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one of- t? 

and major supi 

ABSTRACT 

Th is research paper is to •focus on accouni 

procedures in ASTEC (M) SDN. BHD. 

m a n u f a c t u r e r o f s w 1t. c h i n g p o w e r s u p p 1: 

of components and subsysterns. 

F o 11 ow ing ars the topics that have been cover e d in this 

research paper. 

a) Purchase system and procedures 

b) Payment system and procedures 

c 5 T i m e k e e p i n g a n d p a y f" o 1 1 s y s t e m a n d p r o c e d u r e s 

d 5 T h e a c c o u n t i n g s y s t e m p r o p e r 

The app 1 icat ion of the system and procedures on the above 

t o p i c s w i 11 b e d i s c u s s e ei i n d e t a i 1 i n t h i s p a p e r . T h e 

contrei measure provided and the weaknesses of the system 

The persan responsible to perferm and supervise e ach of the 

function in the systems ars ciearly stated,, For each system I 

-i .i. v e 

readers a botter understanding of the system and procedures. 

Data are collected mainly by Interview ing and questioning the 

responsible staffs for a part :i.cul ar areas» Dbservation is 

done in order to qet a clear picture,, 
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CHAEIiE QNE 

1.0 INTRQDUCTIQN y 

Profit has always been the ma in abjective of every business 

company. The re are var i D U S ways to en sur e that. this object ive 

cart be achieved. One of the/n is to establish a proper 

a c c o LI n t i n g s y s t e m a n d p r o c: e d u r e s. 

Wh at is the definition of system and procedures? 

According to Cec i 1 Si Hesp ie, Accounting System - Procedure 

êM Method p,?f, 

A system - «• . is a network of related procedures developed 

according to one integrated se heme for performing a major 

a c t i v i t y o f t h e b u s i n e s s. 

A procedure . . « is a sequence of c Ier i cal op e r at i ons, 

usually involving several people in one or more departments, 

es t a b 1 i s h e d t o e n s u r e u n i f o r m h a n d I ing o f a r e c LA r r i n g 

transa ctio n of the bu siness. 

F'rom the definition above, it is clear to us that system and 

procedures are ciosely interrelated and it is impracticable 

for us to study one of them without considering the other» 

The management of a company shou ld look upon its accounting 

system as an Information gene rat ion system,, It could provide 

them with usefui and current Information for planning and 

c ontrol pur poses,, Management is responsible for mai ntaini ng 

an adequ.at e account i ng system i ncor por at i ng var i ous i nt e r na 1 

J. 


