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EXECUTIVE SUmmnRY

B oa rd room  Co rpo ra te  Serv ices Sdn Bhd is one of the e s tab lished  f irm s  
se rv ing  A s ia -Pac if ic  m arke t th rough  co rpo ra te  serv ice  p rov ide rs  w ith  a h is to ry  o f 
m ore  than  50 years. The num be r o f se rv ices o ffered  by the com pany  is 
extensive; the re  are co rpo ra te  secre ta r ia l and accoun t ing , payro ll se rv ice  and 
em p loyee  share  p lans adm in is t ra t io n  serv ices. This m ass ive  expe r ience  has 
made B oa rd room  one of the t ru s ted  com pan ie s  in engag ing  com pan ie s  in the 
reg ion , e spec ia lly  fo r tune s  500 com pan ie s  and he lp ing  them  to cut across 
com p lica ted  regu la to ry  and ope ra t ing  env ironm en t  in the reg ion .

The main goal o f the p resen t repo rt  cons is ts  in p resen t ing  the overv iew  o f my 
in te rn sh ip  expe r ience  in the F inance d epa r tm en t  o f the B oa rd room  Co rpo ra te  
Services. During  my in te rn sh ip  per iod  I ca rr ied  ou t a SWOT ana lys is  w here  I 
ou t l in ed  s trengths , w eaknesses, o ppo r tu n it ie s  and th rea ts  in the o rgan iza t ion . 
It is im po rtan t  to ca rry  the ana lys is  because  it m akes it eas ie r to iden t ify  and 
con tro l the o ppo r tu n it ie s  and r isks to be e s tab lished  w ith in  and ou ts ide  the 
bus iness  env ironm en t. I a lso w rote  abou t the va lue  tha t I ob ta ined  as an in tern  
as a resu lt  o f the expe r ience  and sk il ls  tha t are usefu l in my g row th  as a 
p ro fess iona l.

I am indeed  happy be ing g iven a chance  to go th rough  industr ia l t ra in ing  at 
Boa rd room  because  it was the f irs t  expe r ience  to w o rk  in a co rpo ra te  w o r ld  and 
have chance to u ti l ize  theo re t ica l in a practica l m anner. Finally, the repo rt  is 
a im ed at revea ling  the g rea tes t  lessons lea rned  th ro u gh o u t  the in te rn sh ip  
per iod  at Boa rd room  Co rpo ra te  Serv ices Sdn Bhd, speak ing  in favo r o f s tra teg ic  
ana lys is  and p ractica l im p lem en ta t ion  of accoun t ing  ru les and p r in c ip le s  in 
practice.
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H C K f l O W L E D G E m E I l T

Allah , the M ost Bene f icen t and the M ost M erc ifu l.  It is be fo re  A llah , the Lord o f 
the w o r ld  tha t the pra ise  is due and b le ss ings  and peace upon His M essenger. 
F irst o f all, I thank  A llah  so much tha t he g ran ted  me the s treng th  and pat ience  
to st ick  to th is  industr ia l t ra in ing  repo rt  and f in ish  it up. This repo rt  is a 
beau tifu l p re cu rso r  to my exce llence  deg ree  award  and in th is  process, I have 
rece ived  ex trem e ly  in s trum en ta l adv ice  and suppo rt  on my part by m any peop le .

To beg in  w ith, I w ou ld  like to extend to Boa rd room  Co rpo ra te  Serv ices my 
b igges t p ro fuse  g ra t itude  of hav ing  an in te rn sh ip  expe r ience  w ith  them . I 
deep ly  app rec ia te  the va luab le  advice, pos it ive  feedback  and all round  suppo rt  
tha t my supe rv iso r ,  Ms. Noo r Syah ira B inti Zakaria , has g iven me du r ing  my 
in te rnsh ip . He has been a g rea t m en to r  who has con tr ibu ted  m ass ive ly  to my 
p ro fe ss iona l d eve lo pm en t  in the f inance  departm en t.

And m ore so, I w ou ld  a lso w ish to show  my app re c ia t ion  to the rest of the co ­
w o rke rs  at Boa rd room  Co rpo ra te  Serv ices who have con tr ibu ted  to my p re ­
occupa t ion  in num erous  ways wh ich  inc lude  inputs  and gu idance  o f the ir  own 
exper iences . The ir  he lp  and co l labo ra t ion  ensured  my lea rn ing  expe r ience  a 
p leasu rab le  and w o rthw h i le  experience.

A lso, I w ou ld  like to thank  Un ive rs it i Tekno log i MARA and the Faculty of 
Bus iness  and M anagem en t  as they p rov ided  me w ith the basics wh ich  I needed 
in do ing  th is  in te rnsh ip . I w ou ld  like to thank  my lec tu re rs  and my academ ic  
adv iso r, M adam  Zar inah  bt Abu Yazid, who a lways gave me som e gu idance  and 
he lped  out adv is ing  me on how to im prove  myself.

Finally, I w ou ld  like to say pure thanks to my fam ily  and to my fr iend s  tha t 
have been ab so lu te ly  suppo rt ive  and g ive me real e n cou ragem en t  and 
in sp ira t ion  du r ing  the t im e per iod  of my in te rnsh ip . This has been the m ost 
t reasu red  expe r ience  so far, w h ich  has equ ipped  me w ith the sk il ls  and 
know ledge  requ ired  to help steer my fu tu re  p ro fess ion  in the f ie ld  o f f inance.
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