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Abstract

All bachelor degree students are required to undergo industrial training for five month as
part of their curriculum to complete their 2 year course for the Bachelor of Science
(Hons) Record Management. The attachment will be during the 7th semester of their
study. During five month period of training, student will be supervised and monitored
their training by two supervisors that's from the faculty and one from the organization.

For my industrial training, i did at Pelapis Maju Sdn Bhd situated at Malacca. It is a
waste management company; Pelapis Maju Sdn Bhd was established in year 1998. It is
a 100% native businessman under the Ministry of Finance as a company that runs the
service area cleaning, picking up trash, contract workers, beautification of the area,

supply and transportation.

i was assigned to the Administration/Human Resource Department which my supervisor
is Mr Mcohd Syafiq bin Mohd Nor, and for this five month, | was assigned with various
task, lots of new thing that can be gain from the Pelapis Maju Sdn Bhd. | learn lots of
thing from my industrial training such as handling varicus records of the company. It
was exciting in undertaking the task that has been given to me because we can
impiement the skili and experience at other places after finish with the industrial training.

Some of the processes were repeated daily.

Keyword: waste management, administration, industrial, records.
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INDUSTRIAL TRAINING REPORT AT PELAPIS MAJU SDN BHD 2015
CHAPTER 1

1.0. Introduction

Pelapis Maju Sdn Bhd is specialized in the business of waste disposa!l services
and other waste management. Founded in January 1998, we are based at Bukit Katil,
Melaka. Their goal is to provide service that is outstanding in every regard, making
every effort to serve promptly and efficiently. The company is environmental friendly and

offers its services in a very professional manner.

Pelapis Maju Sdn Bhd achievements over the years is attributed to its efficient
operations management, its commitment to guality control and its versatility and
resilience in all corporate affairs, spearheaded by an effective management team.
These characteristics have become the traditional values of Pelapis Maju Sdn Bhd, the

foundation of its business even today.

1.1. Company Background

Pelapis Maju Sdn Bhd is one of the contractors under SWM Envircnment Sdn
Bhd and it was established in year 1998. It is a 100% native businessman under the
Ministry of Finance as company that carry on the business of waste disposal services

and other waste management for commercial and residential.

Pelapis Maju Sdn Bhd led by two Managing Director Mr Azizi and Mr Mohd

Shafig Abdullah Bin Mohd Nor and assisted several staff members acting in the



