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NURAISHAH AZWA BINTIMOHD AHIRWA

SUMMARY

Bachelor of Business Administration (Hons.) in Human Resources Management student seeking an internship from 11
August 2025 to 23 January 2026. Equipped with foundational knowledge in recruitment, employee relations, and HR
policies. Eager to apply academic learnings in a practical setting to support HR functions and contribute to organizational
goals.

EDUCATION

Bachelor of Business Administration in Human Resource Management 2023 - 2026
Universiti Teknologi MARA, Bandaraya Melaka

Diplomain BusinessStudies 2019 - 2022
Politeknik Muadzam Shah Pahang

CGPA: 3.7

WORK EXPERIENCE (August 2025 - January 2026)

Mamee - Double Decker (M) Sdn Bhd| Internship

Assisted on administrative work, managed documentation on employees personal files, attendance checking every
month, verifying employee leave records and claims , support onboarding for new hires or new interns in various
departments and assist in displinary documentstion and observed how misconduct cases are handle according to
company guidelines and labor laws.

Assistant Kindergarten Teacher

TadikaGenerasiCerdas (January-February2023January2023&February - August2024 - September2024)

Help set up the classroom and gather necessary materials for the day, as well as assist with organizing and cleaning before
and after student recess, and ensure the classroom is cleaned and tidied up after classes.

TamanRama-RamaDanReptiliaMelaka | Internship (Mac2022 - June2022)

Assisted and provided information about animals to visitors, promoted the Butterfly Adoption Program, sent emails to
universities, and checked delivery statuses. Worked as a cashier at the souvenir shop and at the Orchid Cafe in Taman
Rama-Rama. Successfully handled a collaboration program with an influencer and actively participated in various
company programs. Gained experience through work rotation in the Education, Operation, and Admin & Marketing
Departments.



