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1 . 1 .2COMPANY BACKGROUND 

Office of Facilities Management was established in 1972, and it is known as Engineer's Office 

at the time. Engineer's Office changed its name to the Development and Maintenance in 

1982. In 1994, the Development and Maintenance known as the Office of Development and 

Maintenance. 

On 15th September 1995, the Office of Development and Maintenance separated under a 

separate administrative head. This is because the functions of the Office of Development and 

Maintenance Office growing area. Both of these departments are placed directly under the 

Office of the Chancellery. In August 1999, ITM has been declared as UniversitiTeknologi 

MARA and this development makes the role more widely Maintenance Office for 

Maintenance Office directly involved in the growth, development, and progress of the 

University. 

To strengthen the achievement of the vision of UniversitiTeknologi MARA towards becoming 

a world-class public education institutions globally, restructuring and renaming the Office of 

Maintenance was made on January 4, 2006 and officially changed its name from Maintenance 

Office to the Office of Facilities Management. 



1 . 2 AKTIVITI-AKTIVITI BAGI FUNGSI-FUNGSI UTAMA 

1 . 2 . 1 BAHAGIAN PENGURUSAN FASILITI 

1 Fungsi Utama : Unit Kontrak dan Projek 

Aktiviti :       a) Kerja siasatan tapak dan anggaran

     kos projek 

b) Kerja penyediaan dokumen sebut harga

c) Kerja penyediaan dokumen tender

d) Kerja penyediaan tawaran kerja sebut

harga 

e) Kerja penyediaan tawaran kerja tender

f) Kerja pembayaran kerja
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