [18.04.2023 07:55 [|1632 |WFO
8 |21.03.2023 07:48  [17:00  |WFO 7 [17.04.2023 07:54 [1634 |WFO
9 |20.03.2023 07:44 1700 |WFO 8 [16.04.2023 07:41 1634 |wFO
10 19.03.2023 07:51 17:00 WFO 9 13.04.2023 07:41 15:09 WFO
P _IB AN G7A7 _1SH0 WEO 10_[12.04.2023 0745 [1637__|WFO
13 [14.03.2023 07:49 [17:00 |WFO 12 10.022023 0751 he3s  |wro
14 [13.03.2023 fiad 11708 WO 13 |06.04.2023 0745  |null WFO
15 _112.03.2023 Bas 17 MEO 14 |05.04.2023 0744 1640 |WFO
13 g:g:zgz; g;j:; :jjgi aig 15 |04.04.2023 0748 1636 |WFO
18 [07.03.2023 0802|1709 |WFo 13 gg‘gjzgzg g;fj: 122: ng
19 (06.03.2023 07:53 17:.02  |WFO | —— - -
20 [05.03.2023 07:57 [17:00 |WFO
21 [02.03.2023 07:48 [1531 |WFO
22 [01.03.2023 10:04 [17:03 |WFO
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Tahun Tahun
2023 2023
Bulan Bulan
Mei Jun
X . Senarai Rekod Clocking Bulanan
Senarai Rekod Clocking Bulanan 9
# TARIKH IN ouT JENIS
# TARIKH IN OUT  JENIS 1 [2506.2023 0805 [17.02  |WFO
1 [31.05.2023 08:06 1700 [WFO 2 [21.06.2023 07:56  |null WFO
2 [30.05.2023 0820 [1701 |wFO 3 [20.06.2023 0756 [17.04 |WFO
3 [29.05.2023 08:07 [1701 |wFO 4 [19.06.2023 07:44 |1706 |WFO
4 |28.05.2023 0756 [17.01 |wFO 5 |18.06.2023 0750 [17.06 |WFO
5 |23.05.2023 07:56 [1050 |WFO 6 |15.06.2023 07:58  [null WFO
6 22 .05.2023 08:06 17:02 WFO 7 14.06.2023 07:41 null WFO
7 21.05.2023 08:10 null WFO 8 13.06.2023 08:09 17.04 WFO
8 18052023 0754 1532 IWFO 9 [1206.2023 08:00 |[1704 |WFO
5 17052023 0751 1703 |wFo 10 |11.06.2023 08:00 [1701 |WFO
10 [16.052023 0757 [1703 _ |WFO o gg'gg‘zgig ggfgg 1;3]2 aig
: ; 1 fﬁg;gg ?Zgi L 7;?9 xig 13 (06062023 0804 [1700 |WFO
i : "“. 14 |04.06.2023 0759 [1704 |WFO
13 [10.05.2023 0746 11704 |WFO 15 |01.06.2023 0759 1531 |WFO
14 [03.05.2023 0755 [1701 |wFoO
15 [02.05.2023 08:00 [17.01 |[wFO
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IMC690 — INDUSTRIAL TRAINING

Tahun
2023

Bulan

Julai

MARA

Senarai Rekod Clocking Bulanan

# TARIKH IN ouT JENIS
1 31.07.2023 08:02 17.03 WFO
2 |30.07.2023 07:58 17:.03 WFO
3 |27.07.2023 07:58 15:31 WFO
4 |26.07.2023 07:53 17.04 WFO
5 [25.07.2023 08:04 17:.03 WFO
6 [24.07.2023 08:04 17:.07 WFO
7 |23.07.2023 08:02 17:.04 WFO
8 |20.07.2023 07:53 null WFO
9 ]18.07.2023 08:02 17:27 WFO
10 [17.07.2023 08:02 17:02 WFO
11 |16.07.2023 07:41 17:01 WFO
12 |13.07.2023 08:00 15:37 WFO
13 |12.07.2023 08:00 17.02 WFO
14 |11.07.2023 08:09 17.02 WFO
15 |10.07.2023 08:02 17.02 WFO
16 [09.07.2023 07:59 17.03 WFO
17 (06.07.2023 08:02 15:38 WFO
18 |05.07.2023 07:53 1713 WFO
19 |04.07.2023 07:56 null WFO
20 |03.07.2023 07:51 17.03 WFO
21 |02.07.2023 07:58 17.05 WFO
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PROGRAM LATIHAN INDUSTRI UNTUK PELAJAR PRAKTIKAL
PERPUSTAKAAN TENGKU ANIS UiTM CAWANGAN KELANTAN

01 MAC SEHINGGA 31 JULAI 2023

NAMA : IFFA NADIA BINTI AZLAN (2020988141)

TARIKH AKTIVITI PERINCIAN PEGAWAI TERLIBAT UNIT/SUB-UNIT
TUGASAN/PROSES
Lapor diri dan Suai Pn. Alina Hussein Taklimat Pengenalan
01 Mac 2023 kenal bersama staf (Timbalan Ketua Pustakawan) Perpustakaan
Rabu
é1 hari)) Pn. Norfitriah Mat Seman
(Pustakawan Kanan)
Bahagian Arkib En. Mohd Wagiyuddin Mohd | "Unit Arkib & Manuskrip
02-13 Universiti Dzulkifly
Mac 2023 Pn. Alina Hussein (Pembantu Pustakawan Kanan)
(8 hari) (Timbalan Ketua
Pustakawan)
SKOP LATIHAN
. 3 PRAKTIKAL YANG ‘
Bahaglan Ar_klb DI BERIKAN En. Muhamad Nazari Muhamad | Unit Arkib & Manuskrip
14 -23 Universiti BERDASARKAN Nor / Pn. Syamsilawati Dahari
Mac 2023 Pn. AtIJlna H&ssem MODUL YANG (Pembantu Pustakawan Kanan)
(8 hari) (Timoalan f :g;‘a TELAH DITETAPKAN
OLEH PTAR, UiTM
S.ALAM
Bahagian Arkib En. Zul Abdullah Unit Pemuliharaan
26-30 Universiti (Pembantu Pemuliharaan
Mac 2023 Pn. Alina Hussein Kanan)
(5 hari) (Timbalan Ketua
Pustakawan)
Unit Perancangan & En. Ahmad Ameruddin Fauzi | Unit Sumber Bercetak
02 - 06 Pembangunan (Pembantu Pustakawan Kanan)
Apr 2023 Perpustakaan
(5 hari) Dr. Muslim tsmait @
Ahmad
(Pustakawan Kanan)
Unit Perancangan & En. Hamizur Hussin Unit Sumber Bercetak
Pembangunan (Pembantu Pustakawan Kanan)
Perpustakaan
Dr. Muslim Ismail @
9-16 Ahmad
Apr 2023 (Pustakawan Kanan)

(6 hari)




Unit Perancangan &

Pn. Maizatul Akmal Muhammad
(Pembantu Pustakawan Kanan)

Unit Sumber Bercetak

En. Mustazim Mustapa
{Pembantu Pustakawan Kanan)

En. Che Hasnan Che Idris
(Pembantu Pustakawan Kanan)

Unit Sumber Elektronik
& Projek RDA

En. Mohd Ridzuan Ramli
(Pembantu Pustakawan Kanan)

Unit Perancangan
Strategik & Institusi

Repositori

Pn.Amesutiny Mohd Subry Unit Pentadbiran
(Kerani Kanan) Organisasi

En. Nik Mohd Faizal Ibrahim Unit Pentadbiran
{(Pembantu Operasi) Organisasi

En. Nazrol Hisham Ghazali
(Juruteknik Komputer Kanan)

Unit Sistem Maklumat

17-23 “Pembangunan -
Aor 2023 Perpustakaan
(% hati) Dr. Muslim Ismail @
Ahmad
{Pustakawan Kanan)
Unit Perancangan &
Pembangunan
A2p4rEO3§3 Perpustakaan
(5 hari Dr. Muslim Ismail @
Ahmad
Pustakawan Kanan)
Unit Pentadbiran
01-10 Organisasi &
Mei 2023 Perancangan Strategik
(8 hari) Pn. Norfitriah Mat Seman
(Pustakawan Kanan)
Unit Pentadbiran
14 -22 Organisasi &
Mei 2023 Perancangan Strategik
(6 hari) Pn. Norfitriah Mat Seman
{Pustakawan Kanan)
Unit Pentadbiran
23-31 Organisasi &
Mei 2023 Perancangan Strategik
(7 hari) Pn. Norfitriah Mat Seman
(Pustakawan Kanan)
0106 Unit ngpfis:akaan
igita
Ju;1h20_23 Pn. Norfitriah Mat Seman
(4 hari) (Pustakawan Kanan)
Unit
J07 _23233 Komunikasi Korporat
'u5nh ; Pn. Norfitriah Mat Seman
(5 har) (Pustakawan Kanan)
Unit Perpustakaan
14-22 Digital &
Jun 2023 Komunikasi Korporat
(7 hari) Pn. Norfitriah Mat Seman

(Pustakawan Kanan)

En. Mohd Hazrie Mat Nawi
{(Pembantu Pustakawan Kanan)

Unit Komunikasi
Korporat

Cik Sazlina Saleh
(Pembantu Pustakawan)

Unit Institusi Repositori
& Komunikasi Korporat




I— 25 _ 29 Unit Perpustakaan En. Mohd Hilme Abdul Rahman | Unit Institusi Repositori

Jun 2023 Digital (Pembantu Pustakawan Kanan)

5 hari Pn. Norfitriah Mat Seman

(5 hari) (Pustakawan Kanan) |

02— 04 Unit Perkhidmatan En. Mohd Rosli Che Ismail Unit Perkhidmatan
Jul 2023 Perpustakaan {Pembantu Pustakawan Kanan) Pelanggan

lg hari Pn. Nordelina Zulkarnain

(3 har) (Pustakawan Kanan)

05— 09 Unit Perkhidmatan En. Mohd Hamka Hj Hamzah Unit Perkhidmatan
Jul 5023 Perpustakaan {Pembantu Pustakawan Kanan) Pelanggan

% hari Pn. Nordelina Zulkarnain

(3 hari) {(Pustakawan Kanan)

10-12 Unit Perkhidmatan En. Mohd Zalani Mhd Zin Unit Perkhidmatan
Jul 5023 Perpustakaan (Pembantu Pustakawan Kanan) Pelanggan

% hari Pn. Nordelina Zulkarnain

(3 hari) (Pustakawan Kanan)

il

13- %6 Unit Perkhidmatan | Pn. Nor Azrina Binti Hasbullah Unit Penyelidikan,
Jul 5023 Perpustakaan (Pembantu Pustakawan Kanan) Pembelajaran &
1u0 hari Pn. Nordelina Zulkarnain Rujukan

(10 har) (Pustakawan Kanan)
J2u7l 503213 o Mohon sediakan laporan bagi setiap tempat/lokasi praktikai dan serahkan satu salinan kepada Ketua
(3 hari) Timbalan Pustakawan

o Ketua Unit pastikan staf yang terlibat menepati tarikh latihan praktikalnya, supaya pelajar dapat mempelajari dan

mendalami tugas-tugas di perpustakaan.

o Tugasan khas : a. Kaji selidik kepuasan pelanggan
b. Sesi perkongsian ilmu / Program Live
¢. Pameran/ Taklimat
d. Penganjuran Program Khas
e Menyusun buku setiap pagi bermula 8.00 pagi - 8.30 pagi
Membantu tugasan di kaunter (Jika Perlu)
e Bertugas pada hujung minggu (Jika Perlu)

Disediakan oleh : Disemak dan diluluskan :

Pn. Alina Bt Hussein
Timbalan Ketua Pustakawan
Perpustakaan Tengku Anis
UiTM Cawangan Kelantan

Norfitriah Bt Mat Seman
Pustakawan Kanan
Perpustakaan Tengku Anis
UiTM Cawangan Kelantan
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UNIVERSITI I(émangaf/[Ke}fanta“
TEKNOLOGI pus Machang

MARA
Surat Kami : 500-CK(PTA/UPTD 23/1)
Tarikh ;26 Jun 2023

CIK IFFA NADIA AZLAN

Pelajar Latihan Industri

Perpustakaan Tengku Anis (PTA)

UiTM Cawangan Kelantan, Kampus Machang
Bukit limu

18500 Machang, Kelantan

Puan

PELANTIKAN JAWATANKUASA BAGI PROGRAM CSR VITAMIN ILMU BERSAMA PTA:
PUSAT PEMULIHAN AKHLAK (PPA), MACHANG, KELANTAN

Perkara di atas dirujuk.

2. Untuk makiuman, pihak Perpustakaan Tengku Anis (PTA), UiTM Cawangan Kelantan
bakal mengadakan satu program CSR (Komuniti Setempat) pada ketetapan berikut :

Perkara : Program Vitamin limu Bersama PTA
Tarikh : 22 Julai 2023 (Sabtu)
Masa : 08.30 pagi hingga 4.00 petang
Tempat : Pusat Pemulihan Akhlak (PPA), Machang, Kelantan
3. Sehubungan itu, puan dilantik sebagai Pengarah Program 2 bagi kelancaran program

CSR ini. Semoga dengan lantikan ini, puan dapat menjalankan tanggungjawab dengan
amanah, dan penuh dedikasi dalam menjayakan program tersebut.

Sekian, terima kasih.

"MALAYSIA MADANI"
“BERKHIDMAT UNTUK NEGARA”

Saya yaqd menjalankan amanah,

(ALINA HUSSEIN)
Timbalan Ketua Pustakawan

Bahagian Perpustakaan Tengku Anis
Universiti Teknologi MARA Cawangan Kelantan

150 9001:2015 No. Sijil: 10120156
Bukit Ilmu, 18500 Machang, Kelantan EEET e
Tel: (+09)976 2288/2330 Faks: (+09)976 2177 iUlTNIm

Email : alina364@uitm.edu.my
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TEKNOLOGI | Kampus Machang

[Tt )‘
% [)JLILI%%&;RSITI Cawangan Kelantan

MARA
Surat Kami : 500-CK(PTA/UPTD 23/1)
Tarikh ;26 Jun 2023

CIK IFFA NADIA AZLAN

Pelajar Latihan Industri

Perpustakaan Tengku Anis (PTA)

UiTM Cawangan Kelantan, Kampus Machang
Bukit llmu

18500 Machang, Kelantan

Puan

PELANTIKAN JAWATANKUASA BAGI PROGRAM CSR VITAMIN ILMU BERSAMA PTA:
PUSAT PEMULIHAN AKHLAK (PPA), MACHANG, KELANTAN

Perkara di atas dirujuk.

2. Untuk makluman, pihak Perpustakaan Tengku Anis (PTA), UiTM Cawangan Kelantan
bakal mengadakan satu program CSR (Komuniti Setempat) pada ketetapan berikut :

Perkara : Program Vitamin limu Bersama PTA

Tarikh ¢ 22 Julai 2023 (Sabtu)

Masa : 08.30 pagi hingga 4.00 petang

Tempat : Pusat Pemulihan Akhlak (PPA), Machang, Kelantan

3. Sehubungan itu, puan dilantik sebagai Ahli Jawatankuasa Program & Aktiviti bagi
kelancaran program CSR ini. Semoga dengan lantikan ini, puan dapat menjalankan
tanggungjawab dengan amanah, dan penuh dedikasi dalam menjayakan program tersebut.

Sekian, terima kasih.

"MALAYSIA MADANI"
“BERKHIDMAT UNTUK NEGARA”

Saya yang(menjalankan amanah,

%
(ALINA Hy,SSEIN)
Timbalan Ketua Pustakawan

Bahagian Perpustakaan Tengku Anis [ H 2

Universiti Teknologi MARA Cawangan Kelantan ‘I:::;mgm o Siil, 10120156
Bukit Ilmu, 18500 Machang, Kelantan PR . -
Tel: (+09)976 2288/2330 Faks: (+09)976 2177 UITM

Email : alina364@uitm.edu.my
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PRSI ESY
Onienom | camangan Keantan
TEKNOLOGI | Kampus Machang

MARA
Surat Kami  : 500-CK(PTA/UPTD 23/1)
Tarikh ;26 Jun 2023

CIK IFFA NADIA AZLAN

Pelajar Latihan Industri

Perpustakaan Tengku Anis (PTA)

UiTM Cawangan Kelantan, Kampus Machang
Bukit llmu

18500 Machang, Kelantan

Puan

PELANTIKAN JAWATANKUASA BAGI PROGRAM CSR VITAMIN ILMU BERSAMA PTA:
PUSAT PEMULIHAN AKHLAK (PPA), MACHANG, KELANTAN

Perkara di atas dirujuk.

2. Untuk makluman, pihak Perpustakaan Tengku Anis (PTA), UiTM Cawangan Kelantan
bakal mengadakan satu program CSR (Komuniti Setempat) pada ketetapan berikut :

Perkara : Program Vitamin limu Bersama PTA
Tarikh 1 22 Julai 2023 (Sabtu)
Masa : 08.30 pagi hingga 4.00 petang
Tempat : Pusat Pemulihan Akhlak (PPA), Machang, Kelantan
3. Sehubungan itu, puan dilantik sebagai Ahli Jawatankuasa Hadiah & Cenderamata

bagi kelancaran program CSR ini. Semoga dengan lantikan ini, puan dapat menjalankan
tanggungjawab dengan amanah, dan penuh dedikasi dalam menjayakan program tersebut.

Sekian, terima kasih.

"MALAYSIA MADANI"
“BERKHIDMAT UNTUK NEGARA”

Saya yan{henjalankan amanah,

(ALINA HUSSEIN)
Timbalari Ketua Pustakawan

Bahagian Perpustakaan Tengku Anis
Universiti Teknologi MARA Cawangan Kelantan

15O 9001:2015 No. Sijil: 10120136
Bukit Ilmu, 18500 Machang, Kelantan T rErEETE
Tel: (+09)976 2288/2330 Faks: (+09)976 2177 IU]‘TM

Email : alina364@uitm.edu.my



PRACTICAL TRRINING

g

TEUNIVER SITI
> KNOLOGIL
<@ MARa



o Instructions

This book is issued 16 you to provide a history of your training and 10 act as
aweekly record by the work on which you are engaged.

Student’s responsiblities for keeping log book up-to-date

Imrnediately this book is issued 1o you, you should, in consultation with
your Training Officer, comptele the detail required on the previous page.

It is your responsiblity to make the main entries of the log book and keep it
up 1o date, Entrigs must be regularly initialled by your Supervisor, You must
ensure that:

1. 1t is available at your place of work during your training.
2. All entries, except sketches, are made in ink,
3. Entries are made within a week of the work to which they refer,

4, The book is handed 10 your training officer for retention on your réturn ¢
UiTH and this will later be handed to ihe head of school for grading.

Recording
The log book should countain the following information:

1. A neal concise description of sach of your training locations and the work
on which you are engaged.

2. Relevant sketches, data and circuit diagrams.

1. References to textbooks, slandards and and olher lechnical information
related to the work being under taken.

4. Constructive comment on the work being undertaken and your
cansdered opinion as 1o its valus as faining.



1. Student’s Name

. Date & Place of Birth
. UiTM I/C No.

. Course

. Year

e O A& W N

. Home Address

: FFA NADIA BANTI AZEAN

t o4 Jog [1997 (PASIR mas )

P Q020 9 & 14

M2K4 Yy

2023 Part 7

: Lot 449 LoroNG H'Jr /aptoB , Muki™

kigT  RUNUT  §UsuU ; Pagie mag, KELANTAN.

7. Address During Practical Training: Peppustakanan TeNdky

8. Place of Training

LS, KAMPUS MAeHaal 6, LTTV)  KELANTAN -

: Perpustakannl TEOURU ANI(S

9. Name of Supervisor In-Charge : Puad  oeoitem\\ Bl

10. Duration of Training

From: ol |03 | 20223

mﬁ‘t LEMARY:

To: __ 31 [ 07 ] 2023

FOR OFFICE USE ONLY:

11. Remarks: [Dean/ Course Tutor]




Supervisors

Date Exact Nature of Work Done
Remarks
|[3]0023 |Avrive, at T4s aw al ferpuctakaan Tengky
Cwed ) Bpis - Fiest %h'm% done g Shewing and ghelf

Fecding +au%m \oa Enak  Mobd HWomka i

Hamzan  Shel( readivx% 'S whnen you read everd
call pumbes ogn a Shetf o enguve Anwat 74 1s

in FWPQ" ordec - Once, arrive, aeed +© do
both Qhe\\l’\(\gJL and  Shell readin% £eom

200 am Yo &-30 am, every S\mdag Yo

wedaesd cué :

Total vookg done: S

AxX 2 oo pm re\‘:br\ Lfor dUHU o Puan

Norfidrioh Bt mat Seman j internShip SUPeEViSOX

a\ Ptt?%\okaan Tengku AOS  and

Puan  AWna Bttt Wusio @ HusSein |, De\?J*ﬁj

Cviel  lilorarian: Aflec  4bhal. miroduction 4o

\ibmﬂd Saff , and  Short dour 4o e\)en&

dex‘;csr{menk-l.og_l,\%, f{i\\in% in_pecsonal information
form and Adke q [I."C(‘&OGCI\ prdure  Lelore

rece\_\ﬁn% Schedule for five moothg ]anemm%.

Three \\nmu'\m\ Wudent fromm gervoad and

L were diacus&‘;m% for_Specal Pro‘led and

adivﬂ% eloce PT€S€\'\’£\"’\% o our au?erv‘\sor-




Date

Exact Nature of Work Done

Supervisors
Remarks

2 /3 /[s023

Arrive  ai PexPus’fCtkoon Ten%\(u Amis ot 1:4S

(THY)

am . Yagin reading at §-00 am -Reporti for
J ]

du%% al  Adeoisiration office dodau  due

y
o %68’:2\’(10% event at ProfesSional Hall,

lnnoyalion da-%' \l:il\w% W iaff L\nersonq\
bicdota form and need 1o be +turned on

Sunday Q2] 3] 2023]. Tbcloq Crom 2 [3-1313

Started Mq du-{w\ al Depc\r"me,rﬁ of Um\lerS‘t-H

Acchive s under Enc\\i chnquddm Mobhd

L@
D‘iU\K\Q\\éj tHe dave. bneFmg on €ile and

record manq%emen% Tr\cmd'mg ruleg and

leqig\ation w record management -
N

—akla Arkiy Megqarg 2003 CARYa 629)
N

Gy SekSyen os (Akia  Arkib Negam
Malauliq 002 (Axfa (29)

-Lqmnqaﬂ Terhqdqb Perqy Soahan

Rekoed l\mm

._—‘Q, j ‘N

H) Penalti

AL = { gih.'(a\.‘\ljl.
ba\an et uu An3
T|m nj san.

and monq rmove. Firsi chM al  Mrclhived

UKTM C“‘"a o

demﬁment , Maleria\ COOSewaHon Oni}

(u(\\\ Pemutiharaan BQ\\O\“) need to do on

-fme\qn maller removal ?ro cess (Pyoses

pendentidban Beodq&in%ﬁ files from year
\9q9s —\9A91

Total files dooe: 20




Date Exact Nature of Work Done s:’:‘:‘:‘;ﬁ: rs
S| 3/ 2002 from & -00 am 10 2 30 am. She\\/'mgJ 0n
(sun) {loor one and +4wo

floor pne: 1 bookyg

floor {wo: S books

A{‘{er qm\\lmq ,we aliend canva works hop

* Time io Carwo Your \dea’ pra{{ 4o pubhm

af &30 am Yy Enck - Mohd AIqub\e Bin

Mohy Nasiv gemor Libratian  Perpuglakaon
1

Tun  Abdul Ragzak 1 T Room Pergus\qkoan

Tengm Ais |, For sy dc‘\‘jJ The module

QAudiecl were

— Basic line§ and shqpes, Fraries

Gradiend

- foot

i)

fresy SeSsion ead d{ \2: 30 Pm Bef;‘()(e went

\@L

T Q;\“

1o Second e8Sion | o leamed abowt how

ke’ 5
“Q Fus ﬁ“‘
AL \\an“ o \Te“‘? st

40 JUse

' Pe%v‘xsw ang?

Ut

AM S ggg&(m b\\j Enak qul,‘u:l\J\lddin

Yor Second CegSion s we learn dbouf: -

‘Vos fev

- F\.u‘:hoo K.

Canyg workShop  ended alb 4 4s pm




Date Exact Nature of Work Done Supervisors
Remarks
613 12023 Book 8hewing i 3-00 am M F-30 am , g
W
(mon b QQEETQ(\CQ SQC"!Oﬂ , Second {‘00(

Tolol book: 2o

Second day  on (amva wotkshep, leamed  about
J 1]

_\n{‘O%rth‘\c
farliciponds were required o make an A3 poster

\n{bgra;‘:h}c basecd on

tMalaysia tactani

- Makanan Sinhal

3- Qenamap .

The first harl SeSS100  endect ot 12:30 oM. On

the hexi Jeion , eedled ?ac\’\c\?dﬂ‘\s need 4o

Q@

makeg o video valed on Creal{m'\iﬂ.. Practical

~

Sfudeny avk weecdled o assist oiher  barticipanis

ALINA BY / SSEIN

ok need help. The Jesgion ended i 2-30pem.
] L}

There’s 0180 competilion held with _ prize~giving
T ¥ 7 =

Timbarar Ty
Perpusta.&aan Tengku Anis

LiTH Cawangan Kelantast.

cecenionyd and photo Session at the end of

Canva work3nop. from 406 pm, esume wy work
¥ 1 A% )

on foreidn mailer  remond\ procegs-
- 1

Todo\ Yile§ done:




Supervisors

Date Exact Nature of Work Done Remarks
[ 3023 Arewe at 7153 am  and Star{ Shewing ot
(Tue) ¥ o0 am v
Tofal book: W0

Resume on {oreigqn  maller removat procest

“The process include:i'
—Remove c\i?&, SHapled ropqureeMOQ),
needle ping, CelloPlhane '\qu ) i
~Unfold the Sheet and amooth Ane (G

folelS of the  heet with boone {ofder

N

~ Clean _4he Surface one by One.

“Arrgnge nealld in dhe original  erder-

S
" o=l
ALINA ML 1akawan
Timbalan Ke{ua.,P‘,J‘,‘;.l y Anis

-LOS*\\\j; P the malerial 0 an

E?;%l%{:&;;éan Kelantan.

10devendant archive leﬂ\rel.ope bov aad
T 1

according Ao the recepiion numper-

Totah Tiled done: 4§




Supervisors

Date Exact Nature of Work Done Remarks
%13 ) 2023 Arrive at T4l aq and clock o through
(wed) gtﬁgiem. g oo am  Sard Shelvin%_
Tolal ook’ Y
Mos{ book are clone a§ pow 18 the gemesler
holidau. Affer thal, doing 3hel( read'.n@r and
Te'on:gnae the books§- i
Todaxj , Encik wmj»wddiﬂ gutf(\ﬁ%‘\m\ —
and Jteqc,hmq on how 4o “Daftar of—nenmaan N g
fa dommen“ s to save Student dcﬁq for A
Cuture refecence. A BFASSEIN
1 Sign 0 4o MykM imbalen KeLu e .
= Y UITM Cawangan rerermem—

2. Cick on Admin and PTBRKR Apps.

3. Click oa  Archiye mnq%remen* §4Stem

CamMs)

N
4. Penerimaan banan arkio’

S Daffar penerimaan foil dokumen”

Toda\ Fil\e§ done: 49




Date Exact Nature of Work Done S:Z;n:;: rs
G13/2033 | Arpwe ot PR and  Yagin feading at 8 10 qm
(Thu) For todqqs qch\n{q. Encik qu.f‘ﬁ&“dd‘“
feach now 40 in Seet metadada ilem in
Archive Managemea} Q%S{Cm There ave “three
Ske?& w hen rece\\f‘m% arctwve ew-
v Daftac Perecivnaan Tai dokumey
2 Remagkiny  ¥ail peaerimaan
2 Daffar Meladata
(\.
Musgt il 10 on e deScription  The de&cml-“-’hon \Qi
Sfort on M Yqil it wepgandunti .. Y awd ALINA pPRUSSEN
conbinye  waith o\OQ\.\Mer\\ ‘Tﬂ Ahe U{il{’» T%;;Q%?.%?:EECQ&QR’

Foy exore Ple:

) foil et mengaodundl Penvala te putusan

Pepotikeaan ; Dalican dwwal Beranak dan 3‘\]\\

felajaran Malausia’ Ay of +he Sentence have
i\ u|

Yo ‘e copitolil-e in each word

Total Fleg doune' oy




Supervisors

Date Exact Nature of Work Done
Remarks
ial 3]0 'Todag'& astive  ab Per?usmkaqn Ten%kq Boi S
(sun) af T4S am - Yhewing Session 9 §.acam  fo
215 o ond Siov’g o0 Shel{ reading,
Tetal voa k & ’
Resume on %wkeqzs:&&%%gepﬁnq on metaddd Jtem
0 archie mor\a%emem S%St:m cOnce qne
metladata e are done , Therels < stamp oo .

bor o raark which +ogk are done - E=aes Jcan

( 1

S 7

would Ve the tast tiep for fhe arthiye ¥Hem - Once
1

_ALINA WSSEIN

e file  reach i maturify (25 dearg ovd), the {ileg
U
vl be disposed efher Shredded by a machine
T r

Pel;bustaka_snl:rer;gku Anis
UiTM Cawangan Kelartan

Or burnY ©8eonce Yhe archiNe get permiS{TON

from  Arkib Negara  4woudhn UM gonv Brchwye,

in Shay plam

Total Files done: 3\




Supervisors

Date Exact Nature of Work Done Remarks
313 [s023 - Acrve ot PTR ol 4% am. There’s legs bosk
Cmon) 1o puf on Shelwveg , So did the ghelf reading
and pui  +the booke  back fo the correct
Lhelpel -
Totatl Books g
R@&umincj o n gubmrHinc& fileg ot o N\

metadafa . However due o wu neahigence,
\i ]

4

{‘orﬂO'l- fe put 4he cate £iled wag created or

docuinent dote exigt. Vhave 0 update ah two

', \\;

boreS and chetk ali S0+  files that | haye

done. lhave manogeol fo upotafe only for
v T v

today’s work while otherd  dlready have dafer
e N

Total Fileg done: 30




Supervisors

Date Exact Nature of Work Done
Remarks
14 ]3)2023 | Arvive ay 7.50 am , and Star) ghelving and
(Tue) gha{ reading Puan Suyamsilawatl aigo 4each ucg
~ e )

aaoin on how 10 do elf vea din g
o o)

—Total booke: 9

Cootioue on  helKinq for the dale on filey and
W

updaling ; there’s  Something wrong  on Ahe AMS
T o C \J

webiles. Three voxey of (iles are not founded

An the dakabage Betieve WS because of the Ma™

5

S‘dS{-em problem . However , mancie 1o put anoth er
T W

6l

boxes of files , cleaning and clo “penerimaas,
“J

e

|

Lai| dokumen” and  infert metadata flem

AL = pusiahay
tua nis
< apatan Ke ku Al
T etakean TN nwan.

TUiT CowaTe

Total {ileg: 20




Date

Exact Nature of Work Done

Supervisors
Remarks

ts fa ] 2023

(wed )

Arcive ot Per?us{okoqn Tem\xjku Atis  on .45 am.

Hart  Shelf reccl‘ms and 8hewing on eee Lotk
L9
floor -

Total ookl

g{ar\ doina on foreiqn  mayier removal procel §
“J ~ v

as _the Ams wepbsiHey s Stk down- Alder

2:00 piy, We Wwere guwen br’.ehn% {for wlormaiion
T wJ

\'dercsc»\:1 clagy or KkmM [Kela§  Kkemaliyvan Maklumerdt )

nex| week iy Puan Nordeuna Zukdinaiy . The
J

¢

class  will_be coveding gu the programmegl for
J i WJ

the vext  week  Slarlina  on Monday ¥l Thursday
J ~J ~

~

Wil e on iwo  Secxion  from 000 am— ..A%&E‘N o

e

AUNA B (o pustakay

L-00 P and J-00 pm -4 -popm. xmba‘a',‘.fﬂ?‘anw“?‘.fﬁ’man-
T v L)

PUE\‘TM Cawang®"

Total Files done: LTS




Supervisors

Date Exact Nature of Work Done
Remarks
16 /3] 2003 berive at 1 50 am  dnd  Shel{ readma
Ctvu)

before uasin reading -
) J

AS thig woeek Siqr{'\r\g from N3 [2023 =23]3[ 3023

will be undex En. Mynammad Nazar Muhamad and

uan S’gam&ilawoﬁ Dahari - Other than Ahe Same

0o §cope imch 1S:

—Foceian  matter removal process
= A

- “pafiac {;eneﬂmaqn {ail "

- \nSerl wetodota,

there’s addifional jol which is the lagd $ep

of * penerimaan fail”

[

-filesd Se qnn‘mg

—Wakermark .

[

dowpaent , write down dbe Hime 4he file was

before upload it o the ams wewQifes. The 2. W

\agy Sjnell;'a 'S Quife ea&‘j whichis mark down )

ihe file Yhat’s dooe Scanning, renaming ihe ALINA %USS,EIN
N Timoaran rema Post

Perpustakaan Tengku Anis
UiTM Cawangan Ketaisa

Sconned and wwo Scan the {iles . Al dhe

Scanned lileg were P“'l N Ahme }‘Dehc\rivfu

ot Gles done @ 30




Supervisors

Date Exact Nature of Work Done
Remarks
19 13]2023 |Agve at 1 4L am and gfar{ helf reqd'm% .
Cguh)

TOdO:} s ibhe new  Semesier  S{ard and  Sludent  Siard

4o come o \'\\oror\L}- On  puaesadnen  Ramaclan |

“he \ibro\r:ij open al B-3o am M 4 230 pm (Quaday 10
N J

mednes&aﬁ) and 8- 30am 4l 330 o Cihoreday ) .

Foc Joday aciivivy resuming §cann0 g {iles andl
4 )

he\? Puon  JuamSilawat with BCingind ot es

of fileg and wadermark the (i€ . Puon

gﬁqmsi\uwa{'\ Shows me hoW  to  waolevmar k

Ahe Scavned -C'\\Q& b‘j u.&\n% Adave Software

Aftevr Scanvned dhne Lifef , g -Fore'\%n oMoV a |

©OroceSy and siart 4o do * pafdar penerimaan

Cail” and  nsert medlodota ag dhe Bms websiesfrr

tedarn 4o normal -

Total  [i{e§ Scanned: 2§

Telal  Gies done: 29




Supervisors

Date Exact Nature of Work Done Remarks
%0 [3/ 2033 Arrive at Petpusfakaun Tlengku Anis and start
(mon) Q helving -
’ Tofal pooks: 13
‘Tada:'{ ‘s w formalbion l‘¢+erac_t{l class . we are
needed 4o agqis]  the firg{ Semester Sludents
ancl \oe‘mﬂ e Youy c:,,uide 1o Ahe Sdudentt.
On riral geglion were Accoun—!ant:jl Students
€ (AC220) and 4or  Second Sesgion§
were —Diplomg 1n Public Administration Camuo)
- Dachelor of Informafion §erence VA
CHOSY Info rmation S’uf&‘fem management - K/},
u < e
(como63) /

- Oachelor sf Muomalat Con)

Cicalo)

for o Jofal b0 and more gtudents.

Once +he clogg ended, Fhe Chsg poere dew

divide tnto four croups  and  help the Sfudenfy
~J | ] ¥

10 find the books from OPAC . Class ended

at 4.30 pm.




Supervisors

Date Exact Nature of Work Done
Remarks
21 /3 /]2c23 Arcive at PefPqukaon “(engku Antg  at 14s am
Crue D

and Start Shelywng . and Shelf reocling et

Tetal beoks @ 1S

Tedoys cla®@  are charge 1o next Tuesday
~

due 4o HHalf meeting - For fe=ta today task,
o

re8uming on -ooflar Penerimoon foil"”
0

- ngerdt wmetacdaota

A4

- Sccmn‘.n(_i-

ALINA AT HUISSEIN

Timbalan Ketua Pustakawai
Perpustakaan Jefigku Anlg

Todal fried gconped 30

22
TN GOV

Totatl Giles den a4




Supervisors
Date Exact Nature of Work Done Remarks
22/3 /2053 |Arrive af Perpustokaan Tenghku Anis ot Tsoam
Cwed ) and  §jort Shetving befere Tadaruy Al-Quren.
~ f
Total beoks: (2
TJoday s firel Jes8ion  of Tnformafion h"feracj
clags gHdord at F=ee o am ~ 12 pm The
Programmex  +haf involvel qre:
~ Dipfema in Banting Stuches C Balig )
-~ Bachelor’s begree with o Major 7o
office mono&emeq# (Pro3a) o
~ Bachelo, of Bufiness Adminisirafion € Hong) Vg |
Marketngq (RAYp ) "/

~Bochefor of Ausiness Adminigfration (Hons)

[Slamic Bantking (B4597)
W) v

and/ -per +he Second Fe8lion 18 Clogye Per

-Diplemg 70 office manogemen [

oang] Technolegy ( BAIZD )

class ended ol 4 30 pm.




Date

Exact Nature of Work Done

Supervisors
Remarks

93/ 3 facoy

Arrive al T 4s am  and Sfoar{ 8helving befire
vJ

Va8in reacling.
L v

Todat beokd: g

There's ©fe only one Jef§icen for focd cuy -
= Ce

{000 am unfif

Start on 19 ocpm - The programmeg

Yhat inveliey are

~ Bachelor of Bugness Adminigfmfion CHon{.)

Finonce (BAas4a)  and ,

- D;‘P,Cmo Tn_Art & Oesign (rexffe) (Canpud)

(]

Af fer

ClusS felSion , reduming 0On

O

- “Da{'{—ar peneriMmoqgn fuil”

i

~ Inser{ metadoufy

&
ALINA BT HUSSEIN

- Bcanni ngy .
e

Il’;grpustakaan Tengku Anis
UiTM Cawangan Ket 0.

Telal files Geonned . 2S

Tote[ fifed done @ IS

ankotiia Pystakawan




Supervisors

Date Exact Nature of Work Done
Remarks
26 [f3 /2023 Arrive ot Pepudfokacn Tenghi Ancs | T-wy am
(Qun) and starf Jhelving -
J

TJolal bocks ™ 18

This  week , will ho ungfer Encit ZLul Abduliah |

Senion conservation unif in conServation unit

(Vni{ pemuhbaraon  The firct tagk ig  to

know every eguipmeni used 7n conderyoiion wn
“J - T

Such auy

= Giug |ohne machin g

~ lamingting machine
~

— Driling  macbhine
=

— Blocking pred® and  Seven more
=y

machineg . 15 44pes of malenal
7

~Grifiy white gum

=~ Mmull  Cloth

— Rexine |,

After thal , | need o ofe&'-jm a_Cover page ,

AS Siae. Encik Tul Superviging ond kel
T 5__’

Choosing one out Of 3Six desigan Lefore
~J =7

prin{ if ouf - qugge o moke 3 nofelpocl.




Supervisors

Date Exact Nature of Work Done
Remarks
27
[2 [2022 |pArrive ot Perpustakaan Teagku Anis  af
M -~
Cmon) T4 am . and  8torl Shelving  before
Tadarug Al- Guran .
Tolai books 14 .
Today's tack T resuming doing As Actepad.
Te'fcl! note PO(‘.‘[@ dOhe"_I
A fer +hat, | obserye Lncik Zul on how
to Sfjch o book- There’s Hhpee Category ©n
4 o
b;’ndfnﬂ a b0o & -
I° Fowarodi
g (1
a . Cole Making . N \ |
9 A,
3. Finighing- ke
AL!M@THUSSE\N

For -fodaj, HS on 'Fovocwdin&' calegord <1 ke

Timbalan Kelua POST
Perpustakaan Tengku Anls
UITN Cawangan Kelantaf.

3‘1‘1'(/\75‘9 an] f]lueinlgflq\s“f Sfep ‘e Pu'f
the &icA book under blocking press and
=

pui qlue three 4imes§ every [0 minuteg-




Exact Nature of Work Done

Supervisors

Date Remarks
J8 /3/9—0‘)3 Arvive g4 ] So am ang &for] Shew‘mﬂ and &helf
( Tue) reacling  on  Qecond {[eor.
Todal book 15
Tedad S o class dhgt wal replaced frem rash week .
J I
for fhe firgd Jession 3Stgel at 10:6% am +0 ja-00 pm,
fo.— Diplerma 70 information Mmanagement
¢ J
Ceomps ).
For dwe Second Se£8%Ton ase involwved
—Pre Diploca in (ommerce £gaees
{(Baoo> &BApo2) —
~— Dwploma 0 _Business Studies Claa i ) . ( '
~NA
The 4vur Tnclude  how 4o Search wook affer IV

Qeqrth’\h% o0 O?RC;Phn{mg and p\r\bJrf:-S{Q’t pri (€ 4

prayec hall aod doilel divection , how mony

boo kS Hha! can be borvwed! and hew Mmany
=

dgglg_ Class Start  a bif jale due 4o

misinfermaiion and ended al 430 pm.




Date

Exact Nature of Work Done

Supetrvisors
Remarks

Arrive ol 7 41 am  af Perpustakaan Tenghky
T -

o9 1/3/;»0.35

Anis  and $ard Qhelv}v\ﬂ before Tadaruy Al-Guron

Today  weoxs ® 13

For i@daj’g dask , Encik Lyl are Sl)oua?nj

Cale making and pinisl»inq c::-lfqon.f PN

binding -by using  hard tover./qs) lep is
R - —
by uSing Geld bilecking peedt. Afler puf 4he

bOOt& in S*Ond\\’\q Dfe&-&, t S-‘-Qr{r O(QS'\qn'\nq
J 1 ) =

AL Sise nafe lpqd. Finishing  —wo d“—&'lqns

and print oui (0 each before culfing if up.
! J

Pt

Al 4 € pm | arpund 20 quegts fror

S b

1
[

Rumqll, Arak Yatim Lioanat Dgjulnai™ , Machang |
—

ALINA B/ HUSSEIN

Kelandan bhos  Vidited PTA- we gave a it e

]

imbalan Kctua Pustakawar

Asis

by eo of four on referece Section , {4 room

FETPOSC i
UiTM Cr senagan Kelant»n

and _open  Shelf befsre expioving  the fibrory.
\ - J

we 4ok a uideo and Picdure before the tour

end -




Exact Nature of Work Done

Supervisors

Date
Remarks
3o0f3 [>053 Arrive ol T-4& am  af Perpusftkaan  Tengky
i J
CTHU ) Anis . we have a LhHle discyssion apsat

Rau & decorgiion befocre Tadarus Al~ quran .
J T

For Asday’s aclivity | Encik Tul and | rewe
4 ~

reviewing back  TWms week fagk especially  on
J T - §

moking  po{e  book Iike c.qvivfi'\j ang/
-

deSigning - | have decide on making q note

Pccl for all  avchive s{aff and manage o

finish 74 ‘}ocfab.', as -'-Oo(ct-f will be the lagf

dc‘j i wili be on fhe Archiveg Dfe_’par{meﬂf',

matevia;  contervgtion  Unif -




Date
Exact Nature
of Work D
— one '
}f} - — Supervisors
ol P18, T-4s am and Sfart i —
and 8helf reading. e
I
Total bopk: la
for +od
Qu {
- ‘.J andd S‘fof"ﬂnili dhis month, | will be o
e ) ] [
Pemg) planning and  development yaif (U
e o " \ wi
o 3 clan pemoangundn_perpusiakaa )
E this weex, | will be undér ‘ .
na k. Ah
e mad Ameruddin faudi. For giai
: wbu‘d ' atecs mu
‘ve clomg call_numberg (090) - M)
2ind

L&
S50 ). The call nuwg o

\

SUblec%& headina
\J

are pased
on L
ler\F‘\U.J Og‘ Cona(eld C e
J hSS‘F‘CQ{\Oﬂ Ay

LIt ISMAIL @ TR i

pPustakawan Kane
st

(Leed
Univ

Perpusiaraar 1< FERETE)
rsiti Teknologi MARA Cawang

Kelantan.

Tota\  book dope: 13




Supervisors

Date Exact Nature of Work Done
Remarks
3[4 [2022 Arce at T-4% am  apg Start Shelling and
Shell (QQdm% beloce Todavul Al- Guan
TYolali ook - 19
Orbher interng  and ] oladd dl&w&%'mﬁ onk
P\Q%Q decovale Jdecoralind  next 4o +he it foom.
Afler o  fewd digcuscion and  (onSidergiion,
we _wnaye decided on  “Retwp’ theme. Bfier +nat,
Il veSume on dm\ﬁ dAhe  call  Dumber and
Suv jecd hede%S‘ Q_/
- A} 3
MudLIM ISMAIL @ ASMAL
Pustakawan Kanat.
Pérpustakaan Tengkus ARG O
Total beok: 11 Univerdti Teknologi MARA Caxiant2-
%[y [ 2023 Aceive al PP—H‘DqS{qRGm Tenﬂhq Arvis _at 1T4& am

SHaxi S!fleim{JJ and  9wetl raodif% be{ore Tadavug .

1ot ol poek: 16

0

IS

—
LM SMAIL @ APMAY

. Kanan

HusianE LS
8 kaan Yeng noé:
F.’“:n \{Z;ano\ogi MARA Ccawang

ReSume on doing  Call wuwiber dnq gubjectd

heading.
W

e

werariar

Total ook § : 1§




Date Exact Nature of Work Done SUPERVISORS
Remarks
SI"W 2033 Arrive ot PTa at T4y am and  art
Shelwing
J
Tote vook$: g
’Todqi ey 2fact on d%ﬂﬁrqﬁng ‘e corner . We
find  Some Suiiatle 1tems from the Hore cpomn.
We  8keteh  Some  deaff  ang preSemed it
4o Puan worFdviah and we aqnowed 4o ?roceed MUSLAtnslfkm?mm
to the vwext Step. we find 4+he  Sudable e Py kAt AR Cavariger
beﬂc,"fhough ‘ﬂnere '8 afew  thipgs we conaot e
Pind  So  we wave o 1mprovited
5 /-‘1 | 20043 Byrive qt T+ am , start 8helving and Sheltf
reading .
J
Totat book: 20
N g refume  on decorglion b:} ddlﬂ% Ahe
PP Such O¢ 8ign boaed , road Sign -
ancl des,ign‘m% Ahe kad ro%q" . Mov'\ha the = 15%;-,_,@31::‘4:"\:;;)\1::
decorafion , putling uwp dhe lightd and Cutting o I‘ej\f.‘?.‘?‘f’f?_ ?ﬁf\éa:““‘s
dne  boy for dhe public phone: A4 recess,wc”““e'smmnggg:“a“'
went out  aad bu& a few AbngS v additional
9&[}%39-
8 -9 zaj !Joab = Nugdl A-Quvan =




Date

Exact Nature of Work Done

Supervisors
Remarks

Attive o 7-S7 am and gtart Shelving and
v

‘Ol.fl 309 3

Qhelf reading .
J

Total book: 10

\We  tonhnue. ouc \Eaﬂc] ' decocation - for today,
)

we ?rmt odt e ‘ta&q’ card and 37%0D0crd~

= 1

e Cut ™ acordingly  before  poste Hido the o).
T4 i i OSSR ARWMAT

"L/

Pustakawan Kanan

?O\Q ~we al\R0  bring oyt the H{axe qrast out, Perpustakaan
U e Universit} Teknologi MARA Cawangan

Tengky Agis

Kelantan.

and qrronge ihe flant&‘-

gl 2003

Arcive  al 733 am gt Perpusfakaan Tengkuy

[ . .
4nis - Sord Shewing agnd &he‘f feading
vV J
ay B-00 am
Tofal book: 22
"Too\otd's 4he \aff day we decom«ﬁ'n% 1he

d
(ornec . we find dome Frond§ o make

the bus d“forP roof. Los{ |y, we went amuad , ¥
J

s

L

W isMAIL @ ARWAY
Dy jsraxawan Kanan
il A?RA Cawang

=}

asking for PTa  $taf{ 4o wrife Qomethingun

lorsiti Teknotogi M

perpustak
gelantan.

card

on befor ¢ hang +he cord a$

cdecoralion




Déte

Exact Nature of Work Done

Supervisors
Remarks

B ]053

Today, afive al ptA 4 14S am  Shri SheWing

and  ehell teading

Total  bpokg " op

This week ;, ' with  Ewncik Homjgur Yussin.

M.‘j eS8k oud e dhin& ROA (ReSource

Deg criphion and acceSs ).

[-Go 4o wiLS vim wepbte

Cweb -baged \n{eerqted \'\\Orarﬂ Quskem )

9 Ca*q\o%nq .

3 . Maint enance

%4 -Click on  pdate +tile and ngerd

) .

ACcnN  ND-

&~

§- YHart Inserting 020 ,
J

040,04, '0q,,

ELIM ISMALL @ AHMAD

AN S , 164 300 , 336 , 337 and

Pustakawan Kanan
erpustakaan Tengku Anis
e

338 Do wctlude 9SO i the book

ahreloai MABA Cawangan
Kelantan.

have edifion , §00  if the pooks
Wweludes wdex and 504 i Ahe bpaks
includel redereces and ndex .

6- Cick \\(.Qac\a’ b (Data Elements (uwith

?Oz'hon)) and  Sdbmif.

T =Seert Taq OOF .

g lasily SEJmP RODA eon +the sook |
as : mark'-h‘la{ t the book are using
RoDA.

Tota\ books: IS




Supervisors

Date Exact Nature of Work Done Remarks
13 /4 [ 9023 Arrive  al Pergu;;\qkom Teoqkd ANE  al T-4§ am
and  sined Qhe\\l\o% and ghetf readiag .
Total bodks: 237
fodo dbin RDA On bodk & ag weh-on _
Y q WMUSLIW 'SMA'WVIAD
malay andl english novel§ - f‘“':{h‘{iffta‘fﬁafléi,'.’jln
\J Universitj feknologi MARA (Sav:ls;.mgan
Kelantan
Jotol  bookS: g
6 14/ 3023 Brve At T1-3% ang amd  slard Sheivm% awnd
gher [ reoding before  khatew Al-Guwan -
Al ook 1D

fIL_/

for drday tosk. I'm db\"‘j another ROD |
J
- : MUSLIM ISMAIL @ AHMA
[1: v Maiay aod e,nS\;Sh novels Pusiakawan r'\:na T
Perpustakaan Tengku Anis
Unlversiti Teknologi MARS Caw
Kelantan,
Total book&: 19

-'H'r)an




Supervisors

Date Exact Nature of Work Done Remarks

11|y laoaa Aevive ai PTR g 750 am . Stary Shewing

and Shetf \'eadin% al .00 om.

ToYal ook&: 2 1.

Today . U'm  under Puon Mai galul  Nkwal

Mubhawmmad - Stadliag  few V1] 4 = a3 IAIL

t—tepe My fosk foe dodoy 35 doing
\‘_| = o

MUSLIM | VIAI] r
coM numper, (093 ) and SudieckS heading$ PustM'iHMAL
5y o reTpUSTaklkan Tengku Anig

(6806),

Unidersiti Te i
kn;?lo.gl MARA Cawang

ol i
T

Todal vooks: i

15 14 [ 2033 [Acrve ol 14% om  before Shewing and

Sheltl Yeading at ¥ 0o am
NJ

Foyn boo ke 20

MUSLIM ISMMAD

Fustakavan Ranan

\ . Perpustakaan Tengku Anis

{:otr "'Ddd\.l "Osk , \s dD\ﬂQ CQ‘\ Numlper q“d I]mv:—rt-lr?'!'r-;s oloni .':«'I. %{.’. Cawanga
~ “J

Kelantan.

[Ubiects Weadmmgs .
J “~J

Todal  bookd ! iS




Date

Supervisors
Remarks
e
Exact Nature of Work Don
Anis ai T-3% am
Teng ku Anig
Pecpustakaan g 00 am -
2022 Avvive of ! { reading a
‘1] 41 Shewing aed _Shel 7 j—
S{ary e .
3 i S
Tolal  ywokg TULIM 1S, LTIy
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totlaborafion program Hogefher with Puan Ming
and Puan Norfifrian.

The confent of discuglion are +he activ, el

for Comwunity around PPA  ond aito

\lbrary make over for the convich- Next,
~NJ

we Visit dbhe \Worary and planning 600 how
S L ~J

—“'7‘;

A0 make the library. Our Wext weea meefing
Y -/
would ke 5™ Juiy 00

{,___ -

NORFITRIAH MAT SEMAN
PUSTAX, AN

After meeﬁr}g, | drew a flooc plan pefore

.
UiTM CAWANGAN KELANTAN KAMPUS MRCHAN
13500 MACHANG, KELANTAN.

and affer 4the make over and redo the

cornid ommitte€ member.

19 |§(>0%3

Arcive at 1-49 am at_Perpugtakon Tengku

anis _and  Stavk  ghewing and  ghelf ~reaoling .

Total books: \4

Today 'S focu§ing on  pProposal upaaie f0¢
Tt = T 3 T

RN meeding , (bmmitiee member , newd

actwitie’ for the Ppa program, budqed and

Sppoeh tetlerof Gl‘:?olﬂ‘l’men"ts :




Date

Exact Nature of Work Done

Supervisors
Remarks

016 f2093.

BEEC AcriNe at 186 am o peTPUGJrQROQﬂ Tenﬂku

Anis  9nd  8tart  Shewing and Sheld reading
- N J

Total wooke: 13

Today’s task are doing InSiifuifional Repogiiory

(1e) Fovr Teackag 'eS8on. The 4ask are
~J

devided 4o 5 people -

Total Teocking ‘esson: 20

U ANIS A
eI ATAN KAMPUS MACHANC

AN fp [e0232-

Arcive  at PTa at 186 am aqnd R4act

Shewing gnd Shel{ reading .

Tolal ook §: 2

ReSume wnserding teachng 8son WO R

and pre?t\r'mg equiptent 4o bring -0
L L ¥ L) ~J

SK Chdm“?\_, Eropait {0 detrmmer omorrow .

_f

Yotal TeaChing \“e830n: o4

g

PUSTH

PERP|ISTAKAAN TENGKU ANIS

LhmFM% KELANTAN KAMPUS MACHABL
13500 MACHA

FITRIAH M sEMAN




Date

Exact Nature of Work Done

Supervisors
Remarks

22 162093

"Odaq's proqrqm ave Um\)era'&q Soctal

Resmnslb.l Iq (USR) with PITM  Keta Bhan

at gekolqh keban%&aon Ckobon.g Empal.

Me +oqether wwh Puan Nurfiiriah , GK

Saztina and gnother pracfical gtudent

Nur fatinhain  are esthimg  assisting LITM
J [

Kola Rwhary - wWe are downg wneele of

and a ittle

fortne game , 1dioms qamey
. 5

of excercige o \or.nq up Ahe wood

s E

of {he StudentS: T\'\e, program end ai

T TP T TR

\-00 pm -

TR A E
500 MACHANG.: KELANTAN.

NOREITR |/ 1

PUSTAKAWAN

2ERPUSTAK ANIS
e S YeEWES.

ACHANC

35 je [ 2028

For

today, We are qefling ready for the
U ~ g g

farewien pariy for aiRLaNG G SHudente-

The party sffiac of i cially Stari at

R:00pPm .

Pt Staf{ and Lectures from -Fac,uﬁ‘j of

arvive together

wlormotion Managemend

Yo celebrate Ahe stuctentsS:

a5 [ 6| 303

Atcive gt PTA gl 1.5¢ am and Stari  ghewind and
d

G $h3well reading-

oo

Total bookS: W

NORFTR
FUSTAKAWAN
ERPUSTAKAAN

Today's tagk are aglisting Puan peling

TTW CAWANGAN KELANTAN KAMPUS
8500 MACHANG, KELANTAN,

T SEMAN |

MRCHANG

for “pgram Penutison teeatif * by Puan

Rosaciiwan}

Che NOoh - The Frogmm ended

at 430 P




Date Exact Nature of Work Done Supervisors
Remarks
S/ T] 2033 Arrive ad P1A ad T 98 am and &Y stadt &helvfn\g

and  Iwel{ reading.

J

Tota] ‘ook: \S
Thid Mot it oe oA Library Qerw'ce unid
~
under Puagn Mordaing -ukanmain Todm{ Vo Witk
J
En- Mmonhd Rosi Che 1Smai| - EN-Rosli  Crplained NORDEL NA ZULKARNAIN
Kawan nefldf
on ’\ow +o pqq "P‘ﬂl\ﬁ ancl Cj\eck 6“‘2 o"ﬂ"grdﬁ Perpusa ¥ TengkuAms
= Vil fll' f\l‘tlll”!
4thon check- 1n andd chec k-oul bporrowed /(}/;
f/
book¢- affer thad, t help library vigfor |
’ \J
(stuclente Ond ctoff)  who eo ungble 1o
accetS mobile apPpPy-
217 ]=2033 Today P1A  are kaumq Qolat HQ|01

in the ©Office and QHU t+hal we are having

Mmeoald- Affer break, we boot a meehing
~J

room for CCP Program meeding - \We
~ ~

-('|'nisl\ecl CSe Pogter oand wOrdinq l'oefore

||'S’Hnj “waka/ buky " +het arriyve 'fw/of,"

01
SARRELL 2B L) P)




Supervisors

Date Exact Nature of Work Done Remarks

I1[2023 arive of 7. 56 am and % o ofear

MmeeHA] . \Ne bn‘Q[\‘ng the objectivey,
ackividies and members commitee fusk NORQELINA| ZULKARNAIN

for eaeny  atfivifieg. Mier thal, U regumed  Per

UIT
my 08¢ at Qervite (oubier.
3}

sl1l2003. Araive ot pta al 7-53 am  and Qtord o/oiqg

Shetf reading angl @helvir:q.
o J

tosda Total bookd: ii

NORPELINA ZULKARNAIN
Today 1 wag afligned +o  take care of PustaPy.»an Kanan
— - Pe (n Tengku Anis
Devvice Oubiey an of monage Cheek~ouf, Ul o _rng;ir%;\gichang
Check—1n - 1 aigo help othery dlo their C/\)"
RoA and RFiD.
6 11l20pay Arrwve at Pra M 80s am. ond Yaliin [
readiag. 10doy , fake care of fervite /f)(
N beck oul anel  NORDE( KRRNAIN
e Counler ond mangge check an PubtafaddlKanan
¥ Perpuitakar Tengku Anis
chec k& Tn of borrowes book. UITM ¢awangan Machang

11-1065 1482




Supervisors

Date Exact Nature of Work Done
Remarks
91712023 Arrive at 189 am  anol Start Shelving
and Shelf -~ regolcng .
Totalbookd: t3 .
NORPELINA ZULKARNAIN
. Prsranawam Kanarn
Toolaq , | leok for gero hit® book!: I&erpqstakag"‘rengk‘u’Aﬁnﬂ»i
Tero hitd bookd is o POok thathever An1-Togs 1982
been borrowed Af4erthot U make o)ig4t W
of 1051 bkook Prvm bulk loon. A
10 [ 1/2033 | Arrive af Perpudtokodn Bemk Teng ky  Anig
! v

at .00 an and Start Phelving ond

S helf req ding

Total booky + 1O

DE'-MLKARNMN_

Today ( manaq e -the check out and
\J g

Cheek tn ad Jeryite Counter while

"“Llf"\'hﬁ othery with R¥ 1D




Date

Exact Nature of Work Done

Supervisors
Remarks

)1 (003

Arcive

at Per pustakaan Teagku Any cined

hetf (€a0(|'rﬁ'

Sdert Qhetving and
J

NIORD_EL‘NA ZULKARNAIN

Fu, Nan Ka
Total bookd @ 10 Perpls Tengkrt’xazms
LI < 79 gan Vachang
01 10 982
Todlay, U'm Aqking cafe of gervice \ /
= ~d U
(ourter and manaje check out, Check in

and  fine puy Ffom gtudenfe
R |

o[ 1 [2093 | Arcive at Pt at .00 am and Stard
Shewvin]  and  shetf reod\‘n& . NG RnFilLln ZULKARNAIN
“olal books
For Yoday, ' oa Qervice Coumer

theck out,

Check in andl fTae

mana O 0g

poy fom  SHudents

and %elping othere
]

with ROy ana RFID.
13)7 /2033 |brrive o P gt F-00 am and Yosdin ;
Readiag. ™JIoy we deg HhscusSing  aboud %\
“J d —
pofeetd  and Gist on N‘?”

budaget {or s_?e ca)

whal Mmaienaw

LF‘er _ustaléar?Tengku Anis

LT

need 1o buy:
N

011-1065 1882




Supervisors

Date Exact Nature of Work Done Remarks
i{[1]2042 Today , we pent meetng wit b
Puldal Pemulibga Akhiak  and “pPergatuan
isfery, Anak-anak clan pgnggote Penjara NDADELINA ZuLkannan]
Malaydia (PERMBP) for actividies briefing, slian f;"‘-'r”:;‘i”ag“
memibem commitde  and fentativedd . C’w* li_’;gﬁgiﬂé\ggchang
i6 |1 [3023- | Toaqy arrive at 1 41 am. we Ytavt
ouvumeeﬁﬂg with P1a  Hafy , librany
make over as they need o sfart ’fhz
activivie§ ~Aoday e eyploined on whaot
Shou'ld wye lbring gq=11 on 4he firdt doy |
wngtu ding the U who withi qo and
magternald-
1112033 - Once arrive ai Perfu&takoon ‘Tengku ALY
we Slory mating Noxe Pad al archiwve
unit. AMtev  Anet J\r\evo vookx donohon arcwe  NPRDE] '
bnel @ wave 4o moke @ Liston how much Per;{::ra g;raenni?fg.m
the price T@. we first rvecieved book i &401\?335'}9&;;(“”9
donation  fer from Jendely Bookffore.




Date

Exact Nature of Work Done

Supervisors
Remarks

is]71]2023

"Toch\l arnve Q'f ?aog am Q'\o’

refume

0n book (l‘S’f‘i'}q- another book dongtion§
qrrive todoy.
- Jendela beok &fore : To book®
(&M 4,043 10)
~Refined Confour: 385 bLooks l,
(RMT1&:00)
19 |71 ] 2093 |- Awa] Mubharrans  poltdoy-
~J
20 [1]2033 | Todoy arrive at 753 9 m and resume
on book listing. A new dongtion judt
arrive A4rnm  SHaff and lecCturer.
~-AMiran  lmy = G4 bookd NOR

CrRm(,4i7 10)

LI
'|W

wan Kanan
priSt an Teng% ﬂnis

piter that, wee setfled on gift , ard

Quis for our Speiol projectd. we qiso
N T J

member for thig M*uvdon-

haue Sur  lagl meeting  with compiiee mead
|




Date

Exact Nature of Work Done

Supervisors

33[7’3003'

Pmﬁ""“ CSe  viamio lWwu Bersarma PTA

Remarks

Puscyl Pertiinan Akblak Muchor\e-

e pyogram Starded Wik spening  ceremany
T — 1 P

-
Jppeth ihy PPAM Diroctor, pkk  Mohd Nogir

J
Jusof A todo! 212 copied of donatied books

are hanoec! 4o PpA. Newt s L ‘)mnf

make over p(uqecj oMy Loere muno,qed

bul g Pia male Staff oniy Start Pmm

- 'TG-‘QbOICl (‘olour'«nc{ and =

Uo o TuL{ Sox3. Other +hon +hat NORDEL! AZULKARNAIN
FUSTAR
we have ¢ Fefpupanapdo:
/~

wheel of fordune Jomes

— QOH Pqur\ci v Oemo

~ Hendictafy ackiilies -

Our CSR  end al 2.00 pm offidaliy.
\ J




Supervisors

Date Exact Nature of Work Done Remarks
33 (7102023 [Arrive ot P8 af B:03 am anod dart
Shewing . There’s 9 Company -of er ook
= * |
dongtion arrived ladie. .
Total  books : 5. NOR'QE/J ULKARNAIN
| PUSTeEE N an Kana
S
-nu\.:n.ur Clil IE'Iaching
The compony +hat ey are U\j’é’swsz
J
—{gzanig
e Rravo .
Sy | 7] 2093 | Arvive ot Perpusiakaan Tengku Muig at & .oy
am and gter] Sheiving _
Tofal bobks® ' 33 I(
i finrshed the ook listing  $ro m individual NOREL
— .

Lirgt:

p
V]

011-1055 1952

=~ 30 books (M 342.70)

- & books ( KM‘-'e,«SQ)

- moagqadiney (Rm 1,282 40)




Supervisors

Date Exact Nature of Work Done Remarks
35 [ 7[2053 [today arcive ot PTA  at &.04 am and
NJ
dlort Shewing and ghetf veading.
Total vookd: 19 NO?DEL{NA ZULKARNAIN
-"f‘" 'frf\d”d'ﬁ
[fipysten Teng fni
R 011-
Resumed on book. lighe(q for \bz2anig - o 1065 1982
- 93 books (RMI,203-30) N
'$ NS T
26 1719023 . [Today arrive ot Perpugtakoan peis Teha\{\,\
= 1
AMiS S 1-53 am and Slact She\v'mq
and  {hel{ read\(q Yoday we clean up ;
@ Spoce \oeStde \{T koom {ov @ e NOR U
NOSTAsdh K
decorc\hon. Mier thoy L, L Start on  book Pef Istéifan Tenaty, ani
[wo qngn1Madung
Wshing for Bravo. 11-1065 1932
)
A1/ 1]2023 Arywe ol PR ol 7158 om and Stard
Yussin Reading. -today | vesumed ©on
N ~J
book G3hiogy and manage 4o finish the
o |
listina  belgre  blackout Hardied. _
R ) ‘.
NORDEAN
“Brav) (Lo  bosks ) ij’S" X Kan‘an

A—==Ra

UITM Cawa ngan M

acha
011.1855 199 ng

RM ] 373.00

Tolal price Lom LHive companjeg are:

R 165253 50 -




Supervisors

Date Exact Nature of Work Done Remarks

30[3 [2023 |today  wWe had {arewell par Celebration

a8 Our Jadermhp (8 avout 1o end-
3

Shell veadin
| Shelwe Shewe boor and £ ' 3 chumr\m ULKARNAIN
befe before  Celebrgtion preporaiion - e Sgiresigna

Fer usta UAI‘IIS
UITM Ea 1}1 an/Magha

Nota\ bookd: IS M/ // ~

31 [3f9°°3 Today aryive al PtTh al ¥3:03 aom

and tari 3JheWwing and Shelf reading,

NORDELINA ZULKARNAIN
uStakaweT Ranan ‘
Total book: 1O . ‘r?f:?nuﬁ kan Tengku Anis
|78 1382
we merkee Liatgh up  our  reperts and S

loq books  for toctay.




