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ABSTRACT 

I have started m internship based on the period from 01 February 7018 to 30 June 2018 in 

Academic Affair Division at Universiti Teknologi Mara Kelantan (UiTM) Kelantan Campus. 

Industrial training activities have taken place in Bahagian Hal Ehwal Akademik (HEA) UiTM 

Kelantan Campus. During the industrial training, the trainee needs to undergo with training 

activities to complete the internship. The training activities divided into two activities which are 

daily tasks provided by the organization and at least one special project either request by the 

supervisor or recommended by the trainee itself. Training activities i� daily task or activity that 

the trainee has to do during five (5) months at HEA, which includes many scope of work such as 

administrative work, managing file room, managing event, and many JllOre. The system that has 

been proposed in the report is e-Absenteeism which is a system that hijlp lecturer make report on 

student who skips class more than thrice. Lastly, include all the lesson� learnt and the knowledge 
I 

application during the industrial training. 
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3.2.1 History of Previous Process 

Compare with previous process, the lecture need to fill the form that provide by the Division of 

Academic Affairs UiTM Kelantan and it will take about few days to admin approve the letter and 

process. 
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Figure 3. 8: Example form Borang Peringatan Lis an 
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