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Abstract 

During 5 months internship with Account Payable Unit of PETRONAS 

Chemicals Group Berhad (PCGB), I have experienced myself on accounts 

payables activities using both of system and manual. I have gained a lot of 

knowledge and experiences in executing payments intercompany backcharging 

throughout my industrial training period. 

It is exciting for me as finance is a new subject matter for me to learn and 

getting knowledge's for my working experience. It is my pleasure and great 

opportunity to joint a big company like PETRONAS Chemicals Group Berhad. 

I was given the main task on executing payments of intercompany 

backcharging. The process for the task are as follows: 

• To trace all the staff claims from system and to check the amount and to

print it out.

• To segregate all the documents by their cost center which I have to

determine the respective cost center and the justification accordingly.

• To prepare memorandum in order to get approval from the respective

cost center owner for each documents. The challenge is I need to

recognize the respective approver as per Limit of Authority (LOA).

• Once all the documents has been approved by respective cost center

owner, I need to segregate all the documents by respective OPU's.

• To prepare Instruction for Payment (IFP), and to get approval from

Finance Head.

• To upload the duly approved IFP into Process Directories (PD) system

for online approved by AP manager.
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