INDUSTRIAL TRAINING REPORT

PERPUSTAKAAN TOK KENALI
INSTITUT PENDIDIKAN GURU KAMPUS KOTA BHARU
PENGKALAN CHEPA
16109 KOTA BHARU KELANTAN

NORMADIHA BINTI ZAKARIA
2015154653

FACULTY OF INFORMATION MANAGEMENT
UNIVERSITI TEKNOLOGI MARA
NEGERI SEMBILAN KAMPUS REMBAU

01 FEBRUARY 2018 - 28 JUN 2018



DECLARATION

| hereby declare that this is my original work. | have not copied from any other student’s work or
from other sources. | am also declare that no part of this report has been published or submitted
for publication except where due to reference or acknowledgement is made explicitly in text, nor
has any part been written for me by another person. | confirm that | have read and understood

the UiTM regulations with regards to plagiarism and will be penalized by the university if found

quilty.

Signed by

NorMadiha 8inti Zakaria
2015154653

Date of submission: 10 July 2018



ACKNOWLEDGEMENT

First of all | would like to say Alhamdulillah for giving me the strenght and health to do this
report of my practical training until it done. For this opportunity | want to thank to my precious
parents who helps me to finish this report with giving money to buy needed stuff to
accomplish this report. They also give moral support to me very well and give a bit advice to
ensure that | am not going to be easily give up and stress during doing accomplish this work.

| am really appreciate both of them who helping me with this assignment.

Then | would like to thank to Institut Pendidikan Guru Kampus Kota Bharu who giving me
opportunities to done my practical training program for 5 months at Perpustakaan Tok Kenali.
| have been done very well during my practical training. Then | would like to thanks to Dr.

Masitah for guiding me throughtout this report.

Thank you.



TABLE OF CONTENT

DECLARATION ..ot i
ACKNOWLEDGEMENT ..., i
LIST OF TABLES ..., ii
LIST OF FIGURES ..., iv-v
LIST OF APPENDICES ..o, Vi

ABSTRACT . Vii



ABSTRACT

This paperwork consists of data that have been collected based on the industrial training
program period from 01 February 2018 to 28 Jun 2018 at Perpustakaan Tok Kenali, Institu
Pendidikan Guru Kampus Kota Bharu. | was focusing overall on their management in library tha
they applied in there included how the departments were functioned, their activities that have
been done and any related data that | has collected for 5 months during practical training
program. This program has successfully been through and gives me some opportunities to
implement any knowledge regarding what | had learnt for the whole semesters. This paperwor
also helps to foster further understanding about certain knowledge that related to library
management that might be implemented by Perpustakaan Tok Kenali only. Next, it also be
barometer to others library that not implement that knowledge in their library. Additions, it give
a fresh perspective on new knowledge that can be used in other information agencies
specifically library in a way that can helps to make as added value to their organization.
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