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Here with enclosed the project paper entitled "Analysis on the Acceptance of the
Company Secretary by the Companies that Operate in the Area of Kuala Lumpur City
Centre". This research has been conducted as a way to study whether the companies are
accepting the Company Secretary and to show of its importance in this ever-changing

world.

I hope this project paper will fulfill the requirement and meet the objectives of the

research besides giving valuable benefit to many parties.

I am to grateful for all of your guidance, kindness, and support during the completion of

this project paper. *

Thank You.

Yours sincerely,

(Ainulradhiah Mohd Radhi)



PREFACE

The duties and responsibilities of the Company Secretary are entirely different from those
of the secretary. A secretary normally reports to a single person that usually an Executive
of a company. While a Company Secretary carry out his or her duties reporting directly to
the Board of a company. The secretary who works for and assist a single boss is usually
female, but in the case of the Company Secretary, can be both male and female who
posses the qualifications and experience in the laws and regulations of the Secretarial
Management. At the same ﬁme, a secretary cannot be the same secretary of the other
company. The company appoints her’or him, to be responsible for those duties required
by the company. This would be different from the Company Secretary. The Company
Secretary can be an individual or a company who appointed by the Board of the company
or companies, as the Company Secretary. They can be the secretaries of one or more

companies. Besides, they must posses license in order to act legally through the laws and

regulations.

People get confused with the duties and the responsibilities of the secretary and the
Company Secretary. Some do not realise the existance of the Company Secretary. Today,

the role of the Company Secretary is becoming increasingly demanding. Members of the
society, workers and students alike, should be well informed of the importance of the
Company Secretary. When they enter an organisation, they will either directly or
indirectly be involved with the Company Secretary. This is especially important for those

who wish to become directors of company or companies.
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Knowledge on Company Secretarial Management is vital, in order to ably manage the
company in line with the company’s goals and objectives and at the same time, in
accordance with the laws and regulations. Besides, the company secretary today, has a
key role to play in ensuring that company’s regulations and procedures are complied with

by the company and the ever changing and exacting corporate regulation environment.
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. ABSTRACT

This tihesis is carried out in order to study and gain some insight knowledge on the duties
and résponsibilities. Findings from the study were analysed and djscussed according to
the various Hypothesis and questionnaires prepared to bﬁng 6ut the information needed
and later establish the importance of the company secretary. At the beginning of this
study, some information on the company secretary, which consists of general background
~ of the company secretary, the appointment, duties and responsibilities and also some
broblems facing by them were gathered. This study also supported by Literature Review,
Reseﬁrch Methodoloéy and some Definition of Terms. The main topic of this study is
“The Acceptance of the Company Secretary by the Companies that Operate in the Area
of Kuala Lumpur City Centre ”. Findings, information collected from the data analysis
was interpreted. For example, Talble 21 and Bar Chart 12 showed at the following page,
illustrate the responds io the statement, “The number of the coinpany secretary had
inbreaéed drastically”. It was found that 22 out of 50 respondents’ equivalent to 44% had
agree(i with the statement. This Was followed by 13 respondents or 26%, who strongly
agreeci with the statement and only 22% or 11 out of 50 respondents opted for nil. None
of the respondents strongly disagreed. Therefore, it can be said that the findings had
clearlykvassi'sted in providing evidence to help establish the true facts that support the topic
of this thesis. The fact that the number of the company secretaries had increased
drastically, it is clear proof thalt, the company secretary is being accepted by the
companies that operate in‘the area of Kuala Lumpur city center. It is also a clear

indication that their roles, duties and responsibilities of the company secretary had

become increasingly important.



