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Abstract
In the process o f completing their Bachelor degree, all final semester students are 
required to  submit their research reports in fu lfilm ent o f the requirements fo r the 
Degree o f Bachelor o f Administrative Science. Although, it is understood that the 
students may face various challenges and issues in completing their research 
pro ject, students are reminded that consistency and accuracy of the submitted 
research reports are important. A form o f guidance to help the students is necessary 
to  ensure a progressive research project and to avoid delay the completion o f their 
research reports could be pu t into action. Students are emphasised the need to 
carry out their research report in an organised and a systematic way. In lights o f the 
above context, the improved volume of Black Book (in short, BB) Vol.3 is introduced 
to  accommodate the research process by highlighting the fundamental needs o f the : 
students in a research. This in fact can help to  achieve desired faculty’s objective o f 
Graduating on Time (GOT) where indirectly reflects the university achievement. On 
top  o f  that, students should be able to  examine his/her research report fo r consist
ency throughout the document and be critical of the content, presentation and 
fo rm at. W ith the introduction o f this BB Vol.3, the research degree supervisors may 
assist and advise the students in the design, timeline, development and completion 
o f a research degree within the stipulated time. It gives both students and their 
respective supervisors an easy grasp o f the various processes designed in this code. 
Moreover, all o f these have to  be supported by good time management and writing 
habits to  keep the momentum going. Hence, this handbook will also serve as a 
useful tool in preparing the students to  ensure their research projects and presenta
tion  are deemed successful and aligned w ith  the faculty's requirements.


