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ABSTRACT 

The students of bc:1chelor level of Faculty of lnforrnc:1tion Manc1gement precisely, are required to 

undergo an industrial training for five (5) months from the 1st of February 2018 until 29th of June 

2018. During this five (5) months period of industrial training, students were supervised and 

monitored by two nominated supervisors which are one from the faculty and one from the 

organization of the industrial training itself. The industrial training was done at Tun Abdul Razak 

Library (PTAR) Universiti Teknologi MARA (UiTM) Rembau campus, Negeri Sembilan. It is 

because this agency has equipped with variety of task in order to fulfill the studies and course. It 

is an academic library that provides all type of collections such as journal, magazines, thesis, 

audio-visual, and mostly the collections are the standards that suit the student's needs. All the 

works and tasks were done by the students at the library in order to gain knowledge and 

experiences for five months at the library and also to prepare themselves with the real working 

environment before they graduated from the institution. The report of this practical training consist 

four chapters which are introduction, organization information, Industrial training activities and 

references. The main inputs in this report are chapter 3 and chapter 4. Writer will explain in depth 

activity done within five months here and special project that writer has done. Chapter 4 will cover 

about knowledge gained, personal opinion, lesson learnt and limitation and suggestion from writer 

perspective. 

ii 





Declaration 

Abstract 

Acknowledgement 

Table of Content 

List of Table 

List of Figure 

List of Appendixes 

Log Book 

TABLE OF CONTENT 

Title 

1.0 CHAPTER 1: INTRODUCTION 

1.1 Objectives of Practical Training 

1.2 Background of the Organization (UiTM) 

1.3 History of Universiti Teknologi MARA Rembau Campus Site 

1.4 Motto 

1.5 Vision 

1.6 Mission 

1. 7 Objectives 

1.8 Introduction to Tun Abdul Razak Library Rembau Campus 

(PTAR) 

1.9 Organizational Logo 

1.10 Vision 

1.11 Mission 

1.12 Objective 

1.13 Location 

1.14 Address 

1.15 Contact Number 

1.16 Email address 

1.17 Library Operation Hour 

1.18 Client Charter of Library 

1.19 Library General Rules 

1.19.1 Instructions to Enter Library 

ii 

iii 

iv-ix 

X 

xi-xiv 

xv 

Page 

1 

1 

6 

6 

6 

6 

7 

8 

9 

9 

9 

9 

10 

10 

10 

10 

11 

11 

iv 


