
DEPARTMENT OF BUILDING SURVEYING 
FACULTY OF ARCHITECTURE, PLANNING AND SURVEYING 

UNIVERSITI TEKNOLOGI MARA  
CAWANGAN PERAK 

KAMPUS SERI ISKANDAR 

PROCEDURE OF POST CONTRACT ADMINISTRATION 
CASE STUDY: DAMANSARA CITY 2, KUALA LUMPUR  

IZZAT FADZRUL NAZREEN BIN ANAS 
2013436556 

DIPLOMA IN BUILDING SURVEYING 

PRACTICAL TRAINING REPORT 
DECEMBER 2015 – APRIL 2016 



DECLARATION: 

I hereby admit that this report is the result of my own efforts, except for the certain parts 
that are attached from sources that specified in reference chapter. 

Prepared By: 

……………………………………….. 
(IZZAT FADZRUL NAZREEN BIN ANAS) Date: 

Approved By: 

……………………………………….. 
(PUAN ZURAIHANA BINTI AHMAD ZAWAWI) Date: 



ACKNOWLEDGEMENT 

With the deepest gratitude, I would like to thank every person who came into my life 

and inspired, touched and illuminated me through their presence. First and foremost, I would 

like to thank my family for their unlimited support. I’m very much grateful to have them 

around me through ups and downs upon completing this report and during my practical 

training.  

Secondly, lots of appreciation to JUBM Sdn Bhd for accepting me as their practical 

student and giving me once in a lifetime chance to work with them. Be working with the best 

team is very priceless and definitely helping me in the real working environment in the 

future. The 4 months experience can never be compared with any other company that I had 

ever worked with.  

For generously sharing their wisdom, I pay homage to head group team, Mr Lim Soon 

Chong, supervised by Mrs Foo Mei Yeen and Tan Zhong Xian (Anthony), Mr Izzudin bin 

Ismail and all staffs in technical department especially from group 1 for their kindness to lead 

and showing the correct way of doing all the works related to this report and without 

hesitation giving information needed. Moreover, I would like to thank to my precious friends 

for the stressful yet exciting brainstorming and knowledge share sessions and also other who 

involved whether directly or indirectly making this report a success. From the bottom of my 

heart, I thank everyone who involved from the beginning until the end and hopefully this 

report can be a reference for those who needed.  

Thank you very much.  



TABLE OF CONTENT 

Acknowledgement i 
Table of content ii 
List of figures iii 

Chapter 1: Introduction 1 
1.0 Introduction 2 
1.1 Organization background 3 
1.2 Vision & mission 10 
1.3 Organization chat     11 
1.4 Scope of work 12 
1.5 Map & location plan 13 
1.6 Summary      14 
Chapter 2: Literature review 15 
2.0 Introduction 16 
2.1 Contract administration in general 17 
2.2 Definition of post contract administration 18 
2.3 Procedure of post contract administration 19 
2.4 Purpose of post contract administration 23 
2.5 Terms 24 
2.6 Summary 25 
Chapter 3: Case study 26 
3.0 Introduction 27 
3.1 Objective 29 
3.2 Procedure of post contract administration 30 
3.3 Summary 32 
Chapter 4: Problem and recommendation 33 
4.0 Introduction 34 
4.1 Problem 35 
4.2 Recommendations 36 
4.3 Summary 37 
Chapter 5: Conclusion 38 
5.0 Conclusion 39 
References 40 
Appendices 42 



iii | P a g e

LIST OF FIGURE 

No of Figure Content Pages 

1.1 JUBM’s reception area 3 

1.2 Menara TSR 7 

1.3 Front view of the building 8 

1.4 Left view of the building 8 

1.5 Right view of the building 8 

1.6 Rear view of the building 8 

1.7 Proton Service Centre 9 

1.8 Menara Mudajaya 9 

1.9 Map and location of JUBM 13 

3.1 Damansara City 2 Plan 27 


	PROCEDURE OF POST CONTRACT ADMINISTRATIONCASE STUDY: DAMANSARA CITY 2, KUALA LUMPUR
	DECLARATION
	ACKNOWLEDGEMENT
	TABLE OF CONTENT
	LIST OF FIGURE
	CHAPTER 1: Introduction
	1.0 Introduction
	1.1 Organization Background
	1.2 Vision and Mission
	1.4 Scope of Work
	1.5 Map & Location Plan
	1.6 Summary

	CHAPTER 2: Literature Review; Post Contract Administration
	2.0 Introduction
	2.1 Contract Administration in GeneralA contract is an agreement that can
	2.2 Definition of Post Contract Administration
	2.3 Procedure of Post Contract Administration
	2.4 Purpose of post contract administration
	2.5 Terms
	2.6 Summary

	CHAPTER 3: Case Study; Post Contract Administration of Damansara City 2, Kuala Lumpur
	3.0 Introduction
	3.1 Objectives
	3.2 Procedure of post contract administration
	3.3 Summary

	CHAPTER 4: Problem and Recommendations
	4.0 Introduction
	4.1 Problem
	4.2 Recommendations
	4.3 Summary

	CHAPTER 5: Conclusion
	5.0 Conclusion

	References
	Appendices

