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EXECUTIVE SUMMARY

I was placed under the Accounts and Finance Department for my internship at Swift Haulage 

Berhad. The principal responsibilities of this department included the processing of invoices, 

billings, and accounts receivable, and the management of documents. I was also responsible 

for verifying the billing details, confirming that the data were correct, and organizing the 

financial documents for filing and record purposes. My work with these assignments provided 

me with the capacity to make a direct contribution to accounting's day-to-day operations and 

maintain appropriate financial records. All of my organisational skills, attention to detail, and 

efficiency in the use of accounting software were further enhanced as a result of this internship, 

which introduced me to more of what occurs in the financial side of the logistics industry.
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